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INTRODUCTION	
The Disclosure and Barring Service (DBS) was formed on 1st December 2012 following the merger of the functions previously carried out by the Criminal Records Bureau and the Independent Safeguarding Authority and operates from sites located in Liverpool and Darlington. DBS employs approx. 800 staff (approx. 500 in Liverpool and approx. 300 in Darlington).   
The DBS enables organisations in the public, private and voluntary sectors to make safer recruitment decisions by identifying candidates who may be unsuitable for certain work, particularly work that involves children or vulnerable adults. The DBS also assists in preventing unsuitable people from working with children and vulnerable adults in Regulated Activity.
[bookmark: _Toc440964748]PURPOSE
[bookmark: _Toc296415791]To provide DBS with a design for agreement for innovative use of space in its Shannon Court premises through the use of contemporary informal meeting and breakout furniture and tables which makes cost effective innovative use of the space (s) whilst at the same time ensuring a high degree of privacy to aid both, informal and private working / meetings. 
[bookmark: _Toc297554773][bookmark: _Toc440964749][bookmark: _Toc296415805][bookmark: _Toc296415793]OVERVIEW of requirement
[bookmark: _Toc297554774][bookmark: _GoBack]To visit site on Monday 22nd February 2016 to understand the layout and any space constraints, prior to preparing the design for approval. 
The design should provide innovative cost effective solutions, installation dates and create a contemporary look and feel whilst at the same time ensuring a high degree of privacy, utilising sound insulating furniture to aid both, informal and private working / meetings. 
The spaces are approximate and are provided as a guide only; 
6580mm x 9090mm 
5400mm x 7000mm 
4650mm x 6000mm 
3000mm x 6000mm
5000mm x 9000mm
However, detailed measurements will need to be taken by the supplier during the site visit.
[bookmark: _Toc440964750]scope of requirement 
· Design and planning service;
· Provision of a mood board which can be used to illustrate the design utilising sound insulating furniture to the Senior Management Team and staff taking account of corporate design and colours;
· Provide and agree a design, which makes innovative use of the available space and subsequently deliver and install at Shannon Court, Liverpool;
· Deliver and install the new furniture;
· Remove and dispose of the old furniture (please provide a proposal detailing how the furniture will be disposed of).
· Any disposals are to be environmentally friendly and a certificate of disposal is to be copied to DBS Facilities Team 3rd floor West, Shannon Court, 10 Princes Parade, Liverpool L3  1QP

[bookmark: _Toc302637211][bookmark: _Toc440964751]service levels and performance
The Authority will measure the quality of the Supplier’s delivery by:
The willingness to agree changes prior to the freezing of the design and flexibility to work with around the businesses day to day requirement in delivering the design to time scales agreed with the customer. Speed of delivery and implementation and creativity of proposed design.
[bookmark: _Toc440964752]Additional Requirements
Payment via a purchase order in line with Government procurement rules.
[bookmark: _Toc440964753]Location 
The location of the Services will be carried out at DBS 10 Princess Parade Liverpool L3 1QP
[bookmark: _Toc440964754]Security requirements
All staff require a basic security clearance; those without security clearance will be escorted by DBS staff. Photographs of any areas within DBS can only be taken with prior approval.
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