[image: image1.png]



Ribble Valley Borough Council

INVITATION TO TENDER FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD
INSTRUCTIONS AND DETAILS OF CONTRACT

Ribble Valley Borough Council
	ITEM
	CONTRACT DETAILS

	Contract Description:
	Contract for the right to purchase consumer waste mixed paper and cardboard.  

	Insurance Requirements:
	· Public Liability of £10 million

· Employers Liability of £10 million

	Period of Contract:
	For the period of 2 years with the option to extend for extra periods of up to 2 years to a maximum total contract period of 4 years

	Procuring Officer:
	Any queries must be submitted by email to procurement@ribblevalley.gov.uk before Friday 8th January.

	Submission instructions:
	2 Bound Copies and a full version on CD

	Tenders to be sent to:
	Head of Legal and Democratic Services, Council Offices, Church Walk, Clitheroe, Lancashire, BB7 2RA

POSTAL ONLY Tenders submitted by facsimilie or electronic transmission will not be considered.

	Date/time for Tender return:
	12 Noon Friday 15th January 2016

	Packaging:
	Tenders must be submitted in a plain sealed envelope or package which shall bear the word “TENDER” followed by the subject to which it relates and shall not bear any name or mark indicating the sender.
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Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 1

INSTRUCTIONS TO TENDERERS
Instructions to Tenderers for contracts with Ribble Valley Borough Council hereinafter referred to as ‘the Council’

These Instructions are for guidance purposes only.  All Contracts with the Council are subject to the General Conditions of Contract and the Special Conditions, if any.
	

	1. Submission of Tender.

	Tenders must follow the order of and be directly cross-referenced to the General and Special Conditions of Contract and the specification detailed therein, indicating how these provisions are addressed in terms of the Tender.

The Council at the Council’s sole option may reject Tenders, not complying with these instructions in any material particular. The decision of the Council in the matter shall be final.


In submitting a Tender, the Tenderer acknowledges having read and accepted the following conditions.

	

	2. Entries on Tenders.

	All entries, including unit prices (where applicable) and totals, conditional clauses or any other endorsements entered on the Tender by the Tenderer must be in ink or be typewritten and be signed.

	

	3. Return of Tender.

	Tenders must be on the official form of Tender provided.  Tenders submitted in any other manner will not be considered.

Completed Tenders must be submitted by post to the Head of Legal and Democratic Services by the specified time. Additional information, as requested within the Invitation to Tender, shall also be included within the tender submission.

	

	4. Declaration of information.

	The Tenderer must complete and sign (electronically or manually) the following, where such are incorporated as part of the Tender document.



	(a)
	Certificate that the Tender is Bona Fide.

	(b)          
	Equal Opportunities in Employment Certificate

	(c)           
	Freedom of Information Certificate

	(d)
	All other documentation required in terms of the Special Conditions of Contract.

	
	

	5. Receipt and Custody of Tender.

	No Tender will be considered unless it is received by the specified time as hereinafter defined and in the manner specified within the Invitation to Tender. Additional information should be included within the tender submission.  The phrase “the specified time” is hereby declared to be the time fixed on the Tender document, which may be altered by the Council in specific circumstances and for all Tenderers.  Prospective Tenderers shall be notified accordingly through amendments to the tender advert on the Council’s website (www.ribblevalley.gov.uk) and Contracts Finder (www.gov.uk/contracts-finder).

No alterations to the text of any of the Tender Documents will be permitted, and if any are made, the Tender may be rejected at the sole discretion of the Council.  Failure to complete any part of the Tender documents may also incur rejection of the Tender

	6. Late Tenders.

	Late Tenders will not be considered.  



	7. Explanation of Tender Documents.

	Where Tenderers have any inquiries arising from the Contract Documentation which may have a bearing on the offer to be made these should be raised with the Procurement Officer, named within the Tender, as soon as possible in writing and in any case not later than six days before the due date for return of Tenders.  Where such an enquiry has been made, a copy of the enquiry and a copy of the written reply from the Council will be published on the Council’s website (www.ribblevalley.gov.uk) although anonymity will be preserved. 
	

	(b)
	No representation, explanation or statement made to a Tenderer or anyone else by or on behalf of the Council, as to the meaning of any of the Tender documents or otherwise in clarification as aforesaid shall bind the Council in the exercise of its powers and duties under the subsequent Contract.

	(c)
	The Council reserve the right to make changes of a drafting nature to the Contract Documentation. The Tenderer shall accept such changes without reservation.

	
	

	8. Contract Documents to take Precedence.

	The information given in these Instructions for Tendering is given in good faith for the guidance of Tenderers, but if there is any conflict, the Conditions of Contract shall take precedence.



	

	9.  Samples.

	Where the tender is for the supply of goods or materials, the Contractor, if requested by the Council, shall at his own risk and expense submit samples, but on no account must any samples be enclosed with the Tender.  Samples will be returned, where appropriate, and upon request, to unsuccessful Tenderers as soon as possible.

	

	10. Additional Conditions.

	Tenders made subject to conditions which are additional or alternative to the Council’s General or Special Conditions of Contract, which constitute part of this Invitation to Tender document, may not be considered and may be refused on the grounds of such conditions alone.



	11. Alternatives.

	If a Tenderer offers alternatives to the requirements specified in this tender document, it will be the Tenderer’s responsibility to demonstrate that the alternatives are fit for the purpose for which they are required.

	

	12. Unit Price.

	Where appropriate, the unit price Tendered for each item must be entered in a  “Rate” column and extended to the  ”Total” column in accordance with the quantity specified.

	

	13. Net Prices.

	The prices quoted on the Tender must be strictly net prices and must be exclusive of Value Added Tax. Cash discounts, if any, should be shown separately.  Variations may be indicated (a) to provide for the rise and fall of a specified price or prices because of alterations in the cost of materials and/or wages or (b) to provide for the specified price to be firm only up to a specified quantity or for a specified period, after either of which it will be subject to rise or fall because of alterations in costs of materials and/or wages.  The formula to operate in respect of any price subject to variation should be clearly indicated on the Tender, or if this information is not available at the time of submission of the Tender, the particular price entered should be marked “subject to review”. It must be clearly understood however, that the Council will only agree to variation of the prices quoted in the Tender, in respect of some factor which cannot be foreseen at the time of Tendering.

	

	14. Firm Offer.

	All prices quoted in the Tender will be held to be fixed prices for the duration of the period of the contract and not subject to any adjustment whatsoever unless otherwise clearly stated in the Tender.

	

	15. Alterations and Erasures.

	Any alterations of those particulars entered by the Tenderer in the Tender documents should be effected by striking through the particular entry requiring alteration and, if appropriate, by adding the revised entry immediately above the original entry.  All such alterations should be initialled by the Tenderer.

Where examination of Tenders reveals obvious errors or discrepancies which would affect the Tender figure(s), these errors will be dealt with in the following manner;


	(a) Where there is an obvious and genuine error in rates occurring, the Tenderer(s) will be given the opportunity of confirming or withdrawing, this to be done in writing.
Council’s sole option, the Tenderer may be given the opportunity to amend an error in rates.

	

	16. Incomplete Tenders.

	Tenderers should ensure before returning the Tender documents that the same have been properly completed and that all information requested in the Tender specification has been clearly and accurately stated in the Tender, as failure to do so may result in the Tender not being considered.

	

	17. Selective Tender.

	Tenders must be for all the articles mentioned in the Tender specification, unless otherwise stated in the Tender specification.


	18. Validity Period.

	Tenders will be binding for 90 days from the closing date for the receipt of Tenders unless otherwise specified by the Council in the Tender documents.

	

	19. Acceptance of Tenders.

	If the Council decide to accept any of the Tender(s) submitted, the successful Tenderer will receive a letter of acceptance of Tender, or official Purchase Order, which together with the Tender, will constitute a binding contract.

	

	20. Council’s Rights Relating to Offers.

	The Council is not bound to accept the lowest or any Tender and reserve the right to accept any Tender in whole or in part.  Tenders will be assessed based upon the most economically advantageous tender.  The Council will not accept responsibility for any expense incurred by any Tenderer in the preparation of its Tender.

	

	21. Specification and Standards.

	All Tenders for the execution of works or for the supply of goods or materials shall be based on a definite specification except where the Council decides otherwise in a particular case or in respect of specified categories of contract. All written contracts, where a specification issued by British Standards Institute or European equivalent is current at the time of the Tender and is applicable, shall require, as a minimum, that goods and materials used in their execution shall be in accordance with that specification.  It will be a requirement of every Tender issued by the Council that the Tenderer must be operating a Health & Safety Policy that conforms with Government Legislation.

	

	22. Post-Tender Negotiation.

	This Tender may be subject to Post-Tender negotiation.  Where the Director or Head of Financial Services has authorised Post-Tender negotiation, a written record of all such negotiations will be compiled and retained with the Tender documentation.

	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 2 

GENERAL CONDITIONS OF CONTRACT
Definitions and Interpretation

The definitions and rules of interpretation in this clause apply in this agreement.

Associated Company: any holding company from time to time of the Service Provider and any subsidiary from time to time of the Service Provider, or any subsidiary of any such holding company.

Authorised Representatives: the persons respectively designated as such by the Authority and the Service Provider, the first such persons being set out in the Contract Specification at Schedule 1.

