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DPS Schedule 6 (Letter of Appointment Template
and Order Schedules)

Letter of Appointment

This Letiar of Appoinimen i esuad in acoxdancs with the provissong of tha DPS
Contract (RIE124) betwesn CCS and the Agency, dated 127 July 2023

Capitaised lerms and exeessions used in this letler have the same Meanings & in
the Order Incorporated Terms unless the context otherwise requires.

ORDER:

Order Number:

G5523331

required;

Fraim: UK Space Agency, 10 Viclora Sireet, Londan, SW1H ONB
To: Bray Leino Lbd. The O6d Sewmillls. Filleigh. EXC32 0RMN

Crder Start Date: 01082023

Order Expiry Date: 041172023

Order Initial Period: 4 months

Order Optional LY

Extension Parlsd:

Goods or Services Goods or Services required are set out in DPS Schedule 1 of

the DPS Agreement and the relevand Brief and are o be
dalivened in lime with the acceplad Proposal & delailed al
Annex & of this Letier

Subsaguent calls for Goodes or Seqvicas shall be priced and
agreed using the Statement of Works form as per Annex B of
this Letter of Appaintment.

Key Staff:

For the Clieni:
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| For the Agency:

Guarantors)

RUA

Order Coniract
Charges (Including any
applicable discount(s),
but excluding VAT):

The total value of the confract i E33,970 .00 exchedmg VAT

Linbility

See Clause 11 of the Core Terms
Estimated Year 1 Charges:

for invaoicing:

Additional Insurance MIA
Requirements
Clilent Rilling address UK Space Agency Polans House Morth Star Avenue Swindon

3M2 1FF

Special Terms

MUA
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PROGRESS REPORT FREQUENCY
Fortnighitly

PROGRESS MEETING FREQUENCY
Weekly

KEY SUBCONTRACTOR(S)
Cxtos Exhibibons

COMMERCIALLY SENSITIVE INFORMATION
Hot applicable

S0CIAL VALUE COMMITMENT

The Agency agrees. in providing the Goods or Services and perforrming fs
obligations under the Order Contract, that A will comply with the social value
commibments in Order Schedule 4 (Order Propasal)

SERVICE CREDIT CAP
Mot applicabie

ORDER INCORPORATED TERMS

The foliowing documents are incorporated nio this Onder Contract. Where numbers
e missing we are nod using those schedules. I the documents conflict, the
following order of precedance applies:

1. This Letier of Appoindment including the Order Special Terms and Order
Special Schedulas.
2 Joint Schedide 1 [Definilions and Infeqprelation) RMET 24
3. The fefiowing Schedukes in squal croer of precedencs;
» Joint Scheduies for RMET124
o Join Schedule 2 (Warfation Foem)
o Joint Scheduie 3 (insurance Requremants)
o Join Scheduls 4 (Commencially Sensilive iformalion)
o Jownt Schoduie 6 (Key Subcomiractors)
y it Schedule 10 (Rectification Plon)

®  Order Schedules for RMG6124

Ordar Schedufe 1 (Trarsparency Reparts)

Croer Schedule 2 (Staff Transfon

Order Schedu’e 3 {Conlinuows improvemient)
COrder Schadufe 5 (Pricing Detats)

Order Schedule 7 (Hey Supplisr Saff)

Order Schadule § (Socumy)

Order Schedufe 15 (Order Contract Management)
o Order Schedufe 20 (Order Specification)

JO - R - I - - IO - O - }

4. CCS Cowe Terms

5. Joint Schedwe § (Corporate Soclal Responsibity] RMGT24
6. Order Schediks J (Proposal) as long as any parts of the Order Proposal thal

RME124 - Communicabions Markstplacs DPS
Project Version: vi.0

LK DFFICINL



B OFFICIAL

DPS Schedule § |Lettor of Appointment and Order Schedules)
Crewims Copryrightt 2027

offer a belter commercial position fior the Cliend (as decided by the Clend) take
precedence over the documents above

Mo othar Agency terme are pan of tha Order Contract. That includes any Enme
writien on the: back of, or added (o this Onder Form, or presented at the fime of
delivary. For the avoidance of doubt, the retationship between the Parties s mon
exciesive. The Client is entfled o appoing any other agency o perform services and
prociece goads which are the sames or similar 1o the Goods or Sendces,

FORMATION OF ORDER CONTRACT

BY SIGNING AND RETURNING THIS LETTER OF APPOINTMENT {which may be
done by electronic means) the Agency agrees o enter intio an Order Conbract with
the Client b provide the Goods or Senvicas in accordance with the terms of this etier
and the Order Incorporated Terms

Thea Parles hereby acknowladge and agree thal ey have read his letler and the
corporated Terms. The Parties hereby acknowiedge and agres that this
Contract shall be formied when the Clienl acknowledges (which may be done
by edactrons: means) the recept of the signed copy of this lefler from the Agency
weithin bwo (2) Wiorking Durys from such reosipl

For and on Behalof e ADShc For and on behalt of the Chent:

