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Invitation to Tender for Multidisciplinary Consultant for Cumberland Towers

Ipswich Borough Council

Invitation to Tender for Multidisciplinary Consultant Cumberland Towers

 Our Reference IBC00466
	IBC Person dealing with this process
	Hayward Frost

	Contact details
	Telephone (01473) 433749

E-mail Hayward.Frost@ipswich.gov.uk

All correspondence should be communicated via the Suffolk Sourcing e-Tendering System at www.suffolksourcing.co.uk using the tender clarification function before noon 8/01/2016.


	Tender Return Date and Time
	Noon on 15/01/2016


	Tenders should be returned 


	Electronically via:

The Suffolk Sourcing e-Tendering System at www.suffolksourcing.co.uk
And one hard copy in a plain addressed envelope to Head of Corporate Services (Monitoring Officer), Ipswich Borough Council , Russell road, Ipswich IP1 2DE. Mark envelope with Private and confidential and title of tender in right hand corner.


	How to return a tender, or 

To raise a tender clarification 
	Instructions for using the Suffolk Sourcing system can be found by clicking on the “User Guides” link on the Suffolk Sourcing Home Page.  Please ensure that you read these instructions before requesting a tender clarification or submitting a bid.  In particular, please see the following procedures:

a) Downloading Tender Documents

b) Clarifications

c) How to Complete a Tender

If you require further assistance at any stage, click on the “Contact Us” button on the Suffolk Sourcing Home Page


Ipswich Borough Council (“the Council”  “we” or “us”) is inviting bids for the Multidisciplinary consultant Services.
This Invitation document explains what “the Organisation” or “you” must do to complete this bid and how we will assess your response. 

Please read this document carefully and follow the instructions. It contains details of the information you must submit to us in order for your bid to be considered further.
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1. Important Notices
· The contents of this Invitation to Tender (“ITT”) and of any other documentation sent to you in respect of this procurement process remain the property of the Council and must be treated as confidential. 

· You must not undertake publicity activities with any part of the media in relation to the Contract or this procurement process without the prior written agreement of the Council.

· Bidders are advised that from 1st January 2011, the Council is required to publish ‘in-full’, all new tenders / contracts and all expenditure details where expenditure is greater than £500.00. In responding to this Invitation the Bidder acknowledges that in the event of their bid being accepted by the Council, the resulting contract may be published on-line by the Council (and open for public view).  Only limited exceptions to this will apply where non-disclosure is, in the Council’s view, justified in order to ensure compliance with the law, for example, the Data Protection Act 1998.

· The Council does not make any binding commitment to external parties about the conduct of procurement exercises, other than to abide by its statutory and common law obligations. The Council, in seeking quotations or inviting participation in a tendering exercise, does not offer to enter into and contract with any potential or actual tenderer regulating the conduct of the quotation or tendering exercise, nor will it accept any offer from any potential or actual Tenderer to enter into any such contract.

· In seeking quotations or inviting tenders, the Council is not making an offer to enter into any contract for the supply of goods, services or works and does not bind itself to accept any offer it receives.

· The Council reserves the right to abandon the procurement exercise at any time provided we notify bidders with reasons.

· You must bear your own costs of tendering for the Contract whether or not you are successful and whether or not the Contract proceeds to award. The Council reserves the right to cancel the procurement process at any point. The Council shall not be liable for any costs resulting from any cancellation of this process nor for any other costs incurred by those bidding for this Contract. 
· The Council is subject to the provisions of the Freedom of Information Act 2000 (“FOIA”).  The Council may therefore be obliged to disclose information forming part of your bid or contract to anyone who makes a request.  The Council may also publish information given to it by you in the Council’s publication scheme, as required by FOIA.  If you consider that any of the information submitted during this procurement process is exempt from disclosure under FOIA, then you must make it clear in writing at the time the information is supplied to the Council together with an explanation of why it is considered that the exemption applies.  

· The Council undertakes its procurement in compliance with relevant European and UK legislation, particularly in relation to The Public Contracts Regulations 2006. Our evaluation of your bid will therefore be in two stages. First we will ensure that you are able to satisfy our minimum standards and mandatory criteria (Selection) if so your bid will then be considered against our evaluation criteria and model (Award). If you were asked to express your interest by completing a Pre-Qualification Questionnaire and have subsequently received an Invitation to Tender, you will already have been selected and your response to this document will be evaluated for Award. 

2. about your Organisation
2.1
Your Organisation Details

· Details about your organisation will be extracted from the details you have registered on the Suffolk Sourcing System.  Please ensure the details relating to your organisation are up-to-date on the system.
2.2
Working in Partnership / Sub Contracting

· We welcome tenders from organisations prepared to work collaboratively, who wish to establish sub-contracts or who have established legal partnerships as defined in the Partnerships Act 1890. However, we can only contract with a single organisation who must act as the ‘Lead Organisation’ on behalf of all other members of the consortium. This means that the Lead Organisation takes responsibility for full performance of the contract.
3. How to complete this Invitation 

3.1
The things you need to know

· The timetable for this procurement is 

	Stage
	Date(s)/time

	Issue of Invitation to Tender 


	12/12/2015

	Deadline for Receipt of any questions, including any proposed changes to the Terms and Conditions issued.
	8/01/2016

	Deadline for our response to Bidders Questions
	9/01/2016

	Submission of Bids


	15/01/2016

	Evaluation of Bids


	19/01/2016

	Contract commencement
	22 ND Jan 2016


· We have a number of policies that apply to this tender. These have been incorporated within our Contract Conditions and Specification.

