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[bookmark: _Toc3883989]INTRODUCTION
This Request for Proposal (RFP) has been prepared by London & Partners Ltd (L & P).
The purpose of this Request for Proposal is to seek offers to supply evaluation services.
Persons to whom this Request for Proposal has been sent are invited to submit such offers in accordance with Section 5 Statement of Requirements contained within this Request for Proposal.
This document:
(a) States the conditions which govern the Request for Proposal process (section 2).
(b) Provides background information about London & Partners (section 3);
(c) Describes the services which London & Partners seeks (section 5)
(d) Supplier Questionnaire (section 7)
(e) Commercial responses (section 8)
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[bookmark: _Toc3883990] SPECIAL CONDITIONS OF RFP
[bookmark: _Toc3883991]Closing Date
RFP Responses should be submitted by email on 23rd December 2020 (12pm). London & Partners reserve the right to extend this deadline.

[bookmark: _Toc3883992]Information to be provided with Request for Proposal
RFP Respondents shall ensure that all information requested in this document is supplied. Failure to provide all the information asked for may render the RFP invalid at the discretion of London & Partners.

[bookmark: _Toc3883993]Clarifications
RFP respondents seeking clarifications regarding this Request for Proposal may do so in writing and must be submitted by 15th December. Clarification responses will be sent to all suppliers ensuring transparency and fairness.
All questions by respondents should be asked in a generic fashion, thus enabling London & Partners to provide a response that can be distributed to all RFP respondents.
The following email address will be the main contact source for all RFP respondents: procurement@londonandpartners.com 

[bookmark: _Toc3883994]Notice of Intention / Request for Further Information
You should notify L&P on the address above of your intention to make a submission by 9th December. Failure to notify London & Partners will not eliminate you from submitting a response but may result in having inaccurate information throughout the process.

[bookmark: _Toc3883995]Late or Non-compliant Request for Proposal Responses
London & Partners reserve the right to not consider non-compliant or late RFP responses.	

[bookmark: _Toc3883996]Authority
RFP submissions shall include a signed copy of the Form of Tender. If not provided you will be excluded from this procurement exercise.

[bookmark: _Toc3883997]Collusion/ Joint Request for Proposal
RFP submissions shall include a signed copy of the non-collusive certificate. If not provided you will be excluded from this procurement exercise.

[bookmark: _Toc3883998]Corrections and Addenda to the Request for Proposal
Corrections and addenda to this Request for Proposal will be provided to all RFP respondents and will form part of this Request for Proposal. RFP respondents must acknowledge in writing receipt of corrections and addenda to this Request for Proposal.

[bookmark: _Toc3883999]Notification
Each RFP respondent will be notified in writing from London & Partners of the success or failure of their response.

[bookmark: _Toc3884000]Value Added Tax (VAT)
All prices quoted should be excluding VAT and clearly stated as such. RFP respondents must provide their Business Registration Number (Companies House Registration number) or provide a reason as to why one cannot be supplied.

[bookmark: _Toc3884001]Standard of Responses
The specifications contained herein are indicative of London & Partners' requirements and any services offered should be of at least the same standard and potential.

[bookmark: _Toc3884002]Amendment of Request for Proposal
London & Partners reserves the right to amend this specification and/or any other document prior to the closing date and the amendments will form part of this RFP.

[bookmark: _Toc3884003] Withdrawal of the Request for Proposal
London & Partners reserves the right to withdraw this Request for Proposal, or any part or parts of this Request for Proposal, at any time without giving reasons.

[bookmark: _Toc3884004]Confidentiality
The RFP respondent and London & Partners (each a “Party”) agrees that it will not at any time, either during or after the RFP process divulge any information in relation to all or any of the other party's affairs or businesses or any fact or matter relating to this RFP process and each of the parties shall use its best endeavours to prevent the publication or disclosure of any information concerning the business of the other party or any of their dealings, transactions or affairs.

