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Frontier Economics Ltd
Mid City Place,

71 High Holbom,
London,

WC1V 6DA

Tuesday 26% March 2019

Dear Sir/Madam,

UCSBS
i

Shored Suginess Sarvices

Contract Title: Low Pay Commission
Subject: The Impact of the National Living Wage on businesses, particularly prices,
productivity, profits, investment, and buainess creation (start-ups) and destruction

(fallures)

Contract Reference: UK SBS CR19024

The Conlract shall be subject to the UK Shared Business Services Ltd S1Terms and
Conditions for the Purchase of Services and the following Schedules:

Schedule 1
Schedule 2

Schedule 3
Annex 1
Annex 2

Speclal Conditions
Purchase Order Form

The Services
Specificatlon
Frontier Economics Ltd Response

Pleasa note that this Contract Is sublect to signed Contract Acceptance

Yours Sincerely,

Research — Category Support

UK Shared Business Services Ltd

Research@uksbs.co.uk
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supply of the Services, In accordance with these Conditlons, any Speclal
Condltions end the Order only.

Contracting Authority:
Low Pay Commison, as specified at Saction A (1) and any replacement or
successor organisation.

Dellvery Date (Services): the date or dates specified In the Order when the
Services shall commence as eet out In the Order and until the end date apecified in
the Order

Deliverables: all Documents, products and materials developed by the Supplier or
Its agentn, contractors and employees as part of or In relation to the Services In any
form, Including computer programs, data, reporis and specifications (Including
draits).

Document: Includes, In additlon to any document in writing, any drewing, map,
plan, diagram, design, picture or other Image, tape, disk or other device or record
embodying Informeation In any form.

EIR: the Environmental Information Regulations 2004 together with any guldance
and/or codes of practice iasuea by the Information Commissioner or relevant
government department In relation to such regulations.

FOIA: the Freedom of Information Act 2000 and any subordinate leglalation made
under the Act from time to time, together with any guldance and/or codes of
practice Issued by the Information Commigsloner or relevant government
department In relation to such legisiation.

Information: has the meaning given under eection 84 of FOIA.

intellectual Property Rights: all patents, rights to inventions, utility models,
copyright and related rights, trademarks, service marks, trade, business and
domain names, rights In trade dress or get-up, rights In goodwilll or to sue for
passing off, unfair competition rights, rights in designs, rights In computer software,
database right, topography rights, rights In confidential Information (Inciuding know-
how and tmde secrets) and any other Intellectual property rights, In each case
whether reglstered or unreglstsred and including all applications for and renewals
or extenelons of such rights, and all simliar or equivalent rights or forms of
protection In any part of the world.

Order: the Contracting Authority's order for the Services, as set out In the
Contracting Authority's completed purchase order form (Including any Spaeclfication)
which ia in the format of the pro forma order form attached at Schedule 2. For the
avoidance of doubt, if the Contracting Authority’s purchase order form Is not In the
format of the pro forma order form at Schedule 2, it will not constitute an Order.

Public Body: any part of the government of the United Kingdom Including but not
limited to the Northem Ireland Assembly and Executive Committee, the Scottish
Executive and the National Assembly for Wales, local authorities, government
miniaters and government depariments and government agencies.

Request for Information: a request for Information or an apparent request under
FOIA or EIR.

Scheme Effective Date: the date on which the United Kingdom Research and
Innovation become a legal entity.

Services: the Services, Including without limitation any Deliverables Dellverables
and Supplies required to complete the Services, o be pravided by the Supplier
under the Contract as set out in the Order.

em'wmbar: CR18024 3
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A2-2

A2-3

A24

The terms of thie Contract, any Speclal Conditions and the Order apply to the
Contract to the exciusion of all other terms and conditions, including any other
terma that the Suppller seeks to Impose or Incorporate (whether in any quotation,
confimation of order, in correspondence or In any other context), or which are
implied by trade, custom, practice or course of deallng.

If there is any conflict or Inconsistency between thae terma of this Contract, the
Special Condltione (If any) and the Order (including any Speclfication), the tarms of
the Contract will prevail aver the Speclal Conditione and the Speclal Conditions will
prevall over the Order (Including any Specification), in each caee to the extent
neceasary to resolve that conflict or Inconeistency.

