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NOTICE TO TENDERERS
1 Price all items separately and individually.  The fully priced Specification is to be delivered with the Tender documents in the envelope provided at the date of Tender.

Failure to comply with the above requirement may result in the Tender being rejected.  

2 Any items that have no price set against them will be deemed to have been included within the value of other items for the purpose of the Tender and no extra sums will be allowed against such items.

3
Seek guidance on any item which appears to be incomplete, unclear, ambiguous or open to more than one interpretation as no consideration will be given to extra costs on the grounds of misunderstanding.

SECTION ONE

PRELIMINARIES AND GENERAL CONDITIONS

SECTION ONE: PRELIMINARIES:

Employer:


Hook Village Halls Charitable

Association

Elizabeth Hall Community Centre

Raven Road

Hook

Hampshire

RG27 9HH
Contract Administrator:
CLM Surveyors LLP 

Quatro House

Frimley Road

Camberley

Surrey  GU16 7ER



Telephone: 01276 21133

1.0 THE CONTRACT
1.01 JCT Standard Form of Contract JA/C90 for Building Works of a Jobbing Character.

Allow for the obligations, liabilities and services described therein against the headings below.  Note the defects liability period is to be extended to a period of six months rather than the six weeks shown within the form of contract.

1.02
Intent of Works

Alterations to Hall 4 at Elizabeth Hall including extending external paving.

1.03
Access
Before tendering, ascertain the nature of the site, access thereto and all local conditions and restrictions likely to affect the execution of the Works.
1.04
Programme

The contractor is to determine the time required to undertake the works in one continuous operation and is to state with the tender the proposed duration of the works.


Parts of the building will be occupied during the works.
The works are to be completed between the dates 19th August to 30th August inclusive.
1.05
Supervision
The contractor shall ensure that competent supervision is present on site for the duration of the Contract Works.

The Contract Administrator may instruct the removal of any person employed or engaged by the contractor on site if, entirely at his discretion, he considers the presence of such person to be detrimental to the successful outcome of the project.

1.06
Variations

The Contract Administrator may instruct the contractor to vary the specifications, or programme, and the contractor shall forthwith comply.

The contractor shall immediately inform the Contract Administrator if such an instruction is likely to prejudice the satisfactory completion of the Contract Works.

The Contract Sum shall be adjusted by a fair and reasonable amount in respect of any variation so instructed.

1.07
Quality of Work
The standards of workmanship and materials shall be as indicated in the specification, of the best quality and in accordance with all relevant British Standards and Codes of Practice.

1.08
Assignment/Sub-Letting

The contractor shall not assign the works or any part thereof.  The contractor shall not sub-let the works or any part thereof without the written permission of the Building Co-ordinator.

1.09
Practical Completion and Defect Liability

Practical Completion shall mean complete to the satisfaction of the Contract Administrator, notwithstanding that minor defects remain to be made good.

The works shall be practically completed by the stipulated date.  So far as is possible remaining minor defects shall be made good prior to practical completion of the work.

At practical completion the Contract Administrator shall issue to the contractors a list of any outstanding defects, which shall be made good by the contractor without undue delay.  The defects liability period will be for a period of six months following the issue of practical completion.

If the contractor, without reasonable cause, makes default by failing to proceed diligently with the works, or fails to undertake the works in a safe manner, and following receipt of a written notice, the default is not ended within seven days, the employer may by further notice to the contractor determine the employment under this contract.  Such determination shall take effect on the date of receipt of the further notice.

1.10
Use of Client’s/Tenant’s Facilities
Use of water, 240v electricity, toilet and washing facilities etc., are to be agreed on site.

The use of water required to undertake the works will be from existing taps. Toilets will be available for contractor’s use on site, but they are to be left (daily) in their current condition. The client reserves the right to ban their use if they are left dirty at any time.
1.11
Safety/Access for the Works

Provision is to be made for acting as Principal Contractor in accordance with the Construction (Design & Management) Regulations 2015.

The working area is to be identified and protected where necessary.

Safety is the responsibility of everybody working on the site.  All services within the vicinity of the works should be identified and if required isolated, prior to works being undertaken.  It should be noted that there are a number of services, including drains and gas to the front of the property.  All due care is to be taken to prevent damage to remaining services.

All debris, materials tools and loose items are to be securely locked away or removed from site at the end of each working day.