[bookmark: _Toc3884005]General Conditions of Contract
London & Partners Standard Terms & Conditions Apply (please visit our website www.londonandpartners.com ).

[bookmark: _Toc3884006]No contract
Neither this Request for Proposal nor any response is intended to constitute an offer to any party. There shall be no contract between London & Partners and any respondent to the RFP unless and until a separate written legally binding agreement is executed by both parties.

[bookmark: _Toc3884007]Request for Proposal Costs
London & Partners shall not be responsible for any costs incurred by RFP respondents in complying with this Request for Proposal or in any subsequent discussions or negotiations.
[bookmark: _Toc3884008]
COMPANY BACKGROUND INFORMATION 
[bookmark: _Toc3884009]General
London & Partners is a private company limited by guarantee. It is a not-for-profit public private partnership, funded by the Mayor of London and a network of commercial partners.
We work in partnership with organisations in London and across the world to deliver our vision and mission.
Our remit is to drive leisure and business visitors to London as well as bidding to secure major events in the capital, attract new foreign businesses (Foreign Direct Investment) and help existing foreign owned companies expand. We also promote the capital's universities to international students.
[bookmark: _Toc308097266][bookmark: _Hlk3283606]London & Partners employs approximately 200 staff in total. For more information visit our website   www.londonandpartners.com  
Potential respondents should be aware that London & Partners is subject to public accountability responsibilities in terms of annual reporting to Greater London Authority, which may apply to any contract resulting from this tender process.

[bookmark: _Toc3884010]Current Situation

London & Partners have gained funding from European Regional Development Fund programme (ERDF) to deliver the Mayor’s International Business Programme (MIBP) and the Business Growth Programme (BGP). 

Mayor’s International Business Programme
MIBP is an exclusive programme providing a bespoke mentoring scheme to companies, delivered by leading entrepreneurs and business leaders; expert advice and workshops; targeted trade missions; and access to live leads and opportunities. 
The overarching objective of the programme is to support the global growth ambition of London businesses operating in the life sciences, technology and urban sectors, assisting them in overcoming the barriers which restrict their abilities to achieve their growth ambitions. The programme assists SME’s in preparing for international complexities, guiding companies to develop in market business plans.  
The programme is part funded by the European Regional Development Fund (ERDF) and supported by London & Partners, KPMG, Lloyds Bank, Microsoft, Taylor Wessing, Wilson Sonsini and Globalization Partners. 
The Programme started in September 2015 and is set up to support on average 50 scale-up companies per quarter and to deliver a minimum of 12 hours of support as per requirement of the ERDF. Companies join the Mayor’s International Business Programme for 12 months. Each company joins as part of a cohort (or group of companies) enabling peer to peer support and networking. 
The MIBP project has targets on the following Key Performance Indicators:

C1 Number of enterprises receiving support: 900
C8 Employment increase in supported enterprises 1200 
We have currently supported over 1000 companies through the programme.

The Programme effectively started delivering support in February 2016 and an independent interim evaluation was carried out in August 2019 covering the period between 2016 and 2018. The programme is due to end in March 2022. 

For more information visit our website http://gotogrow.london

Business Growth Programme
BGP is a new initiative aiming to help London-based SMEs to overcome their barriers to grow across London (including the outer boroughs). The project will provide ongoing guidance and support in the form of a tailored growth plan, a dedicated account manager, events & workshops, access to experts via the mentoring programme and opportunities to collaborate with large corporates.
BGP is part-funded by the European Regional Development Fund programme (ERDF).
BGP’s aim is to:
• Maintain and significantly increase the growth of London-based foreign-owned SMEs across London
• Enhance the productivity of foreign and London-owned SMEs by supporting collaboration with larger corporates and accessing supply chains.
• Increase engagement and understanding with the outer boroughs, leading to development of compelling propositions.
Companies awarded a place on the scheme are offered the following bespoke support and services:
• Growth Diagnostic
• Dedicated account management
• Mentoring from entrepreneurs
• Mentoring and access to corporates
• Peer to peer networking events
As a recipient of European Regional Development Funding, we offer at least 12 hours of support to each of our companies throughout the 3-month cohort period – up to a maximum of 60 hours.
The BGP project has targets on the following Key Performance Indicators:
C1 Number of Enterprises Receiving Support: 870
C5 Number of New Enterprises Supported: 105
C8 Employment Increase in Support Enterprises: 315
C29 Number of Enterprises supported to introduce new to the firm products: 94

