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1. 	Introduction and Instructions
 

1.1	The Medicines Discovery Catapult Limited (the’Catapult’) is a new, national centre of applied research and development expertise to promote and support innovative, fast-to-patient drug discovery in the UK through collaborative projects across the community.
[bookmark: _Toc387936467]1.2	This Request for Quotations (RfQ) has been issued by the Catapult for the supply of a microplate washer to the Catapult at Alderley Park.
1.3	Bidders are asked to complete all the questions detailed in this document. The Catapult requires a specific response from Bidders based on the details set out in the specification.
1.4	Bidders should:
· Write their organisation name within the front cover sheet to this document – see ‘Bidder Organisation Name’.
· Submit their responses to the questions in section 3 within the box under each of the questions. Reference to an appendix as the basis for a response alone is not acceptable and shall be deemed non-compliant.
· If Bidders wish to respond by cross-referencing other documents, they may do so provided that:
· The document, or specific section of the document, is directly relevant and applicable to the specific response required; and
· The cross-referencing to the document or section of the document is clear.
· Not submit other documents or promotional material, unless specifically requested as part of the required response and which should only be used to provide supporting information and should not be used as a substitute for a comprehensive response as required in the response sections of this document.
1.5	Where questions are subject to scoring, the range of scores to be applied by the Catapult in evaluating Bids are indicated.
1.6	Your submission must be received by Procurement, Medicines Discovery Catapult Limited, not later than 12:00 noon on Thursday 21 December 2017.  
1.7	Your submission must be by e-mail and will not be opened before this time, although the Catapult will confirm receipt.  The e-mail address is procurement@md.catapult.org.uk . 
1.8	The scoring definitions used are as follows:
	
	

	Assessment Questions
	

	Deficient – Response to the question (or an implicit requirement) significantly deficient or no response received. Provides no confidence that the issues will be addressed and managed at all in line with expectations.
	0

	Limited – Limited information provided, or a response that is inadequate or only partially addresses the question. Fails to meet expectations/requirements in many ways and provides insufficient confidence of delivery.
	1

	Acceptable – An acceptable response submitted in terms of the level of detail, accuracy and relevance. Some confidence that the Bidder will be able to deliver in line with expectations
	2

	Comprehensive – A comprehensive response submitted in terms of detail and relevance. A good degree of confidence in the Bidders ability to do what is stated through a thorough understanding of what is being requested and responses demonstrate that the Bidder can do what they say they will.
	3

	Superior – As Comprehensive, but to a significantly better degree, or likely to result in increased quality (including improvement through innovation). A high degree of confidence in the Bidders ability to deliver. The response is well evidenced and is of a quality and level of detail and understanding that provides certainty of delivery.
	4



1.9	Bid prices will be evaluated using the following methodology.
The maximum score available for finance (5%) will be awarded to the lowest bid and a proportionate amount of marks will be awarded to all other Bids submitted by using the following formula:
lowest bid/your bid X finance weighting.

1.10	The Catapult has a target budget range of £40,000-£60,000 for the item identified.
1.11	The Catapult requirements have been allocated to specific areas in proportions identified below. 
	Work stream
	Weighting (%)

	Section 3. Supplier Information
	Not scored but must be completed fully. Failure to complete all details will result in a non-compliant response.

	Section 4.1 Quotation
	5%

	Section 4.2 Product Requirements
	90%

	Section 4.3 Terms and Conditions
	5%




2.	Specification: Product Requirements

2.1	This section gives information on the Catapult’s requirements for you to consider in your submission.

2.2	The requirement is for a microtiter plate washer, which is used to replace media on microtiter plates containing biochemical assays, cells or captured antigens in ELISA type processes. 

2.3	The microtiter plate washer will be used in research, drug discovery, bioassay validation and quality control. 

2.4	Sample reactions can be assayed in both 96 and 384 well format microtiter plates. 

2.5	The plate washer needs to have a stacker system to automatically process a number of plates without manual intervention and an option to dispense reagents.

2.6	The plate washer needs to have an option to dispense reagents to the plate in addition to the wash protocols.

2.7	Some of the most common applications that will be run include (but not exclusively):
· ELISAs;
· Multiplex assays;
· Addition of reagents to wells containing adherent cells;
· Formalin fixation and subsequent wash and removal;
· Incubation with various labelled probes for imaging based applications and subsequent wash and removal
2.8	The Catapult prefers models that:
· Are easily programmable and configurable 
· May be incorporated into future automated platforms
· Have on-board features to ensure thorough cleaning to minimise channel blockages.
· Arrive with established programs/ conditions that can be easily adapted and configured
· Have intuitive software.


3.	Supplier Information

The information provided in this section 1 will not be scored but must be completed fully. Failure to complete all details will result in a non-compliant response.

	
	3.1 Supplier details

	
	Response

	Full company name of the Supplier completing the RfQ 
	

	Registered company address
	

	Registered company number (if applicable)
	


	Registered charity number (if applicable)
	

	Registered VAT number (if applicable)
	





	3.2 Supplier contact details for enquiries about this Quotation

	
	Response

	Name (Staff member)
	

	Postal address
	

	Country
	

	Phone
	

	Mobile
	

	E-mail
	















[bookmark: _GoBack]

[bookmark: _Toc387936469]4.      	Supplier Response

The information provided in response to the questions in this section 4 will be scored using the formula previously outlined (see section 1.9) for question 4.1 and on a 0 to 4 basis for questions 4.2 and 4.3 (see section 1.8). 

4.1	Quotation

Please provide your quotation for the provision, test and installation of the equipment that meets the specification. This quotation should be valid for 30 days.  Payment terms may be invoicing for part payment on placing order, part payment on delivery, part payment on installation, part payment on testing/site acceptance and part payment on receipt of training, on a split for you to provide in your quote but not less than 50% on testing/site acceptance. As far as possible, submissions should make clear those elements that are indicative only.
	
	Response

	Bidders are required to provide their overall price and provide:
· the financial breakdown of the price (prices must include all delivery, installation and all other relevant costs; VAT should be identified on a separate line);
· state any assumptions used in calculating costs; and
· include any additional requirements envisaged.
Please also attach with your submission a full version of the quotation in your normal company format

	Bidders must write a summary of their quotation in this box. 







	Question Weighting: 5%



4.2	Product Requirements

Please confirm the product can comply with the minimum product requirements outlined in section 2, describing the product’s ability to perform to these standards and highlighting any additional functions/standards that the product can deliver either currently or by future modification. 
	
	Response

	Bidders must write their response in this box







	Question Weighting: 90%



4.3	Terms and Conditions

Please provide your proposed terms and conditions, including if not explicit your proposed warranty on the equipment and/or components. 

	Response 

	Bidders must write their response in this box








	Question Weighting: 5%




















































 




    
9
Medicines Discovery Catapult Limited	 
Request for Quotation – Provision of a Microplate Washer (RfQ Process Overview, Guidance and Bidder Response Document)
image1.png
catTAPULI

Medicines Discovery




