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MALDON TOWN COUNCIL


GROUNDS MAINTENANCE AND 
FLORAL DECORATIONS CONTRACT



NAME OF CONTRACTOR:



Town Clerk 
Maldon Town Council
1st Floor Offices
Town Hall
Market Hill
Maldon
Essex CM9 4RL 
MALDON TOWN COUNCIL
GROUNDS MAINTENANCE AND FLORAL DECORATIONS CONTRACT
To: Maldon Town Council

I/We the undersigned, hereby offer and undertake to execute and complete the whole of the works as detailed in strict accordance with the Specification and General Conditions of Contract to the complete satisfaction of the Town Clerk, Maldon Town Council, Town Hall, Market Hill, Maldon, Essex CM9 4RL for the total amounts as follows:

	Schedule of Work Total             
	£

	
	


* Brought forward from total amount(s) in Schedule of Work

I/We agree to carry out the above work from 1st April 2019 to 31st March 2022 (duration of contract) from the agreed start date.
I/We hereby declare that:-

(1)
This is a bona fide competitive tender and the amount has not been fixed or adjusted under or by or in accordance with any agreement or arrangement with any other person.

(2)
The amount or approximate amount of my/our proposed tender has not been and will not be communicated to any person other than the person calling for these quotations.

(3)
I/We have not made any agreement with any other person that they shall refrain from submitting a tender or as to the amount of any other tender to be submitted.

I/We understand that you are not bound to accept the lowest or any tender you may receive.

I/We understand that no increased cost of labour and/or materials will be allowed during the period of the Contract other than the RPIx. 
If this tender is accepted I/We hereby agree to execute if/when required, the Standard Form of Contract used by the Council.

I/We further agree that until such Contract is executed  I/We will adhere to the

General Conditions of Contract, Drawings, Schedule of Work and this quotation.

The Town Council reserves the right to negotiate with the contractor additional works if required and rates of pay shall be in accordance with the main contract.
Clause

Commencement: 
1st April, 2019
Completion:
31st March, 2022
Insurance:

Injury or Death of person 
8 (i) Insurance cover for any occurrence or series of occurrences out of one event £5,000,000.

Damage to properties
8 (ii) Insurance cover for any occurrence or series of occurrences arising out of one event £5,000,000.

Defects Liability Period
10 (ii) The defects liability period will be six months for ground-works
Liquidated Damages
23 Liquidated damages shall be the sum of three times the value of the weekly rate of the contract for every week or part of a week.
Yours faithfully

	Signed
	

	For and on behalf of
	

	Address
	

	
	

	
	

	Postcode
	

	Date
	


MALDON TOWN COUNCIL
GROUNDS MAINTENANCE AND FLORAL DECORATIONS CONTRACT
CONTENTS

GENERAL CONDITIONS OF CONTRACT
GENERAL REQUIREMENTS
SCHEDULES OF WORK

MALDON TOWN COUNCIL

GENERAL CONDITIONS OF CONTRACT to be observed by the Contractor in the execution of the works as detailed including the location plans etc., and all works incidental thereto for and on behalf of the Maldon Town Council.

	DEFINITIONS
	1  For the purpose of this Contract:

(a)  “Client” shall mean the Maldon Town Council, Town Hall, Market Hill, Maldon

(b)  “Supervising Officer” shall mean The Town Clerk to the Maldon Town Council or other such person appointed from time to time by the Client and notified to the Contractor to act as Supervising Officer for the purpose of the Contract

(c)  “The Works” means all works including temporary works which are required to be carried out in strict accordance with the terms of the Quotation, General Conditions of Contract and Schedule of Work.



	MARGINAL NOTES
	2 . The interpretation or construction of the conditions shall not be affected by any index, marginal notes or headings.



	CONTRACTOR’S
OBLIGATION
	3. The Contractor shall with due diligence and in good workmanlike manner execute the works to the satisfaction of the Supervising Officer



	VARIATIONS
	4. The Supervising Officer may, without invalidating the contract, change the works or the period in which they are to be carried out.  Any such instructions shall be agreed between the Supervising Officer and Contractor on a fair and reasonable basis.



	STATUTORY OBLIGATIONS,

FEES AND CHARGES
	5.  The Contractor shall comply with all notices required by any statute, any statutory instrument, rule or order or any regulations or bylaws applicable to the Works and charges in respect of the Works legally recoverable from him.



	CONTRACTORS REPRESENTATIVE
	6.  The Contractor shall at all reasonable times keep upon the site a competent person in charge and inform the Supervising Officer of their name and of any change.



