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DPS FRAMEWORK SCHEDULE 4: LETTER OF APPOINTMENT AND CONTRACT TERMS

Part 1: Letter of Appointment

Dear I

Letter of Appointment

This letter of Appointment dated 19" March 2021, is issued in accordance with the provisions of the DPS
Agreement (RM6018) between CCS and the Supplier.

Capitalised terms and expressions used in this letter have the same meanings as in the Contract Terms
unless the context otherwise requires.

Order Number: (TBC)

From: The Department of Business, Energy and Industrial Strategy, 1
Victoria Street, London SW1H OET

To: Burning Glass Technologies, 66 Long Wharf, Floor 2,
Massachusetts, Boston 02110, USA ("Supplier)

Effective Date: Thursday, 25" March 2021
Expiry Date: Sunday, 24" March 2024
Services required: Set out in Section 2, Part B (Specification) of the DPS Agreement

and refined by:

the Customer’s Project Specification attached at Appendix A and
the Supplier's Proposal attached at Appendix B of this letter of
appointment;

Key Individuals: B CE'S

B CUrning Glass Technologies

Contract Charges (including | £271,200.00
any applicable discount(s),
but excluding VAT):







Insurance Requirements Additional public liability insurance to cover all risks in the
performance of the Contract, with a minimum limit of £5 million for
each individual claim

Additional employers' liability insurance with a minimum limit of £5
million indemnity

Additional professional indemnity insurance adequate to cover all
risks in the performance of the Contract with a minimum limit of
indemnity of £2 million for each individual claim.

Product liability insurance cover all risks in the provision of
Deliverables under the Contract, with a minimum limit of £5 million
for each individual claim

Liability Requirements Suppliers limitation of Liability (Clause 18 of the Contract
Terms);

Customer billing address for | All invoices should be sent to should be sent to
invoicing: finance @services.uksbs.co.uk or Billingham (UKSBS,
Queensway House, West Precinct, Billingham, TS23 2NF).

FORMATION OF CONTRACT

BY SIGNING AND RETURNING THIS LETTER OF APPOINTMENT (which may be done by electronic
means) the Supplier agrees to enter a Contract with the Customer to provide the Services in
accordance with the terms of this letter and the Contract Terms.

The Parties hereby acknowledge and agree that they have read this letter and the Contract Terms.

The Parties hereby acknowledge and agree that this Contract shall be formed when the Customer
acknowledges (which may be done by electronic means) the receipt of the sighed copy of this letter
from the Supplier within two (2) Working Days from such receipt

For and on behalf of the Supplier: For and on behalf of the Customer:

Name and Title: IENEGTzTzNGNGNGE B Name and Title: H
ala oclence vianager

Signatur - Signature: _

Date: NN Date:  25/03/2021






APPENDIX A

Customer Project Specification

1. Background

The Department for Business, Energy and Industrial Strategy (BEIS) is responsible for a
wide range of policy areas in the United Kingdom, including: business; industrial strategy;
labour markets; science, research and innovation; energy and clean growth; climate
change.

BEIS has already done considerable work using online job vacancy data in order to
monitor UK labour markets over the past year. It is seeking to acquire a new licence for a
micro-level dataset of UK online job vacancies, in order to develop evidence in a number
of policy areas of interest, including innovation, labour markets and economic growth. The
dataset will be used both for research projects and for monitoring of labour markets.

The licence should be as broad as possible, with as few limitations as possible regarding
the number and scope of its projects, as well as publication of its findings.

2. Aims and Objectives of the Project

The Department for Business, Energy and Industrial Strategy is looking to acquire a
licence for a micro-level dataset of UK online job vacancies to answer a range of analytical
questions.

The Department is particularly interested in the following variables (many of which will
need to have been pre-extracted from the full text of the job description):
¢ Full text of job description;
e Job title;
¢ Employer name (and/or ideally a unique identifier that would allow matching the
employer to other datasets);
e Salary (value or range);
¢ Geographical location (e.g. longitude, latitude, city, county, LEP, region, travel to
work area);
SIC code
SOC code
Skills requirements;
Educational requirements;
Timestamp;
Flexible working arrangements / remote working;
Contract type (full-time, part-time...)

Additionally, some extra variables may also be of value to the Department, such as data
about job applicants, or coverage beyond the UK, although they are less important.

The dataset may be obtained from a single job portal or by aggregating data from several
job portals (for instance, through web-scraping). The Department will place high value on
the quality of the data, as per the following criteria:

e Number of observations;

e Variables of interest from the list above, taking into account the proportion of
missing values;

e Representativeness of the data; although this is difficult to assess, the dataset
should be as representative as possible of the UK vacancies market across a
range of variables such as geography, sector and occupation;

¢ Time coverage, so that the dataset goes back as many years as possible, while
remaining relatively consistent and comparable across time (improvements in web-







scraping technique, for instance, may improve coverage over time but may result
in lower comparability of the data across time);

Restrictions on use of the data; the Department will seek as few limitations as
possible on the number of projects it can use the data for and the number of
analysts that can make use of the data;

Frequency of update: a dataset updated daily will be more valuable than a dataset
updated weekly.

3. Deliverables

The deliverable is a dataset of UK online job vacancies, in a format such that:

It can be easily transferred to the Department's servers;

It is accompanied by appropriate documentation and support to understand and
use the data;

It must have been collected in accordance with suitable practices for acquisition of
digital data.

The licence to use the data should be for a duration of 3 year from the moment
the dataset is transferred to the Department.
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