Best Industry Practice:  the standards which fall within the upper quartile in the relevant industry for the provision of comparable services which are substantially similar to the Services or the relevant part of them, having regard to factors such as the nature and size of the parties, the service levels, the term, the pricing structure and any other relevant factors.

Bribery Act: the Bribery Act 2010 and any subordinate legislation made under that Act from time to time together with any guidance or codes of practice issued by the relevant government department concerning the legislation.

Change: any change to this agreement including to any of the Services.

Charges: the charges which shall become due and payable by the Service Provider to the Authority in respect of the Services in accordance with the provisions of this agreement, as such charges are set out in the Contract Specification at Schedule 1.

Commencement Date: the start date of this agreement. 
Commercially Sensitive Information: information which the Service Provider has indicated to the Authority that, if disclosed by the Authority, would cause the Service Provider significant commercial disadvantage or material financial loss.

Data Processor: shall have the same meaning as set out in the Data Protection Act 1998.

Data Protection Legislation: the Data Protection Act 1998 (DPA), the EU Data Protection Directive 95/46/EC, the Regulation of Investigatory Powers Act 2000, the Telecommunications (Lawful Business Practice) (Interception of Communications) Regulations 2000, the Electronic Communications Data Protection Directive 2002/58/EC, the Privacy and Electronic Communications (EC Directive) Regulations 2003 and all applicable laws and regulations relating to processing of personal data and privacy, including where applicable the guidance and codes of practice issued by the Information Commissioner.

Dispute Resolution Procedure: the procedure set out in clause 8.

Environmental Information Regulations: the Environmental Information Regulations 2004 (SI 2004/3391) together with any guidance and/or codes of practice issued by the Information Commissioner or relevant government department in relation to such regulations.

FOIA: the Freedom of Information Act 2000, and any subordinate legislation made under the Act from time to time, together with any guidance and/or codes of practice issued by the Information Commissioner or relevant government department in relation to such legislation.

Force Majeure: any cause affecting the performance by a party of its obligations under this agreement arising from acts, events, omissions or non-events beyond its reasonable control, including acts of God, riots, war, acts of terrorism, fire, flood, storm or earthquake and any disaster, but excluding any industrial dispute relating to the Service Provider, the Service Provider's Personnel or any other failure in the Service Provider's supply chain.

Information: has the meaning given under section 84 of FOIA.

Intellectual Property: any and all intellectual property rights of any nature anywhere in the world whether registered, registerable or otherwise, including patents, utility models, trade marks, registered designs and domain names, applications for any of the foregoing, trade or business names, goodwill, copyright and rights in the nature of copyright, design rights, rights in databases, moral rights, know-how and any other intellectual property rights which subsist in computer software, computer programs, websites, documents, information, techniques, business methods, drawings, logos, instruction manuals, lists and procedures and particulars of customers, marketing methods and procedures and advertising literature, including the "look and feel" of any websites.

Monthly Summary: a report submitted by the Service Provider to the Authority in the form set out in Schedule 12.

Necessary Consents: all approvals, certificates, authorisations, permissions, licences, permits, regulations and consents necessary from time to time for the performance of the Service including without limitation all waste carriers licences.

Personal Data: shall have the same meaning as set out in the Data Protection Act 1998.

Prohibited Act: the following constitute Prohibited Acts:

(a) to directly or indirectly offer, promise or give any person working for or engaged by the Authority a financial or other advantage to:

(i) induce that person to perform improperly a relevant function or activity; or

(ii) reward that person for improper performance of a relevant function or activity;

(b) to directly or indirectly request, agree to receive or accept any financial or other advantage as an inducement or a reward for improper performance of a relevant function or activity in connection with this Agreement;

(c) committing any offence:

(i) under the Bribery Act;

(ii) under legislation creating offences concerning fraudulent acts;

(iii) at common law concerning fraudulent acts relating to this Agreement or any other contract with the Authority; or

(iv) defrauding, attempting to defraud or conspiring to defraud the Authority.

Request for Information: a request for information or an apparent request under the Code of Practice on Access to Government Information, FOIA or the Environmental Information Regulations.

Service Provider's Personnel: all employees, staff, other workers, agents and consultants of the Service Provider and of any Sub-Contractors who are engaged in the provision of the Services from time to time. 

Services: the services to be delivered by or on behalf of the Service Provider under this agreement, as more particularly described in Section 8 (Specification).

Sub-Contract: any contract between the Service Provider and a third party pursuant to which the Service Provider agrees to source the provision of any of the Services from that third party.

Sub-Contractor: the contractors or service providers that enter into a Sub-Contract with the Service Provider.

Term: the period from the Commencement Date to 
or the earlier termination of this agreement in accordance with its terms.
Termination Date: the date of expiry or termination of this agreement.

Weigh Bridge Ticket: calibrated receipt of the net weight of the Mixed Waste delivered by the Authority.
Working Day: Monday to Friday, excluding any public holidays in England and Wales.
1.2 Clause, schedule and paragraph headings shall not affect the interpretation of this agreement.
1.3 A person includes a natural person, corporate or unincorporated body (whether or not having separate legal personality) and that person's legal and personal representatives, successors and permitted assigns.
1.4 The schedules form part of this agreement and shall have effect as if set out in full in the body of this agreement and any reference to this agreement includes the schedules.
1.5 A reference to a company shall include any company, corporation or other body corporate, wherever and however incorporated or established.
1.6 Words in the singular shall include the plural and vice versa.
1.7 A reference to one gender shall include a reference to the other genders.
1.8 A reference to a statute or statutory provision is a reference to it as it is in force for the time being, taking account of any amendment, extension, or re-enactment and includes any subordinate legislation for the time being in force made under it.
1.9 A reference to writing or written includes faxes and e-mail.
1.10 Any obligation in this agreement on a person not to do something includes an obligation not to agree or allow that thing to be done.
1.11 A reference to a document is a reference to that document as varied or novated (in each case, other than in breach of the provisions of this agreement) at any time.
1.12 References to clauses and schedules are to the clauses and schedules of this agreement; references to paragraphs are to paragraphs of the relevant schedule.
1.13 Where any statement is qualified by the expression so far as the Service Provider is aware or to the Service Provider's knowledge or any similar expression, that statement shall be deemed to include an additional statement that it has been made after due and careful enquiry.
1.14 Where there is any conflict or inconsistency between the provisions of the agreement, such conflict or inconsistency shall be resolved according to the following order of priority:

a) the clauses of the agreement;
b) Section 8 to this agreement; 
c) Schedule 12 to this agreement.
2
Term
2.1
This agreement shall take effect on the Commencement Date and shall continue for the Term.

3
Consents
3.1
The Service Provider shall ensure that all Necessary Consents are in place to provide the Services and the Authority shall not (unless otherwise agreed) incur any additional costs associated with obtaining, maintaining or complying with the same.

3.2
Where there is any conflict or inconsistency between the provisions of the agreement and the requirements of Necessary Consent, then the latter shall prevail, provided that the Service Provider has made all reasonable attempts to obtain Necessary Consent in line with the requirements of the Services.
4
Supply of services
4.1
The Service Provider shall provide the Services to the Authority with effect from the Commencement Date and for the duration of this agreement in accordance with the provisions of this agreement.
5 Service standards

5.1
The Service Provider shall provide the Services, or procure that they are provided: 
a) with reasonable skill and care and in accordance with the best practice prevailing in the industry from time to time;
b) all respects in accordance with the Authority's policies set out in Section 8; and
c) in accordance with all Applicable Laws.
5.2 Without limiting the general obligation set out in clause 5, the Service Provider shall (and shall procure that the Service Provider's Personnel shall): 
a) at all times comply with the provisions of the Human Rights Act 1998 in the performance of this agreement.  The Service Provider shall also undertake, or refrain from undertaking, such acts as the Authority requests so as to enable the Authority to comply with its obligations under the Human Rights Act 1998; and
b) not unlawfully discriminate within the meaning and scope of any law, enactment, order or regulation relating to discrimination in employment.
5.3
The Service Provider shall ensure that it complies with the Transfrontier Shipment of Waste Regulations 2007/1711.

6 Health and Safety

6.1
The Service Provider shall promptly notify the Authority of any health and safety hazards, which may arise in connection with the performance of the agreement. The Service Provider shall promptly notify the Authority of any health and safety hazards that may exist or arise at the Service Provider's Premises and that may affect the Authority in the performance of the agreement.
6.2 The Service Provider shall comply with the requirements of the Health and Safety at Work etc. Act 1974 and any other acts, orders, regulations and codes of practice relating to health and safety, which may apply to staff and other persons working on the Service Provider's Premises in the performance of the agreement.  
6.3 The Service Provider shall ensure that its health and safety policy statement (as required by the Health and Safety at Work etc Act 1974) is made available to the Authority on request.

