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ORDER FORM
	Order Reference: SER/0002                                                        Date: 9 January 2020 


	The Order number is to be quoted on all correspondence relating to this Order


	FROM (the GDC):
General Dental Council (GDC)
37 Wimpole Street

London

W1G 8DQ

GDC’s Representative: 
Lisa Marie Williams,  
Tel: 020 7167 6266
Email: LMarieWilliams@gdc-uk.org 
Website: https://www.gdc-uk.org

	To (the CONTRACTOR):
Saxton Bampfylde
9 Savoy Street

London

WC2E 7EG
Contractor’s Representative: 
Jonathan Morgan, Partner and Director, Head of Government and Regulation Practice
Tel: +44 (0) 20 7227 0805
Email: Jonathan.morgan@saxbam.com 
Website: https://www.saxbam.com


	Services to be rendered at:
Not Applicable
	Invoicing Address:
All invoices must be sent to GDC Finance Team, copied to the nominate GDC Customer Representative 

Finance@gdc-uk.org
Or 

Finance Team 
General Dental Council

1 Colmore Square 

Birmingham

B4 6HQ



	Any Contract arising from this Order shall be governed by the GDC Terms and Conditions of Contract for the Provision of Services dated 31 July 2019 as set out in Appendix A, the GDC’s  Specification dated 8 November 2019 as set out in Appendix B; the Contractor’s tender dated December 2019 as set out in Appendix C, shall form the tender offer for this Contract;. And any enhancement thereto and provision expressly listed herein.
PN: Appendices our attached as separate documents
For the avoidance of doubt where there is a conflict between the Terms and Conditions of Contract for the Provision of Services and the Order Form, the terms contained within the Order Form shall prevail.


	Contract Title: Call off Contract for Executive Search, selection and candidate management (GDC-2019-002)
Amplification 

This amplification has been made to the standards GDC Terms and Conditions. The clause below replaces the original Clause 24 as set out in the Terms and Conditions:
24. Data Protection 

24.1 Both parties will comply with all applicable requirements of the DP Legislation. In this clause “controller”, “data subject”, “personal data” and to “process” data have the meanings given to them in the (U.K.) Data Protection Act 2018.

24.2 Both parties agree and acknowledge that for the purposes of DP Legislation, both parties are controllers of the personal data collected and/or processed under the Contract. For the avoidance of doubt the parties are not joint controllers.

24.3 The Contractor shall not do or omit to do anything in respect of the GDC Personal Data which puts GDC in breach of DP Legislation.

24.4 Without prejudice to the generality of clause 24.1, the Contractor shall, in relation to any GDC Personal Data:

24.4.1 not transfer the GDC Personal Data outside of the European Economic Area unless the prior written consent of the GDC has been obtained and:

(a) GDC or the Contractor has provided appropriate safeguards in relation to the transfer;

(b) the Data Subject has enforceable rights and effective legal remedies; and

(c) the Contractor complies with its obligations under the DP Legislation by providing an adequate level of protection to any GDC Personal Data that is transferred;

24.3.2
notify the GDC, without undue delay (and in any event within 24 hours of discovery),   

             of becoming aware of any;

(a) actual unauthorised exposure, access, disclosure, Processing, use, communication, deletion, revision, encryption, reproduction or transmission of any component of GDC Personal Data; or 

(b) unauthorised access (physical or otherwise) to GDC Personal Data or any loss of, damage to, corruption of or destruction of such GDC Personal Data; and 

24.4.2 promptly inform the GDC if any GDC Personal Data is lost or destroyed or become damaged, corrupted, or unusable. The Contractor will restore such GDC Personal Data at its own expense.

24.5 The Contractor shall not appoint any third-party processor of GDC Personal Data under this agreement without first obtaining the written consent of the GDC. The Contractor, the Contractor shall remain fully liable for all acts or omissions of any third-party processor appointed by it.

24.6 The Contractor undertakes that upon expiry or termination of the Contract for any reason it will immediately return in any format reasonably required by GDC or, at GDC’s option, destroy any GDC Personal Data held by it or its personnel unless otherwise required by European Union laws or member state law in which the Contractor processes the Personal Data.

24.7 The Contractor agrees to indemnify and keep indemnified and defend at its own expense the GDC against all costs, claims, damages or expenses incurred by the GDC or for which the GDC may become liable due to any failure by the Contractor or its employees or agents to comply with any of its obligations under DP Legislation.

