Contract No: JFCB8/00009

SC1A (Edn 11/17)

Ministry
of Defence
PURCHASE ORDER

Contract Name: OELIVERY OF THE BUSINESS SKILLS ELEMENT OF THE RCDS

COURSE - 2018
Dated:

Supply the Deliverables described in the Schedule to this Purchase Order, subject to the
attached MOD Terms and Conditions for Less Complex Requirements (up to £106,047).

' Contractor

Name: INSTITUTE OF DIRECTORS

T

Quality Assurance Requirements {Clause 8)

NONE
Reagistered Address: |
116 Pall Mall
LONDON
SW1Y 5ED
Consignor (if different from Contractor's | Transport instructions (Clause 10)
| registered address)
Select method of transpart of Deliverables
Name:
To be Delivered by the Contactor X
| [Special Instructions]
Address:

To be Collected by the Authority O

[Special Instructions]

Each consignment of the Deliverables shall be
accompanled by a Delivery Note

PROTECT - GRMMERCIAL




DEFFORM 47R (SC1)
Edition 02/15

Invitation to Ten

Standardised Contracti
d Instructions to Tende

CONTENTS OF THIS INVITATIONXQ TENDER MUST NOT BE DISCLOSED
SED ONLY FOR THE PURPQSES

1.
TO UN-ADHORISED PERSONS AND MUST B

OF TENDER

2. In addition tO\the Notices and Instructions specifigd elsewhere in the
Invitation to TenderXITT) the following shall also apply
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SC1A (Edn 11/17)

Prograss Meetings (Clause 13) | Progress Reports (Clause 13)

The Contractor shall be req[:_ifea o attend the . The Contractor is required to submit the following

following meelings: | Reports:
! Subject: ‘ Subject: !
[ | \
i Frequency: ' Frequency:

Location: Method of Delivery:

| Delivery Address: Stephen Shelly

Forms and Documentation :)upply of anrdqg_n_s pqllvcral_:ln (cl_aqgo

Forms can be obtained from the following websites: | A completed DEFFORM 68 and, if applicable,
Safety Data Sheet(s) are to be provided by

https ://www.aof.gov.uk/acquisition-operating- email with attachmenl(s) in Adobe PDF or MS
fframework/content/tactical/ioolkit/index.htm WORD format to; |

(Redgistration is required).

https://www.gov.uk/government/organisations/minist
ry-of-defence/about/procurementiinvoice-

a. The Commercial Officer detailed in the :
Purchase Order, and

processing b. DSA-DLSR-MovTpt-DGHSIS@mod.uk
https://www.dstan.mod.uk by the following date: 11th May 2018

(Registration is required). !
‘ or if only hardcopy is available to the addresses

| The MOD Forms and Documentation referred to in | below:
| the Conditions are available free of charge from:

| ;
Ministry of Defence, Forms and Pubs Commodity g:fzear:g:uss;elgfuIl:gﬂga(lggsystem (iStS)

| Management
' — f Movement Transport Safety Regulator (MTSR)
LP(?WSI'O :ﬁ;c?)l#ldmg Gl S Hid | Hazel Building Level 1, #H019
| MOD Abbey Wood (North)

Bicester, OX25 1LP
(Tel. 01869 256197 Fax: 01860 256824) (O G5

Applications via emall:
DESLCSLS-OpsFormsandP mod.uk

if you require this document in a different format (i.e. |

In a larger font) please contact the Authority's

Representative (Commercial Officer), detailed |

below. : | -—

PROTECT - GOMMERCIAL




SC1A (Edn 11/17)

DEFFORM 111
(Edn 11/17)

Appendix - Addresses and Other Information

1. Commaercial Officer:
Name: Sarah Allko

Address: Defence Academy, Greenhlll House Rm 5, Shrivenham, SNG
8LA.