The Programme officially started in December 2016, but the actual delivery of business support started in June 2017 due to delays in the project team recruitment and set up. An independent interim evaluation of the Programme was completed in September 2019 to cover the period from June 2017 to March 2019.
The Programme is due to end in September 2022.

For more information visit our website http://business.london/business-growth-programme


[bookmark: _Toc3884011]Specification

5.1 Overview
As required by the grant funding agreement, L&P needs to undertake a summative assessment (final evaluation) on both ERDF Programmes. 
The purpose of this Call for Tender is to seek a competitive price for evaluation services to provide insights into both Programmes’ performance to enhance the programmes’ implementation, reliable evidence of their efficiency, effectiveness and value for money, as well as insights into what and why interventions worked (or not), and lessons for the future.

In line with latest ERDF guidance published in June 2020 (as noted below), L&P are now seeking tender proposals from highly experienced and qualified suppliers for the provision of summative assessments for both Programmes. This call is divided into two lots of deliverables:

Lot 1: Final evaluation for the Mayor’s International Business Programme

Lot 2: Final evaluation for the Business Growth Programme

Suppliers are invited to apply for one lot separately or for both lots.

  
ESIF GN-1-033 - ERDF Summative Assessment Guidance - Link to guidance 
ESIF GN 1-034 - ERDF Summative Assessment Guidance - Link to guidance 


5.2 Scope of the Services
The supplier will be expected to undertake a programme evaluation and provide a final summative assessment report together with a summary in line with the requirements of the ERDF summative assessment guidance and further requirements noted within tender document.
As detailed within the ERDF guidance, all assessments will need to cover the following key themes:
· Relevance and consistency: the summative assessments must explore the continued relevance and consistency of the project, in light of any changes in policy or economic circumstances during its delivery period.
· Progress: the summative assessments will set out the progress of the project against contractual targets, any reasons for under or over performance, and the expected lifetime results.
· Delivery and management: the summative assessment must explore the experience of implementing and managing the project and any lessons which have emerged from this.
· Impacts: the summative assessment, where possible, must show the economic impact* attributable to the project, including both the intended and actual outcomes and impact.
· Assessing value for money: the summative assessments must analyse the cost-effectiveness of the project in light of its intended and unintended outcomes and impacts, and hence its value for money.
· Conclusions and lessons learnt: Overall conclusions based on analysis of above areas.


Methods must be in line with industry recommended best practice for this nature of assessment, such as theory-based and/or counterfactual impact evaluation (CIE), or other industry-recognised or innovative methods. Suppliers are expected to include a degree of programme beneficiary interviews and case studies to ensure meaningful and relevant information and conclusions.
*The economic impact model shall measure the programme’s impact on London’s economy in terms of GVA, over and above what would have happened without the programme. The GVA impact shall be assessed based on the companies supported: 

· Lot 1 (MIBP) from January 2019 (Cohort 11) till the end of the programme, to be reported by financial year and quarter.

· Lot 2 (BGP) from April 2019 (Cohort 5) till the end of the programme, to be reported by financial year and quarter.

 
The GVA model shall, as a minimum, meet the current standards set by London & Partners’ GVA models which we use to measure GVA contribution to London’s economy of our activities. The London & Partners Evaluation Methodology paper is available on our website and the appointed supplier will need to liaise with London & Partners to discuss data already received from beneficiaries in the form of surveys. 