6.4 The Service Provider shall within 2 days of following the Commencement Date provide to the Authority copies of the following documents relevant any site belong to the Service Provider to which the Authority will deliver the Mixed Waste under the terms of this Agreement:
a) any relevant Safe Working Procedures and Risk Assessments including, site rules.
b) the traffic management plan; 
c) the induction procedure;
d) contact details for the site manager; and
e) emergency arrangements, fire, first aid and accident/incident reporting procedures

7 Payment
7.1
The Service Provider shall pay to the Authority such sums and within such time periods as are set out in the Contract Specification at Schedule 1.
7.2 The Authority shall invoice the Service Provider for payment of the Charges on the last of each month following receipt of a Monthly Summary from the Service Provider. All invoices shall be directed to the Service Provider’s Representative. The Service Provider shall pay the Charges which have become payable by BACS and within 30 days of receipt of an undisputed invoice from the Authority.
7.3 Where any party disputes any sum to be paid by it then a payment equal to the sum not in dispute shall be paid and the dispute as to the sum that remains unpaid shall be determined in accordance with clause 8. Provided that the sum has been disputed in good faith, interest due on any sums in dispute shall not accrue until the earlier of 14 days after resolution of the dispute between the parties.
7.4
Subject to clause 7.3, interest shall be payable on the late payment of any undisputed Charges properly invoiced under this agreement in accordance with the Late Payment of Commercial Debts (Interest) Act 1998. 
7.5 The Charges are stated exclusive of VAT, which shall be added at the prevailing rate as applicable and paid by the Service Provider following delivery of a valid VAT invoice. 
7.6 The Service Provider shall maintain complete and accurate records of, and supporting documentation for, all amounts, which may be chargeable by the Authority pursuant to this Agreement. The Service Provider shall retain such records for inspection for 6 years by the Authority from the end of the year to which the records relate.
7.7 Where the Service Provider enters into a Sub-Contract with a supplier or contractor for the purpose of performing the agreement, it shall cause a term to be included in such a Sub-Contract that requires payment to be made of undisputed sums by the Service Provider to the Sub-Contractor within a specified period not exceeding 30 days from the receipt of a valid invoice, as defined by the Sub-Contract requirements.
7.8 The Service Provider shall make any payments due to the Authority without any deduction whether by way of set-off, counterclaim, discount, abatement or otherwise, unless the Service Provider has a valid court order requiring an amount equal to such deduction to be paid by the Authority to the Service Provider.
7.9 The Service Provider shall replace any of the Service Provider's Personnel who the Authority reasonably decides have failed to carry out their duties with reasonable skill and care. Following the removal of any of the Service Provider's Personnel for any reason, the Service Provider shall ensure such person is replaced promptly with another person with the necessary training and skills to meet the requirements of the Services
7.10 The Service Provider shall maintain up-to-date personnel records on the Service Provider's Personnel engaged in the provision of the Services and, on request, provide reasonable information to the Authority on the Service Provider's Personnel. The Service Provider shall ensure at all times that it has the right to provide these records in compliance with the applicable Data Protection Legislation.  
8 Dispute resolution

8.1
Either party may call an extraordinary meeting of the parties by service of not less than 5 days' written notice and each party agrees to procure that its Authorised Representative shall attend all extraordinary meetings called in accordance with this clause.
8.2
The members of the relevant meeting shall use their best endeavours to resolve disputes arising out of this agreement. If any dispute referred to a meeting is not resolved at that meeting then either party, by notice in writing to the other, may refer the dispute to senior officers of the two parties who shall co-operate in good faith to resolve the dispute as amicably as possible within 14 days of service of such notice. If the senior officers fail to resolve the dispute in the allotted time, then the parties shall, within that period, on the written request of either party enter into an alternative Dispute Resolution Procedure with the assistance of a mediator agreed by the parties or, in default of such agreement within seven days of receipt of such request, appointed, at the request of either party, by the Centre for Dispute Resolution or such other similar body as is agreed.
8.3
The parties shall then submit to the supervision of the mediation by the Centre for Dispute Resolution or similar body for the exchange of relevant information and for setting the date for negotiations to begin.
8.4
Recourse to this Dispute Resolution Procedure shall be binding on the parties as to submission to the mediation but not as to its outcome. Accordingly all negotiations connected with the dispute shall be conducted in strict confidence and without prejudice to the rights of the parties in any future legal proceedings. Except for any party's right to seek interlocutory relief in the courts, no party may commence other legal proceedings under the jurisdiction of the courts or any other form of arbitration until 21 days after the parties have failed to reach a binding settlement by mediation (at which point the Dispute Resolution Procedure shall be deemed to be exhausted).

8.5 If, with the assistance of the mediator, the parties reach a settlement, such settlement shall be reduced to writing and, once signed by the duly Authorised Representative of each of the parties, shall remain binding on the parties.

8.6 The parties shall bear their own legal costs of this Dispute Resolution Procedure, but the costs and expenses of mediation shall be borne by the parties equally.
9 Sub-Contracting and assignment
9.1
Subject to clause 9.3, neither party shall be entitled to assign, novate or otherwise dispose of any or all of its rights and obligations under this agreement without the prior written consent of the other party, neither may the Service Provider sub-contract the whole or any part of its obligations under this agreement except with the express prior written consent of the Authority, such consent not to be unreasonably withheld.
9.2
In the event that the Service Provider enters into any Sub-Contract in connection with this agreement it shall:

a)
remain responsible to the Authority for the performance of its obligations under the agreement notwithstanding the appointment of any Sub-Contractor and be responsible for the acts omissions and neglects of its Sub-Contractors;
b)
impose obligations on its Sub-Contractor in the same terms as those imposed on it pursuant to this agreement and shall procure that the Sub-Contractor complies with such terms; and
c)
provide a copy, at no charge to the Authority, of any such Sub-Contract on receipt of a request for such by the Authority's Authorised Representative.

9.3
The Authority shall be entitled to novate the agreement to any other body, which substantially performs any of the functions that previously had been performed by the Authority.
10
Indemnities

The Service Provider shall indemnify and keep indemnified the Authority against all actions, proceedings, costs, claims, demands, liabilities, losses and expenses whatsoever whether arising in tort (including negligence) default or breach of this agreement, to the extent that any such loss or claim is due to the breach of contract, negligence, wilful default or fraud of itself or of its employees or of any of its Representatives or sub-contractors save to the extent that the same is directly caused by or directly arises from the negligence, breach of this agreement or applicable law by the Authority or its Representatives (excluding the Service Provider).

11
Limitation of liability

11.1
Neither party shall be liable to the other party (as far as permitted by law) for indirect special or consequential loss or damage in connection with the agreement which shall include, without limitation, any loss of or damage to profit, revenue, contracts, anticipated savings, goodwill or business opportunities whether direct or indirect.
11.2
Each party shall at all times take all reasonable steps to minimise and mitigate any loss or damage for which the relevant party is entitled to bring a claim against the other party pursuant to this agreement.
11.3
Notwithstanding any other provision of this agreement neither party limits or excludes its liability for:

a)
fraud or fraudulent misrepresentation;
b)
death or personal injury caused by its negligence; 
C)
breach of any obligation as to title implied by statute; or

any other act or omission, liability for which may not be limited under any applicable law.

12
Insurance

12.1
The Service Provider shall at its own cost effect and maintain with a reputable insurance company a policy or policies of insurance providing as a minimum the following levels of cover:

public liability insurance with a limit of indemnity of not less than £10 million in relation to any 

a) one claim or series of claims;

b) employer's liability insurance with a limit of indemnity of not less than £10 million in relation to any one claim or series of claims;

(the Required Insurances) The cover shall be in respect of all risks which may be incurred by the Service Provider, arising out of the Service Provider's performance of the agreement, including death or personal injury, loss of or damage to property or any other loss. Such policies shall include cover in respect of any financial loss arising from any advice given or omitted to be given by the Service Provider. 
12.2
The Service Provider shall give the Authority, on request, copies of all insurance policies referred to in this clause or a broker's verification of insurance to demonstrate that the Required Insurances are in place, together with receipts or other evidence of payment of the latest premiums due under those policies.

12.3
If, for whatever reason, the Service Provider fails to give effect to and maintain the Required Insurances, the Authority may make alternative arrangements to protect its interests and may recover the costs of such arrangements from the Service Provider. 
12.4
The terms of any insurance or the amount of cover shall not relieve the Service Provider of any liabilities under the agreement. 
12.5
The Service Provider shall hold and maintain the Required Insurances for a minimum of six years following the expiration or earlier termination of the agreement.
13
Freedom of information

13.1
The Service Provider acknowledges that the Authority is subject to the requirements of the FOIA and the Environmental Information Regulations and shall assist and co-operate with the Authority (at the Service Provider's expense) to enable the Authority to comply with these information disclosure requirements.

13.2 The Service Provider shall and shall procure that its Sub-Contractors shall:

a) transfer the Request for Information to the Authority as soon as practicable after receipt and in any event within two Working Days of receiving a Request for Information;
b) provide the Authority with a copy of all Information in its possession or power in the form that the Authority requires within five Working Days (or such other period as the Authority may specify) of the Authority requesting that Information; and
c) provide all necessary assistance as reasonably requested by the Authority to enable the Authority to respond to a Request for Information within the time for compliance set out in section 10 of the FOIA or regulation 5 of the Environmental Information Regulations.
13.3 The Authority shall be responsible for determining at its absolute discretion whether the Commercially Sensitive Information and/or any other Information:
a)
is exempt from disclosure in accordance with the provisions of the FOIA or the Environmental Information Regulations;  and/or
b)
 is to be disclosed in response to a Request for Information.

