Instructions to Tenderers

1.
Tenderers shall treat the details of the Tender Documents as private and confidential.

2.
Campbell Park Parish Council in its absolute discretion may reject a tender if:
all or part of the Tender Documents are reproduced for submission in a different format from that provided by Campbell Park Parish Council.

the Tender is qualified and the qualification materially affects the working of the Contract, 

the Tender contains a financial section which is incomplete, 

the Tenderer makes or attempts to make any variation or alteration to the terms of the Contract Documents except where the variation or alteration is expressly permitted therein.

3.
Tenders shall be delivered, sealed in the envelope provided, not bearing any indication of the Tenderer on the envelope, or in the franking thereon, clearly marked with the Contract Name and addressed to the Proper Officer, so as to arrive no later than 12 noon on 31st May 2019.
4.
Tenderers should note that if this Contract is within the scope of European Procurement Directives, Campbell Park Parish Council is obliged to publish the contract value and name of the successful Contractor.

5.
Campbell Park Parish Council does not bind itself to accept the lowest or any tender.  In the event that no tender is accepted, Campbell Park Parish Council will not accept liability for any costs incurred by Tenderers in the preparation of their tenders.

6.
Campbell Park Parish Council reserves the right to vary any aspect of the Contract where returned tenders exceed budgetary resources. 

7.
Where Campbell Park Parish Council is looking for the Most Economically Advantageous Tender (M.E.A.T.), this may include consideration of price, experience, quality and service delivery. Tenderers must take into account the Evaluation Criteria specified in the Tender Documents and respond by providing information which demonstrates that they understand them and show how they will meet the requirements. Any associated costs of doing so are to be included within the Tender Sum. 

8.
The price details must be totalled and entered on the appropriate page(s) of the Tender Documents supplied with the Invitation to Tender. All figures and information shall be completed in black ink and signed by an authorised person. 

9.
Campbell Park Parish Council requires that all contractors, their employees and where applicable, sub-contractors shall, while working for Campbell Park Parish Council, conform with all requirements of the Health and Safety at Work Act 1974 and with all other Health and Safety associated Acts and Regulations that relate generally or specifically, to their trade, business or undertaking.

10.
Contractors who fail to comply with Health and Safety legislation, including CDM Regulations where applicable may be excluded from future opportunities to work for Campbell Park Parish Council.

11.
Tenders or quotations should be fully priced to include all necessary actions or procedures relating to Health and Safety, as required by the Health and Safety at Work Act and associated Acts and Regulations. 
12.
The Terms of the Transfer of Undertakings (Protection of Employment) Regulations 1981 (TUPE) might apply in the event of this contract being awarded to a tenderer other than the current service provider.  Each Contractor must satisfy himself as to whether or not in his view the TUPE regulations will apply and Contractors are advised to seek independent professional advice on the consequences for them if they are the successful tenderer and the TUPE regulations are held to be applicable
13.
Where applicable, Tenderers shall clearly indicate whether TUPE has been considered in pricing their tender.

14.
With this Invitation to Tender and Instructions to Tenderers you should receive:

General Conditions of Contract,
CP2019 Dog Bin & Litter Bin Waste Collection
Bill of Quantities
Form of Tender,
  Business Evaluation Document
15. The following documents must be completed and returned with the Tender. 
Bill of Quantities
Completed Business Evaluation Document 
Copies of Insurance Certificates (if applicable)
16.
All other documents are provided for information only at this stage. Following the award of the Contract the successful Tenderer shall be required to complete the following documents;
Form of Agreement, 

Insurance Cover Form. 
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