5.3 Summative assessment final report structure (as per Appendix F of the ESIF GN 1-034 - ERDF Summative Assessment Guidance)

This report should provide an overview of the Programme including timescales, overarching objective(s) and who the main project partner(s) is(are). It should also outline the research design and evaluation methodology of the summative assessment, and why a particular methodology was chosen and the research questions used. It should then describe the method(s) used for collecting data and how this data/evidence was analysed against the research questions.

Section 1: Programme context: Design, Relevancy and consistency 
The report will need to consider the economic and policy context in which the programme was designed, including the nature of the market failure, the programme objectives and the rationale for the delivery approach. This section should be based around the project logic model and include critical analysis about the appropriateness of the programmes design given its objectives. 
It should consider whether there has been a change in this context and whether it has any implications for the practical delivery of the programme and the benefits which could be realised for beneficiaries and the local economy as a whole. 
Section 2: Programme progress 
This section should consider the progress with the implementation of the programme, drawing in particular on annual and lifetime performance against the expenditure, activity and output targets. Variations from the targets should be carefully explained and supported by the available evidence. 
Section 3: Programme delivery and management 
This section of the summative assessment will need to provide a more qualitative analysis of the implementation of the programme. This should include procurement, selection procedures, delivery performance, governance and management. It needs to consider the elements of programme delivery which have gone well and, if necessary, the elements which have gone less well. 
Section 4: Programme outcomes and impact
The analysis here will need to set out the progress that the programme has made towards outcomes and impacts set out in the project logic models. It will need to provide an analysis of the gross and net additional economic impacts. This section should also provide conclusions about the contribution that the programme has made to any ERDF programme result indicators which are identified as relevant to the programme. 
The evaluation will also test the effectiveness of the services from the beneficiary point of view. Material for this will be derived from event feedback forms and interview questionnaires from a sample of beneficiaries. 
Section 5: Programme value for money 
Drawing upon the analysis in the impact assessment section, this section of the summative assessment report will need to provide a clear analysis of the value for money that the programme has provided. This may be benchmarked against other similar interventions where appropriate / relevant. 
As a minimum, summative assessments should provide cost per output analysis. Where appropriate this can also be supplemented by benefit cost ratio analysis to provide additional insight. The value for money analysis should be produced based on multiple cost bases (i.e. total public sector costs, ERDF grant, total project costs) to increase its usefulness for different audiences.
Section 6: Conclusions and lessons learnt 
As per the characteristics and analysis contained within the rest of the summative assessment report. It is suggested that the conclusions are structured around identifying the strengths and weaknesses of the programme.

The supplier will be expected to complete a summary of the final evaluation, to help 
London & Partners see at a glance the key findings of the summative assessment.



5.4 Critical Success Factors
London & Partners will evaluate all quotations for Lots 1&2 on the following criteria:
· Understanding of brief
· Quality of methodology
· Relevant experience
· Value for money

5.5 Phasing. 

Lot 1 (MIBP)
The Key outputs and milestones are expected to be as follow:
· Opportunity advertised – 24th Nov 2020
· Deadline for receipt of quotations – 12pm on 23rd December 2020 for electronic copy
· Evaluation and selection – 7th January 2021
· Interview/Presentations – 14th January 2021
· Notification of preferred supplier – 15th January 2021
· Standstill period – 10 days
· Contract signing 25th January 2021
· Indicative start date of contract – 1st February 2021
· Inception meeting including detailed project plan – Week commencing 1st Feb 2021
· Draft evaluation report – September 2021
· Final evaluation report – December 2021
· Final Excel data tables of results – December 2021
· Monthly updates on the progress of the project until December 2021.

Lot 2 (BGP)
The Key outputs and milestones are expected to be as follow:
· Opportunity advertised – 24th Nov 2020
· Deadline for receipt of quotations – 12pm on 23rd December 2020 for electronic copy
· Evaluation and selection – 7th January 2021
· Interview/Presentations – 14th January 2021
· Notification of preferred supplier – 15th January 2021
· Standstill period – 10 days
· Contract signing 25th January 2021 
· Indicative start date of contract – 31st May 2021
· Inception meeting including detailed project plan – Week commencing 31st May 2021
· Draft evaluation report – April 2022
· Final evaluation report – June 2022
· Final Excel data tables of results – June 2022
· Monthly updates on the progress of the project until June 2022.