	SUB-CONTRACTING
	7.  The Contractor shall not sub-contract the works or any part thereof without the written consent of the Supervising Officer which consent shall not be unreasonably withheld.



	INJURY TO OR DEATH 

OF PERSONS
	8.  (i)  The Contractor shall be liable for and shall indemnify the Client against any liability, loss claim or proceedings whatsoever arising under any statute or common law in respect of personal injury to or death of any person whomsoever arising out of the or in the course of or caused by the carrying out of the works unless due to any neglect of the employer or of the person whom the Client is responsible.  Without prejudice to this liability to indemnify the Client the contractor shall maintain and shall cause any sub-contractor to maintain such insurance’s as are necessary to cover such liability of the Contractor.



	DAMAGE TO PROPERTY
	(ii)  The Contractor shall be liable for and indemnify the Client against and insure and cause any sub-contractor to insure against any expense, liability, loss. claim or proceedings in respect of any damage whatsoever to any real or personal property to an amount of £5,000,000 for any one occurrence in so far as such damage arises out of or in the course of or by reasons of the works and is due to any negligence, omission or default of the contractor or any person for whom the Sub-Contractor is responsible.



	INSURANCE’S, PERSONS AND PROPERTY
	(iii)  The Contractor shall produce, and shall cause any sub-contractor to produce, such evidence as the Client may reasonably require that the insurance referred to in sub-clauses (i) and (ii) hereof have been taken out and are in force at all material times.



	INSURANCE OF THE WORKS, FIRE, ETC.

	9 (i)  The Works and existing structures (together with the contents thereof owned by him and for which he is responsible) and all unfixed materials and goods intended for, delivery to, placed on or adjacent to the works intended therefore (except temporary buildings, plants, tools and equipment owned or hired by the Contractor or any Sub-Contractor) shall be at the sole risk of the Client as regards loss or damage by fire, lightning, flood, explosion, tempest, storm bursting or overflowing water tanks, apparatus or pipes, earthquake, aircraft and other aerial devices or articles dropped therefrom, riot and civil commotion, and the Client shall maintain adequate insurance against risk.

(ii)  If any loss or damage as referred to in sub-clause (i) hereof occurs then the Supervising Officer shall issue instructions under Clause 4 as soon as may be practicable.




	PRACTICAL COMPLETION

DEFECTS LIABILITY
	10  (i)  The Supervising Officer shall certify the date when in his opinion the works have been practically completed.



	
	(ii)  Any defect or faults which appear within 6 months for ground-work of the date of practical completion and are due to materials or workmanship not in accordance with the Contract or damage occurring before practical completion shall be made good by the Contractor entirely at his own expense unless the Supervising Officer shall otherwise instruct.



	THE WORKS
	11.  The works included in the contract shall comprise of all works at the locations listed as follows: St. Peter’s Churchyard, All Saints’ Churchyard, St. Mary’s Churchyard, Market Hill Garden, Leech Memorial Garden, St. Giles Ruins, Ware Pond, Wycke Hill Pond, Maldon Hall, Warwick Crescent and Brickhouse Farm allotment sites, various amenity areas, town verges and open spaces and floral decorations summer and winter.  All works are to be carried out in accordance with the General Conditions of Contract and Schedule of Work and Drawings. Refer also to Clause 27.


	CONTRACTOR TO VISIT

RISK ASSESSMENT & METHOD STATEMENT


	12.  Before submitting a quotation for the works, the Contractor is requested to visit the site and obtain his own information as to the nature and quantity of work to be carried out.  He is to acquaint himself with all particulars relating to and effecting the proposed works, means of access, cartage, storage of materials, and make himself thoroughly conversant with the requirements of the Contract as no claim on the grounds of want of knowledge will be entertained by the Council.
13.  The Contractor must provide a full Risk Assessment and Method Statement, which must be approved by the Supervising Officer prior to commencement on site.


	WORKING CONDITIONS
	14. The Contractor will be held responsible for any damage caused to properties on which he is working arising  out of the execution of the works by himself or sub-contractors and should any such damage occur he shall reinstate to the complete satisfaction of the Supervising Officer at his own expense.



	INCONVENIENCE TO OCCUPIERS


	15. The Contractor is to cause the minimum of inconvenience to adjacent property owners or occupiers and his workmen are to keep to the site.  They should keep routes of pubic rights of way clear at all times.


	DEFECTIVE WORK AND MATERIALS
	16.  The Contractor shall be responsible for all defective or faulty workmanship or materials, etc. and shall rectify any such items to the satisfaction of the Supervising Officer before the end of the Contract at, at his own expense.

