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	Commercial Directorate

	DVLA
Longview Road
Morriston 
Swansea SA6 7JL

	Phone:
	01792 783401

	Fax:
	

	Textphone:
	

	www.gov.uk/browse/driving

	@dvlagovuk

	Your ref:
	

	Our ref:
	PS/19/07

	Date:
	5 March 2019



  












Dear Supplier,

PS/19/07 - Binder Machine with Support and Maintenance for DVLA Output Services Group
Invitation to Tender Letter
You are invited by the Secretary of State for Transport, to submit a tender for a Binder Machine with Support and Maintenance for DVLA Output Services Group.

Please read all the documents listed in the Form of Tender. Should your tender be accepted these documents, your tender and any changes agreed in writing will form a binding contract between you and the Department for Transport.
	
	The contract will be for a period of 5 years with the option to extend by up to 2 years at the sole discretion of the Department.

You should note that this contract will be awarded on a firm price basis with no provision for prices to be reviewed.


Your tender should be submitted via email to: barry.roberts@dvla.gov.uk 

If you do not wish to submit a tender, please confirm this using the same email address. If you are willing to state your reasons for not tendering this would be appreciated and may help to inform future procurement exercises.

[bookmark: _GoBack]Tenders must be delivered BY 1400 HOURS ON 19 March 2019.

Late tenders will not be admitted and it is your responsibility to ensure that your tender is received on time.

You can obtain further information about contractual issues or technical matters from myself (The Commercial Advisor) at the e-mail address below.

We would like to draw your attention to Appendix F - Armed Forces Covenant, which is a public sector pledge from Government, businesses, charities and organisations to demonstrate their support for the armed forces community. We encourage all Tenderers, and their suppliers, to sign the Corporate Covenant.

Yours sincerely,



	Barry Roberts

	Lead Commercial Advisor

	Commercial Directorate

	Barry.roberts@dvla.gov.uk 








On behalf of the Secretary of State for Transport
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