13.4 In no event shall the Service Provider respond directly to a Request for Information unless expressly authorised to do so by the Authority.  
13.5 The Service Provider acknowledges that the Authority may, acting in accordance with the Secretary of State for Constitutional Affairs' Code of Practice on the discharge of public authorities' functions under Part 1 of FOIA (issued under section 45 of the FOIA, November 2004), be obliged under the FOIA or the Environmental Information Regulations to disclose Information:
a)
without consulting with the Service Provider; or   
b)
following consultation with the Service Provider and having taken its views into account,

provided always that where clause 13.5(b) applies the Authority shall, in accordance with any recommendations of the Code, take reasonable steps, where appropriate, to give the Service Provider advanced notice, or failing that, to draw the disclosure to the Service Provider's attention after any such disclosure.

13.6 The Service Provider shall ensure that all Information produced in the course of the agreement or relating to the agreement is retained for disclosure and shall permit the Authority to inspect such records as requested from time to time.
13.7 The Service Provider acknowledges that any lists or Schedules provided by it outlining Confidential Information are of indicative value only and that the Authority may nevertheless be obliged to disclose Confidential Information in accordance with clause 13.5.
13.8
The Service Provider agrees that the terms of this agreement may be disclosed to Lancashire County Council, being the relevant Waste Disposal Authority.

14
Data protection

14.1
The Service Provider shall (and shall procure that any of its Service Provider's Personnel involved in the provision of the agreement shall) comply with any notification requirements under the DPA and both Parties shall duly observe all their obligations under the DPA, which arise in connection with the agreement.
14.2
Notwithstanding the general obligation in clause 14.1, where the Service Provider is processing Personal Data as a Data Processor for the Authority, the Service Provider shall ensure that it has in place appropriate technical and contractual measures to ensure the security of the Personal Data (and to guard against unauthorised or unlawful processing of the Personal Data and against accidental loss or destruction of, or damage to, the Personal Data), as required under the Seventh Data Protection Principle in Schedule 1 to the DPA; and
a) provide the Authority with such information as the Authority may reasonably require to satisfy itself that the Service Provider is complying with its obligations under the DPA; 
b) promptly notify the Authority of any breach of the security measures required to be put in place pursuant to clause 0; and 
c) ensure it does not knowingly or negligently do or omit to do anything which places the Authority in breach of the Authority's obligations under the DPA.
14.3
The provisions of this clause shall apply during the continuance of the agreement and indefinitely after its expiry or termination.

15
Confidentiality

15.1
Subject to clause 15.2, the parties shall keep confidential all matters relating to this agreement and shall use all reasonable endeavours to prevent their Representatives from making any disclosure to any person of any matters relating hereto. 

15.2 Clause 15.1 shall not apply to any disclosure of information: 
a) required by any applicable law, provided that clause 0 shall apply to any disclosures required under the FOIA or the Environment Information Regulations; 
b) that is reasonably required by persons engaged by a party in the performance of such party's obligations under this agreement;
c) where a party can demonstrate that such information is already generally available and in the public domain otherwise than as a result of a breach of clause 0;
d) by the Authority of any document to which it is a party and which the parties to this agreement have agreed contains no commercially sensitive information;
e) to enable a determination to be made under clause 8;
f) which is already lawfully in the possession of the receiving party, prior to its disclosure by the disclosing party;
g) by the Authority to any other department, office or agency of the Government; and
h) by the Authority relating to this agreement and in respect of which the Service Provider has given its prior written consent to disclosure.

15.3
On or before the Termination Date the Service Provider shall ensure that all documents and/or computer records in its possession, custody or control which relate to personal information of the Authorities' employees, rate-payers or service users, are delivered up to the Authority or securely destroyed.

16
Audit

16.1
During the Term and for a period of 6 years after the Termination Date, the Authority may conduct or be subject to an audit for the following purposes:
a) to verify the accuracy of Charges (and proposed or actual variations to them in accordance with this agreement) and/or the costs of all suppliers (including Sub-Contractors) of the Services;
b) to review the integrity, confidentiality and security of any data relating to the Authority or any service users;
c) to review the Service Provider's compliance with the DPA, the FOIA, in accordance with clause 14 (Data Protection) and clause 13 (Freedom of Information) and any other legislation applicable to the Services;
d) to review any records created during the provision of the Services;
e) to review any books of account kept by the Service Provider in connection with the provision of the Services; 
f)  to carry out the audit and certification of the Authority's accounts; and
g) to carry out an examination pursuant to sections 44 and 46 of the Audit Commission Act 1998] of the economy, efficiency and effectiveness with which the Authority has used its resources.

16.2
Except where an audit is imposed on the Authority by a regulatory body, the Authority may not conduct an audit under this clause 0 more than twice in any calendar year. 

16.3
The Authority shall use its reasonable endeavours to ensure that the conduct of each audit does not unreasonably disrupt the Service Provider or delay the provision of the Services.
16.4
Subject to the Authority's obligations of confidentiality, the Service Provider shall on demand provide the Authority and any relevant regulatory body (and/or their agents or representatives) 
with all reasonable co-operation and assistance in relation to each audit, including:
a) all information requested by the above persons within the permitted scope of the audit;
b) reasonable access to any sites controlled by the Service Provider and to any equipment used (whether exclusively or non-exclusively) in the performance of the Services; and
c) access to the Service Provider's Personnel. 

16.5
The Authority shall endeavour to (but is not obliged to) provide at least 15 days’ notice of its or, where possible, a regulatory body's, intention to conduct an audit.
16.6
The parties agree that they shall bear their own respective costs and expenses incurred in respect of compliance with their obligations under this clause, unless the audit identifies a material failure to perform its obligations under this agreement in any material manner by the Service Provider in which case the Service Provider shall reimburse the Authority for all the Authority's reasonable costs incurred in the course of the audit. 

16.7
If an audit identifies that:  
a)
the Service Provider has failed to perform its obligations under this agreement in any material manner, the parties shall agree and implement a remedial plan. If the Service Provider's failure relates to a failure to provide any information to the Authority about the Charges, proposed Charges or the Service Provider's costs, then the remedial plan shall include a requirement for the provision of all such information; 
b)
the Service Provider has overpaid any Charges, the Authority shall pay to the Service Provider the amount overpaid within 20 days; and
c)
the Service Authority has underpaid any Charges, the Service Provider shall pay to the Authority the amount of the under-payment plus the cost of audit incurred by the Authority if this was due to a default by the Service Provider in relation to invoicing within 20 days.

17
Intellectual property

17.1
In the absence of prior written agreement by the Authority to the contrary, all Intellectual Property created by the Service Provider or any employee, agent or subcontractor of the Service Provider:

a) in the course of performing the Services; or  

b) exclusively for the purpose of performing the Services, 

shall vest in the Authority on creation.
17.2
The Service Provider shall indemnify the Authority against all claims, demands, actions, costs, expenses (including legal costs and disbursements on a solicitor and client basis), losses and damages arising from or incurred by reason of any infringement or alleged infringement (including the defence of such alleged infringement) of any Intellectual Property Right by the availability of the Services, except to the extent that they have been caused by or contributed to by the Authority's acts or omissions. 
18
Termination for breach

18.1
The Authority may terminate this agreement with immediate effect by the service of written notice on the Service Provider in the following circumstances: 
a)
if the Service Provider is in breach of any material obligation under this agreement provided that if the breach is capable of remedy, the Authority may only terminate this agreement under this clause 18.1 if the Service Provider has failed to remedy such breach within 14 days of receipt of notice from the Authority (a Remediation Notice) to do so;
b)
if a resolution is passed or an order is made for the winding up of the Service Provider (otherwise than for the purpose of solvent amalgamation or reconstruction) or the Service Provider becomes subject to an administration order or a receiver or administrative receiver is appointed over or an encumbrancer takes possession of any of the Service Provider's property or equipment;
c) if the Service Provider ceases or threatens to cease to carry on business in the United Kingdom;
d) if there is a change of control (as defined in section 574 of the Capital Allowances Act 2001) of the Service Provider to which the Authority reasonably objects.
18.2 The Authority may terminate this agreement in accordance with the provisions of clause 20.
18.3 If this agreement is terminated by the Authority for cause such termination shall be at no loss or cost to the Authority and the Service Provider hereby indemnifies the Authority against any such losses or costs which the Authority may suffer as a result of any such termination for cause.
19
Termination on notice

19.1
The Authority may terminate this agreement at any time by giving 1 months' written notice to the Service Provider.

20 Force majeure

20.1
Subject to the remaining provisions of this clause 20, neither party to this agreement shall be liable to the other for any delay or non-performance of its obligations under this agreement to the extent that such non-performance is due to a Force Majeure Event. 

20.2 In the event that either party is delayed or prevented from performing its obligations under this agreement by a Force Majeure Event, such party shall:
a)
give notice in writing of such delay or prevention to the other party as soon as reasonably possible, stating the commencement date and extent of such delay or prevention, the cause thereof and its estimated duration;

b)
use all reasonable endeavours to mitigate the effects of such delay or prevention on the performance of its obligations under this agreement; and
c)
resume performance of its obligations as soon as reasonably possible after the removal of the cause of the delay or prevention.
20.3
A party cannot claim relief if the Force Majeure Event is attributable to that party's wilful act, neglect or failure to take reasonable precautions against the relevant Force Majeure Event.  

