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Request for Quotation

For Purchases Valued Below £100,000


	Summary Information

Reference number

Estate Pride 2
Notice Title

Estate Pride Monroe House landscaping
Quotation request data

18th April 2016
Closing date

29 April 2016
Anticipated contract start date

1 June 2016
Anticipate contract end date

29 June 2016
Is this a smaller part of a primary contract

No
Lowest value (£)

 £30,000
Highest value (£)

N/A
Is it suitable for SME and/or VCSE
(SME – Small and Medium Enterprise, VCSE – Voluntary Community and Social Enterprise) Yes


	Officer Name
	Linda Elliott
	Phone
	0207 926 1878

	Cluster
	Housing Services
	Address
	Blue Star House

	Team or Section
	Estate Pride
	E Mail
	LElliott@lambeth.gov.uk

	


The London Borough of Lambeth Needs to Procure: ​
Landscaping works to the courtyard of Monroe House including the installation of new green spaces, new tarmac, new play space for under 6’s and new planters, as per attached drawing (see Appendix 1) 

Interested bidders are required to submit a Pricing Proposal to deliver the specified works as detailed in Appendix 2. 

Submissions will be evaluated in the following way. A score of 100 will be used to evaluate each proposal.

70 marks will be awarded for Price with the lowest tendered price for the project awarded maximum marks according to the formula below;
[image: image1.png](Tendered price — Lowest tendered price.

price Score = (1 - ice weighting
( ot tviorad e T  price weihting




30 marks will be awarded for Quality. Write a method statement response that cover the following areas in no more that the word limits detailed for each section. Each question will be scored according to the following Scoring Matrix and weighted accordingly.

	
	
	Weighting

	Programme Delivery
	Detail how you will deliver the project ? Cover your resourcing of the project including staffing and management arrangements. (500 words)


	10%

	Experience
	Provide two references of similar project you have undertaken successfully? Provide phone and e-mail contact details of your client. Describe how your project delivery experience will add value to your Lambeth project (250 words)
	10%

	Client and Customer relationships
	Detail how you will maintain effective communications with your Council client and local residents? (250 words)
	5%

	Social Value and Community Benefits
	What additional Social Value and Community Benefits can you offer? (250 words)


	5%


Scoring Matrix 

	0
	No information provided or question ignored.

	1
	Poor submission - An unfavourable response/answer/solution – limited or poor evidence of skill/experience sought; a high risk that relevant skills will not be available.

	2
	Below average submission – response/answer/solution/information lacks convincing evidence of skill/experience sought; lack of real understanding of requirement or evidence of ability to deliver; medium risk that relevant skills or requirement will not be available.

	3
	Acceptable response/answer/solution/information to the particular aspect of the requirement; evidence given of skill/experience sought.

	4
	Above acceptable – response/answer/solution/information demonstrates real understanding of the requirement and evidence of ability to meet it (based on good experience of the specific provision required or relevant experience of comparable service or supply.

	5
	Excellent – response/answer/solution provides real confidence based on experience of the service or supply provision required. Response indicates that the supplier will add real value to the organisation with excellent skills and a deep understanding of the service or supply.


The project will be awarded to the highest scoring tender.

	

	Payment Terms:
	By invoice

	Any Other Conditions:
	

	
	

	Lambeth’s Standard Terms and Conditions of Contract:
	Go to the Lambeth website for standard terms of purchase, 

	Quotation Evaluation Methodology:
	Price + Quality   FORMCHECKBOX 
             Lowest price  FORMCHECKBOX 




Note to Suppliers

Please use the following page to provide details of your offer to the Council.  Prices should be shown exclusive of VAT and inclusive of carriage and delivery and all discounts. 

Method Statement submission.
Insert here or attach as separate file.
Quotation Submission
For Completion by the Supplier

	(Supplier Name)

	

	Quotation Submission Date:
	

	Contact Name:
	
	Phone:
	

	Department (if needed):
	
	Fax:
	

	Address:
	
	E Mail:
	


Our firm does hereby offer to supply the following Works as per the delivery schedule above.  We have provided fixed prices in Appendix 2 and enclose our completed Price submission and Method Statement. Prices shown are exclusive of VAT and inclusive of carriage and delivery and all discounts:
This quotation will remain valid until [insert date], from the Quotation Submission Date above.  

Supplier Declaration

After you have completed this form, please read the statements below and agree to the following statements:
I have read and understood Lambeth’s procurement guidance for suppliers, “Selling to the Council”   

I accept the Terms and Conditions indicated on this form

If I am selected to provide the above services and/or supplies this form and the information on it will form part of my contract with the London Borough of Lambeth
If I am selected to provide the above services and/or supplies I will complete the Council’s Supplier Self Certification form.  Failure to complete this form will result in my quotation not being accepted
Lambeth is under no obligation to accept the final results of the quotation competition or the lowest price for any particular item submitted by a supplier

Non-delivery of services or products will result in non-payment by the Council

False representation could result in de-selection from any competition or termination of contract

It is a criminal offence to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I understand that any such action will empower the Council to cancel any contract or commission currently in force and may result in my exclusion from future work

Lambeth has the right to use this information for the prevention and detection of  fraud

If you understand and agree to these statements please check the box below.  By checking the box you also certify that the information you have supplied is accurate to the best of your knowledge, has been prepared by your firm with the absence of collusion and that you accept the conditions and undertakings in this form.  If you do not check the box you will not be able to work with the London Borough of Lambeth:
Yes  FORMCHECKBOX 

  
Quotation Evaluation
For internal Lambeth use only
	Name of Supplier
	Tendered Price
	Total score
	Name of Supplier
	Tendered Price
	Total score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Actual Contract Start Date:
	Contract End Date:

	Recommended supplier:
	Rationale:

	Type of organisation:                     SME   FORMCHECKBOX 
                                     The 3rd Sector  FORMCHECKBOX 
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