













INVITATION TO QUOTE
[bookmark: _GoBack]
Hampshire Household Waste Recycling Centre (HWRC) Site User Survey 


Quotation Response Sheet

To be completed and returned no later than 
20/10/2017 at 17:00 to the designated 
e-mail address; tara.fitzpatrick@hants.gov.uk 












Hampshire County Council
The Castle
Winchester SO23 8UD

GENERAL INFORMATION 

The purpose of these questions is to collect background information and contact details to establish the entity with which the Council may contract.  All questions within this section must be completed.  As the information requested in this section is for information only, it is not scored.

Company Details:

	Name of Organisation:
	

	Address:
	

	Town/City:
	

	Post Code:
	

	Country:
	

	Website:
	

	Registration No:
Date of Registration:
	




Details for the main contact for this Quotation:

	Name:
	

	Position:
	

	Telephone Number:
	

	Email:
	



Company legal status: 

	
	
Please tick box
	 
	Please tick box
	

	Private Limited Company 
	
	Sole Trader
	
	

	Public Limited Company
	
	Partnership
	
	

	Local Authority
	
	Limited Liability Partnership
	
	

	Voluntary/charitable/not for profit organisation
	
	Other (please state)
	
	





Stage 1 – PASS/ FAIL QUESTIONS
Professional & Business Standing 
Please provide confirmation as to whether any of the circumstances as set out below apply. This relates to the professional and business standing of your organisation and represents the minimum standards required by the Council. If you answered “Yes” to any of these questions please provide the following information:

i) The date of occurrence
ii) What has occurred or is occurring (including details of any legal action, fines or convictions and any further guidance (e.g. subsequent advice from the investigating body)
iii) Actions which your organisation has taken to mitigate against the risk of re-occurrence.

The Council will consider the information provided in order to assess whether or not your organisation should be excluded. Failure to provide this information will result in a Fail and your quotation response will not be evaluated further.


	
	PROFESSIONAL AND BUSINESS STANDING 

	
	Do any of the following apply to your organisation, or to (any of) the director(s) / partners / proprietor(s)?

	1.1
	Bankruptcy, insolvency, administration, compulsory winding up, receivership, composition with creditors, or subject to relevant proceedings and/or related restrictions
	Yes / No

	1.2
	A conviction (or convictions ) for a criminal offence related to business or professional conduct or bribery, corruption, fraud, theft, conspiracy to defraud, conspiracy relating to participation in a criminal organisation, an offence in connection with proceeds of drug trafficking or money laundering
	Yes / No

	1.3
	Legal or administrative finding of commission of an act of grave misconduct in the course of business
	Yes / No

	1.4
	Failure to fulfil obligations related to payment of social security contributions
	Yes / No

	1.5
	Failure to fulfil obligations related to the payment of taxes
	Yes / No

	1.6
	Failure to provide information required  or providing inaccurate/misleading/misrepresented information when participating in a procurement exercise
	Yes / No

	1.7
	Failure to obtain and maintain relevant licences or membership of an appropriate trading or professional organisation where required by law
	Yes / No

	


	If the answer to any of these is “Yes” please give brief details below including what has been done to correct.

	
	



Economic and Financial Standing – Insurance
	Insurance Requirements (1)
	I/We confirm required limits are currently held (2)
	If NO, please state current limits held (3)
	Certificates/ Documents confirming current insurances are enclosed (4)
	I/We are willing to increase if required limits are not held (5)

	Employers Liability £5m
	
YES/NO
	
£
	
YES/NO
	
YES/NO

	Public Liability £5m
	
YES/NO
	
£
	
YES/NO
	
YES/NO

	Professional Indemnity
£2m
	
YES/NO
	
£
	
YES/NO
	
YES/NO



Please note that Hampshire County Council may seek copies of insurance both upon appointment and during the life of the contract, in confirmation of your response.

Stage 2 – WEIGHTED CRITERIA – TECHNICAL AND PROFESSIONAL ABILITY AND QUALITY QUESTIONS

Please complete full quotation breakdown on page 9 of the specification and return with this document.

1.  Background knowledge and understanding (12% weighting)
Please tell us about your experience in delivering similar face to face surveys:  This should summarise any relevant expertise and experience in this type of work and include the names of the clients the work has been delivered for.  Please also highlight where any previous experience has taken place in the Waste Management sector. 

Maximum word count: 500 words


	






















Total Word Count: 













2.  Resources – (8% Weighting)

Please demonstrate your capacity to resource this project in terms of numbers of staff, key skills, experience etc. Please provide information on your experience in maintaining sufficient resources to deliver similar contracts. Please also highlight where any of the work may need to be outsourced for delivery and how this would be done. 

Maximum word count 500 words:


	





















Total Word Count:












3.  Contract Delivery and Delivery Capacity (10% Weighting)

Please provide a detailed methodology as to how you will deliver this contract and 
provide details of how you will guarantee delivery of the Site User Survey providing a Delivery Work Plan covering, but not limited to:

· Contingency plans for staff sickness, unforeseen circumstances, technology failure.

Maximum word count 500 words (not including project plan):






















Total Word Count:


DECLARATION: 

I declare that to the best of my knowledge the answers submitted in this Quotation are correct. I understand that the information will be used in the process to assess my organisation's suitability to be invited to quote for the Council's requirement. I understand that the Council may reject this Quotation if there is a failure to answer all relevant questions fully or if I provide false/misleading information.

I / we agree with this declaration 

	Name:
	



	Position in Organisation:
	



	Date:
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