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INVITATION TO TENDER
For the Supply of a 3D Printer
	Contractual Enquiries:
	Geoff Barton
	Technical Enquiries:
	Phil Broadbent

	Telephone:

Email:
	01235 546050
geoff.barton@zircotec.com
	Telephone:

Email: 
	01235 546050

phil.broadbent@zircotec.com


	TENDER NO: ZL/1003
	

	(To be quoted on all correspondence)

	DATE TENDER ISSUED:
	 31st August 2021

	DATE FOR RETURN:
	17th September 2021


	TENDERER’S NAME AND ADDRESS
	
	DELIVERY CARRIAGE PAID HOME TO:

	
	
	ZIRCOTEC LIMITED

39-41 NUFFIELD WAY

ABINGDON

OXFORDSHIRE

OX14 1RL



	TELEPHONE
	
	
	

	EMAIL
	
	
	


Dear Sir
You are invited to complete and return the documentation which will constitute your tender offer for the Goods described in Part 1: Specification in accordance with Conditions of Contract attached and by the date(s) shown in Part 2: Tender Information. An email of your tender submission shall be returned by noon on the due date, any late receipts shall not be included for consideration.
Yours faithfully
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Geoff Barton

Purchasing Coordinator
PART 1: SPECIFICATION
	
	
	
	FIRM PRICE (EXCLUDING VAT) CARRIAGE PAID HOME

	Item No
	Description
	Quantity
	* UNIT COST


	*TOTAL

	
	
	
	£            p
	per
	£            p

	1


	3D Printer
	One

	
	
	


TOTAL TENDER PRICE
	FIRM TOTAL PRICE (EXCLUDING VAT)
	*£


* DELIVERY / COMPLETION: The date for delivery / completion will be ____________ working weeks from any resulting Contract.

* TENDER VALIDITY: The tender submitted shall be valid for acceptance until ________________________.

* TENDERER TO INSERT DETAILS

IMPORTANT: Deliveries will only be accepted Monday to Thursday between the hours of 08.00 - 12.30 and 14.00 - 16.00; Friday between the hours of 08.00 - 12.00.

PART 2: CONDITIONS OF TENDER

GENERAL
Any resulting Contract will be subject to ZIRCOTEC LIMITED’s General Terms and Conditions and associated Extending Conditions (Attached and these are not-negotiable).
The Superintending Officer (SO) is Phil Broadbent
Inspection will be carried out at either the Supplier premises prior to delivery or at Zircotec Limited premises by the SO or his authorised representative.

QUALITY ASSURANCE
When requested to do so the Supplier shall provide a Quality Document, which shall define the systems to be provided ensure the work complies with the Contract requirements. After acceptance by the Purchaser no changes shall be made to the Quality Document without the written agreement of the Purchaser.

The requirements of this Condition shall not relieve the Suppliers of any of his obligations or prejudice any rights of the Purchaser under any other Condition in this Contract.
TENDERS

Tenders and all supporting documentation should be submitted by noon on Friday 17th September 2021. The tenderer should comment on each clause of the specification (if applicable), stating whether it is accepted in its entirety, or giving full details of any proposed deviation.

LOWEST TENDER NOT NECESSARILY TO BE ACCEPTED

The Purchaser shall be under no obligation to accept the lowest or any tender.
POWER TO ACCEPT PORTION OF TENDER
The Purchaser reserves the power, unless the tenderer expressly stipulates to the contrary in the tender, of accepting such portion thereof as the Purchaser may decide.

ALTERNATIVE, ETC. CONDITIONS
Tenders should be to the conditions set out or referred to in this form and in the Schedule. Offers made subject to additional or alternative conditions may not be considered and may be rejected on the ground of such conditions alone.

SCHEDULE NOT TO BE ALTERED BY TENDERER
The tenderer must not alter the Schedule. Any modification of the Schedule considered expedient by the tenderer should form the subject of a separate letter to accompany the tender.

TENDERS FOR SELECTED ITEMS
Tenders need not necessarily be for all the items mentioned in the Schedule. Where a tenderer does not wish to quote for some items, a line should be drawn across the relevant spaces in the price column.

INCOMPLETE TENDERS
It may not be possible to consider a tender if complete information is not given at the time of tendering, or if any particulars and data asked for in the Schedule are not provided in full.