The Contract Commencement Date is 9 January 2020 and will terminate on 8 January 2022 or when the maximum contract cap of £181k (excluding VAT) is reached; whichever occurs first.
Call-off of Services

The GDC’s Representative or other nominated representative will contact the Contractor to discuss specific requirements (“The Work Package”). The Parties will then agree in writing the commissioning and delivery requirements of the Work Package. Once agreed the Work Package will form part of the Contract
No volumes and/or expenditure can be guaranteed under this Contract.
Charges
The fixed price payable by GDC for recruitment campaigns is set out in Appendix D.
The fixed price is inclusive of all expenses, with the sole exception of:

· Cost associated to Advertising, which are to be agreed with the GDC representative;
· Disbursement for travel in relating to the attendance of meeting; 
· Any agreed candidate travel or accommodation; and
· Value Add Tax (VAT).
GDC will not pay for:
· Any items which it regards as part of the Contractor’s overhead (for example; word processing, secretarial time, telephone charges etc).

· Any expenses not authorised in advance by GDC representative.

· Travelling time unless the GDC representative has authorised in advance the payment of traveling time

Contractor’s Key Personnel 
The Contractor’s Key Personnel involved in the performance of the Services.
Jonathan Morgan (Key Account Manager)

Alex Richmond (Consultant)

Hatty Cadman (Consultant)

Brett Anderson (Consultant)
Matthew Noyes (Associate Consultant)
Millie Bardsley (Associate Consultant)
Invoicing and Payment 
Invoicing will be paid on acceptance of the work related to a key milestone and/or deliverable as set out in the payment profile below. Value Added Tax, where applicable, shall be shown separately on all invoices as a strictly net extra charge.  
Any payment will be in accordance with Clause 10 of the Terms and Conditions of Contract for the provision of Services. Any disbursement claims need to be invoiced monthly in arrears.
Payments will be made on key milestones towards the appointment of a candidate:
Stage of Payments
Description 
Percentage of Fixed Price 
Stage 1
upon placement of the agreed advert 

30% 

Stage 2
upon acceptance of shortlist of candidates
30% 

Stage 3
upon appointment /acceptance of the role by the preferred candidate 

Balance of the fixed price 

The agreed recruitment key milestone and deliverables plan for each Work Package will determine the timing of the payment for work completed.  

Each invoice shall be uniquely identified and specify as a minimum (but not limited to) the following information:

•
Order number (where relevant)

•
Work Package details and Milestone and/or Deliverable details (Description of work)

•
Charges and total due including a deduction for any applicable discounts

•
Any travel and subsistence expenses claimed (where pre agreed with GDC’s Contract Manager)

•        Total value excluding VAT. All invoices shall contain the following information:
GDC shall pay the invoices within thirty (30) calendar days of receipt of a valid invoice, submitted in accordance with the payment profile set out above and the provisions of this Contract.
Invoices must not contain the Contractor’s terms and conditions, or any reference to the Contractor’s terms and conditions. Invoices with the Contractor’s terms and conditions printed on then or referred to therein will not be accepted by GDC.

All payment of valid invoices will be made by BACS system. 

Placement Guarantee

If the contract with the appointed individual is terminated (voluntarily or involuntarily) within twelve (12) months from the start of the contract; then the Supplier will repeat the campaign at no additional charge, except for any agreed advertising, disbursement for attending meeting, candidate travel or accommodation or any applicable VAT.
Variations
Any variation to this Contract must be agreed in writing and be in accordance with Clause 30 of our standard GDC Terms and Conditions of Contract for the Provision of Services.



	Formation of Contract
BY SIGNING THE ORDERFORM THE CONTRACTOR AGRESS to enter into a legally binging Contract with GDC to provide the Services specified in the Order Requirement set out in this Order Form incorporating the rights and obligations as set out in the GDC Terms and Conditions of Contract for the Provision of Services.
The parties hereby acknowledge and agree that they have read the Oder Form and the Terms and Conditions of Contract for the provision of Services and by signing below agree to be bound by this Contract.


	SIGNED for and on behalf of General Dental Council
	SIGNED for and on behalf of Saxton Bampfylde


	Signature:

	Signature[image: image1.jpg]




	Name:   

	Name:   ALEX RICHMOND


	Position: 

	Position: PARTNER/CONSULTANT

	Date    

	Date:   22/01/20



Appendix A – Costing for recruitment campaigns
	 Core Activity
	Total Fixed Price per role £

	2020 known requirements for three Council members (all roles launched as one campaign)
	20,000

	2021 known requirements for a Council Chair and one Council member (all roles launched as one campaign)
	24,000

	Additional Council member roles run inside the above campaigns*
	20,000

	Additional Council member roles run outside of the above campaigns*
	28,000

	*Pricing included for information purposes but not included in total price.

 

	Optional and additional costs £
	Commentary
	 

	1
	Advertising
	Basic pricing given for Times online, including Women on Boards and Saxton Bampfylde websites which would be free to use, as standard options for all roles. We can recommend further options based on devolved administration requirements, attracting registrant candidates, or other options focused on improving the diversity of the field.
	1,350

	2
	Cost for attending face to face meeting with GDC
	Included within the costs of delivering the core activity.
	N/A

	3
	Candidate travel
	Candidate travel or accommodation for their interviews would not be included. We would agree any additional spend with you in advance. 
	TBC
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