The Order constitutes an offer by the Contracting Authority to purchaes the
Services In accordance with this Contract (and any Speclal Conditions). This offer
shall remain valld for acceptance by the Suppller, in accordance with clause A2-5,
for 28 days from the date of ihe Order. Notwithetanding that after 28 daya the offer
will have expired, the Contracting Authority may, at its discretion, nevertheless treat
the offer as still valid and may elect to accapt acceptance by the Supplier, In
accordance with clause A2-5, as valid acceptance of the offer.

Subject to clause A2-4, the Order shall be deemed to be accepted on the date on
which authorised representatives of both parties have signed a copy of this
Contract, at which point the Contract shall come Into existence. The Contract ahall
remaln In force until all the parties’ abligations have been performed In accordance
with the Contract, at which point it ehall expire, or until the Contract has basn
terminated In accordance with clause A3,

Termination

The Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority may terminate the Contract In whole or In part at any time
before the Services are provided with Immediats effect by giving the Supplier
written notice, whereupon the Supplier shall discontinue all work on the Contract.
The Contracting Authority shall pay the Supplier fair and reasonable compensation
for wark-In-progress at the time of termination, but such compensation shall not
include loss of anticlpated profits or any consequential loss. The Supplier shall
have a duty to mitigate its costs and shall on request provide proof of expenditure
for any compensation claimed.

The Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority may terminete the Contract with Inmediate effect by giving

written notice to the Supplier if:
A3-2-1 the clrcumstances set out In clauses B2-1-1, C3 or C4-1 apply;

A3-2-2 the Suppller breaches any term of the Contract and (If such breach Is
remediable) falle to remedy that breach within 30 days of being notified In
writing of the breach; or

A3-2-3 the Supplier suspends, or threatens to suspend, payment of lts debts or Is
unable to pay Its debts as they fall due or admits Inabillity to pay Its debts or
(being a company) ls deemed unable to pay Its debts within the meaning of
section 123 of the Insolvency Act 1986, or (being an Individual) Is deemed
elther unable to pay Its debts or as having no reasonable prospect of s0
doing, In elther case, within the meaning of section 268 of the Insolvency
Act 1986, or (being a partnership) has any partner to whom any of the

foregoing apply; or

A3-24 the Supplier commences negotiations with all or any class of Its creditors
with a view to rescheduling any of its debts, or makea a proposal for or
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control; and

A3-5-4 Cease all use of, and delets all coples of, UK SBS's or the Contracting
Authority’s or UK SBS's confldential Information.

SECTION B

B1 Supply of Services

B1-1 The Supplier shall from the date set out In the Contract and until the end date
specified In the Contract provide the Services to the Contracting Authority In
accordance with the terms of the Contract

B1-2 The Supplier shall meet any performance dales for the Services (including the
dellvery of Deliverables) spacified In the Order (Including any Speclal Conditions
and any epplicable Specification) or nolified to the Supplier by the Contracting
Authority or UK SBS acting as an agent on bshalf of the Contracting Authority.

B1-3 In providing the Services, the Supplier shall:

B1-3-1 co-operate with the Contracling Authorily in all mattera relating to the
Services, and comply with all Instructions of the Contracting Authority or UK
SBS acting as an agent on behelf of the Contracting Authority;

B1-3-2 perform the Services with raasonable skill and care and In accordance with
all generally recognised commercial standards and practices for services of
the nature of the Services;

B1-3-3 uee personnel who are sultably skilled and experienced to parform tasks
aesigned to them, and In sufficlent number to ensure that the Suppller's
obligations are fulfllied In accordance with this Contract;

B1-3-4 ensure that the Services and Deliverables will conform with all descriptions
and specifications set out In the Contract (Including any Special Conditions
and any applicable Speclfication), and that the Deliverables shall be fit for
any purpose expressly or Impliedly made known io the Supplier by the
Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority;

B1-3-5 provide all equipment, tools and vehicles and such other lteme as are
required to provide the Services;

B1-3-8 use the best quality Supplies, materials, standards and techniques, and
ensure that the Deliverables, and all Supplies and materials supplled and
usad In the Services or transferred to the Contracting Authority, will be free
from defects in workmanahip, installation and design;

B1-3-7 obtain and at all times malntain all necessary licences and consents, and
comply with all applicable laws and regulations;

B1-3-8 observe all health and safety rules and regulations and any other security
requirements that apply at any of the Contracting Authority’s premises; and

B1-3-9 Not do or omit to do anything which may cause the Contracting Authority to
lose any licence, authority, consent or permisaion on which It relles for the
purposes of conducting ite business, and the Supplier acknowledges that
the Contracting Authority may rely or act on the Services.