5.6 Content 
The quotation should relate to each lot separately and should include: 
· Examples of recent relevant experience 
· Description of suggested evaluation and GVA methodology 
· Information on skills and experience of staff who will undertake the work 
· Budget with clear explanation of all fees to be charged 
· Declaration of any (potential) conflicts of interest that may rise through working on this project. 
· Required documentation evidencing financial, economic, technical and professional capacity.





[bookmark: _Toc3884012]RFP Timetable

Lot 1 (MIBP)
	Request for Proposal Issued
	24th Nov 2020

	Clarification Deadline
	15th December 2020

	Response to Clarification
	21st December 2020

	Deadline for Proposal Responses
	23rd December 2020 (12pm)

	Evaluation 
	7th January 2021

	Clarification Presentations
	14th January 2021

	Contract Awarded
	15th January 2021

	Initial Project Meeting
	WC 1st Feb 2021



Lot 2 (BGP)
	Request for Proposal Issued
	24th Nov 2020

	Clarification Deadline
	15th December 2020

	Response to Clarification
	21st December 2020

	Deadline for Proposal Responses
	23rd December 2020 (12plm)

	Evaluation 
	7th January 2021

	Clarification Presentations
	14th January 2021

	Contract Awarded
	15th January 2021

	Initial Project Meeting
	WC 31st May 2021



This procurement is intended to follow the time-line above but may be subject to change

[bookmark: _Toc3884013]Term and Termination
Contract will be for a period of 1 year (for both Lots). We may receive further funding to extend both Programmes for a further year. 
[bookmark: _Toc3884014]Payment Arrangements 
London & Partners payment terms are 30 days from the receipt of an invoice following receipt of goods or services.

All RFP respondents must agree to provide invoices in a format which is suitable for London & Partners.  London & Partners preference is to pay its accounts by electronic funds transfer (EFT) direct to the nominated bank account of the supplier.

RFP respondents should state any discounts they offer for early settlement.

Prices provided by RFP Respondents are to be quoted in British Pounds and remain valid over three months. In addition, London & Partners reserves the right to purchase extra proposed options over time.



[bookmark: _Toc3884015][bookmark: _Hlk2863403]Evaluation criteria 
All responses will be assessed only against the criteria published below, arranged in no particular order of priority. Respondents are advised in their own interest to address the criteria suitably to enable an accurate assessment to be made of their submission.
Up to 5 of the top rank scorers will be invited in to clarification meetings on the 14th January 2021. The purpose of these meetings will be to clarify the responses you provided in your written proposal.
The submissions will be evaluated against the following evaluation criteria:

Evaluation weighting
· Technical competence	70%
· Price				30%


	Mark
	Comment

	0
	Failed to provide confidence that the proposal will meet the requirements.  An unacceptable response with serious reservations.

	1-3
	A Poor response with reservations. The response lacks convincing detail with risk that the proposal will not be successful in meeting all the requirements.

	4-6
	Meets the requirements – the response generally meets the requirements, but lacks sufficient detail to warrant a higher mark.

	7-9
	A Good response that meets the requirements with good supporting evidence.  Demonstrates good understanding. 

	10
	An Excellent comprehensive response that meets the requirements. Indicates an excellent response with detailed supporting evidence and no weaknesses resulting in a high level of confidence. 



