COMMERCIAL IN CONFIDENCE

TRGC3029
I
@ Commercial Manager
Group Commercial Directorate
ment Great Minster House
Depart 33 Horseferry Road
for Transport London SW1P 4DR
Direct line:
A Head Space Ltd Te!.
2 Dukes Court, Bognor Road Email: [
Chichester, West Sussex
PO19 8FX Web site: www.dft.gov.uk
FAO lan Castle Monday, 05 October 2020

*SENT ELECTRONICALLY™*

Dear lan,

DfT Reference: TRGC3029
Contract Title: Training in the Art & Science of Selling

1. On behalf of the Secretary of State for Transport, | accept your quote dated 24 August
2020 (attached for reference) for the above-mentioned Contract. This letter and the
documents listed below form a binding contract between you and this Department;

e Statement of Requirements
e Supplier Quotation
e DIfT Short-form Terms and Conditions

2. The contract is to be let under Department for Transports standard terms of agreement
(pasted below on pages 3 to 5)

3. The firm price for this Contract is £18,000.00 excluding VAT for

4. The duration of this contract is for 19 months and will run from 05 October 2020 to 01
April 2022.

5. You will be issued with a Purchase Order number for this contract and will need to quote
this number on all invoices, which should be submitted directly to:
SSa.invoice@sharedservicesarvato.co.uk

Or by post to:

Accounts Payable,
Shared Services Arvato,
§ Sandringham Park,
Swansea Vale,
Swansea

SA7 OEA.
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6. Invoices received without the correct Purchase Order Number are likely to be returned to
you and will delay receipt of payment.

The Contract Manager for this contract is_ email:

If you, the supplier, A Head Space Ltd are content to enter into a binding contract with the
Department for Transport (DfT), please sign and return a copy of this letter. This letter
(including the documents referred to in it) and the copy you return will form the binding

contract.

Yours sincerely,

DfT Commercial Manager
y authority of the Secretary of State for Transport














