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Invitation to Tender for the Provision of Funeral Services and Transportation of the Deceased
Contract Period Ist July 2017 – 30th June 2020

Introduction and background information 
Specification Requirements

The Procurement Process 

Part 1 Mandatory Information Pass or Fail 

Part 2 Quality Questions 

Part 3 Pricing Schedule 

Part 4 Form of Offer and Declarations 

​St Helens and Knowsley Teaching Hospitals NHS Trust provides a full range of acute healthcare services across our two sites at Whiston and St Hele​ns hospitals, including inpatient, outpatient, maternity and emergency services. The Mersey Regional Burns and Plastic Surgery Unit is also located at Whiston Hospital, providing treatment for over 4 million people across the North West, North Wales and the Isle of Man.

Our valued workforce of over 7,000 staff are dedicated to providing you with the best possible care. Our staff are guided by the Trust's vision to provide '5 star patient care', striving to meet the best standards of professional care whilst being sensitive and responsive to the needs of individual patients. 

St Helens and Knowsley Teaching Hospitals NHS Trust hereafter referred to as the “Trust”, invites competitively tendered offers in accordance with the attached documents as listed in the Master Index for the provision of Funerals and the Collection and Transportation of the Deceased
Tenderers are advised to read this Invitation to Tender and all supporting documentation very carefully, to ensure they are familiar with the nature and extent of the obligations to be accepted by them if their Tender is successful.
Any technical questions regards the requirement should be directed name
Should a Tenderer be in any doubt as to the interpretation of any or all parts of the Tender document or have any questions relating to this requirement, then please contact

Kerry Smith Senior Buyer (email Kerry.smith3@sthk.nhs.uk   The Trust reserves the right to make the answers to all questions available to all bidders should the information be considered by the Trust pertinent to understanding its requirement.  
Tenderers are required to upload and submit one copy of their Tender submission to our e-tendering portal www.contractsfinder.service.gov.uk it is the sole responsibility of the Tenderer to ensure their offer is received in due time and at the stated point of receipt.  Tenders received after the due date will not be accepted.  
The closing date for the return of Tenders 
19th June 2017 at 4pm
Funeral Services

Scope and Requirements of the Contract
1.1
The Contractor will attend any of the following Hospitals to take measurements:


Whiston Hospital, Prescot Merseyside
St Helens Hospital, St Helens, Merseyside
Newton Community Hospital, Newton-le-Willows, Merseyside
Ormskirk District General Hospital 
Southport District General Hospital 
1.2 In accordance with the Patients charter, the Trust seeks to respect the religious beliefs and cultural traditions of all patients.  This may require a funeral service at a time and location separate from the disposal of the remains (by Cremation or burial) for example, in the case of practising Catholics; it would be desirable that the body was delivered to Church for a Requiem Mass.  Such a delivery could be at the convenience of the Funeral Directors, up to 24 hours before the service.  The funeral Directors would then collect the body at the end of the mass and proceed with the disposal.  Clergy may wish to perform a simple rite at the time of burial or cremation.

NB – Churches to be used for a Requiem Mass

· Whiston Hospital, St Lukes, Shaw Lane

· St Helens Hospital, St Annes, Monastery Lane, Sutton

1.3
Funeral Directors should have available price lists and shall provide the Trust with full and detailed information about their service. Whether it’s provided at the time of the enquiry or as part of the tender process, the funeral director will be expected to provide detail to the Trust on the type of funerals available, their costs and relate these to the wishes and requirements of the Trust, who may in certain circumstances be acting in consideration of the deceased next-of-kin or relatives. They must use every best endeavour to ensure that the client understands the range of services offered, the prices and also any known disbursements, being the fees which may be paid out on behalf of the Trust, to Ministers of Religion, Cemetery or Crematorium fees and suchlike.

1.4   
All funerals paid for by the trust shall be carried out at the Contract price and 

shall be “net”, that is after deduction of all agreed discounts. The amount of any additional duty to the Contract Price and any early settlement discounts shall be shown separately in the Contract.

1.5       The Services shall be provided in accordance with the Specification and, 

except in emergencies, the Contractor shall not deviate from the Specification without the prior written consent of the Authorised Officer of the Trust. Any estimated numbers of funerals or removals that may be indicated by the Trust in any Schedule or elsewhere are numbers based on previous experience and are for guidance purposes only. The Trust shall not be bound by such estimates.              
                    