Provision is to be made for liaising with the building occupier, in particular where hazardous work is to be undertaken which may affect their occupation.

The use of on site welfare facilities may be used for the duration of the works, subject to them being left clean at the end of the works.
Preconstruction Information: 
•
The building will remain in use during the works and staff and public will be in the building. The contractor will need to liaise with the building manager daily to ensure there is no overlap. The working area is to be secured and signage provided to prevent unauthorised access. As a minimum this will include Heras fencing to enclose the working area externally.

•
Temporary support will be required for the new openings.

•
Elizabeth Hall was opened in 2008 and as such there should not be any asbestos present.

•
Existing services may be in the working area, and they are to be checked before commencement.

•
The project is not notifiable, but a construction phase health and safety plan is to be prepared by the contractor prior to commencement.

•
Noisy work is to be kept to a minimum and the contractor is to liaise with the building manager. No radios are allowed.

•
Skips can be located as shown on the simple floor plan included with the tender.

•
Access to the working area will be via the external door to Hall 4. There will no other access to the rest of the site.

•
The contractor is to provide a toilet for the works. Hall 4 can be used as a mess / dry area.

•
Power and water will be provided free of charge for the use of the works.
1.12
Payment Procedures

As the works are to be completed in two weeks, a certificate will be issued on reaching practical completion which will be subject to retention at 2.5%.  2.5% retention will be released at the end of the Defects Liability Period on completion of the works to the satisfaction of the Contract Administrator.  Payment is to be made by the employer no later than 14 days from the date of the payment certificate.

VAT shall be properly invoiced and paid in accordance with statutory legislation.  

1.13
Guarantee
The contractor will remain liable for defects in the works for a period of six months from practical completion.

1.14
Skips

Skips can be located in an area to be agreed near to the front of the main building.

1.15
Insurances

The Employer shall insure the completed or part-completed building work excluding unfixed materials on site.  The contractor shall insure his own plant and cabins, comply with his legal obligations to insure for Public and Employer’s Liability.  

The contractor is to have a minimum insurance cover of £2million and ideally £4million.
The contractor shall be responsible for safeguarding and protecting the Works until they are completed.

1.16
Damage Occasioned by the Works
Any damage occasioned to any other areas caused either directly or indirectly by the works shall be made good at the contractor’s expense. 

1.017 Working Hours

Deemed to be 8 a.m. to 5.00 p.m. Monday to Friday.  

SECTION TWO

SCHEDULE OF WORKS
SCHEDULE OF WORKS 

ELIZABETH HALL

RAVEN ROAD,

HOOK RG27 9HH 
	1
	Contract Drawings: J1881-100 & 101

INTERNAL
Form new opening for French doors. Structural opening width to be 1.8m. Temporary prop opening and install new cavity lintel with min 150mm end bearings. New lintel to suit cavity and wall width and be heavy duty rated.
	
	
	

	
	
	
	
	

	2
	Carefully cut facing blocks and set out to block dimensions (to be agreed with CA). Note: opening not to be formed until new door is ready and the final opening up is to be completed on the same day as the doors are installed to maintain security. The doors will need to be ordered before commencement on site as there is only a two-week period to complete all of the works. The opening will therefore need to be made to suit the new doors.

	
	
	

	3
	Supply and install new aluminium framed double glazed French doors with extended hinges to allow 180deg opening and fit wall hooks externally. Doors to have multipoint locking, safety glass and horizontal mid rail (otherwise fully glazed). Doors to be set level with floor and ground and to have level access threshold. Frame colour to match the existing. Doors are to have integral blinds between the glass panes with suitable fixed means to operate. Doors to be Part L compliant.
	
	
	

	
	
	
	
	

	4
	Install insulated cavity closers and make good opening to reveals and floor and plaster internally. Line reveals externally with coloured aluminium trims to conceal the cut blockwork. Lay DPC under threshold and make good floor. It is assumed that the existing flooring will remain, so a similar strip is to be welded to the existing at the threshold.


	
	
	

	5
	Form new partition and opening adjacent to existing doors to main hall. This is to form acoustic separation between the two spaces. Partition to be lined with acoustic plasterboard both sides and filled with 75mm thick Isover Acoustic Partition Roll - APR 1200. Skim and leave ready for decoration.

