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INVITATION TO TENDER (ITT)
CONDITIONS OF TENDER AND INSTRUCTIONS

1. GENERAL

1.1
Contents of the Invitation to Tender

The Tender is to be made strictly in accordance with the requirements of this Invitation to Tender which, together with any addenda that are issued, are together referred to as the Invitation to Tender.

1.2      Enquiries concerning the Tender

Please use the question and answer facility in the tender portal for all queries. In the event you are unable to use this, please contact: 

Mark Davis

Procurement Officer

Brunel University


Uxbridge, Middlesex.


UB8 3PH

            e-mail: procurement@brunel.ac.uk
            Phone: 01895 268579
The response by the University as well as the nature of the query will be notified to all Tenderers, without disclosing the name of the Tenderer who initiated the query. Clarification requests must be received via InTend by the deadline stated in this ITT.
On no account before the Tender Date is the Tenderer to contact or communicate with any other person involved in work concerning this Invitation to Tender unless the University redirects the enquiry.
1.3 Queries regarding InTend (e-tendering portal)

Technical queries regarding the tendering portal should be directed to the InTend support helpdesk, which is open  Monday – Friday 8:30am - 5pm (UK time):
Phone: (UK): 0845 557 8079 

Email: support@in-tend.com
2.
PREPARATION OF TENDER
2.1
Cost of Tender

The University will not be responsible for any costs or expenses incurred by the Tenderer in connection with the preparation or delivery or in the evaluation of the Tender.

2.2
Language of Tender

The Tender and all accompanying documents are to be in English.

2.3
Validity Period of Tender

All details of the Tender, including prices and rates, are to remain valid for acceptance until 1 March 2017.
2.4
Currency of Tender

Tender prices shall be in sterling.

2.5
Sufficiency of Information

It is incumbent on tenderers to ensure that they have all the information they require to prepare their tenders.  They must satisfy themselves about the correct interpretation of terminology used in the tender documents.  Tenderers must also ensure that they are fully conversant with the nature and extent of the obligations to be accepted by them if their tender is accepted.

3.
RETURN OF TENDER

3.1
Tender Documents

Please complete and return the form of tender and price schedule, the Declaration of Bona Fide Tendering and all other supporting documents must be returned using the tender portal. 
3.2
Return Date

The Tender must be returned no later than  Wednesday, 21st December 2016, 11.00am , this date being the tender return date. Tenders received after this time and date, regardless of the reason or circumstance, may not be considered.

Failure to follow these instructions may render the Tender invalid.

4.
TREATMENT OF TENDER
4.1
The University’s Discretion

The University does not undertake to accept the lowest Tender, or part, or all of any Tender, and the acknowledgement of receipt of any submitted Tender shall not constitute any actual or implied agreement between the University and the Tenderer. 

4.2 Basis of Evaluation

The basis of awarding the contract will be the most economically advantageous to the University. 
Further details as to criteria and weightings are set out in the Scoring Model.
4.3 
Tender not Returned

No part of the Tender submitted will be returned to the Tenderer.

4.4
Results of Tendering

An evaluation team will consider all Tenders correctly submitted and will select one with a view to reaching a contractual agreement subject to clarification of any outstanding matters.  
5 CONFIDENTIALITY

5.1   Tenderers are advised that the University is subject to the Freedom of Information Act. The contents of clause 18 of the Standard Conditions of Purchase contained in the tender documents applies to all tenderers and not just the appointed contractor. 

6 GENERAL CONDITIONS
6.1
Application of these Tender Conditions – In participating in this procurement process and/or by submitting a tender response it will be implied that you accept and will be bound by all the provisions of this ITT and its annexes. Accordingly, tender responses should be on the basis of and strictly in accordance with the requirements of this ITT. 

6.2
Third party verifications – Your tender response is submitted on the basis that you consent to the University carrying out all necessary actions to verify the information that you have provided, and the analysis of your tender response being undertaken by one or more third parties commissioned by the University for such purposes. 

6.3 
Information provided to potential suppliers – Information that is supplied to potential suppliers as part of this procurement process is supplied in good faith. The information contained in the ITT and the supporting documents and in any related written or oral communication is believed to be correct at the time of issue but the University will not accept any liability for its accuracy, adequacy or completeness and no warranty is given as such. This exclusion does not extend to any fraudulent misrepresentation made by or on behalf of the University. 

6.4 
Potential suppliers to make their own enquires – You are responsible for analysing and reviewing all information provided to you as part of this procurement process and for forming your own opinions and seeking advice as you consider appropriate. You should notify the University promptly of any perceived ambiguity, inconsistency or omission in this ITT and/or any in of its associated documents and/or in any information provided to you as part of this procurement process. 

