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	Spartan Rescue LTD
3 North Court
Little Gidding
Huntingdon
Cambs
PE 28 5RJ
	Our ref: 9XRE-YGLL2P
Your ref:	
Date:	31 May 2016



FAO: Vernon Smith

Dear Mr Smith

Ref:	9XRE-YGLL2P
Title:	Water Safety Training

I am pleased to inform you that the Environment Agency hereby accepts your tender dated 06 April 2016 in respect of the above contract. The contract shall be carried out in accordance with:

Your request for quotation dated 06 April 2016
Your clarification dated 25 May 2016

The contract is awarded for a period of 2 years to end 2 June 2018.

You will be advised of the purchase order at time of booking. We will require you to quote this on all invoices to ensure timely payment. Invoices should be sent to:

SSCL
Environment Agency
PO BOX 797
Newport
Gwent
NP10 8FZ

Invoices not containing the correct Purchase Order number will mean we are unable to process them and they will be returned to you.

This contract will be managed on behalf of the Environment Agency by James Barker. The contract reference and title given above should be quoted on all correspondence. 

The contract will be governed by the Environment Agency services terms and conditions as contained within the original request for quotation.

Please acknowledge receipt of this letter and confirm your acceptance by return.


Yours sincerely
 (
Receipt and acceptance of award for the above contract, as per the Environment Agency’s award letter of 
dd
/mm/
yyyy
 acknowledged for supplier name by:
Name:
Signature:
Date:
)


[bookmark: _GoBack]Sara Bushnell
Procurement Manager
Email: sara.bushnell@environment-agency.gov.uk
Telephone: 07810815451
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