20.4
The Service Provider cannot claim relief if the Force Majeure Event is one where a reasonable service provider should have foreseen and provided for the cause in question. 

20.5
As soon as practicable following the affected party's notification, the parties shall consult with each other in good faith and use all reasonable endeavours to agree appropriate terms to mitigate the effects of the Force Majeure Event and to facilitate the continued performance of this agreement. Where the Service Provider is the affected party, it shall take and/or procure the taking of all steps to overcome or minimise the consequences of the Force Majeure Event in accordance with Best Industry Practice.
20.6
The affected party shall notify the other party as soon as practicable after the Force Majeure Event ceases or no longer causes the affected party to be unable to comply with its obligations under this agreement. Following such notification, this agreement shall continue to be performed on the terms existing immediately before the occurrence of the Force Majeure Event unless agreed otherwise by the parties. 

20.7
The Authority may, during the continuance of any Force Majeure Event, terminate this agreement by written notice to the Service Provider if a Force Majeure Event occurs that affects all or a substantial part of the Services and which continues for more than 14 Working Days.

21
Prevention of bribery

21.1
The Service Provider: 
a) shall not, and shall procure that any Service Provider Party and all Service Provider Personnel shall not, in connection with this Agreement commit a Prohibited Act;
b) warrants, represents and undertakes that it is not aware of any financial or other advantage being given to any person working for or engaged by the Authority, or that an agreement has been reached to that effect, in connection with the execution of this Agreement, excluding any arrangement of which full details have been disclosed in writing to the Authority before execution of this Agreement.

21.2 The Service Provider shall:
a) if requested, provide the Authority with any reasonable assistance, at the Authority's reasonable cost, to enable the Authority to perform any activity required by any relevant government or agency in any relevant jurisdiction for the purpose of compliance with the Bribery Act

b) within 14 Working Days of the Commencement Date, certify to the Authority in writing (such certification to be signed by an officer of the Service Provider) compliance with this clause 0 by the Service Provider and all persons associated with it or other persons who are supplying goods or services in connection with this Agreement. The Service Provider shall provide such supporting evidence of compliance as the Authority may reasonably request.

21.3
The Service Provider shall have an anti-bribery policy (which shall be disclosed to the Authority) to prevent any Service Provider Party or Service Provider Personnel from committing a Prohibited Act and shall enforce it where appropriate.

21.4
If any breach of clause 21.1 is suspected or known, the Service Provider must notify the Authority immediately.

21.5
If the Service Provider notifies the Authority that it suspects or knows that there may be a breach of clause 21.1, the Service Provider must respond promptly to the Authority's enquiries, co-operate with any investigation, and allow the Authority to audit books, records and any other relevant documentation. This obligation shall continue for 6 years following the expiry or termination of this Agreement.

21.6
The Authority may terminate this Agreement by written notice with immediate effect if the Service Provider, Service Provider Party or Service Provider Personnel (in all cases whether or not acting with the Service Provider's knowledge) breaches clause 21.1. In determining whether to exercise the right of termination under this clause 21.6, the Authority shall give all due consideration, where appropriate, to action other than termination of this Agreement unless the Prohibited Act is committed by the Service Provider or a senior officer of the Service Provider or by an employee, Sub-Contractor or supplier not acting independently of the Service Provider. The expression "not acting independently of" (when used in relation to the Service Provider or a Sub-Contractor) means and shall be construed as acting: 
a)  with the authority; or,  
b)  with the actual knowledge; 

of any one or more of the directors of the Service Provider or the Sub-Contractor (as the case may be); or  

c) in circumstances where any one or more of the directors of the Service Provider ought reasonably to have had knowledge.
21.7
Any notice of termination under clause 21.6 must specify:
a) the nature of the Prohibited Act;
b) the identity of the party whom the Authority believes has committed the Prohibited Act; and
c) the date on which this Agreement will terminate.
21.8 Despite clause 8 (Dispute resolution), any dispute relating to:
a) the interpretation of clause 21; or
b) the amount or value of any gift, consideration or commission,

shall be determined by the Authority and its decision shall be final and conclusive.
21.9
Any termination under clause 21.6 will be without prejudice to any right or remedy which has already accrued or subsequently accrues to the Authority.

22
Consequences of termination

22.1
On the expiry of the Term or if this agreement is terminated in whole or in part for any reason the provisions the Service Provider shall co-operate fully with the Authority to ensure an orderly migration of the Services to the Authority or, at the Authority's request, a replacement service provider. 

22.2
On termination of this agreement the Service Provider shall procure that all data and other material belonging to the Authority (and all media of any nature containing information and data belonging to the Authority or relating to the Services), shall be delivered to the Authority forthwith and the Service Provider's Authorised Representative shall certify full compliance with this clause.
22.3
The provisions of clause 10 (Indemnities), clause 12 (Insurance), clause 13 (Freedom of Information), clause 14 (Data Protection), clause 16 (Audit), clause 18 (Termination for Breach) and this clause 22 (Consequences of termination) shall survive termination or expiry of this agreement.
23
Waiver

No forbearance or delay by either party in enforcing its respective rights will prejudice or restrict the rights of that party, and no waiver of any such rights or of any breach of any contractual terms will be deemed to be a waiver of any other right or of any later breach. In particular, but without limitation to the generality of the foregoing, any prior acceptance or approval communicated by the Authority to the Service Provider in respect of the Services or any omission on the part of the Authority to communicate such prior acceptance or approval shall not relieve the Service Provider of its obligations to deliver the Services in accordance with the provisions of this agreement.  

24
Cumulation of remedies

Subject to the specific limitations set out in this agreement, no remedy conferred by any provision of this agreement is intended to be exclusive of any other remedy except as expressly provided for in this agreement and each and every remedy shall be cumulative and shall be in addition to every other remedy given thereunder or existing at law or in equity by statute or otherwise.  

25
Severability

If any of the provisions of this agreement is judged to be illegal or unenforceable, the continuation in full force and effect of the remainder of them will not be prejudiced.  

26
Partnership or agency

Nothing in this agreement shall be construed as constituting a partnership between the parties or as constituting either party as the agent of the other for any purpose whatsoever except as specified by the terms of this agreement.  

27
Third party rights

No term of this agreement is intended to confer a benefit on, or to be enforceable by, any person who is not a party to this agreement.

28
Publicity

The Service Provider shall not: 

a) make any press announcements or publicise this agreement or its contents in any way; or 

b) use the Authority's name or brand in any promotion or marketing or announcement of orders,

without the prior written consent of the Authority[, which shall not be unreasonably withheld or delayed.

29
Notices

Notices shall be in writing, and shall be sent to the other party marked for the attention of the person at the address set out for such party in this agreement. Notices may be sent by first-class mail or facsimile transmission provided that facsimile transmissions are confirmed within 24 hours by first-class mailed confirmation of a copy. Correctly addressed notices sent by first-class mail shall be deemed to have been delivered 72 hours after posting and correctly directed facsimile transmissions shall be deemed to have been received instantaneously on transmission provided that they are confirmed as set out above.  

30
Entire agreement

This agreement, the schedules and the documents annexed to it or otherwise referred to in it contain the whole agreement between the parties relating to the subject matter hereof and supersede all prior agreements, arrangements and understandings between the parties relating to that subject matter. 

31
Counterparts

This agreement may be executed in any number of counterparts, each of which when executed and delivered shall constitute an original of this agreement, but all the counterparts shall together constitute the same agreement. 

32
Governing law and jurisdiction

32.1
This agreement and any dispute or claim arising out of or in connection with it or its subject matter shall be governed by and construed in accordance with the law of England.

32.2
The parties irrevocably agree that the courts of England shall have exclusive jurisdiction to settle any dispute or claim that arises out of or in connection with this agreement or its subject matter.

This agreement has been entered into on the date stated at the beginning of it.

THIS AGREEMENT is dated ……………
Parties

(1) Ribble Valley Borough Council of Council Offices, Church Walk, Clitheroe, Lancashire, BB7 2RA (Authority).

(2) TENDERER (Service Provider).

	THE COMMON SEAL OF RIBBLE VALLEY BOROUGH COUNCIL was hereunto affixed in the presence of:-
	
	Mayor

Chief Executive



	SIGNED AS A DEED by the said                                                                                     in the presence of:-
	
	


Ribble Valley Borough Council
FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 3 
CERTIFICATION 
No Collusion Certificate

Equal Opportunity Certificate

Disability Discrimination Certificate

Freedom of Information Act 2000 (Advisory Note)

Tender Declaration Certificate

Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

INVITATION TO TENDER
To Ribble Valley Borough Council 

I/We hereby tender to supply and deliver the goods/services specified in the attached specification; all in accordance with the Instructions to Tenderers and General Conditions of Contract and to the entire satisfaction of the Director of Resources or his authorised representative.

NO COLLUSION CERTIFICATE.
I/We certify that this is a bona fide tender, intended to be competitive and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement with any other person.

I/We also certify that we have not done and we undertake not to do at any time, before the closing date for the return of the tender any of the following acts:-

(a) Communicating to a person other than the person calling for these tenders, the amount or approximate amount of the tender herewith submitted.

