
Sourcing and Supply of Books to HMPS Establishments in England and Wales

Retailer Response Form

Please provide the following information:
1)
Name of retailer: ………………………

2) Type of entity of the retailer:


· limited company

· other corporate entity

Please specify: ………………………
· non-corporate entity

Please specify: ………………………
3) Geographical coverage of the retailer:

· across England and Wales

· regional/local 

If regional/local, confirm areas covered: …………………

4) 
Range/type of books available from the retailer:

· fictional

· factual/reference

· specialist

Please specify: ………………………
· audio books

· books in large font sizes

· books in foreign languages

Please confirm by ticking the relevant box that you meet the following criteria:
1. The retailer has an established track record of sourcing and supplying books to the general public on a continued basis over at least the last 24 months, which is verifiable through the retailer's trading history, published accounts, web pages and/or other evidence which demonstrates compliance with this criterion.  








2. Deliveries from the retailer are identifiable as being from that particular retailer, either through use of labelled external packaging or containing a delivery slip or receipt.
3. The retailer has in place appropriate security measures, policies and/or procedures in relation to the sourcing and delivery of books including to mitigate the risk of packages being tampered with before or during transit, and, in particular: (a) delivery must be by a widely recognised delivery company, such as Royal Mail, UPS, Parcel Force, DHL Express and (b) books must be handled in stores only by retailer staff and not by families and friends.
By signing this form, you confirm that the information provided in it is accurate and complete. If you are appointed to the list of approved retailers and the MoJ subsequently considers that you no longer meet the above criteria, the MoJ reserves the right to remove you from the list.

 

Signed on behalf of the retailer: ………………………
Date: ………………………