B1<4 The Contracting Authority's rights under the Contract are without prejudice to and In
addition to the statutory terms Implled in favour of the Contracting Authority under
the Supply of Goods and Services Act 1982 and any other applicable legislation.
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B3 Contracting Authority Obligations

B83-1 The Contracting Authority shall:

B3-1-1 provide the Supplier with reesonable access at reasonable times to the
Contracling Authority’s premises for the purpose of providing the Services;
and

B3-1-2 Provide such Information to the Supplier as the Supplier may reasonably
request and the Contracting Authority considers reasonably necessary for
the purposa of providing the Services.

B4 Charges and Payment

B4-1 The Charges for the Servicea shall be sst out In the Order, and ahall be the full and
exclusive remunseration of the Supplier In respact of the performance of the
Sarvices. Unless otherwise agreed In writing by the Contracting Authority or UK
SBS acting ae an agent on behalf of the Contracting Authority, the Charges shall
Include every cost and expense of the Supplier directly or Indirectly incurred In
connection with tha perfarmanca of the Services.

B4-2 Where the Order states that the Services are ta be provided on a time and
materials basis, the Charges for those Services will ba calculated as follows:

B4-2-1 the charges payable for the Services Wil be calculated In accordance with
the Supplier's slandard dally fea rates (as at the date of the Order), subject
to any discount specified in the Order;

B4-2-2 the Supplier's standard daily fee rates for each Individual person will be
calculated on the basie of an eight-hour dey worked between such hours
and on such days as are agreed by the Contracting Authority or UK SBS
acting aa an agent on behalf of the Confracting Authority and the Suppiller;

B4-2-3 the Supplier will not be entitied to charge pro-rata for part days without the
prior written consent of the Contracting Authority or UK SBS acting as an
agent on behalf of the Contracting Authority;

B4-24 the Suppller will ensure that every individual whom It engages to perform
the Services completes time sheets recording time apent on the Services
and the Suppller will use such time sheets to calculate the charges covered
by each Involce and will provide copies of such time sheets to the
Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority upon request; and

B4-2-5 the Supplier will invoice the Contracting Authority monthly in amrears for Its
charges for time, as well as any previously agreed expenses and materials
for the month concemed calculated as provided In this clause B4-2 and
clause B4-3

B4-3 The Contracting Authority will reimburse the Supplier at cost for all reasonable
travel, subsistence and other expenses Incurred by Individuals engaged by the
Supplier in providing the Services lo the Contracting Authority provided that the
Contracting Authority’s prior written approval is obtained befare incurring any such
expenseas, that all Involces for such expenses are accompanied by valld recslpts
and provided that the Supplier complies at all times with Contracting Authority’s
expenees policy from time to time In force.

B4<4 The Suppller shall Invoice the Contracting Authority on completion of the Services.
Each Involce shall Include such supporting iInformation required by the Contracting
Authority to verify the accuracy of the Involce, Including but not limited to the
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Authority a worldwide, Irrevocable, royalty-free, transferable licence, with the right
o grant sub-licences, under those Intellectual Property Righte to maintain, repalr,
adapt, copy and uss those products and Dellverables for any purpose.

B6-3 The Supplier shall obtaln walvers of all moral rights In the products, Including for
the avoldance of doubt the Dellverables, of the Services to which any Individual Is
now or may be at any future time entitted under Chapter IV of Part | of the
Capyright Desligns and Patents Act 1988 or any simllar provisions of law in any
Jurlediction.

B6-4 The Supplier shall, promptly at the request of the Contracting Authority or UK SBS
acting as an agent on behalf of the Contracting Authority, do (or procure to be
done) all such further acta and things and the execution of all such other
documenta as the Contracting Authority or UK SBS acting as an agent on behalf of
the Contracting Authority may from time to time require for the purposa of securing
for the Contracting Authority the full benefit of the Contract, Including all right, title
and Interest In and Lo the Intellectual Property Rights asaigned to the Contracting
Authority In accordance with clause B6-2.