1.6
Coffins provided for cremation and burial purposes may generally be in accordance with the ‘guidance on minimum specifications for coffins, details of which are available from ‘The Funeral Furnishing Manufacturers Association’ (FFMA). The guidance includes:
· chipboard E1 (or better) grade of minimum 650 density, thickness to be 15mm throughout

· wood veneers – the top edge of sides and ends to have a wood lipping of 6mm finished thickness. Sides, ends and lids permitting a balancer paper

· foil veneers – the top edge of sides and ends must have at least an E1 grade tape edging fitted, or wood lipping of 6mm finished thickness

· no balancer is necessary for the production of foil components.

1.7

For burial purposes, the guidance refers to veneered coffins suitable for burial purposes and includes:

· sides and ends – E1 (or better) grade chipboard, minimum 650 density of 15mm thickness

· lids and bottoms – E1 (or better) grade chip board, minimum 650 density of 15mm thickness

· method;  whilst some members may vary the method of assembly, the main criteria regarding glue and size of staples should be equal or better than the following notes:

· mitres – to be well fitted to give a minimum of 35 sq ins. Of glued area. Each mitre to have a minimum of 4 nails or staples – a minimum length of 35mm in each direction

· bottoms; to be particularly well glued around the periphery, also stapled or nailed every 150mm with nails or staples of minimum 50mm length. Special attention to be paid to gluing around the kerfs where it is not possible to nail or staple

· large coffins;  for coffins in excess of 6’ 2” x 20”, further internal re-enforcement may be necessary

· in addition; lids and bottoms mouldings must be well glued and if necessary stapled and glued. 

1.8
All coffins should be lined with white cotton material and bear a breast plate with the following: - name, age and date of death of the deceased.
1.9
Clergy fees.  There are no clergy fees payable for funerals conducted according to this specification.  However, from time to time, the Trust may arrange a funeral when the deceased patient has no close family.  This type of funeral falls outside the remit of this specification as they are financed by the patients’ private means.  A fee may be payable to the appropriate hospital chaplain conducting such a funeral.  In each case, the chaplain concerned will state whether a fee is payable or not.  The fee payable will be equivalent to the Liverpool Diocesan assigned fee (CofE) plus travelling expenses.  Scale of fees in use will be advised to the contractor.

1.10 The Trust may request that the body shall be removed from the hospital mortuary to the Contractors Chapel of Rest and remain there until the time of the funeral to facilitate instances where ‘viewing’ has been requested and authorised by the Trust. At certain hospitals where no mortuary facilities exist, the contractor will remove the body to the mortuary of another hospital, or to the contractor’s facility. In such cases, a closed vehicle, not an open vehicle is to be used for these removals. 

1.11
The contractor must produce a hospital release form in every case and ensure the correct identity of the body before its removal for cremation/internment. The Contractor shall also advise the cremation/cemetery Authority of the faith of the deceased (as specified by the Trust) and observe that the cremation or burial arrangements are appropriate to the contract for a person dying in such a specified faith.

1.12
In the case of a funeral – of a child over 12 or under 12, but of sufficient size to warrant the use of a hearse, the funeral is to be regarded as that of an adult and must be furnished accordingly.

1.13 For adult funerals (i.e. where the deceased is 12 years of age or over) a glass    sided hearse shall be used.

1.14
No more than one body is to be conveyed to a funeral at any one time. In    cases of over flow movement, a closed van must be used and the appropriate number of bodies conveyed at any one time, unless otherwise specified by the Trust.

1.15
Where parents request a funeral service for a stillborn or infant child, the Contractor will check whether a specific Minister has been requested and if not, contact the hospital chaplain for appropriate arrangements to be made. A child’s funeral will be carried out in the same manner as an adult funeral and all Contract Terms will be observed. 

