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Acknowledgement Letter – Intention to Bid
Please complete this form on your organisations letter headed paper **
To: 	Energy Systems Catapult
Attn: 	Jim Owen
From (Company who will bid): Request for Proposal: ESC/17/29  
We acknowledge receipt of your Request for Proposal for the above work and are in receipt of all documents listed in the contents.
I. We agree to comply with the requirements of the Instructions to Respondents and confirm that we will respond to your request and submit our bid no later than the date required.
II. We agree to the use of the Contract contained within Appendix 3 of the RFP as the basis for undertaking this work. We have identified below, referencing the applicable contract section(s) an outline of any problems we foresee, reasons for them and proposed alternative to using the contract as currently worded. We confirm we will negotiate in good faith and confirm that any substantial departure from these position laid out her during any subsequent negotiations may render our response invalid and ES Catapult will be free to enter into negotiations with an alternative Response Respondent.

Our primary point of contact in connection with this bid is:-

Regards
(Signature & Title):……………………………………………………..
(Printed Name):……………………………………………………..
(Company):……………………………………………………..


Summary of proposed contract negotiation points (with reasons):-
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Contract Title: SSH2 Communications Plan
Contract Reference:  ESC/17/29
This Section is to be completed and returned with your submission.
I/We hereby offer to supply and deliver the services specified in the foregoing schedule, all in accordance with Energy Systems Catapult Standard Terms and Conditions and to the entire satisfaction of ESC or its authorised representative.
I/We hereby certify that no alteration, amendment nor qualification to the Request for Proposal (RFP) document as issued has been made other than as stipulated in our proposal.
I/We hereby agree to the pricing contained in the Offer Worksheet within this RFP submission remaining valid until ninety (90) days after the published submission deadline date and time for receipt of RFPs.
I/We understand that you are not bound to accept the lowest or any RFP you may receive. 
I/We understand that ESC may reject my submission if there is a failure to provide all relevant information or if I provide false or misleading information.
I/We also declare that there is no conflict of interest in relation to ESC’s requirements
	Supplier Details
	Response

	Full name of Supplier completing the RFP
	

	Registered company address
	

	Registered company number
	

	Registered charity number
	

	Registered VAT number
	

	Name of immediate parent company
	

	Name of ultimate parent company
	

	Please mark “X” in the relevant box to indicate your trading status. 
	i)    Public Limited company
	|_|   Yes

	
	ii)   Limited company
	|_|   Yes

	
	iii)  Limited liability partnership
	|_|   Yes

	
	iv)  other partnership
	|_|   Yes

	
	v)   sole trader
	|_|   Yes

	
	vi)  other 
	|_|   Yes

	If you have answered ‘other’ to the question above, please provide details.

	

	Please mark “X” in the relevant boxes to indicate whether any of the following classifications apply to you. 
	i)   Voluntary, Community and Social Enterprise (VCSE)
	|_|   Yes

	
	ii)  Small or Medium Enterprise ¹[footnoteRef:1] [1:  See EU definition of SME : http://ec.europa.eu/enterprise/policies/sme/facts-figures-analysis/sme-definition/] 

	|_|   Yes

	
	iii)  Sheltered workshop
	|_|   Yes

	
	v)   Public service mutual
	|_|   Yes

	Dun and Bradstreet (D.U.N.S) number, if known, of registered office
	



	Contact Details

	Contact details for enquiries regarding this RFP

	Name
	

	Full postal address
	

	Country
	

	Phone number
	

	Mobile number
	

	e-mail address
	


Grounds for exclusion
Proposals will be excluded from the process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if the Bidder have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved).
Proposals will also be excluded where they are involved in activity which is contrary to the aims of the ESC or would bring ESC into disrepute. 
	Within the past five (5) years, has your organisation (or any member of your proposed consortium, if applicable) Directors, Partner or any other person who has powers of representation, decision or control been convicted of any of the following:
· Bribery offences
· Corruption offences
· Conspiracy offences
· Terrorism offences
· Fraud offences
· Money Laundering offences

	|_| Yes |_| No



	Within the past five (5) years, has your organisation been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved).
	|_| Yes |_| No



	Please confirm whether the Bidder is involved in activity which is contrary to the aims of the ESC or would bring ESC into disrepute.
	|_| Yes |_| No





Professional Ability
Please self-certify the following:
	I / we have, or can commit to obtain, prior to the commencement of the Contract, the levels of insurance cover.
	|_|  Yes |_|  No

	I / we comply with your statutory obligations under the Equality Act 2010.
	|_|  Yes |_|  No

	I / we operate a Health, Safety and Welfare management system certified to International, European or equivalent standard (e.g. OHSAS 18001) OR has an in-house Health and Safety Policy that complies with current legislative requirements.
	|_|  Yes |_|  No

	I / we operate an Environmental Management System certified to International, European or equivalent standard (e.g. ISO14001 or EMAS) OR has an in-house policy for the management of Environmental issues.
	|_|  Yes |_|  No

	I / we operate a Quality Management system certified to International, European or equivalent standard (e.g. BS EN ISO 9001) OR has an in-house policy for the management of Quality issues.
	|_|  Yes |_|  No

	I / we operate an Information Security Management system certified to International, European or equivalent standard (e.g. BS EN ISO 27001) OR has an in-house policy for the management of information security.
	|_|  Yes |_|  No

	I / we has an in-house policy for Business Continuity & Disaster Recovery.
	|_|  Yes |_|  No


Energy Systems Catapult reserves the right to ask the successful bidder for any or all appropriate certificates relating to this RFP. 
Therefore you are to self-certify that you have read and fully understood and accept the following statement:

	I / we can confirm that, within the past five (5) years the organisation (or any member of our proposed consortium if applicable) Directors, Partner or any other person who has powers of representation decision or control has not been convicted of any of the offences as specified under the Public Contracts Regulations 2015 (SI 2015 No. 102) Regulation 57(1).
I / we accept that declaration of any conviction will lead to disqualification from further involvement in this Procurement.
	|_| Yes |_| No






	Terms and Conditions

	Pass/Fail

	I/we confirm that we have read the Terms and Conditions and accept without equivocation the terms stated therein and agree that should we be we invited pursuant to this procurement process to join the same we will do so promptly upon request and without requesting to alter it in any way. 

Failure to confirm acceptance of the material aspects of the terms and conditions may result in your Response being rejected. Please use the space below to explain where necessary.
	☐	Yes
	☐	No

	






	Signed:
	

	Print name:
	

	Position in company:
(e.g. Director, Partner, Principal, Company Secretary)
	

	For and on behalf of:
(i.e. organisation’s name)
	

	Dated:
	


Digital signatures are not acceptable. Unsigned submissions will be regarded as a non-compliant application and may therefore be rejected.
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