B7 Indemnity

B7-1 The Supplier shall indemnlfy, and shall keap Indemnified the Contracting Authority
and UK SBS acting as an egent on behalf of the Contracting Authority, In full
agalnst all costs, expenses, damages and losses (whether direcl or Indirect),
Including any Interest, fines, legal and other profeseional fees and expenses
awarded agalnst or Incurred or pald by the Contracting Authority or UK SBS acting
as an agent on behalf of the Contracting Authorily as a result of or In connection
with:

B7-1-1 any claim made agalinst the Contracting Authority or UK SBS acting as an
agent on behalf of the Contracting Authority by a third party arising out of, or
in connection with, the supply of the Services, to the extent that such clalm
arises out of the breach, negligent performance or fallure or delay In
performance of the Contract by the Supplier, lts employees, agents or
subcontractors; and

B7-1-2 any claim brought against the Contracting Authority or UK SBS acting as an
agent on behalf of the Contracting Authority for actual or alleged
infringement of a third party's Intellectual Property Rights ariging out of, or In
connection with, the receipt, use or supply of the Services; and

B7-1-3 Any clalm whether In tort, contract, statutory or otherwiae, demands,
actions, proceadings and any awards arising from a breach by the Supplier
of clause B1-7 of these Conditlons.

B7-2 This clause B7 shall survive termination or expliry of the Contract

During the term of the Contract and for a period of 3 years thereafter, the Supplier shall
maintain In force, with 8 reputable insurance company, professional indemnity inaurance,
employer liabllity insurance, product llability and public llablliity Insurance to cover such
heads of liability a8 may arise under or in connection with the Contract, and shall, on
request from the Contracting Authorily or UK SBS acting as an agent on behalf of the
Contracting Authority, produce both the Insurance certiflcate giving detalls of cover and the
receipt for the currenl year's premium in respect of each Insurancs.

Goern’lEMmber: CR16024 1
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agents or subcontractora shall keep all such Information confidentlal In
accordance with this clause C1. Neither party shall, without the prior written
coneent of the other party, diaclosa to any third party any Confidential
Information, uniess the information:

C1-1-1 wae public knowledge or already known to that party at the time of
dieclosure; or

C1-1-2 subsequently becomes public knowiedge other than by breach of the
Contract; or

C1-1-3 subsequently comes lawfully Into the possession of that party from a third
party; or

C1-14 |a agreed by the partlea not to be confidential or to be disclosable.

C1-2 To the extent necessary to implement the provisione of the Contract (but not
further or otherwise), elther party may disclosa the Confidential Information to
any relevant govemmental or other authority or regulatory body, provided that
before any euch disclosure that party ehell make thoss persone aware of iis
obligations of confidentiality under the Contract and shall use reasonable
endeavours to abtain a binding undertaking as to confidentiality from all euch

pereons.

C1-3 All documents and other records (In whatever form) containing Confidential
Information supplied to or acquired by a party from the other party shall be
retumed promptly to the other party (or, at the election of the Contracting
Authority or UK SBS acting as an agent on behalf of the Contracting Authority,
destroyed) on expiry or termination of the Contract, and no copiee ehall be kept.

C2 Transparency

C2-1 The Supplier acknowledges that the United Kingdom Government's
transparency agenda requires that contracta, such as the Contract, and any
sourcing document, such as the Invitation to sourcing, are published on &
designated, publicly searchable website.

C2-2 The Suppller acknowledges that, except for any Information which ie exempt
from diaclosure In accordance with the provisions of FOIA, the content of the
Contract is not Confidential Information. The Contracting Authority and or UK
SBS acting @s an agent on behalf of the Contracting Authority shall be
reaponasible for determining In their absolute discretion whether any of the
content of tha Contract is exampt from disclosure in accordancs with the
provisions of FOIA

C2-3 Notwithetanding any other term of the Contract, the Suppller hereby consents to
the Contfracting Authority and or UK SBS acting as an agent on behalf of the
Contracting Authority publlehing the Contract In Its entirety, (bul with any
information which la exempt from disclosure In accordance with the provisione of
FOIA redacted) Including from time to time agreed changes to the Contract, to
the general public.

If any of the eituations in Errorl Reference source not found. Errorl Reference source
not found.,Errorl Reference source not found. apply the Supplier consents to the
Contract or sourcing documents being redacted by UK SBS io the extent necessary to
remove or obscure the relevant material and being published on the designated website
eubject to those redections

In this entire clause the expression "sourcing documents” means the advertisement izsued
by UK SBS seeking expressions of interest, any pre-quelification questionnaire stage and
the Invitation to tender.

%%MMbon CR18024 13
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Protection Regulation published by the Informalion Commissloner's Office can be
found here.

The only processing that the Supplier is authorised to do Is listed In Annex 1 by the
Contracting Authority and may not be delermined by the Suppller.