1.16      Foetal disposal (non viable births – NVB’S), the contractor will be responsible for the arrangements. Once the Contractor has been contacted by the Trust, arrangements will be made for the collection from the mortuary of foetal remains (at frequency intervals to be determined). In circumstances where a parent has requested an individual service for a “non viable birth”, the contractor will be instructed to make contact with the Chaplain’s office to make the appropriate arrangements.
1.17      In the case of a funeral of a person dying in hospital from any notifiable dangerous infectious diseases including Hepatitis B and Aids, and the Medical Officer has certified that it is desirable that the body must not be removed from the hospital except for he purpose of being cremated or buried, the Contractor must convey the body direct to the place of cremation or burial. The funeral director is informed of the risk category and the deceased must be in a labelled body bag in order for safe transportation.
1.18     In the event of the Contractor being called to arrange for the funeral of a patient who has died of an infectious disease, the contractor is to conform to Trust policy and any published guidelines in order to provide the correct protection for any staff engaged in such a funeral. The trust shall give the Contractor prior notice of any bodies covered by 1.15 above and offer advice in such cases. 


1.19     The Trust has a service level agreement with Alder Hey Hospital to provide services for foetal and paediatric pathology.  The contractor will arrange for the collection and delivery from Whiston Hospital to Alder Hey, as required.

1.20 
1.21      Contract review;  the Contractor will make himself available to the Trust at agreed intervals usually quarterly or half yearly to take part in a review of the Contract arrangements etc.

1.22     The Contractor will ensure that the death certificate has been issued and all other documentation has been completed before a funeral takes place. They will also ensure themselves of the correct identity of the deceased.

1.23     The Contractor must verify any measurement given by hospital authorities. No responsibility will be accepted by the trust for the accuracy of any measurements given, nor for any additional costs incurred through errors made in this respect. Contractors shall provide a suitable shell or stretcher for the transport of bodies.

1.24     In cases where the Trust is not responsible for the funeral expenses, the relatives of such other persons responsible for the arrangements may exercise their right to use the Services of a different funeral director. On those occasions where an extended response is expected, the additional delay MUST be notified to the Authorised Officer at the time the request is made, and the Authorised Officer will either accept or make alternative arrangements. If exceptionally the, the delay only becomes known after the call has been booked, the Authorised Officer MUST be telephoned back with details, which will either be accepted or alternative arrangements made.

1.25 In certain cases, funerals may be arranged by the trust but paid for from a different source e.g. patients’ monies, and in such cases, any arrangements or the basic Contract Funeral with no extra\ charges shall be charged at the Contract price. Any variations or extras requested, should be clearly agreed in both detail and price in advance, and confirmed in writing by the trust. It is the responsibility of the Contractor to clarify any ambiguous requests by the trust and to ensure that any additional costs are both understood and agreed. 

1.26 The contractor must have a contingency plan to maintain the terms of the contract with the Trust in the event of unexpected occurrences or events.
1.27    In summary, the Contractor will provide the following as a basic funeral: 
· provision of the Funeral Director’s services
· attending to the necessary arrangements as instructed by the trust
· provision of any necessary staff and/or bearers
· provision of a coffin suitable for the purpose of cremation or burial to include name plate etc.

· transfer of the deceased from the place of death in normal working hours (to be confirmed at time of quotation/tender)
· care of the deceased prior to the funeral/chapel of rest
· provision of a hearse to the nearest crematorium or cemetery.
· cremation/ cemetery fee
· plot charge and/or casket
· ministers fee (if attendance has been requested)
· doctor’s certificates (may not be chargeable)
Specification for the Transportation of the deceased for Post Mortems 

· The contractor will be a member of the National Association of Funeral Directors (NAFD) info@nafd.org.uk
· The contractor will attend Southport Hospital mortuary up to 3 times per week to transfer up to 4 deceased patients to Whiston Hospital Mortuary.

· The contractor will return to Whiston hospital with any deceased patients which require transfer to that location.

· The frequency of the runs will be dependent on requirement but will be no more than 3 runs per week. These will be on Tuesday, Thursday and Friday.

· On average there will be 2 runs per week which will take place on Tuesday and Thursday morning at 10am.

· The contractor must carry out collection and redelivery of bodies in timely manner to ensure effective running of the service and to ensure post mortems can take place to schedule.
· The Trust Mortuary operates between 08:30 – 16:30 17:00and all deliveries and collection will be made with prior agreement between these times. Only in exceptional circumstances and at the request of the Trust will collection and delivery be scheduled outside these times. 
· Upon collection two members of the Contractor’s staff must be present to move the body.  
· For all collections, all necessary equipment shall be provided by the Contractor.
· All equipment provided by the Contractor shall be well maintained and in good working order.
· The contractor will be able to supply the Trust with a fixed price per run for the length of the contract (3 years) and should be able to supply the Trust with full and detailed information about their service.