PRICES

Quotations should be net; all cash and trade discounts being allowed for.

VALUE ADDED TAX
Price(s) tendered should be exclusive of any tax chargeable.
ALTERATION OF PRICES, ETC
Figures should not be altered or erased: striking through the incorrect figures and inserting the correct figures above the original figures should affect any alteration of prices, etc. The tenderer should initial all such alterations.

QUESTIONS AND ANSWERS
All questions/clarification raised by a Tenderer on any aspect of the specification will be answered and that question/answer will be passed on to all other Tenderers for their information
BUDGET PRICE FOR THE 3D PRINTER
The total budget for this 3D printer is £64,229.00 (Sixty-Four thousand two hundred and twenty-nine

pounds only) 

AWARD CRITERIA

Each Tender received will be evaluated against a range of scored and mandatory criteria comprising of the
following:
· Tendered Price
· Evidence of experience in delivering similar items
· The mechanism for scoring Tendered Price is set out in Table 3
Table 1 Scored criteria for this RFQ and respective weightings:

	Criteria
	Weighting (%)
	Sub-Criteria
	Weighting (%)

	Price                                                                     
Material – Nylon or High Temp Accuracy                                  Speed                                                                      Print Volume
	50%
             20%

10%

10%

10%
	Anything above the budget will not be considered
                                      Relevant knowledge and skills relating to the item being bought
	50%

50%




Please note that if there are any mandatory requirements in the Specification which are not met, Zircotec Limited will treat your Bid as non-compliant.

Table 2 Scoring mechanism for the scored criteria of this RFQ:

Assessment Score Table
	Score
	Definition

	10
	Very Good (fulfils the requirement)

	
	The response meets all that is expected for the criteria. It leaves Zircotec Limited and the Contract Participants in no doubt as to the capability and commitment to deliver what is required. The response therefore shows:

	
	· Very good understanding of the requirements

· Considerable competence demonstrated through relevant evidence

· Considerable insight into the relevant issues

	
	Where the response relates to the development of a product or service, it is viable and that it will meet expectations in full.

	
	

	8
	Good (provides the requirement with limited minor issues)

	
	The response broadly meets what is expected for the criteria. There are no significant areas of concern, although there may be limited minor issues that need further exploration or attention later in the procurement process. The response therefore shows:

	
	· Good understanding of the requirements

	
	· Sufficient competence demonstrated through relevant evidence

	
	· Some insight demonstrated into the relevant issues.

	
	Where the response relates to the development of a product or service, it has demonstrated a good and sound proposal which is likely to meet expectations, with limited minor issues.

	
	.

	6
	Fair (provides a basic measure of the requirement)

	
	The response meets most of the requirement but there is at least one significant issue of concern, or several smaller issues. These would require some further clarification or attention later in the procurement process and may arise through lack of demonstrated capability and/or appropriate evidence. The response therefore shows: 

	
	· Basic understanding of the requirements

	
	· Basic competence demonstrated through relevant evidence

	
	· Some areas of concern that require attention.

	
	Where the response relates to the development of a product or service, it is likely to meet most of the requirement, although there are areas of concern or shortfalls that require attention.

	
	.

	4
	Poor (provides some of the requirement with significant issues)

	
	The response meets elements of the requirement but gives concern in a few significant areas.  There are reservations because of one or all of the following:

	
	· There are significant issues needing considerable attention

	
	· There is insufficient evidence to demonstrate competence or understanding 

	
	· The response is light and unconvincing.

	
	Where the response relates to the development of a product or service, it has met a limited amount of the requirement, but is light and unconvincing and has fallen short of expectations.

	
	.

	2
	Very Poor (provides very little of the requirement)

	
	The response meets very little of what would be expected.

	
	Where the response relates to the development of a product or service, it has met very little of the requirement.

	
	.

	0
	No Answer given or non-Compliant


Table 3 Scoring mechanism for Price
Tenderers’ price scores will be calculated based upon the lowest price submitted by Tenderers.
The Tenderer with the lowest price will be awarded the full score of 30, with the remaining Tenderers gaining a pro-rated score in relation to how much higher their prices are when compared to the lowest price.

