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SQ PASS/FAIL QUESTIONS


BIDDER INFORMATION

Please provide the name and other required contact details of the Bidder

	Bidder
Name:
	

	Address:

	

	Telephone:
	

	Fax:
	

	E-mail:
	

	Website address:
	




Potential Bidder Nominated Representative (person for contact purposes).


	Name:
	

	Address:
	

	Telephone:
	

	Fax:
	

	Email:
	











ECONOMIC AND FINANCIAL STANDING

1.1	 Please provide a copy of your audited accounts for the two most recent years of trading.

	Attachment

	Please attach a copy of your audited accounts as requested (last two most recent years of trading)




1.2	  If you are unable to provide the above, please provide your accounts (unaudited) for the past 2 years of trading or alternative demonstration of financial standing.

	Attachment

	Please attach alternative demonstration of financial standing if unable to provide audited accounts as requested (last two most recent years of trading)




INFORMATION GOVERNANCE

2.1	Please provide details of any breaches of information governance (relating to data protection and information security) or serious incidents (i.e incidents involving the actual or potential loss of personal information that could lead to identity fraud or have other significant impact on individuals) relating to you in the last three years.
	If any breaches have occurred please provide details of any remedial actions taken as a result and any action taken to prevent any future similar incidents arising and how any learning as a result is shared throughout the organisation. Please note that where any such circumstances exist, this will not be an automatic “Fail”. Bidders should provide full details of the circumstances in question and any mitigating circumstances or actions put in place to prevent reoccurrence. This will then be considered by the panel in determining the Pass/Fail score.

	Response (500 words maximum)

	




2.2	Please provide details of your information governance arrangements including any technical and organisational measures that you have in place to ensure the confidentiality and security of patient identifiable information.

	Response (500 words maximum)

	




DPA

3.1		Please confirm that your organisations complies with the Data Protection Act (DPA). Please provide your DPA Registration Reference.  If you are not compliant then please provide the reason for non-compliance.

	Response (150 words maximum)

	




OBLIGATORY UNDERTAKINGS FORM

4.1	Please complete, sign and submit the attached Obligatory Undertaking form with your submission. Please note a "fail" score may be assigned to any submission of incomplete forms, unsigned forms, or where Conflicts or Potential Conflicts of Interest are identified that cannot be suitably mitigated in the opinion of the Contracting Authority.

	Attachment

	Please attach a complete and signed copy of the attached Obligatory Undertakings form









RFQ QUESTIONS

5.1    TERMS AND CONDITIONS

Do you agree to enter into the proposed contract on the basis of the terms and conditions provided in Annex B of the RFQ Document (Yes/No). This is a Pass/Fail question - a response of 'No' will result in a 'Fail' score.

	Response (YES/NO)

	




6 EXPERIENCE

6.1 ORGANISATIONAL EXPERIENCE

	Please provide credentials of similar projects you have worked on in the last 24 months. These credentials will form part of the evaluation process and will be judged on the following basis: Relevance of project (whether the project closely resembles the services as specified in the scoping document in terms of sector, subject matter scope and scale). Credentials must provide evidence of significant relevant experience and similarities between prior experience and the project in question. The relevant areas should be clearly highlighted and the links explained.
	
	Response (1000 words maximum)

	




6.2 PROJECT TEAM EXPERIENCE

	The relevant experience of the PROJECT TEAM proposed. This should include brief CVs or similar to demonstrate the experience of the resources proposed. Relevant experience can be either directly relevant past experience (i.e. similar projects) or other experience which is transferrable to the project in question (and this transferability is adequately described).

	Attachments

	Please attach requested Project Team member CVs or similar to evidence relevant experience, clearly referenced



7 APPROACH

7.1 APPROACH

	Bidders should provide a detailed proposal of how they would approach the project, based on the requirements outlined in the specification. Responses must also clearly and identifiably include, but not be limited to, the following points:
· Proposed resources requirement i.e. Number of staff proposed, including appropriate justification to support this proposal.
· Bidders should identify the PROJECT TEAM'S responsibilities during the project and the specific roles & responsibilities of the Contracting Authority, where applicable
· Identification of suitable project milestones and outputs (complete with dates and resource allocations).


	Response (2000 words maximum)

	



8 RISK

8.1 RISK MANAGEMENT PROPOSAL

	Identify the main challenges from the PROJECT and how these would be overcome (i.e. risk analysis including identification and management/mitigation)

	Response (500 words maximum)

	



9 PRICING

9.1 PRICE

Please complete the attached Pricing model template and return with your bid response. Pricing will be evaluated in line with the criteria stated in the RFQ Document
	Attachment

	Please attach your completed Pricing model template





9.2 PRICE INCLUSIVITY

[bookmark: _GoBack]Bidders must confirm their understanding that their pricing and volume of days proposed must be fully inclusive of the delivery of the specified project. Should additional days (beyond the number proposed in response to 9.1) be necessary to complete the delivery of the project specified then any such support must be provided at the bidder’s own cost. This is a Pass/Fail question - a response of 'No' will result in a 'Fail' score.

	Response (YES/NO)

	




	Insert Bidder Name:
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