Price calculations will be as follows: 
The maximum marks available for this part of the Tender will be 30% and will be awarded to the lowest price Tender submitted. The remaining Tenderers will receive marks on a pro rata basis from the cheapest to the most expensive price.  
The total price submitted by the Tenderer as part of the Pricing Document will be used for the purpose of this evaluation.   
The calculation used is the following:  
 
 
 
 
Score = Lowest Tender Price     x 25 (Maximum available marks)  
                       Tender Price   
         
For example, if three Tender Responses are received and Tenderer A has quoted £3,000 as their total price, Tenderer B has quoted £5,000 and Tenderer C has quoted £6,000 then the calculation will be as follows:   
Tenderer A Score = £3000/£3000 x 25 (Maximum available marks) = 25  
Tenderer B Score = £3000/£5000 x 25 (Maximum available marks) = 18  
Tenderer C Score = £3000/£6000 x 25 (Maximum available marks) = 15  

[bookmark: _Toc3884016]Company Information

	
	Potential supplier information

	
	Question
	Response

	
	Full name of the potential supplier submitting the information

	

	
	Registered office address (if applicable)
	

	
	Registered website address (if applicable)
	

	
	Trading status 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	
	Date of registration in country of origin
	

	
	Company registration number (if applicable)
	

	
	Charity registration number (if applicable)
	

	
	Head office DUNS number (if applicable)
	

	
	Registered VAT number 
	

	
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes ☐
[bookmark: _1fob9te]No  ☐
[bookmark: _3znysh7]N/A ☐

	
	If you responded yes to 1.1(i) - (i), please provide the relevant details, including the registration number(s).
	

	
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes ☐
[bookmark: _tyjcwt]No   ☐

	
	If you responded yes to 1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.
	

	
	Trading name(s) that will be used if successful in this procurement
	

	
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	
	Are you a Small, Medium or Micro Enterprise (SME)?
	[bookmark: _3dy6vkm]Yes ☐
[bookmark: _1t3h5sf]No   ☐


	
	Details of Persons of Significant Control (PSC), where appropriate:  
- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more. 

(Please enter N/A if not applicable)
	

	
	Details of immediate parent company:
 
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	

	
	Details of ultimate parent company:

- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	


[bookmark: _Toc3884017]
Applications are invited to respond to the following questionnaire for one lot only or for both lots separately. 
[bookmark: _GoBack]Procurement Questionnaire. Lot 1 (MIBP)
 
	Understanding of the brief

	8.1
	Please tell us about your understanding of the purpose of this opportunity, and the services required by L&P. 
	Weighting
15%

	
	Enter response here: (max 2500 words) 













	Methodology

	8.2
	Please outline the methodology you are planning to use for evaluating the Programmes as outlined in the Scope of Service (Section 5.2) of this document.
	Weighting
35%

	
	Enter response here: (max 2500 words) 














	Team skills

	8.3
	Please tell us about the team that will be working on this project and what relevant experience/skills they have which will help deliver this project successfully.

	Weighting
20%

	
	Enter response here: (max 2500 words) 

















	Relevant experience

	8.4
	Please provide case studies demonstrating your experience of evaluating European funded programmes (e.g. ERDF programmes)
	Weighting
30%

	
	Enter response here: (max 2500 words) 















Procurement Questionnaire. Lot 2 (BGP)
 
	Understanding of the brief

	8.1
	Please tell us about your understanding of the purpose of this opportunity, and the services required by L&P. 
	Weighting
15%

	
	Enter response here: (max 2500 words) 














	Methodology

	8.2
	Please outline the methodology you are planning to use for evaluating the Programmes as outlined in the Scope of Service (Section 5.2) of this document.
	Weighting
35%

	
	Enter response here: (max 2500 words) 














	Team skills

	8.3
	Please tell us about the team that will be working on this project and what relevant experience/skills they have which will help deliver this project successfully.