	
	
	

	6
	Supply and install new frame and door and ½ to opening to match the existing other than the doors are to have rebated meeting styles. Include drop down door seals and perimeter acoustic seals (such as by Norsound available from Ironmongery Direct). Install top and bottom flush bolts to half leaf and heavy-duty roller catch to main door. Supply and install architraves to match the existing. And black plant on skirting to match existing.
	
	
	

	
	
	
	
	

	7
	Main door to be provided with double sided ‘D’ handle to match the existing style.
	
	
	

	
	
	
	
	

	8
	Ease and adjust existing doors to main hall to close gap and replace the hinges to match the existing (Fire rated). Install drop down acoustic seal to the base of the doors (can be face fixed).
	
	
	

	
	
	
	
	

	9
	Provide temporary support and form new opening in the facing block wall to the cupboard from the main hall (Hall 1). The opening is to be to block dimensions and provisionally 1575mm wide. Otherwise, it is to match the existing cupboard doors
	
	
	

	
	
	
	
	

	10
	Install new heavy duty concrete lintels to suit the wall thickness and with a fair face ready for decoration. End bearings to be minimum 150mm and set on full block. Supply and install new fire doors and frame to match the existing and make good. Include for decorating the PC lintel to match the fair faced blocks. Doors, frame and hinges to be FD30 rated with intumescent strips and smoke seals as well as acoustic bottom seal. Install new Europrofile lock with thumb turn on the inside and flush bolts to slave leaf. Install ‘Fire Door Keep Locked’ sign to outside of doors. Install architraves to match and make good floor before piecing in vinyl to match the existing as near as possible.
	
	
	

	
	
	
	
	

	11
	Prepare and decorate the hall 4 complete including the new lobby. New work to have 1x mist coat and 2x full coats. Existing work to have 2x full coats. Paint to be  Johnstone’s Washable Matt Emulsion.
	
	
	

	
	
	
	
	

	12
	Include here for the extra over cost to take up the existing flooring to Hall 4, prepare the base and lay new AMERICAN OAK 3387 - POLYFLOR WOOD FX flooring including sealing to the perimeter and joining at thresholds etc. Include to run into store cupboard and to newly formed lobby.


	
	
	

	
	
	
	
	

	
	EXTERNAL
	
	
	

	
	
	
	
	

	13
	Take up the paving 2x slabs deep immediately behind the building and set aside to use at the junction with the existing (so the new slabs are in one block)
	
	
	

	
	
	
	
	

	14
	Excavate for new sub-base to be Type 1 compacted thickness of 100mm. Assume existing base where slabs lifted is adequate. 
	
	
	

	
	
	
	
	

	15
	Externally, extend the paving to match the existing as near as possible and as indicated in the drawing. Include small infill section up to artificial grass. Remove section of existing fence as shown. On completion, jet wash the adjacent paving so that it blends with the new.  Lay new slabs on full mortar base and point gaps with dry mix. Slope slabs slightly so they drain away from the building.

	
	
	

	
	Total carried forward to summary
	
	
	

	
	
	
	
	


SECTION THREE
PROVISIONAL WORK ITEMS

PROVISIONAL WORK ITEMS

1) CONTINGENCY


Include the sum of £1,000.00
SECTION THREE
TO GENERAL SUMMARY  £………… 
SECTION FIVE

SUMMARY

ELIZABETH HALL

RAVEN ROAD,

HOOK RG27 9HH 

SUMMARY

Totals brought forward from:






£

SECTION ONE:
Preliminaries and General Conditions

SECTION TWO:
Schedule of Works
SECTION THREE:
Provisional Work Items
Overheads and Profit (to based upon the cost of works exclusive 



of the Provisional work items).


   -----------





TOTAL SUM CARRIED TO FORM OF TENDER
£

Contractor:

………………………………………………………..

Address:

………………………………………………………..






………………………………………………………..






………………………………………………………..






………………………………………………………..

Telephone:

………………………………………………………..

Registered Office
………………………………………………………..

(if different from 
………………………………………………………..

above)



………………………………………………………..






………………………………………………………..

Date:



……………………….




SPECIFICATION FOR ALTERATIONS TO HALL 4





AT





ELIZABETH HALL


RAVEN ROAD,


HOOK RG27 9HH 








SURVEYOR: N J ALLEN, BSc, MRICS





April 2024





J1881








JXXXX