(b) Entering into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender submitted.

(c) Offering or paying or giving or agreeing to pay any sum of money or consideration directly or indirectly to any person for doing or having done or causing or having caused to have done in relation to any other tender or proposed tender any act or thing of the sort described above.

In this certificate, the word “person” includes any persons and anybody or association corporate or incorporate and any “agreement of arrangement” includes any transaction formal or informal whether legally binding or not

	Company Name:
	
	

	Address:
	
	

	
	
	

	
	
	
	
	Postcode:
	
	

	Telephone No:
	
	
	
	Fax No:
	
	

	e-Mail Address:
	
	

	Date
	
	

	
	
	

	Authorised Officer:
	
	

	Print Name:
	
	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

EQUAL OPPORTUNITIES CERTIFICATE
Ribble Valley Borough Council is committed to the development of positive action to promote equal opportunities for all and has an Equal Opportunities Policy.

I/ We hereby confirm my/our compliance with the foregoing.

1.1.1 EQUALITIES

	Equal Opportunities

	This Section must be completed satisfactorily in order for any company to tender for any Council contract.  The equality legislation consists of the Race Relations Act 1976, the Sex Discrimination Act 1975, the Equal Pay Act 1970, the Disability Discrimination Act 2005, the Employment Equality (Sexual Orientation) Regulations 2003, the Employment Equality (Religion/Belief) Regulations 2003, the Employment Equality (Age) Regulations 2006, all amendments to these Acts and all relevant regulations made under them.

	1. Do you have policies in place to ensure that you as an employer and as a service provider comply with your statutory obligations under the equality legislation, which applies to Great Britain, or equivalent legislation in the countries in which you employ staff?
	Yes / No

	2. Accordingly, do you have policies in place to ensure that you do not discriminate directly or indirectly in breach of equality legislation which applies in Great Britain and legislation in the countries in which you employ staff:
	In relation to decisions to recruit, select, remunerate, train, transfer and promote employees?

Yes / No

In relation to delivering services?

Yes / No

	3. Do you have a written equality policy?
	Yes / No

	4. Does your written equality policy cover:
	Recruitment, selection, training, promotion, discipline and dismissal?

Yes / No

Victimisation, discrimination and harassment making it clear that these are disciplinary offences?

Yes / No

The identity of the senior position for responsibility for the policy and its effective implementation?

Yes / No

	5. Is your policy on equality set out:
	In documents available and communicated to employees, managers, recognised trade unions or other representative groups?

Yes / No

In recruitment advertisements or other literature?

Yes / No

In materials promoting your services?

Yes / No

	6. If you answered NO to any part of questions 4 or 5 please provide list evidence to show how you promote equality in employment and service delivery.
	

	7. If you answered YES to any part of questions 4 or 5, detail list evidence that can support your answers.
	

	8. In the last three years, have any findings of unlawful discrimination been made against you or your firm by the Employment Tribunal, the Employment Appeal Tribunal or any other court or in comparable proceedings in any other jurisdiction?
	Yes / No

	9. In the last three years, has any contract with you or your firm been terminated on grounds of your failure to comply with:
	Legislation prohibiting discrimination?

Yes / No

Contract conditions relating to equality?

Yes / No

	10. If the answer to question 8 or 9 is YES please provide details and specify what steps you or your firm have taken as a result (continue on an additional sheet if required)
	

	11. If you are not currently subject to UK employment law please supply details of how you or your firm comply with equivalent legislation that is designed to eliminate discrimination and to promote equality of opportunity (continue on an additional sheet if required)
	


	Name
	

	Designation
	

	Company Name
	

	Date
	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

FREEDOM OF INFORMATION ACT 2000

NOTICE TO POTENTIAL TENDERERS

This Act imposes obligations on public authorities in England, Wales and Northern Ireland and any UK-wide public authorities based in Scotland, and establishes a public right of access to all recorded information of any age held by any public authority subject to certain conditions and exemptions.

It is important therefore that potential tenderers understand that if they wish to submit a tender and be considered for the award of a contract with a public authority, including a local authority, the terms of that tender may require to be disclosed under this legislation if an information request is received.

As a general rule local authorities will require to comply with an information request, which may involve disclosure of the contents of tender’s submitted by third parties.  The Act provides for certain exemptions, however, and these will be considered on a case by case basis before a decision is reached as to whether information should be disclosed.

When entering into contracts Ribble Valley Borough Council will not accept clauses which seek to exclude any part of the contract or information contained within the contract from the terms of the Freedom of Information Act 2000. In addition, the Council will not accept a clause which requires that it treats some or all of the information contained within the contract as confidential.

The Council would wish to stress to potential tenderers, however, that, whilst committed to the principles of openness and transparency promoted by the Act, it will strive to implement the Act in a way which does not adversely affect the commercial interests of third parties.

	Name
	

	Designation
	

	Company Name
	

	Date
	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

TENDER DECLARATION CERTIFICATE

We hereby certify that no alteration, amendment nor qualification to the tender document as issued has been made.

We hereby offer to provide the goods/services at the prices stated in our tender response all in accordance with the terms and conditions specified in the tender document.

We hereby confirm compliance with the undernoted certificates:

No Collusion Certificate

Equal Opportunity Certificate

Freedom of Information Act 2000 (Advisory Note)

	Name
	

	Designation
	

	Company Name
	

	Date
	

	Signature (Please sign or type in  space provided)
	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 4 

GENERAL OVERVIEW 

Ribble Valley Borough Council on behalf of the Waste Management Department is currently inviting tenders from suitably qualified companies for the purchase of mixed paper and cardboard.
4.1
Conditions
Companies wishing to quote should submit their tender in the manner described in the enclosed Instructions to Tenderers and General Conditions of Contract.  It will be assumed, unless clearly stated otherwise, that any resulting contract will be based on the Council’s General Conditions of Contract. 
The Council reserves the right to reject any offer which has been made subject to a Tenderer’s own conditions and which the Council finds unacceptable. 
The Council cannot guarantee the level of business that will be received.  
4.2 
Requirement
For the right to purchase the delivered mixed paper and cardboard at the Tenderers local agreed premises from Ribble Valley Borough Council.
4.3 
Contract Period

The contract will commence January 2016 or any such other date as may be confirmed in an official letter of acceptance by the Council until January 2018 with an option to extend up to 2 years to a maximum of 4 years.  

The Contractor will be notified in writing within the period stated in the Contract Particulars prior to commencement of the extension. If no such notification is issued the contract shall automatically expire after the initial Contract Period. 
4.4 Post Tender Negotiation
The Council reserves the right to enter into post-tender negotiation with the company submitting the tender considered to be the most economically advantageous.  In such circumstances a formal written record will be maintained of all such negotiations and retained with the original tender documentation. 
4.6
Clarification

The Council reserves the right to seek clarification of any aspect of a tender submission.

4.7
Offer Price 
Tenderers are required to confirm in the Offer Schedule a price per tonne of all mixed paper and cardboard arising from collections made by the Council and sold on its behalf to a nominated recycling mill or other agent.
Delivery costs to the agreed tenderers depot will be taken into consideration when considering the selling price.

4.8
Framework
The Council is seeking to establish a framework of all tenders, with the contract being awarded initially to the most economically advantageous tenderer.  A base rate of market prices will be established and any fluctuations (positive or negative) from this base rate of 10% or £10 (whichever is the lesser) will result in the Council revisiting the Framework for revised tonnage prices.

If a Framework cannot be established and there is only one successful tenderer then following fluctuations to the base rate (positive or negative) of 10% or £10 (whichever is the lesser) both parties will meet within 14 days to negotiate and seek to agree a revised price to be paid per tonne. If a mutually agreeable price cannot be identified then the Authority may terminate the Agreement.
The base rate will be based upon the market price per tonne as published in ‘Material Recycling Weekly’ in the month that this contract is initially awarded.
4.8
Confidentiality
The Contractor, its employees and agents, at all times will keep confidential and secret and will not disclose to any person other than a person authorised by Ribble Valley Borough Council all information and other matters acquired by the Contractor in connection with the Contract.

4.9
Tendering
Tenders must be received by 12 noon on 15th January 2015.   It is the sole responsibility of the tenderer to ensure that the tender documents are submitted by the closing time on the date specified.  Tenders must be submitted in a plain sealed envelope or package which shall bear the word “TENDER” followed by the subject to which it relates and shall not bear any name or mark indicating the sender.  