· The Terms and Conditions of Contract that apply to any resultant agreement between us are included at Appendix 5. These Conditions, the Pricing Schedule and any Appendices to the Conditions will form the contract.

· You may ask questions to clarify your understanding of this document, our Specification, the Conditions of Contract or the tender process. Your questions must be submitted to us no later than the date mentioned above. We reserve the right to issue a copy of our response to all bidders where we consider it is appropriate to do so to ensure all bidders are treated equally. 

3.2
How to respond to this Invitation to Tender 
· Please ensure you meet all the requirements in Appendix 4 and Appendix 14, as this will exclude you from completing the tender.

· You can then complete the rest of the ITT including:

· Details of your pricing which must be entered into Appendix 2, schedule of rates. 
· Your responses to our Evaluation Criteria contained within Appendix 9.
Please do not make any qualifications to your offer. Any such clarifications may mean that we are unable to consider your tender further. 

· Once you have checked your electronic response for accuracy and are satisfied that you have responded fully to all of the Evaluation Criteria and provided any additional material asked for, you should then read the Declaration (the last page of this document). By submitting your tender response electronically you agree to be bound by the terms and conditions of this Invitation, the Contract, Specification and any Appendices thereto. 

3.3
The information you must supply

· Your tender must be returned no later than the date and time stated on the front sheet of this ITT as the Suffolk Sourcing E-Tendering System will not accept any tender responses after this time. It is good practise to submit the tender a few days before the deadline in case you experience any problems.
· Please ensure you have fully completed all relevant documents, please upload the documents under my project documents within the E-Tendering System for this particular tender as listed below:

Checklist for Tenderers

Failure to provide / complete all questions relating to the sections in the checklist below may cause your Tender to be non-compliant and not be considered.
	Envelope
	Sections
	Appendix

	Financial
	Pricing Documents
	Appendix 2

	Technical
	Plus Min criteria Questions and Mandatory Questions.  
	Appendix 9
Appendix 4

Appendix 14




How we assess your response

4.1
Our evaluation process

· We will first check that you are able to satisfy our Minimum Standards, Mandatory and Discretionary Criteria. (Appendix 4, and 14,).Please ensure YOU DO THIS.
· For all bids that satisfy the Minimum Standards, Mandatory and Discretionary Criteria we will then undertake a full evaluation. 

· The evaluation is undertaken by a panel of officers and is broken down into two parts;

· An evaluation of the financial proposal (your cost and finance proposals); and,

· An evaluation of your  qualitative proposal (mainly your  method statements and where appropriate, the staff involved in the service delivery)
· The high level weightings of value for money for this ITT are;

· Price 

40%

· Quality

60%

· When we undertake our evaluation, we will assess how well you satisfy each of the criteria we have determined as being important for successful delivery of this contract. If we are unsure about any of the responses you have given, we will clarify these with you.

· We use a number of methods of evaluating the qualitative criteria in the tender. The methods used and their relative weightings for this tender are detailed in and Appendix 9 (Evaluation Model) section below.

· As part of the evaluation process, you may be asked to undertake a presentation.
4.2
Our evaluation model

· The evaluation model for this tender is shown at Appendix 9 (Evaluation Model) This Appendix shows how the high level weightings are broken down and the individual criteria that you will be assessed against. 

	
	


Form of Tender and Declarations

To:
The Council

Form of Tender

By submitting your tender electronically you hereby agree to the following;

Having examined the Invitation to Tender and its accompanying documents and being fully satisfied as to my/our abilities and experience in all respects to fulfill the requirements of the Conditions of Tender and the unexecuted Contract;

I/We Hereby offer, subject to the Conditions of Tender to provide in accordance with the terms and conditions (including the provision of modification) of the unexecuted Contract and Service therein specified and in accordance with the prices set out in the Pricing Schedule all prices being fixed (subject to the terms of the Contract) for the first year of the Contract Period and thereafter during the Contract Period at the price ascertained under the terms of the unexecuted Contract.

Unless and until the formal written agreement referred to above is executed, this Tender, together with your written acceptance thereof will form a binding agreement between us in terms of the Tender Documents and where there is a discrepancy or difference between the Tender and the (other) Tender Documents the latter will prevail.

Declaration

By submitting your tender electronically you are also confirming your compliance with statutory and policy requirements of Ipswich Borough Council as per the Contract Terms and Specification attached and are therefore making the following Declaration.

I/We declare that this is a bona fide tender, intended to be competitive, and that I/we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement with any other person.

I/We have not done and I/we undertake that I/we will not do at any time before the hour and date specified for the return of this tender any of the following acts;

Communication to a person other than the person calling for those tenders the amount or approximate amount of the proposed tender except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the tenders;

Entering into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted.

Offering or paying or giving or agreeing to pay or give any sum of money valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above.

I/We agree that the terms of the above declaration will form part of any contract with Ipswich Borough Council it’s servant or agent resulting from the acceptance of my/our tender and that any breach of this declaration and undertaking will be deemed to be a breach of that contract entitling the Council it’s servant or agent to determine forthwith or to take advantage of any provision in that Contract entitling the Council it’s servant or agent to determine my/our employment under this Contract.
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