1: sonal nd Sub,
(1) The contact detalls of the Contracting Authority Data Protection Officer are:

The Contracting Authority Data Protection Officer
Depariment for Business, Energy and Industrial Strategy
1 Victoria Street

London

SW1H OET

Emall: I

(2) The contact deteils of the Suppller Deta Protection Officer (or if not applicable,
detalls of the person responsible for data protection in the organisation) are: To
be completed by the Supplier

(3) The Supplier shall comply with any further written Instructions with respect to
processing by the Contracting Authority.

(4) Any such further Instructions shall be incorporated into this Annex 1.

Description Detalle
Subject matter of the Research to help Inform the Low Pay Commission |
processing (LPC) about the iImpact of the National Living Wage

and National Minimum Wage on businesses,
particularly prices, productivity, profits, investment,
and business creation (start-ups) and destruction
(fallures)

The proceseing of nemea and business contact
detalls of staff of both the Contracting Authority and
Suppller will be necessary fo dellver the Services
exchanged during the course of the Contract, and to
undertake Contract and performance management.

The Contract Itself will Include the nemes and
business contact detalls of staff of both the
Contracting Authority and the Supplier Involved In
managing the Contract.

Duratlon of the processing | Processing will take place from 25 March 2018 for
the Commencement of the Contract. The Contract
will end on 31 December 2020 but may be extended
untl 31 December 2021.
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data

European member stats | provide the Contracting Authority with 8 completa
law to preserve that type of | and uncorrupted version of the Personal Data in

electronic form (or such other format as reasonably
required by the Contracting Authority and erase from
any computers, storage devices and storage media
that are to be retalned by the Supplier until the explry
of the Contract [and the Supplier retention
period].The Supplier will certify to the Contracting
Authority that it has completed such deletion.

Where Permsonal Data Is contalned within the
Contract documentation, this will be retained In line
with the Depariment'a privacy notice found within the
Procurement Documents.

The Supplier agrees that during any ierm or extension It shall complete and retum
the attached questionnaire ae advised below.

Note: the Contracting Authority also reserves the right o emend or Increase these
frequencies, as It deems necessary to secure assurance with regards to
compllance.

The Contracting Authority requires euch Interim assurances to ensure that the
S%Eg::ll; le still compllant with the needs of the GDPR Act due to the implications of
a .

The Supplier agrees that any financlal burden associated with the completion and
submission of this questionnaire at any time, shall be at the Suppliers cost to do so
and will not be reimbursable.

@

GDPR Asaurance

Question

nalre May1

Freedom of Information

C6-1 The Suppller acknowledges that the Contracting Authority and or UK SBS may

be subject to the requirements of FOIA and EIR and shall assist and co-operate
with the Contracting Authority and or UK SBS to enabie them to comply with Its
obligationa under FOIA and EIR.

C6-2 The Suppller shall and shall procure thet Its employees, agents, sub-contractors

and any other represantatives shall provide all necessary asalstance as
reasonably requested by the Contracting Authority or UK SBS to enable the
Contracting Authority or UK SBS to respond to a Request for Information within
the time for compliance set out In section 10 of FOIA or regulation 5 of EIR.

C8-3 The Contracting Authority and or UK SBS acting as an agent on behalf of the

Contracting Authority shall be responsible for determining (In Its absolute
discretion) whether any Information:

C6-3-1 |s exempt from diaclosure In accordance with the provisions of FOIA or EIR;

C6-3-21s to be disclosad in response o0 a Request for Information,
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C7-4 Further Assurance

C7-4-1 The Supplier will promptly at the request of the Contracting Authority or UK
SBS acting as an agent on behalf of the Contracting Authority do (or
procure to be done) all such further acts and things, Including the execution
of all such other documents, as either the Contracting Authority or UK SBS
acting as an agent on behalf of the Contracting Authority may from time to
time require for the purpose of securing for the Contracting Authority the full
benefit of the Contract, including ensuring that all title In the Supplies Is
transferred absolutely to the Contracting Authority.

C7-5 Publicity

C7-5-1 The Supplier shall not make any press announcements or publicise this
Contract In any way without prior written consent from the Contracting
Authority or UK SBS acting as an agent on behalf of the Contracting
Authority.

C7-5-2 The Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority shall be entitlad fo publicise thia Contract in
accordance with any legal obligation upon Confracting Authority or UK SBS,
Including any examination of this Contract by the National Audit Office
pursuant to the National Audit Act 1983 or otherwise.

C7-5-3 The Suppller shall not do anything or cause anything to be done, which may
damage the reputation of the Contracting Authority or UK SBS or bring the
Contracting Authority or UK SBS into disreputs.