· The contractor should be able to facilitate transfer of the deceased in a suitable, closed vehicle appropriate to the task, able to facilitate the transfer of up to 4 deceased patients in a safe and dignified manner and staff employed by the contractor to carry out the task should be fully trained in lifting and handling the deceased.
· The contractor shall ensure that all vehicles used are appropriate to task and adequately licensed, insured and maintained. 
· Politeness, professionalism and respect must be at the forefront of staff that undertakes work while representing the Trust.
· The contractor will make himself available to the Trust at agreed intervals to take part in a review of the contract arrangements

Location Points for Transportation

Southport and Ormskirk Hospital NHS Trust

Town Lane, Kew

Southport

Merseyside

PR8 6PR
ST. Helens and Knowsley Teaching Hospitals NHS Trust

Whiston Hospital

Warrington Road

Prescott

Merseyside

L35 5DR
St Helens Hospital

Marshalls Cross Road

St Helens 

WA9 3DA
Ormskirk District General Hospital
Wigan Road

Ormskirk 

L39 2AZ

Newton Community Hospital

Bradlegh Road

Newton Le Willows

Merseyside

WA12 8BB

The Procurement Process 
This procurement process will be undertaken in a one stage process which will result in the selection of a successful supplier.
The successful supplier will be the company that has provided the most economically advantageous offer with regards to BOTH Cost and quality of service.
The Tender will be awarded using the following Award Criteria

Price = 60% of the Total Mark and Quality = 40% of the Total Mark 

Offers relating to the Tender will be offered through Contracts Finder.
Timeline for the Procurement Process 
	Date 
	Actions 

	5th June 2017
	Advertise opportunity in Contracts Finder

	15th June 2017
	Closing Date for Questions relating to the Opportunity 

	19th June 2017 4pm
	Closing Date for Submission of Bids

	20th -22nd June 2017
	Evaluation of Bids 

	23rd June 2017
	Award Contract 

	1ST July 2017
	Contract Start Date 


Part 1 Mandatory Information 
	1.
	BASIC DETAILS OF YOUR ORGANISATION

	1.2
	Full name of individual/organisation group of companies /proposed partners acting as prime contractor 
	

	1.3
	Job Title:
	

	1.4
	Company Address:
Post Code:
	

	1.5
	Telephone number:
	

	1.6
	E-mail address:
	

	1.7
	Website address:
	

	1.8
	Company Registration number (if this applies):
	

	1.9
	Date of Registration: (if this applies)
	

	1.10
	Registered address if different from the above:
Post Code:
	

	1.11
	Are you registered for VAT?
If so, please provide Registration number: 
	

	1.12
	Legal status of potential bidder and relevant organisation. (Partnership, Ltd etc.) 


	

	1.13
	Are you acting as the lead organisation for a consortium?
	Yes/No

	1.6
	Companies House Registration number of parent company (if this applies):
	


	2.
	FINANCIAL INFORMATION 

	2.1
	What was your turnover in each of the last two financial years (if you are a consortium please state aggregated turnover)
	£………… for year ended --/--/--
	£……… for year ended --/--/----

	2.2
	Please indicate which of the following you would you be able to provide (please tick a minimum of one)

	1.1 
	
	

	1.2 
	A statement of your turnover, profit & loss account and cash flow for the most recent year of trading
	

	
	Alternative means of demonstrating financial status if trading for less than a year
	


	3.
	PROFESSIONAL AND BUSINESS STANDING 

	
	Do any of the following apply to your organisation, or to (any of) the director(s) / partners / proprietor(s)?

	3.1
	Bankruptcy, insolvency, compulsory winding up, receivership, composition with creditors, or subject to relevant proceedings
	Yes / No

	3.2
	A conviction (or convictions ) for a criminal offence related to business or professional conduct
	Yes / No

	3.3
	Legal or administrative finding of  commission of an act of grave misconduct in the course of business
	Yes / No

	3.4
	Failure to fulfil obligations related to payment of social security contributions
	Yes / No

	3.5
	Failure to fulfil obligations related to the payment of taxes
	Yes / No

	3.6
	Failure to provide information required  or providing inaccurate/misleading information when participating in a procurement exercise
	Yes / No

	3.7
	Failure to obtain and maintain relevant licences or membership of an appropriate trading or professional organisation where required by law
	Yes / No

	3.8
	If the answer to any of these is “Yes” please give brief details below, including what has been done to put things right.