	HEALTH SAFETY AND WELFARE OF WORK PEOPLE


	17.  The Contractor shall comply with all Health and Safety and welfare measures required under or by virtue of the provisions of any enactment or regulation, or the working rules of any industry, appertaining to all work people (including those employed by Sub-Contractors) employed on the site, and shall include for all costs incurred in such compliance.  Such accommodation as the Contractor is required to supply shall be cleared away on completion of the works.



	DAMAGE TO ADJOINING PROPERTY


	18.  The Contractor will be responsible for any loss or damage to the adjoining land, roads, paths etc. from whatsoever cause arising in consequence of carrying out the works and must make good same at his own expense. The Contractor is to make allowance for secure storage of materials. 


	REMOVE RUBBISH ETC.
	19.  The Contractor shall clear away all dirt, debris and rubbish as they accumulate and to clean up the site to the satisfaction of the Supervising Officer upon completion.



	
	

	VALUE ADDED TAX
	20.  The Contractor shall include in his quotation for all incidental costs and expense he may incur under the Finance Act 1972 and regulations made thereunder to pay Value Added Tax at the standard rate on the supply of all goods and services to him by suppliers and sub-contractors, whether nominated or otherwise.



	
	

	WORKING HOURS
	21.  The Contractor will be expected to carry out the works during normal working hours.  Working hours are 7.30.a.m. to 5 p.m. Monday to Friday summer and 8 a.m. to 3.30 p.m. winter. Only if necessary, weekend working will be permitted after obtaining the prior consent of the Supervising Officer.  In some locations, due to the close proximity of residential properties, no working between 5 p.m. and 8 a.m. will be permitted.


	QUANTITIES
	22.  All dimensions stated, i.e. areas, lengths etc. within these documents are for guidance only.  It shall be the responsibility of the Contractor to visit the sites to satisfy himself of the nature and extent of the works prior to submitting a quotation.  No claims for additions will be allowed.



	LIQUIDATED DAMAGES
	23.  In default of the due performance of the Contract by the Contractor he shall pay to the Council the sum of three times the value of the weekly rate of the contract for every week or part of a week for every week or part of a week during which the work remains uncompleted as and for liquidated damages for the breach thereof in addition to any other penalties forfeiture or damages to which the Contractor may be liable under this contract.


	
	

	PROTECTION OF THE

WORKS
	24.  The Contractor is to make note that the work is to be carried out in an area which is open to the public and due care must be given to the public at all times.


	
	

	DISCREPENCIES BETWEEN PLANS AND SPECIFICATION
	25.  Where there are discrepancies between the site plans and the Schedule of Work, the Contractor is to seek clarification from the Supervising Officer as to the correct version. Where there is an omission on the plans and inclusion within the Schedule of Work (and vice versa), for the purposes of this quotation the Contractor is to deem the work to be included.


	ORGANISATION
	26.  The Contractor will maintain adequate site organisation under the time control of an experienced Horticultural Supervisor who is conversant and capable of assuming complete responsibility for the contract of this description.



	COMPLETION OF SCHEDULE
	27.  All schedule items must be individually priced and extended in BLACK INK to the cash column provided.  Items left unpriced will be deemed to be included in other rates.  No alterations or qualifications of any kind are to be made by the Tenderer to the text of the Specification Schedule.  Any alteration or qualification made will be ignored, and the orginal text strictly adhered to.



	RATES/OVERTIME
	28.  The rates entered for all operations must include for any overtime working the Tenderer feels may be necessary to carry out the full programme of works.


	STRUCTURE
	29.  The Contractor is required to set out below an illustration of his proposed management, supervisory and administrative structure and to give detail of the way in which he will organise his workforce to carry out the service for which he is tendering.  Please list below manager, supervisor, staff qualifications and relevant experience  


	Resouces
	Number
	Qualifications
	Experience

	Managers
	
	
	

	Supervisorary Staff
	
	
	

	Staff
	
	
	

	Vehicles
	
	
	

	Ride-on Vehicles
	
	
	

	Mowers
	
	
	

	Hedge Cutters
	
	
	

	Chain Saws
	
	
	


	WORKS
	30.  Where work cannot be properly valued by reference to the Bill of Quantities or Schedule of Rates, the Contractor will be paid at the following rates, which should be inclusive of all overheads and profit, fuel and lubricating oil.  Machinery rates  will be exclusive of operator.

	
	The Contractor will append below all labour available to him e.g.:

	Manager
	Per hour

	Supervisor
	Per hour

	Staff
	Per hour

	
	Per Hour

	
	Per Hour

	
	Per Hour

	
	Per Hour
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