C7-6 Notices

C7-8-1 Any notice or other communication given to a party under or In connaction
with the Contract shall be In writing, eddressed to:

C7-6-1-a In the caee of the Contracting Authority: Low Pay Commission;
Addrees: 8th Floor, Fleetbank Housc, 2-6 Sallsbury Square,

London, ECAY 8JX: Email: qnbwgomuk(and a
copy of such notice or commurication shall be sent fo: Research,
Poleris House, North Star Avenue, Swindon, Wiitshire SN2 1FF;

Email: Research@uksbs.co.uk and the Chlef Procurement Officer,
Polaris House, North Star Avenue, Swindon, Wiitshire SN2 1FF;

C7-6-1-b In the case of the Supplier: the address, fax number and emall
address est out In the Order, or any other address, fax number or
emall addrese which that party may have specified to the other party
In writing In accordance with this clause C7-6, and shall be delivered
personally, or sent by pre-paid first-class post, recorded dellvery,
commercial courier, fax or e-mall.

C7-6-2 A notice or other communication shall be deemed to have been recelved: if
dellvered peraonally, when left at the address referred to In clauseC7-6-1; If
sant by pre-paid firsi-claes post or recorded delivery, at 8.00 am on the
sacond Working Day after posting; If delivered by commerclal courler, on
the date and at the time that the courier'a dellvery recelpt Is signed; or, If
sont by fax or e-malil between the hours of 9.00am and 6.00pm on a
Working Day, upon successful iransmisslon (provided that the sender holda
written confirnation automatically produced by the sender's fax machine of
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the Contracting Authority and the Suppller.

C7-12 Governing Law and Juriadiction.

C7-12-1 Subject o clause C7-12-2, the Contract, and any dispute or claim arising
out of or In connection with It or Its subject meatter or formetion (Including
non-contractual disputes or claims), ehall be govermned by, and construed In
accordance with, English law, and the parties Imevocably submit to the
exclusive jurisdiction of the couris of England and Wales.

C7-12-2 The Contracting Authority or UK SBS acting as an agent on behalf of the
Contracting Authority shall be free to enforce Its Intellectual property rights
In any jurisdiction.

C7-13 Modem Slavery Act 2015

C7-13-1 During the Term or any extension of the Contract, the Contracting
Authority is committed to ensuring that its supply chain complies with the
above Act.

07-1 3-2 The Suppller ehall provide a report covering the following but not limited to
areas as relevant and proportionate to the Coniract evidencing the actions
taken, relevant to the Supplier and thelr supply chain asaoclated with the
Contract.

C7-13-2-a Impact assessments undertaken

C7-13-2-h Steps takan to address risk/actual Instances of modern slavery
and how actlons have been proritised

C7-13-2-c Evidencs of stakeholder engagement

C7-13-2-d Evidence of ongoing awareness training

C7-13-2-e Business-levsl griavance mechanisms In place to address
modern slavery

C7-13-2-f Actions taken to embed respect for human righis and zero
tolerance of modern slavery throughout the organisation

C7-13-3 The Contracting Authorily or UK SBS when acting as an agent on behalf
of the Contracting Authority reserves the sole right to audit any and all
reports submitted by the Suppller to an extent as deemed necessary and
the Suppller shall unreservedly assist the Contracting Authority or UK SBS
acting as an agant on behalf of the Contracting Authority in doing so.

Note: the Contracting Authority also reserves the right to amend or Increase the
frequency of reporting , as It deema necessary to secura assurance In order to
camply with the MSA.

The Contracting Authority requires such Interim assurances to ensure that the
Supplier Is compliant and Is monitoring Its supply chain, so as to meet the
requirements of the above Act.

The Suppliar agress that any financlal burden associated with the completion and
submission of thia report and asacoclated asslstance at any timae, ahall be at the
suppllers cost to do so and will not be reimbursable.

C7-14 Changes In Costs Resuiting from Changes to Government Lagislation,
Levies or Statulory Paymanta
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also pay back the Contracting Authority or UK SBS for any fine or other
punishment Imposed on the Coniracting Authority or UK SBS because the tax
or national Insurance was not paid by the Supplier.