	
	


	4.
	INSURANCE

	4.1
	The contractor must maintain employers and public liability insurance to cover any potential liability under the contract(s). Also appropriate insurance for any vehicles used.
Please provide evidence of your Insurance cover to satisfy this requirement. 
	Yes/No


	5.
	EQUAL OPPORTUNITIES

	5.1
	Is it your policy as an employer and as a service provider to comply with your statutory obligations under the Equalities Legislation, which applies in Great Britain?
	Yes / No

	5.2
	Is your policy on equalities set out in instructions issued to those concerned with recruitment, selection, remuneration, training and promotion?
	Yes / No

	5.3
	Is your policy on equalities set out in recruitment advertisements or other literature?
	Yes / No

	5.4
	Is your policy on equalities set out in materials promoting your services?
	Yes / No

	5.5
	If you answered "No" to any of the previous three questions, you are required to provide evidence to show how you promote equalities in employment and service delivery.


	
	

	5.6
	In the last three years, has any finding of unlawful discrimination been made against your organisation by the Employment Tribunal, the Employment Appeal Tribunal or any other court or comparable proceedings in any other jurisdiction?
	Yes/ No

	6.
	QUALITY

	6.1
	Is your organisation a member of the National Association of Funeral Directors
	              

	6.2
	Do you abide by their code of practice for conduct of services?  
	

	6.3
	If you have answered No to either of these questions please outline if you are member of any other relevant trade association and what code of practice you follow to ensure quality in the conduct of your services.


	7.
	

HEALTH AND SAFETY

	7.1
	Does your organisation make sure it complies with the Health & Safety at Work Act 1974?
	Yes / No

	7.2
	Does your organisation have processes and procedures to ensure that these regulations are followed?
	Yes / No

	7.3
	If "Yes" could you provide details (documents or written statements) if asked?
	Yes / No

	7.4
	Does your organisation train staff in Health and Safety?
	Yes / No

	7.5
	Has your organisation had any HSE or Local Authority Improvement or Prohibition Notice or warning letter in the last three years?
	Yes / No

	7.6
	If "Yes" please provide details and what you have done to put the situation right?

	
	


Part 2 Quality Questions 

Quotation Evaluation Mythology 

The Quality questions will be marked according to the scoring mythology in the table 

Below and then the weighting will be applied to each question to given a total quality score. 

	Assessment 
	Description 
	Score 

	Excellent
	Exceeds the required standard
	3

	Good
	Meets the standard requirements in all parts 
	2

	Acceptable 
	Meets the standard requirements in most aspects but fails to meet in some areas
	1

	Inadequate 
	Significantly fails to meet the standard requirements , inadequate detail provided in responses 
	0


Quality 40% of the Total Mark
	Question 1
	Please state the relevant previous experience you have of providing similar services to other Trusts  (Worth 10% of the Total Mark)



	
	

	Question 2
	Please state the number of employees your organisation has available to work on this contract , stating the relevant experience, training and qualifications of staff that will work on this contract (Worth 10% of the Total Mark)



	
	

	Question 3
	Please outline all facilities and equipment available and their location to carry out funeral services and transportation of the deceased including quantities and capacities (Worth 10% of the total Mark) 



	
	

	Question 4
	Please outline how arrangements for funeral services and transportation will be managed when a request is made, including any specific contact people who will look after this contract on a daily basis.(Worth 5% of the total mark)  

	
	


	Question 5
	        Please outline how arrangements for storage will be managed if  

        We required this facility during peak times (Worth 5% of the total      

         Mark)             

       

	
	


Part 3 Pricing worth 60% of the Total Mark 

Transportation of the deceased and Funeral Services Costs 

	Please provide a cost per run to Transport the deceased from Southport to St Helens and return journey 


	

	Please provide a cost for the storage of the deceased per body per 24 hours including transportation 


	


	Funeral Arrangements 3 year Contract commencing 01/07/2017
	
	

	BASIC FUNERAL
	
	

	ref.
	Description/Details
	£ Cost Offered (exc Vat)                       

	A
	Cremation
	
	

	A.1
	Coffin - as per specification                                                                   (see attached schedule A paras 1.6 to 1.8 inc))
	each

