

KETTERING BOROUGH COUNCIL (KBC)


REQUEST FOR QUOTE (RFQ)  
FOR SIMPLE PURCHASES 


FOR THE PROVISION OF ORGANIST



IMPORTANT INFORMATION TO ALL BIDDERS

1.	The RFQ documentation is “private and confidential”

2.	The closing date for completion, submission and uploading of all quotations are to be received by russhowell@kettering.gov.uk no later than 12 noon on 30th January 2020.

3.	Please Note: THIS IS NOT AN ORDER. If your quotation is accepted, an official order will then be raised. The order will be subject to the Contract Documents which consist of any other documents attached to this Request for Quotation.
[bookmark: _GoBack]
4. 	Any costs incurred by the bidder in the preparation and submission of a quotation will be borne by the bidder and not the Council.  

5. 	Any subsequent order placed shall be under the terms the Council’s Terms and Conditions.

6. 	The Council reserves the right not to make any purchase following receipt of quotations.

7.	Late submissions will be disregarded

8.	Failure to observe instructions will mean the disqualification.



PART 1: THE ORGANISATION

	Name of the Supplier
	


	Address 
	



PART 2: THE COUNCILS REQUIREMENTS
	Warren Hill Crematorium is currently undergoing a complete renewal of its music systems and requires experienced and competent organists to provide musical accompaniment to services as required. As part of the improvements new Viscount organs are being installed.
The organists will be responsible for operating the new music system during the service and for liaising with funeral directors and ministers and celebrants for each service as required.
The work is organised according to the day’s services and is normally arranged approximately two weeks in advance.

	Start/ Delivery Date:
	01.02.20

	Completion/ Expiry Date 
	31.01.20



PART 3: THE PRICING SCHEDULE
	Goods/ Service/ Simple Works
	Quantity of Units
	Price (excluding VAT)

	
Organist

	
	

	

	The following payment terms apply: The Council’s standard payments terms are 30 days from receipt of an undisputed invoice providing the requirements set out in Part 2 have been completed.
	Sub Total
	

	
	Postage, Packing and Delivery
	

	
	VAT
	

	
	Total 
	



PART 4: THE CONTRACT

	
Form of Contract that applies to this Purchaser Order

	
PLEASE REFER TO THE ATTACHED PURCHASE ORDER TERMS AND CONDITIONS












PART 5: BIDDERS CONFIRMATION

	We/ I have checked the quotation and confirm that we/ I have and will full comply with Part’s 2, 3 and 4 and that the information provided in Part 1 is correct and up to date.

	

	
Signature

	
………………………………………………

	
Name (Print)
	
……………………………………………….


	
Position

	
……………………………………………….

	
Organisation Name

	
……………………………………………….

	
Address

	
……………………………………………….

	
Email
	
……………………………………………….


	
Date

	
……………………………………………….