6.5
Amendments to the ITT – At any time prior to the tender response deadline, the University may amend the ITT. Any such amendment shall be issued to all potential suppliers, and if appropriate to ensure potential suppliers have reasonable time in which to take such amendment into account, the tender response deadline shall, at the discretion of the University, be extended. Your tender response must comply with any amendment made by the University in accordance with this paragraph 6.5 or it may be rejected.

6.6 
Compliance of tender response submission – Any goods and/or services offered should be on the basis of and strictly in accordance with the ITT (including, without limitation, any specification of the University’s requirements, these Tender Conditions and the Contract Conditions) and all other documents and any clarifications or updates issued by the University as part of this procurement process.

6.7
Format of tender response submission – Tender responses must comprise the relevant documents specified by the University completed in all areas and in the format as detailed by the University. Any documents requested by the University must be completed in full. It is, therefore, important that you read the ITT carefully before completing and submitting your tender response.

6.8
Modifications to tender response documents once submitted – You may modify your tender response prior to the Tender Response Deadline by giving written notice to the University. Any modification should be clear and submitted as a complete new tender response in accordance with the University’s procurement documents for this tender and these Tender Conditions. 

6.9
Rejection of tender responses or other documents – A tender response or any other document requested by the University may be rejected which:

•
contains gaps, omissions, misrepresentations, errors, uncompleted sections, or changes to the format of the tender documentation provided;

•
contains hand written amendments which have not been initialled by the authorised signatory;

•
does not reflect and confirm full and unconditional compliance with all of the documents issued by the University forming part of the ITT; 

•
contains any caveats or any other statements or assumptions qualifying the tender response that are not capable of evaluation in accordance with the evaluation model or requiring changes to any documents issued by the University in any way; 

•
is not submitted in a manner consistent with the provisions set out in this ITT; 

•
contains information which is inconsistent with answers already given in the pre-qualification questionnaire completed as part of this procurement process or;

•
is received after the Tender Response Deadline.

6.10
Disqualification – If you breach these Tender Conditions, if there are any errors, omissions or material adverse changes relating to any information supplied by you at any stage in this procurement process, if any other circumstances set out in this ITT, and/or in any supporting documents, entitling the University to reject a tender response apply and/or if you or your appointed advisers attempt:

•
to inappropriately influence this procurement process; 

•
to fix or set the price for goods or services; 

•
to enter into an arrangement with any other party that such party shall refrain from submitting a tender response; 

•
to enter into any arrangement with any other party (other than another party that forms part of your consortium bid or is your proposed sub-contractor) as to the prices submitted;

•
to collude in any other way; 

•
to engage in direct or indirect bribery or canvassing by you or your appointed advisers in relation to this procurement process; or 

•
to obtain information from any of the employees, agents or advisors of the University concerning this procurement process (other than as set out in these Tender Conditions) or from another potential supplier or another tender response, 

the University shall be entitled to reject your tender response in full and to disqualify you from this procurement process. By participating in this procurement process you accept that the University shall have no liability to a disqualified potential supplier in these circumstances.

6.11
You accept by your participation in this procurement, including without limitation the submission of a tender response, that you will not be entitled to claim from the University any costs, expenses or liabilities that you may incur in tendering for this procurement irrespective of whether or not your tender response is successful. 

6.12
Rights to cancel or vary this procurement process - By issuing this ITT, entering into clarification communications with potential suppliers or by having any other form of communication with potential suppliers, the University is not bound in any way to enter into any contractual or other arrangement with you or any other potential supplier. It is intended that the remainder of this procurement process will take place in accordance with the provisions of this ITT but the University reserves the right to terminate, suspend, amend or vary (to include, without limitation, in relation to any timescales or deadlines) this procurement process by notice to all potential supplier in writing. The University will have no liability for any losses, costs or expenses caused to you as a result of such termination, suspension, amendment or variation. 

6.13
Consortium Members and sub-contractors – It is your responsibility to ensure that any staff, consortium members, sub-contractors and advisers abide by these Tender Conditions and the requirements of this ITT. 

7 TIMETABLE

The anticipated procurement timetable is as follows:

	Date of ITT

	12th December 2016

	Tender Return Deadline

	21st December 2016

	Internal Evaluation


	To Be Determined 

	Award/Commencement of Contract 
	Immediate 



The University reserves the right to suspend, amend or terminate this timetable and/or the procurement process at any time.
8. 
COMPLIANCE

Modern Slavery Act 2015

The University is committed to doing what it can to combat slavery and human trafficking. Our anti-slavery and human trafficking statement reflects our commitment to acting ethically and with integrity in all our business relationships and to implementing and enforcing systems and controls that seek to ensure slavery and human trafficking is not taking place anywhere in our supply chains. The University does not wish to support or deal with any business knowingly involved in slavery or human trafficking in any part of its operations.

Tenderers must not be involved in modern slavery or human trafficking and have not been subject to any investigation in connection with any offence involving slavery or human trafficking.
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