In the example below price is scored out of 30:

	Tenderer
	Price
	(Price - lowest price) / lowest price = % of price which is above lowest price
	Score 

Maximum points x (100% - % of price which is above lowest price)

	1
	£100
	(£100 - £100) / £100 = 0.00%
	30 x (100%-0%) = 30

	2
	£125
	(£125 - £100) / £125 = 20.00%
	30 x (100% - 20.00%) = 24.00

	3
	£150
	(£150 - £100) / £150 = 33.33%
	30 x (100% - 33.33%) = 20.00

	4
	£175
	(£175 - £100) / £175 = 42.85%
	30 x (100% - 42.85%) = 17.15

	5
	£200
	(£200 - £100) / £200 = 50.00%
	30 x (100% - 50.00%) = 15.00

	6
	£300
	(£300 - £100) / £300 = 66.66% 
	30 x (100% - 66.66%) = 10


There are no minimum turnover criteria for this procurement, however you should provide accounts (or equivalent) for your previous financial year. If these are unavailable, you must explain why.

ADDITIONAL INFORMATION

All information provided by you in your response to this RFQ will remain confidential and will not be disclosed to any other party except where required for official audit purposes or to the extent that Zircotec Limited considers that disclosure is required pursuant to the Freedom of Information Act 2000 or any other applicable legislation, legal requirement, or code of practice.
ACCOUNTS
There are no minimum turnover criteria for this procurement, however if requested you should provide accounts (or equivalent) for your previous two financial years. If these are unavailable, you must explain why.
TENDERER INFORMATION

	Tenderer details
	Answer

	Full name of Tenderer:

	
	Registered Address:

	
	Registered Company No:

	
	Registered Charity No:

	
	Registered VAT No:

	
	Name of immediate parent company:

	
	Name of ultimate parent Company:

	
	Please circle to indicate your trading status.

	1) A public limited company                    

2) A limited company

3) Limited liability partnership

4) Other partnership

5) Sole trader

6) Other (please specify)


	Please circle to indicate whether any of the following classifications apply to you
	i) Voluntary, Community and Social Enterprise (VCSE – defined as a non-governmental organisation that is value-driven and which principally reinvests its surpluses to further social, environmental, or cultural objectives.)

		ii) Small or Medium Enterprise (SME)

		iii) Sheltered workshop


		iv) public service mutual



	

	

	NO USEFUL PURPOSE IS SERVED BY CALLING AT OR COMMUNICATING WITH ZIRCOTEC LIMITED TO ENQUIRE AS TO THE RESULTS OF COMPETITIVE TENDERING. TENDERERS ARE NOTIFIED OF THE RESULT AS SOON AS POSSIBLE.

I/we the undersigned DO HEREBY OFFER to provide the Service upon and subject to the terms and conditions set out in such Contract Conditions, Specification, and the pricing and rates contained in the Pricing Schedule and other documents as are contained or incorporated herein. This offer remains valid and open for acceptance for three months.

The amount of my/our Bid has not been calculated by agreement or arrangement with any person other than Zircotec Limited and that the amount of my/our Bid has not been communicated to any person until after the closing date for the submission of Bids and in any event not without the consent of Zircotec Limited.

I/we have not and will not enter into any agreement or arrangement with any person that they shall refrain from bidding, that they shall withdraw or vary the amount of any Bid once offered or otherwise collude with any person with the intent of preventing or restricting full competition.

I/we have not canvassed and will not, before the evaluation process, canvass or solicit any member or officer, employee, or agent of Zircotec Limited in connection with the award of the Contract and that no person employed by me/us has done or will do any such act.



	Signature 





Duly authorised for and on behalf of the tenderer …………………………………………………….
(Electronic/typed signatures are acceptable) 

Position held



                 ..........................................................
Name and Address
                                              ..........................................................
of Tenderer                                                                    ..........................................................
                                                                                         ……………………………………………………….

                                                                                         ……………………………………………………….


Zircotec Limited


39-41 Nuffield Way


Abingdon


OX14 1RL


England





T: +44 (0)1235 546050


F: +44 (0)1235 546059


enquiries@zircotec.com


www.zircotec.com








Registered office: c/o The Old Chapel, Union Way, Witney, OX28 6HD
Registered in England and Wales, Number 06758654. VAT Number 945 1096 20