C7-16 Cyber Esaentials Questionnaire
The Supplier agrees that during any term or extenasion it shall complete and retum
the ettached questionnaire as advised below, within 14 days from notice and shall
send this Information as directed by the Contracting Authority or UK SBS acting as
an egent on behelf of the Contracting Authority. The Contracting Authority and UK
SBS acting as an egent on behalf of the Contracting Authority is required to provide
such assurances to comply with Government advice and guidance.
Note: the Contracting Authority also reserves the right to amend or Increase the
frequency of the questionnaire submission due datss, ae it desms neceesary.
The Contracting Authority requires such interim assurances to ensure that the
Supplier Is stlll compllant with the sacurity needs of thisa Contract.

The Supplisr agrees that any financlal burden assoclated with the completicn and
submission of this questionnaire and asscoclated asslstance at any time, shall be
at the suppliera cost to do so and will not be reimbursable.

e

Copy os Statement
of Assurance Questib

sganban CR198024 29



OFFICIAL-SENSITIVE (COMMERCIAL) UK 8hared Business Services Ltd (UK SBS)

Schedule 2 Pro forma purchase order form

Thae farmat of tha Proforma Purchasa Order will be a5 follows. Please nota thet the Purchase Order form will be
submiited directly to your chosen emall addreaa on completion of tha receipt of the signed cantract and will
comtain the corfirmed value of goods and services rs well e the Purchsas Order number thal muat be used for
Involeing purposes

Purctess Ordar S0
| Ordlar
Crde Oni=
Wiy [{]
Revisan Oule
Paymesi Taimi As par s arxd
Sy PLEALE QOO THE FURCHARE ORDER MMEIER QM ALL.
CURRESPOWEENCE,
RVGICES ROT QUOTIG THE PO NIBTIER WILL BE
™
rax
Giplx  Coximoing sty siip b ks muicabx  Casimcling Aolicrily sk AdSwns
i P S Ty T T R T PR T
[ (e [

u (sBs “WAT [ingtation Numbar GE 618 357 125 1
M ({Caniracking Authorty) . Palaris House, Narth Star Avenue
: Bwindon, Unllesd Kingdom SN2 1EU
Suved Dunkmay Siv e
Paplefl
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D4-2

Payment schedule as par below;

Output 1: Presentation at April workshop (complete) and scoping methodology paper

(end of July) = 25% payment
Output 2: Presentation at September research symposium, draft Interim report and
final interim report— 25% payment
Output 3: Presentation at April 2020 workshop and draft final report — 25% payment
Output 4: Presentation at September 2020 research symposium and agreed final

report — 25% payment

D4-3 All Invoices should be sent to finance@services.uksbs.co.uk or UK Research and
Innovation, Polarls House, North Star Avenue, Swindon SN2 1ET). A copy of the Invoice

should also be sent to the Project Manager, [ NG '©/05Y.gOV. UK,

mu'lgn \ mber: CR16024
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For and on behalf of Frontier Economics

(The Suppller)
Signed

Name
Pasltion
Date

For and on behalf of L-Qn) P

(The Contractina Auﬂloﬂl.y)
Signed

Name
Position SEAETARY s e e eee et

Date :‘f/s(l? missmesenasnnernsssarnnrinesrsteaers snanenantnnsrnasas
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Amnex A — Specification
1. Background

The Low Pay Commisslon (LPC) Invites tandera for an econometric study of tha impact of
the Natlonal Living Wage (NLW) (and the National Minimum Wage (NMW)) on busineases,
particularly prices, productivity, profits, Investment, and business creation (start-ups) and
destruction (fallures).

The LPC has an ongoing remit to monitor the operation of the UK minimum wage, and to
assess the impact of Increases in the levela of the NMW and NLW In order to adviee the
Government on future rates. An Important part of assessing the Impact of the minimum wage
is to examine the effect on businesses and their abllity to cope with minimum wage
Increases. Previous research conducted or commissioned by the Commiesion (as well as
independent research) suggests that the NMW has had limited adverse effacts on
employment levels but that businessaes have coped by using a number of adjustment
channels, Including: adjusting hours; changing pay structures; reducing non-wage banefits;
increasing prices to thelr customers; and squeezing profit margins.

The Introduction of the NLW on 1 April 2016 at £7.20 an hour for those aged 25 and above
wae a sharp real and relative Increaes In the level of the minimum wage = 10.8 per cent In
nominal terms on the year previously (around four times pay growth at the median). Since
then, as part of the Government commitment to move towards 60 per cent of median
eamings by 2020, the NLW was further increased by 4.2 per cent to £7.50 an hour in April
2017 and by 4.4 per cent In April 2018 to £7.83. It will increase again (by 4.9 per cent) lo
£6.21 In April 2019. It Is Important that the Commisslon hae robust evidence on the effect of
the NLW on businessas In order to guide ks recommendations.

