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Order Form (Lots 3 to 10)


CALL-OFF REFERENCE:		0060X00000kp1egQAA

THE BUYER:			The Insolvency service
 
BUYER ADDRESS			3rd Floor Cannon House, 18 The Priory
					Queensway, Birmingham B4 6FD  

THE SUPPLIER: 			Quadient UK Limited 
SUPPLIER ADDRESS: 	3rd Floor Press Centre, Here East, 14 East Bay     Lane, London E15 2DW
REGISTRATION NUMBER: 	02658324  
DUNS NUMBER:       		770080364
SID4GOV ID:                 		Not Applcable

APPLICABLE FRAMEWORK CONTRACT

This Order Form is for the provision of the Call-Off Deliverables and dated 15th April 2020
It’s issued under the Framework Contract with the reference number RM6017 for the provision of Mail Opening and Digital Scanning Services

CALL-OFF LOT(S):

	Lot Number
	Lot Description
	Relevant (Yes / No)

	3
	Collection and Delivery of Letters, Large Letters and Parcels 
	No

	4
	Collection and Delivery of Letters, Large Letters and Parcels to International Destinations
	No

	5
	Audits, Efficiency Reviews and Niche Consultancy
	No

	6
	Business Process Outsourcing, Mailroom, Document and Data Managed Service
	No

	7
	Hybrid Mail, Digital and Transformational Communications
	No

	8
	Inbound Delivery Services
	No

	9
	Mail Opening and Digital Scanning Services
	Yes

	10
	Security Screening Services
	No



CALL-OFF INCORPORATED TERMS
The following documents are incorporated into this Call-Off Contract. Where numbers are missing we are not using those Schedules. If the documents conflict, the following order of precedence applies:
1. This Order Form including the Call-Off Special Terms and Call-Off Special Schedules.
2. Joint Schedule 1(Definitions and Interpretation) RM6017
3. The following Schedules in equal order of precedence:

· Joint Schedules for RM6017
· Joint Schedule 2 (Variation Form) 
· Joint Schedule 3 (Insurance Requirements)
· Joint Schedule 4 (Commercially Sensitive Information)
· Joint Schedule 6 (Key Subcontractors)			
· Joint Schedule 7 (Financial Difficulties) 			
· Joint Schedule 8 (Guarantee) 				
· Joint Schedule 9 (Minimum Standards of Reliability)	
· Joint Schedule 10 (Rectification Plan) 			
· Joint Schedule 11 (Processing Data)	
· Joint Schedule 12 (Supply Chain Visibility)			
· Joint Schedule 13 (Continuous Improvement)
· Joint Schedule 14 (Benchmarking)
· Call-Off Schedules for 0060X00000kp1egQAA			
· Call-Off Schedule 1 (Transparency Reports)
· Call-Off Schedule 2 (Staff Transfer)

4. CCS Core Terms (version 3.0.6)
5. Joint Schedule 5 (Corporate Social Responsibility) RM6017

No other Supplier terms are part of the Call-Off Contract. That includes any terms written on the back of, added to this Order Form, or presented at the time of delivery. 

CALL-OFF SPECIAL TERMS	
[None]



CALL-OFF START DATE:			15/04/2020

CALL-OFF EXPIRY DATE: 		14/07/2020

CALL-OFF INITIAL PERIOD:		3 months 

CALL-OFF DELIVERABLES 

Option A:	Opening envelopes, scan contents based on 12,600 per day for 13 weeks - 3 x days Professional Services for set up. Send scanned images to Insolvency Service to designated e mail address/es – includes secure destruction, document retrieval and archive boxes

MAXIMUM LIABILITY 
The limitation of liability for this Call-Off Contract is stated in Clause 11.2 of the Core Terms.

The Estimated Year 1 Charges used to calculate liability in the first Contract Year is £84,885.00 plus VAT

CALL-OFF CHARGES

Opening envelopes, scan contents based on 12,600 per day for 13 weeks - 3 x days Professional Services for set up. Send scanned images to Insolvency Service to designated e mail address/es – includes secure destruction, document retrieval and archive boxes


PAYMENT METHOD

Invoice payable monthly

BUYER’S INVOICE ADDRESS: 
Insolvency Service
3rd Floor Cannon House, 18 The Priory	Queensway, Birmingham B4 6FD  


BUYER’S ENVIRONMENTAL POLICY
https://www.gov.uk/search/all?keywords=environmental+policy&order=relevance

BUYER’S SECURITY POLICY
https://www.gov.uk/search/all?keywords=environmental+policy&order=relevance

PROGRESS REPORT FREQUENCY
One, upon delivery and installation of product

PROGRESS MEETING FREQUENCY
Not applicable

KEY SUBCONTRACTOR(S)
Data Capture Solutions Limited – Registration 03186665

COMMERCIALLY SENSITIVE INFORMATION
Framework schedule 6 (Order Form Template and Call-Off schedules)
Crown Copyright 2018

Not applicable

SERVICE CREDITS
Not applicable

ADDITIONAL INSURANCES
Not applicable

GUARANTEE
Not applicable

SOCIAL VALUE COMMITMENT
Not applicable 
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