Date ‘ 12 July 2023 Duals 12407123

RG24 ~ Comm
P fi w0

Froject v
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ANMEX A

RMG124 - Communicabions Markstplace DPS
Project Version: vi.0

LK DFFICINL



chedule § (Lettor of Appointment and Crder Sche dules)
ight










ploce DPG




ploce DG




ploce DIPG




arkoiploce DPG


































UK OFFICIAL

OPS Scheduls § |Letior of Appointment and Order Schedules)
Crown Capryright 2021

Annex B

Statemaent of Work-

This Statement of Work iz issued under and in accordance with the Order
Contract entered into between the parties dated 12™ July 2023

Ay schedule altached 1o this Statemeant of Work will describa In datad the different
types of Services o be provided under that Stalement of Work. A schedule aftached
16 this Stalamenl of Work anly applies to e relevant project 1o be delivered under
that Statmmaent of Work, and not to any other Statemant of Work, or 1o the provisson
of the Services a5 a whole

1.1 Where a Slalement of Work would resull in:
® avariation of ihe Services procured under this Order Confiract,
® an increase in the Charges agreed under this Order Conlract, aor

& & change in the sconomic balance between the Parlies o the deliimant of the
Client that ks nol provided for in this Order Contract, the relevant termds) will
be dealt with as a proposed Vanation to this Order Contract in accordance
with the Variation procedure et oull i Clause 24.

Project To oversee the design and buld of an engaging stand o
showcase the UK's commercal spacefight offering ot Space
Tech Expo Europe in Bremen, 14-16th November 2023,

Project Start Date | The contract start date is 1 August 2023 and shall expire
an Wednesday 319 November 2023,
Motice period for

canceliation Notice penod for cancellabon is 30 days.

Overarching MEEEE#&MEM&MWH
Brand/Campalgn | Bremen, Germany, and & Eurcpe’s anly dedicated space expa for
the space indusiry

Space Tech Expo Europe peovides a key opportunily to promals
¥ tsunch and the UK's growing spaceflight sactor with a view io
aftract potential custamens and promaobe the UK as 3 keading
spaceianng nation in order encourage coonamic and maret
growsh and Tonsign dinecl myestment

Through & dedicaled stand presence al the exhibition (UK
Paviion |, we wil showease the stremglh of the UKs space seclor,
promating our hertage in epace sysbems and angineesing. and
our skilled and vanad business emaronmaent. support our overall
Supply chain and offenng.

RMG124 - Communicabions Markstplace DPS
Project Version: vi.0
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Goods or Services

1.1 Pawilion Aesthetic

The stand design shall have an overaiching Mame thal unifies 1he
LK Panilion as a single enfily under His Majesty's Governmeant,
wATh the UKSA central b0 the promaton of [aunch fnom e UK but
i shall alss enable each paricipantbody & have 8 Caar Copo-
rate identity on their part of the stand.

1.2 Size

The space purchased for this Pasilion is 36sgm, a near spacs
with ong Gulward facing side, peefSionad Dy the regstraion arcea
of Hall 4 (Small Sal Zone] - stand A9 on e map whach can ba
o Maimum height busid is 4 metres.

1.3 Pavilion Functional Areas
The Paxilion shall have two arsas with sofl boundardes and a
uriied aesthabic.
» A UK government area with 8 main focus on the
UK Space Apencyl
+ Anindusiry aea with booths of SME enfities

1.4 Government Area

1.7 UCEA Reception and Suppo

The Pavilion ahnall have 8 receplion point which is o be branded
as the UK Space Pavilion (and containing the UKSA & othar HMG
boposl. |t shall have tao bar 5ieols, 8 necapbon iable and B o
playfinteractive area

Thhesre shall alsn be prowision for lockable storage of publicty ma-
leflal laglops and dsplay objects.

1.4_2 Magiing Room
The: Pavilion shall have 8 meeting room with furniture that can ac-
oommodale up o § peopks

There shall ba &l least one wall window so the sccupancy can be
easly eslablished.

1.4. 3 Gowernmend space

There should be wall space for large graphics and TV scresns o
showcase UHSA condent. as well as a few informal seaks andior a
sofs for informal dscussions.

1.3 Indussirial Area
1.5.1 ingusiry boofhs
Tha space indusiry area shad have 2-4 booths. Each booth shall
hawe
= A high wall with space for graphics andior scresn
« Adable al a hesghl suilatle for bar stools
s i pckabie stone cupboand of publicity material, -
tops and deplay obieds
«  Ground space for optional iteratune stands.

RMG124 - Communicabions Markstplace DPS

Project Version: vi 0
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Project Plan:

e

h booth shall heve an c fimplay

it i Ca
necled io a laplop compuber. Ese
a irza-giandng ecatuna 1

al mesSngs

o Everls whan nealds

srecatons Markstplace DS
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Contract Charges:

Client Assels

International
locations:

Clent Affiliates:

Special Terms:

Hey individuals:

Authorisaed
Agency Approver:

The iotal walse of the contract & £33,970.00 excluding
All rates should be less than the madmum ratas set out In

ther Agency rake card submitied as pait of the onginal
ramenwork avaluation as sat out in Framework Schadule 3

Wik

CONGRESS BREMEN - _ Halle 4 & 5

M3B GmbH
Findorffsirasss 101
26215 Brarmen
P +45 {0 429 ;
Fax: +40 (0} 421 3505-340
MiA

Mot applicable

U OFFICIAL
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Authorised Client

Approver: I

RG24 Lommunicabtons Marketplascs DFS
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