Previous research has broadly established that iIncremental Increases in the minimum wage
can ralee pay at the bottom of the pay distribution without large adverse side effects on the
labour market or on busineases. However, aa we have noted, businesses have adjusted by
uaing a variety of channsla. The advent of tha NLW Is an opportunity fo test whether firms
are able to cope with sharper and more ambitious Increases. There Ia global Interest among
policy-makers In the Impact of the NLW. The LPC ia required to make recommendationa to
the Governmant an the path of the rate of the NLW ta 2020. The findings from this research
will directly Inform policy decisions touching the Iives of millions of workers and thousands of
businesses as well as contributing to policy formation In the UK and beyond.

2. Aims and Objectives of the Project

sgnwm ber: CR19024 Y
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This study will complement previous quantitative research into the Impact of the National
Living Wage on businesses, for example, by Rlley and Rosazza Bondlbene (2015)
(https://assets.publishing.service.gov.uk/govemment/uploads/system/uploads/attach
ment_data/flle/520380/NIESR_RIley_Rosazza_Report_2015.pdf and Bamini and Riley
(2016)
(htips://assets.publishing.service.gov.uk/govemment/uploads/system/uploads/attach
ment_data/file/520387/Bemini_and_Riley_Report_2016.pdf). That research used two
large business data sets — Financlal Analysla Made easy (FAME) and the ONS Annual
Respondenis Database (ARD). Other research that hae Investigated simllar Issues using
analogous sources and methodologles Includes Crawford, Jin and Simpson (2013) and Rilay
and Rosazza Bondlbene (2013). The new study could also update previous research that
has looked at the Impact on prices, such as Wadeworth (2008). These previous studiea can
be found at
https://webarchive.natlonalarchives.gov.uk/20130708082723/hitp:/www.lowpay.gov.uk/lowp
ay/rep_research_Index.shiml.

This study could follow simllar lines or address the Issue by using altemative data and
Information sourcas.

Information about previous LPC research projects Is avallable on our wabalte at
https://www.gov.uk/govemment/publicationa/low-pay-commiasion-ressarch-2018

with a summary of that research at
hitpez//assets.publishing.service.gov.ulk/government/uploads/system/uploade/attachment_da

taffie/775220/2018_Report_rasearch_summary_full.pdf

Detalled descriptive analysls of the NLW le avallable in Chapter 2 of our 2018 Report
https://assets.publishing.ssarvice.gov.uk/govemment/upioads/system/uplioads/attachment_da
ta/flle/759271/Natlonal_Minimum_Wage_-_|L ow_Pay_Commission_2018_Report.pdf

3. Suggested Methodology

The research should uee up to date, appropriate, econometric techniques, In line with recent
studies. Potential contractors are free to use whatever method they conelder most
appropriate but It Is essential that the methodology and analysis stands up to external
scrutiny by profesaional academics, economists, etatisticlane and analysts.

We are intarestad In any studiea that could pravide further Insight Into the Impact of
the minimum wage on businesses, especially the Impact on small firme. In recent years, for
example, commissloned research, such as Riley and Rosazza Bondibene (2016) and
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* A draft final report;
= A final report incorporating comments from LPC;

= Four presentationa of the key aspacts of the work (at the research workshops In April 2019,
September 2019, April 2020 and September 2020); and
= Key datasets and syntex files.

The timeacals for delivery of the research Is flexible according to the needs of the project,
but we would be looking In the first Instance for an outline of the project at an Inception
mesting In March/Aprll, a presentation on data sources and methodology at the research
workshop on 1 April, a detalled methadology paper by 28 June 2019, some Initial findings for
a presantation fo the 7th Annual LPC Ressarch Symposium on 5 September 2019 and a
draft interim report by 27 September 2019. We would then expact more detalled findings for
the LPC research workshop In spring 2020 and the 8th Annual LPC Research Symposium in
September 2020. A final paper would be required by 25 September 2020. Project
management Is llkely to Include attendance at an inception meeting et LPC, and review

meetings as required.

Terma and Conditions

Biddera are to note that any requested modifications to the Contracting Authority Terms and
Conditions on the grounds of statutory and legal matters only, shall be raised as a formal
clarification during the permitted clarification period.

The winning bid wiil be the highest scoring bid, provided that it mests a minimum
quality threshold, deemed to be an average of at least 60 for each criterion.
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