Emall: sarah.allko330@mod.qov.uk
= 01793 314787

8. Public Accounting Authority:

1. Retums undar DEFCON 694 (or SC equivalent) should be sent
fo DBS Flnance ADMT - Assets In Indusiry 1, Level 4
Plccadity Gale, Store Straet, Manchester, M1 ZWD
® 44 (0) 1681 233 53087

2. Far all other engulries contact DES Fin FA-AMET Pollcy, Level
4 Piccadllly Gate, Store Street, Manchesler, M1 2WD
W 44 (0) 161 2335394

2. Project Manager, Equipment Support Manager of PT Leader
(from wham technical information is available):

Name: Stephen Shelly

Address: Royal College of Defence Stsdes, Sealord House, 37
Belgrave Square, London, SW1X 8NS

Email: rcds-directing-staff-2@x400.r.my.uk
e 0207915 4866

9. Consignment instructions:
The items are to be consigned as lollows:

See Schedule of Requirement

3. Packaging Design Authority:

Organisation and point of contact:
DES IMOC SCP TLS Packaging

MOD Abbey Wood.
Bristol, BS34 8JH
Tel: +44(0)30 679 35353

DESIMOCSCP-TLS-Pkg@mod.uk
(where no address Is shown plaase conlact the Project Team in Box 2

4. {a) SupplyiSupport Management Branch or Order Manager
Branch/Name:

(b) ULN. D5357U

10. Transport. The appropriale Ministry of Defence Transport
Offices are:

A. DSCOM, DE&S, DSCOM, MaD Abbey Wood, Cedar 3c, Mall
Paint 3351, BRISTOL BS34 8JH

Alr Fralght Centre
IMPORTS ® 03067981113/ 81114 Fax 0117 913 8943
EXPORTS R 030 679 81113 /81114 Fax 0117 913 8343

Fi tr
IMPORTS & 030 679 81129 / 81133 /81138 Fax 0117 913

8946
EXPORTS 030 67961129/01133/81138 Fax 0117 813 8946

B. JSCS

JSCS Heipdesk & 01869 256052 (option 2, then oplion 3); JSCS Fax
No 01869 256837 www fraighicolleclion.com

5. Drawings/Spacifications are available from:

6. Intentionatly Left Blank

11. The Invoice Payig Authority:

Ministry of Defence ® 0151-242-2000
DBS Finance
Walker House, Exchange Flags Fax: 0151-242-2809

Uverpool L2 3YL Waebsite is:

7. Quality Assurance Representative:

Commaercial stalf are reminded that alt Quality Assurance requirements
should be listed under the General Conlract Conditions.

AQAPS and DEF STANs are avallable from UK Delence
Standardlzation, for access lo the documents and detalls of the
helpdesk  vislt  hilp//dstenywhdifrmilukd  fntranet]  or
hitps:/iwww dslan.mod.uld [extranel, regisiration needed)

12, Forms and Documentation are avallable through *;
Ministry of Defence, Forms and Pubs Commodity Management
PO Box 2, Building C16, C Site

Lower Amcott

Bicester, OX25 1LP (Tel. 01869 256197 Fax: 01869 256824)
Applications via fax or email: DESLCSLS-

QrsFormsandPubsgbmod.uk.

*NOTE
1. Many DEFCONs and DEFFORMSs can be obtalned from the
MOD Internet Site:

J!m_u__ffw aofm m.m_fm._mmmm_mm
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SC1A (Edn 11/17)

_Contractor’s Commirclal!!_.-&mllnfnrmﬂlﬁn {Clause 4). Not to be Published

Description of Coniractor's Commerclally Sensitive Info

matlon:

w/ 3

Cross reference to location of sensitive information:

Explanation of Sensitivity:

Details of potential harm resulting from disclosure:

Period of Confidence (if Applicable):

Contact Details for Transparency / Freedom of Informa

Name:

Position:

Address:
Telephone Number:
E-Mail Address:

tion matters:

P =

Offer and Acce

A) The Purchase Order
Contractor to supply the Deliverables. This is open
for acceplance by the Authority for [insert number
of daya] days from the date of signature. By signing
the Purchase Order the Contraclor agrees to be
bound by the attached Terms and Conditions for
Less Complex Requirements (up to £106,047)

Name (Block Capitals): LOUISE GULLIVER
Posltion: MANAGING DIRECTOR
For and on behalf of the Contractor:

Authorised S

Date: O}/ 06 [ 1

constiiutes 'aﬁ -c;ffer I_:y ihe .

E) Acceptanbe

Name (Block Capilals): SARAW PLL)kO
Position: e} (opnee) S~ TR B o

For and on behalf of the Authority:

Authorised Signatorfﬁﬁ;m ......
Date: 0,8/06 / /%

C) Effective Date of Contract: og/oe,ﬁg
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