Tenders must be sent to:  Head of Legal and Democratic Services, Council Offices, Church Walk, Clitheroe, Lancashire, BB7 2RA
POSTAL ONLY Tenders submitted by facsimilie or electronic transmission will not be considered.
	Further information if required can be obtained from the undernoted:


	Contractual:
	 Bethany Taylor, Procurement Assistant 

	
	 01200 413203
	 bethany.taylor@ribblevalley.gov.uk

	Technical
	 Peter McGeorge, Waste Management Officer 

	
	 01200 414467
	 peter.mcgeorge@ribblevalley.gov.uk


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 5

COMMUNITY BENEFITS 

The council is committed to the protection of the environment and the promotion of sustainable environmental development. Tenders should note the various obligations contained within the contract, which will ensure that the successful Tenderer will provide the contract in a non-detrimental manner to the environment. 
Yes  FORMCHECKBOX 
 No FORMCHECKBOX 

Ribble Valley Borough Council
FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6

MANDATORY – PASS/FAIL CRITERIA
Applicants should be aware that each area of this section will be assessed on a Pass / Fail basis.  Meeting requirements in all areas is necessary for submissions to be considered further.  Failure to submit required information will automatically result in your organisation being disqualified from this exercise.
Risk and Financial Capability
To establish the financial standing of a potential Tenderer, the Council will firstly take into account a risk report provided independently by N2Check.   
Within such reports, the risk of business failure is expressed as a score of 40 or below (high risk of business failure).  In the event that a company is determined to have a risk failure rating of 40 and below i.e. that the company is considered to have a high risk of business failure, the submission will not be considered further.

For the avoidance of doubt, the Council will request a report from N2Check following the closing date for the receipt of the Tenders to ensure that the most up to date information is used. 

Tenderers should be aware that any outstanding County Court Judgements will have a detrimental effect on the rating held by N2Check and it is your responsibility to ensure that the information held by N2Check is accurate and up to date - failure to do so will result in rejection of your submission.
	Please supply your;

	Company registration number


	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6 (CONTINUED)

INSURANCES – PASS/FAIL CRITERIA

Please ensure you have read the following and understand the statement.

Where an Applicant does not have adequate cover, and in order to remain in the exercise, confirmation must be received that the level of cover will be increased.  It will be a condition of award of contract that the level of Insurance is increased to the minimum stated and maintained throughout the period of the contract.

Please ensure you have submitted a copy of your current Certificate of Insurance document - failure to do so will result in rejection of your submission.
Please give details of Employers Liability Insurance held. Minimum level of cover £10m  
	Insurer
	

	Policy number
	

	Extent of cover
	

	Expiry date
	

	If applicable please confirm below that Employers Liability Insurance cover will be increased to £10m

	


Please give details of Public Liability Insurance held.  Minimum level of cover £10m.  
	Insurer
	

	Policy number
	

	Extent of cover
	

	Expiry date
	

	If applicable please confirm below that public Liability Insurance cover will be increased to £10m

	


Ribble Valley Borough Council
FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6 (CONTINUED)

POLICIES – PASS/FAIL CRITERIA

Please ensure you have submitted a copy of your policy document.

Failure to do so will result in rejection of your submission.
	
	Submitted

	Name of Policy
	Yes
	No

	Environmental Policy

	
	

	Equal Opportunities


	
	

	Health & Safety (As per specification)

	
	


Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6 (CONTINUED)

WASTE PERMITS, LICENCES – PASS/FAIL CRITERIA
Please submit with this tender response a copy of:

· Waste Carriers Registration

· Waste Management Licences.
Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6 (CONTINUED)

PROCESSING AND END USE – PASS/FAIL CRITERIA
Processing and end use must allow the Ribble Valley Borough Council tonnage to be classed as recycling in line with the Waste (England and Wales) Regulations 2011. Please confirm and detail below how the mixed paper and cardboard will be processed.  
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FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 6 (continued)

CONVICTION OF CRIMINAL OFFENCES – PASS/FAIL CRITERIA
You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud, money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved).

If a bidder is in breach of the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due.  If your organisation is in that position please provide details within your tender submission.
Within the past five years, if your organisation (or any member of your proposed consortium), directors or partner or any other person who has powers of representation, decision or control has been convicted of any of the following offences:

	
	(please tick  ‘✓‘ as appropriate)
	Yes
	No

	A
	the common law offence of conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime 
	
	

	B
	corruption within the meaning of section 1(2) of the Public Bodies Corrupt  Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906, where the offence relates to active corruption as defined in Article 3 of the Council Act of 26th May 1997 and Article 3(1) of Council Joint Action 98/742/JHA;
	
	

	C
	bribery or corruption within the meaning of sections 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983.  
	
	

	D
	the common law offence of incitement to commit a crime
	
	

	E
	Fraud, where the offence relates to fraud affecting the financial interests of the European Communities, as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Communities within the meaning of - 
	
	

	
	· the offence of cheating the Revenue
	
	

	
	· common law offence of fraud
	
	

	
	· the common law offence of theft or fraud
	
	

	
	· fraudulent trading within the meaning of section 458 of the  Companies Act 1985 or section 993 of the Companies Act 2006;
	
	

	
	· fraudulent evasion with the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994; 
	
	

	
	· an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993
	
	

	
	· common law offence of uttering or
	
	

	
	· the  common law  offence of attempting to pervert the course of justice
	
	

	f
	money laundering within the meaning of  section 340(11) of the Proceeds of Crime Act 2002 or the Money Laundering Regulations 2007, or an offence in the connection with proceeds of drug trafficking within the meaning of sections 49,50 or 51 of the Drug Trafficking Act 1994: or 
	
	

	g
	any other offence within the meaning of Article 45(1) of the Public Sector Directive as defined by the national law of any relevant state
	
	


	Name
	

	Designation
	

	Company Name
	

	Date
	


Please note that if you fail to answer or answer yes to any question your tender will be disqualified.

Ribble Valley Borough Council
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SECTION 7

EVALUATION
Those Tenderers meeting all the mandatory requirements will then be evaluated against the undernoted criteria.  The price/quality ratio has been determined at 70% Price and 30% Quality.  
	Evaluation Criteria For Quality
	% Weighting

	Acceptance of materials
	30

	Compliance with specification
	50

	Contract Management
	20

	Total
	100


In conducting the evaluation the Council will appoint an Evaluation Panel comprising of Council Officers having the relevant expertise to carry out the evaluation which will be conducted independently by each member of the Panel with their scores subsequently being collated to establish the final scores of the Tenderers.  
The Evaluation Panel will assess the information provided and award a score out of 5 for each of the criteria. This will then be multiplied by the appropriate weighting, totalled and the final score established.  
	SCORE
	PERFORMANCE
	JUDGEMENT

	5
	Meets the standard exactly as specified
	Excellent

	4
	Meets the standard well but not exactly
	Good

	3
	Meets the standard in most respects, fails in some.
	Satisfactory

	2
	Fails the standard in most aspects, meets in some.
	Doubtful

	1
	Significantly fails to meet the standard required.
	Poor

	0
	Completely fails to meet the criteria
	Not Worth Considering


The process used will be:
· Each of the evaluation panel will give a score, ranking between 0-5 to each of the award criterion.

· The evaluation panel members’ scores are collated.

· Each of the collated scores are multiplied by the relevant weighting

· Highest scoring Tenderer is awarded 100%

· Remaining Tenderers’ scores are calculated as a percentage of the highest score.

· The total score will then have the quality ratio applied which will establish the overall quality score.

The process for the price evaluation will be similar to that of the quality:
· Highest price (net of delivery costs per tonne) awarded 100%

· Remaining Tenderers’ scores are calculated as a percentage of the highest score.

· This score will than have the price ratio applied which will establish the overall price score.
· Delivery costs to include a factor for travel time based on Rishton being the baseline (factor of 1). Anywhere further away than Rishton will have a factor higher than 1 and a location nearer will have a factor of less than 1.
· The factor will be calculated by taking the time taken to travel to your destination (in minutes as per Google Maps) divided by 40 (the time taken to travel to Rishton). 
· The cost of delivery will then be multiplied by this factor to take into consideration the cost to the service. 

The overall price and quality scores are combined to provide the final score upon which the award of contract will be made.  
The contractor must supply the name and address below of the site of the mixed paper and cardboard is to be delivered - delivery costs are based on approximately £3.67 per mile from BB7 1QD to your delivery point. The route to the delivery destination will be determined by the Council and may not be based purely on mileage. Time and the effect on operations will also be taken into account.
	


The Contract will be awarded on the basis of the most economically advantageous tender. 

Specification

Section 8
The Right to Purchase mixed paper and cardboard 

Council Offices, Church Walk, Clitheroe, Lancashire,BB7 2RA

For

Ribble Valley Borough Council
DIRECTOR OF COMMUNITY SERVICES

Ribble Valley Borough Council

Council Offices, Church Walk, Clitheroe, BB7 2RA

8.1 
Specification of Requirement

8.1.1 
For the right to purchase the delivered mixed paper and cardboard to the Tenderers local agreed premises from Ribble Valley Borough Council.
8.1.2 Ribble Valley have no storage facilities available and therefore it is the intention that the recovered materials are delivered direct to the premises of the waste paper merchant i.e. the successful tenderer. 
8.1.3 Following kerbside collection the recyclate will be transported to the successful Tenderers Depot. 
8.1.4 Access to the tenderers premises would be required each weekday (including bank holidays) with the exception of Christmas day, Boxing Day and New Years Day for delivery of the recyclate.