	Weighting
20%

	
	Enter response here: (max 2500 words) 

















	Relevant experience

	8.4
	Please provide case studies demonstrating your experience of evaluating European funded programmes (e.g. ERDF programmes)
	Weighting
30%

	
	Enter response here: (max 2500 words) 















[bookmark: _Toc3884018]Commercial Submission

Estimated contract value
The value for Lot 1 (MIBP) is £34,000 including VAT (including all services provided).
The value for Lot 2 (BGP) is £31,000 including VAT (including all services provided).
Financial Submission – 30%
This price does include Value Added Tax and is for the whole of the Contract Period. Costs shall be fully inclusive (ie inclusive of all travel costs, subsistence, accommodation etc)
Please complete the pricing excel document attached with this RFP.
[bookmark: _Toc3884019]Non-Collusive Tendering Certificate

To: London & Partners Procurement Team
The potential supplier warrants that this is a bona fide Tender and:
1.	We certify that this proposal is submitted in good faith and that we have not fixed or adjusted the proposal by or under or in accordance with any agreement or arrangement with any other person or party. We also certify that we have not, and we undertake that we will not, before the award of any contract do the work: 
a) 	communicate to any person other than L&P Limited, or a person duly authorised on their behalf the Tender amount or approximate amount of the Tender or proposed Tender, except where the disclosure, in confidence, of the approximate amount of the Tender was necessary to obtain insurance premium quotations required for the preparation of the Tender;
b) 	pay, give or offer or agree to pay or give any sum of money or other valuable consideration directly or indirectly to any person(s) for doing or having done or causing or having caused to be done in relation to any other Tender or proposed Tender for the work, any act or thing of the sort described at 1 or a) above;
c) 	tried to obtain information about anyone else’s bid or proposed bid; 
d)	made arrangements with anyone else about whether or not they must bid except for the purposes of forming a joint venture to bid for this work.
2.	We certify that the prices in this Tender have been arrived at independently without communication, consultation, agreement or understanding for the purpose of restricting competition with any other potential supplier or competitor.
3.	We certify no attempt has been made or will be made by the potential supplier to induce any other person or firm to submit or not submit a Tender for the purpose of restricting competition.
4. We agree that L&P may, in consideration of the offer and in any subsequent actions, rely upon the statements made in this Certificate. 
Definitions in this Certificate:
"Person(s)" includes any person(s) and anybody or association corporate or unincorporated;
"any agreement or arrangement" includes any transaction, formal or informal and whether legally binding or not; and
"the work" means the work in relation to which this proposal is made.
	Dated this . . . . . . . . . . . . . . . .  day of . . . . . . . . . . . . . . 2019
	Signature:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .


[bookmark: _Toc479859684][bookmark: _Toc3884020]Form of Tender

To:	London & Partners
	2 More London Place 
	London
	SE1 2RR
	
	
Date:	[Tenderer to insert date]

Tender for (insert name of tender)

Having read carefully the Request for Proposal for (insert name of tender) (the “RFP”) and all other Procurement Documents issued by or on behalf of L&P in connection with that RFP, and being fully satisfied in all respects with the requirements of that RFP (including the Contract set out in Section 4 of Part A of the RFP):

1. I/We hereby offer to provide the Services specified in the Specification set out in Section 1 sub-section 5 of Part A of the RFP and to perform the contract in accordance with the Contract set out in Section 4 of Part A of the RFP and our Tender (including, without limitation, the Pricing Schedule annexed to this Form of Tender).

2. I/We confirm that if our Tender is accepted I/we will upon demand:

a. produce evidence that all relevant insurances and compliance certificates required by the Procurement Documents issued by or on behalf of L&P in connection with the RFP (including, without limitation, the Contract) are in force; and
b. execute the Contract Documents in the form attached to the RFP.

3. We agree that my/our Tender shall constitute an irrevocable unconditional offer which may not be withdrawn for a period of not less than 90 days from the date hereof.

Unless and until a formal Contract is prepared and executed, this Tender, together with your written acceptance thereof, shall (subject to any period of standstill) constitute a binding contract between us. 

We understand and acknowledge that L&P is not bound to accept any Tender.
This Tender shall remain open for acceptance by L&P for a period of not less than 90 days after the due date for return of Tenders specified in the RFP.
I warrant that I have all the requisite corporate authority to sign this Tender.

Signed for and on behalf of [insert name of Tenderer]:

Signature:
Name:
Date:

PLEASE NOTE – Failure to sign this Form of Tender will result in the rejection of your Tender.
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