	A.1.1
	             up to 2' 6" in length
	
	each

	A.1.2
	             up to 5' 0" in length
	
	each

	A.1.3
	             over 5'0" in length
	
	each

	A.2
	Hearse
	
	per funeral

	A.3
	Vehicle to convey mourners
	
	per funeral

	A.4
	Four Bearers
	
	per funeral

	A.5
	Local Authority Cremation Charges
	
	per funeral

	A.6
	Minister Fees (If Minister is requested)
	
	per funeral

	
	
	
	

	B
	Burial in common graves
	
	

	B.1
	Coffin - as per specification                                                                   (see attached schedule A paras 1.6 to 1.8 inc))
	each

	B.1.1
	             up to 2' 6" in length
	
	each

	B.1.2
	             up to 5' 0" in length
	
	each

	B.1.3
	             over 5'0" in length
	
	each

	B.2
	Hearse
	
	per funeral

	B.3
	Vehicle to convey mourners
	
	per funeral

	B.4
	Four Bearers
	
	per funeral

	B.5
	Local Authority Burial Charges
	
	per funeral

	B.6
	Minister Fees (If Minister is requested)
	
	per funeral

	
	
	
	

	C
	Burials in common graves for Stillborn Births (from 24 weeks)
	
	

	C.1
	Coffin - as per specification                                                                   (see attached schedule A paras 1.6 to 1.8 inc))
	each

	C.2
	Hearse/Limousine
	
	per funeral

	C.3
	Local Authority Burial Charges
	
	per funeral

	C.4
	Minister Fees (If Minister is requested)
	
	per funeral

	
	
	
	

	D
	Removal of Deceased Adults from Wards and Departments at St Helens/Peasley Cross Hospital sites to Whiston Hospital Mortuary or Contractors Chapel of Rest

	D.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	D.2
	Outside normal hours
	
	each

	
	
	
	

	E
	Removal of Deceased Adults from Wards and Departments at Newton Hospital site to Whiston Hospital Motuary or Contractors Chapel of Rest

	E.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	E.2
	Outside normal hours
	
	each

	
	
	
	

	F
	Transportation of  Deceased Bodies (in excess of 25 Stone) to Warrington General Hospital

	F.1
	From St Helens/Peasley Cross hospitals
	
	

	F.1.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	F.1.2
	Outside normal hours
	
	each

	F.2
	From Newton Hospital
	
	

	F.2.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	F.2.2
	Outside normal hours
	
	each

	F.3
	From Whiston Hospital
	
	

	F.3.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	F.3.2
	Outside normal hours
	
	each

	
	
	
	

	G
	Transportation of Deceased Babies from Whiston Hospital to Alder Hey  Hospital
	

	G.1
	During normal hours - 0800 hrs - 1700hrs
	
	each

	G.2
	Outside normal hours
	
	each

	
	
	
	

	H
	Transportation of Non Viable Births (up to 23 weeks) from Whiston Hospital to St Helens Crematorium( In multiples of 6 - containers provided by Whiston Hospital)
	each

	
	
	
	

	I
	Transportation of Non-Viable Births (up to 23 weeks) from Whiston Hospital to St Helens Crematorium 

	I.1
	Transportation cost
	
	each

	I.2
	Local Authority Cremation Charges (applicable only  to Non St Helens residents) 
	each

	
	
	
	

	
	
	
	

	Part 4
	
	
	

	
	
	
	


The tenderer heaby agrees: that this Offer and any Contracts arising from it shall be subject to the NHS Conditions of Contract 

Declaration of Consent

Please confirm that the potential bidder has the necessary consents, powers and authority to bid for, and provide, these goods.  Each Bidder Member must provide a completed electronic copy of the declaration of consent (attached below) and attach this as Annex A. 

Declaration of Consent

[Where the potential Bidder is formed of more than one organisation, the Declaration of Consent must be signed by an authorised signatory from each organisation, which forms part of the potential Bidder].

I certify that I am a Bidder Member of [insert potential bidder name] and that [insert potential bidder name] has the necessary consents, powers and authority to bid for, and provide, the services detailed in this response. 

An authorised signatory, in his/ her own name, on behalf of the potential bidder and relevant organisations, must sign a copy of this declaration.

Signed
_________________________________________

Name
_________________________________________

Position_________________________________________
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