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[bookmark: _Toc258931652][bookmark: _Toc271294472][bookmark: _Toc295128250]CPG/1140/2016 – Invitation to Tender for the Provision of a Disaster Preparedness Course for the Overseas Territories
We invite you to register your interest for the ‘Disaster Preparedness Course for the Overseas Territories’ through the Foreign & Commonwealth Office (FCO) Procurement Portal, e-Bravo.

EnglishThe Foreign and Commonwealth Office (FCO) is intending to provide a course to senior officials about disaster preparedness in the Overseas Territories. The ‘Principles of Disaster Management’ course will from part of a package of training available to Governors and senior staff in the territories and desk officers in London. The purpose of the course is to equip learners with an understanding of the knowledge and skills required to prepare effectively for and respond to a range of disasters.

The course should provide a thorough understanding of disaster management in the Overseas Territories. It should be accessible to those with a foundation level knowledge in disaster management. 

It should take into account the social, geographical and economic context of the territories. The course should mix regional and thematic content and more specific topics but wherever possible the focus should be on OT specific work. One of OTD’s Business Plan objectives is to better able to prepare for and respond to a crisis or natural disaster. 

In order to be considered for this project, it is necessary that you register your company (including any relevant information requested) on the Foreign & Commonwealth Office Procurement Portal, e-Bravo. Failure to do this will mean your company may not receive a Tender; no tenders will be issued via open e-mail.
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How to Register Your Company/Express Interest in this Tender: 
1. Register your company on the eSourcing portal (this is only required once) - Browse to the eSourcing Portal: https://fco.bravosolution.co.uk and click the link to register. - Accept the terms and conditions and click "continue" - Enter your correct business and user details - Note the username you chose and click "Save" when complete - you will shortly receive an e-mail with your unique password (please keep this secure).

2. When you are notified that you have been invited to tender - Login to the portal with the username/password - Click on the relevant Invitation to Tender (ITT) to access the content - You can now access any attachments by clicking the "Settings and Buyer Attachments" in the "Actions" box;
Responding to the PQQ/ITT - You can choose to "Reply" or "Reject" (please give a reason if rejecting) – 

You can now use the 'Messages' function to communicate with the buyer and seek clarification - Note the deadline for completion, - There may be a mixture of online & offline actions for you to perform (there is detailed online help available), You must then publish your reply using the publish button in the "Actions" box on the left-hand side of the page. If you require any further assistance please consult the the online help or contact the eTendering help desk.

Potential Providers should answer all questions as accurately and concisely as possible in the same order as the questions are presented. Where a question is not relevant to the Potential Provider’s organisation, this should be indicated, with an explanation.  Where attachments are requested to be submitted within the electronic PQQ/ITT, these shall be submitted in a PDF format (Adobe or similar). 
PQQ/ITT or Bids not submitted via the FCO’s eProcurement portal will not be considered. 
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