8.1.5 It is a legal requirement for the Council to know the final destination of the recyclate. The 

tenderer shall provide documentary proof to satisfy this requirement. 
8.1.6 The Tenderer shall provide documentary proof of the term of the contract with the recycling mill or handling agent to satisfy the Council that there is a secure long-term contract arrangement in place.  This proof should be included with your Tender response.
Ribble Valley Borough Council collects from its household properties, an average of 167 tonnes per month of mixed paper and cardboard. However, improvements to the collection service have recently been introduced in the expectation that these will lead to an increase in the tonnage of paper and cardboard recovered for recycling.  However it is emphasised that this figure is for guidance purposes only and may fluctuate upwards or downwards.
8.1.7 For the avoidance of doubt deliveries of mixed paper and cardboard consists of:

· White and coloured paper

· Brochures

· Computer/fax paper

· Envelopes

· Magazines

· Manilla folders

· Newspapers

· Trade journals and similar material

· Telephone Directories

· Direct Sale Catalogues

· Light card 

· Cardboard
This list is indicative but not exhaustive.
Tenderers should confirm their acceptance of the above materials and state clearly any additional items which would be classed as acceptable.  Unless otherwise stated it shall be assumed that any resulting contract will be based on the above definition. 
	Acceptance of Definitions
	Additional items which are acceptable

(if any)
	Exclusion of items on the above list which are un-acceptable 

	YES                      NO


	
	


Notwithstanding the above definition there shall be an allowance for a threshold level of contamination of no more than 5% by weight of incoming loads.  

The contractor must supply the name and address below of the proposed site the mixed paper and cardboard is to be delivered - delivery costs are based on approximately £3.67 per mile from BB7 1QD to your delivery point. The route to the delivery destination will be determined by the Council and may not be based purely on mileage. Time and the effect on operations will also be taken into account.
	



Any site listed in 8.1.10 shall require to remain in operation for the duration of the contract term unless an application is made in writing to the Council to change the specified site Should the depot address change during the contract the Council retain the right to re-evaluate the price for the mixed paper and cardboard. Should an agreement not be reached the Council had the right to cancel the contract.
8.2 
Quantities

8.2.1 
Individual weighbridge tickets must be issued to the driver for each load delivered at the time of delivery stating the date and time of delivery, vehicle registration and tonnage of the recyclate.

8.3
Payments

8.3.1
At the end of the month the contractor to provide to the Council a monthly statement providing the details and dates of each delivery plus value per tonne no later than 1 week following month end. These will be reconciled to the individual weighbridge tickets issued at each delivery. The related weigh tickets issued at the Contactors weighbridge will determine the value of the payment due by the Contractor to the Council. 
The value of all invoices during any calendar month shall become due and payable by the Contractor to the Council within 30 days from the issue date of the invoice.  In circumstances where there is a dispute the invoice will become due for payment within 30 days of settlement of such dispute. 
8.4
Health and Safety

8.4.1

The Service Provider shall promptly notify the Authority of any health and safety hazards, which may arise in connection with the performance of the agreement. The Service Provider shall promptly notify the Authority of any health and safety hazards that may exist or arise at the Service Provider's Premises and that may affect the Authority in the performance of the agreement.

8.4.2
The Service Provider shall comply with the requirements of the Health and Safety at Work etc. Act 1974 and any other acts, orders, regulations and codes of practice relating to health and safety, which may apply to staff and other persons working on the Service Provider's Premises in the performance of the agreement.  

8.4.3
The Service Provider shall ensure that its health and safety policy statement (as required by the Health and Safety at Work etc Act 1974) is made available to the Authority on request.

8.4.4
The Service Provider shall within 2 days following the commencement date provide to the authority a copy of the following documents relevant to the site belonging to the Service Provider: 

· Any relevant Safe Working Procedures and Risk Assessments including, site rules.

· the traffic management plan; 

· the induction procedure;

· contact details for the site manager; and

· emergency arrangements, fire, first aid and accident/incident reporting procedures

8.4.5

The Service Provider to provide the appropriate induction for all Ribble Valley Borough Council employees entering its site in performance of this Agreement.

Ribble Valley Borough Council

FOR THE RIGHT TO PURCHASE MIXED PAPER AND CARDBOARD

SECTION 9

CONTRACT MANAGEMENT / KPIs
For the avoidance of doubt, the Specification shall include all requirements explicit or implied within this tender document. It is a condition of contract that the contractor shall comply in all respects with the requirements set out in the specification within this tender document.

This section enables Ribble Valley Borough Council achieve maximum value from its supplier relationships and details the areas of the contract which will be monitored and Key Performance Indicators (K.P.I.s) targets which will be measured.

KPI Targets – performance or service related measures to provide the supplier with clear requirements for the level of service and or performance required during the contract against the Specification.
Listed below are some core requirements to the service that must be met and will be monitored 

	Service/Brief Description
	Availability
	KPI Target

	Monthly statements providing details and dates of each consignment along with matching weighbridge tickets must be received by the Council no later than one week following month end.

	Monthly
	100%

	End use and final destination of the product must be provided

	Per request 
	100%


Escalation Procedures 

This section covers the level of management through which problems and/or complaints are escalated.
	Escalation Level
	Escalation Rationale
	Response / Fix Time
	Contact / Escalation/ Email

	Low
	A query or issue is logged with the Supplier Customer Service helpdesk
	Respond within 15 minutes
	Tenderer to provide contact email address and telephone number below

Email address



	Medium
	If the query or issue logged with the Supplier Customer Service Helpdesk does not respond with the agreed time specified, then this will be escalated.
	Respond within 4 hours
	Tenderer to provide contact email address and telephone number below

Email address



	High
	If the query or issue logged has not been resolved at Low and Medium levels
	Respond within 1 working day after query
	Tenderer to provide contact email address and telephone number below




Ribble Valley Borough Council
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SECTION 10

ORGANISATION INFORMATION – THIS SECTION IS FOR INFORMATION ONLY 
	Q1.
	Name of Organisation

	A1.
	


	Q2.
	Main Address for correspondence (including postcode)

	A2.
	


	Q3.
	Registered office (if different from above, including postcode)

	A3.
	


	Q4.
	Person applying on behalf of the organisation

	A4.
	


	Q5.
	Position in organisation

	A5.
	


	Q6.
	Telephone Number

	A6.
	


	Q7.
	Facsimile Number

	A7.
	


	Q8.
	E-Mail Address

	A8.
	


	Q9.
	Please state if any Director, Partner or Associate has a relative(s) who is employed by the Councils at a senior level or is a Councillor. (If so, please give details).

	A9.
	


	Q10
	Should you envisage using sub-contractors at any time during the contract period full details must be provided along with the circumstances and the extent to which they will be utilised. 
It should be noted that at all times the successful tenderer will be responsible for sub-contractors and the work conducted by them.

	A10

	


	Q11.
	Please confirm below if your organisation is classed as a SME, small and medium sized enterprise, micro or a large business:



	Type of Business
	Definition 
	Please tick the appropriate field below

	Micro business
	less than 10 employees & turnover under £2 million


	

	Small business
	less than 50 employees, regardless of turnover, or, if number of employees unknown then a turnover of less than £5.6m 
	

	Medium business
	Between 50 – 249 employees, regardless of turnover, or, if number of employees unknown then a turnover of greater than or equal to £5.6m and less than £22.8m
	

	Large business


	Greater than or equal to 250 employees, regardless of turnover, or, if the number of employees is unknown, then turnover of greater than or equal to £22.8m
	

	Definition from Spikes Cavell


Ribble Valley Borough Council
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SECTION 11

QUESTIONNAIRE
	Compliance with Specification (Please note this section carries a weighting of 50% of the Quality Assessment)

	Q1
	Please confirm that your company can meet all the operational requirements and comply with all requests as outlined in Section 8.



	A1
	

	Q2
	Please detail the process for rejecting waste that you deem to be contaminated.

	A2
	

	Contract management (Please note this carries a weighting of 10% of the Quality Assessment)



	Q1
	Please confirm that 2 service based managers are available to contact.  Please give details below

	A1
	Name:

Business Hours: Tel:

Out of Hours: Tel

Name:

Business Hours: Tel:

Out of Hours: Tel

	Q2
	Please confirm you have read and comply with Ribble Valley Borough Council’s contract management requirements. Tenderers should note that non compliance will result in your offer being scored down.



	A2
	

	Q3
	Please detail the record system (preferably computerised) that can provide the Council Supervising Officer with details of each consignment. Please submit a sample record.



	A3
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SECTION 12 
OFFER SCHEDULE 
Price Payable
We hearby tender to purchase the mixed paper and cardboard collected by Ribble Valley Borough Council and delivered to the Tenderers Depot. 

Price Per Tonne Offered: 
£
(NB: Potential delivery costs to be incurred by the Council should not be taken into consideration when calculating the price per tonne.)
Ribble Valley Borough Council
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INCLUSION CHECKLIST 
The following table lists the additional items of information tenderers must provide as part of their proposal. Please indicate that the information has been included within your tender submission, by the tender closing date, in hard copy. 
	Description
	Included

✓

	
	Hardcopy

	
	Employer’s Liability Insurance Certificate
	

	
	Public Liability Insurance Certificate
	

	
	Environmental policy
	

	
	Equal Opportunities Policy
	

	
	H & S Policy
	

	
	Contract with Recycling Mill or 3rd Party Agent
	

	
	Waste Management Licence / Certificate of Registered Waste Carrier
	

	
	Sample breakdown from record system
	

	Please ensure that your completed offer schedule is submitted with your tender Failure to provide this information by the tender closing date and time will

result in your offer being rejected.
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