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SECTION 1 - INTRODUCTION

1.1 The Pre-Construction Information:

	
Pre-construction information provides the health and safety information needed by: 
(a) Designers and contractors who are bidding for work on the project, or who have already been appointed to enable them to carry out their duties; 
(b) Principal Designers and Principal Contractors in planning, managing, monitoring and co-ordinating the work of the project. 

Pre-construction information provides a basis for the preparation of the construction phase plan Some material may also be relevant to the preparation of the health and safety file.
Pre-construction information is defined as information about the project that is already in the Client’s possession or which is reasonably obtainable by or on behalf of the Client. The information must: 
a) be relevant to the particular project; 
b) have an appropriate level of detail; and 
c) be proportionate to the risks involved. 

Pre-construction information should be gathered and added to as the design process progresses and reflect new information about the health and safety risks and how they should be managed. Preliminary information gathered at the start of the project is unlikely to be sufficient. 
When pre-construction information is complete, it must include proportionate information about: 
(a) the project, such as the Client brief and key dates of the construction phase; 

(b) the planning and management of the project such as the resources and time being allocated to each stage of the project and the arrangements to ensure there is co-operation between duty holders and the work is co-ordinated; 

(c) the health and safety hazards of the site, including design and construction hazards and how they will be addressed; 

(d) any relevant information in an existing health and safety file. 

The information should be in a convenient form and be clear, concise and easily understandable.


F10 Notification

A project is notifiable if the construction work on a construction site is scheduled to –

a) last longer than 30 working days and have more than 20 workers working simultaneously at any point in the project; or
b) exceed 500 person days

The easiest way to notify any project (to HSE, ORR or ONR) is to use the electronic F10 notification form at www.hse.gov.uk/forms/notification/f10.htm. 
The Client must ensure that an up-to-date copy of the notice is displayed in the construction site office, so it is accessible to anyone working on the site, and in a form that can be easily understood. The Client can either do this themselves, or ask the Principal Contractor or contractor to do so. 
It is important to remember that the requirements of CDM 2015 apply whether or not the project is notifiable. 

(HSE. 2015. Managing health and safety in construction. Construction (Design and Management) Regulations)

It is a requirement of the Regulations that the Principal Contractor is allowed sufficient time to develop the construction phase plan. No work should commence on site until an adequate construction phase plan is submitted.





1.2	CDM Regulations 2015 - Guidance Notes:

	
Unless otherwise stated, the Regulations referred to hereunder are the Construction (Design and Management) Regulations 2015, effective from 6th April 2015.  The Guidance Document L153 provides guidance on the legal requirements for CDM 2015, titled Managing Health and Safety in Construction.

Summary of Client duties in relation to managing projects:

· Making suitable arrangements for managing a project 

· Assembling the project team 

· Appointing Principal Designers and Principal Contractors 

· Maintaining and reviewing the management arrangements 

· Provide Pre-construction information 

· Ensure that a construction phase plan is prepared for the project

· Ensure the Principal Designer prepares a health and safety file for the project (more than one contractor scheme)

· Take responsibility for notification (F10)
.
For further details, please see Regulations 4 and 5 of the Guidance Document L153 Managing Health and Safety in Construction (http://www.hse.gov.uk/pubns/books/l153.htm)


Summary of duties of a Principal Designer in relation to health and safety at the pre-construction phase: 

· Planning, managing, monitoring and co-ordinating the pre-construction phase 

· Identifying, eliminating or controlling foreseeable risks 

· Ensuring co-ordination and co-operation 

· Providing pre-construction information 

· Liaising with the Principal Contractor 

For further details, please see Regulation 11 of the Guidance Document L153 Managing Health and Safety in Construction (http://www.hse.gov.uk/pubns/books/l153.htm)


Summary of duties of a Principal Contractor in relation to health and safety at the construction phase: 

· Planning, managing, monitoring and co-ordinating the construction phase

· Provide suitable site inductions

· Prevent unauthorised access to the site

· Provide welfare facilities

· Liaise with the Principal Designer.

For further details, please see Regulation 13 of the Guidance Document L153 Managing Health and Safety in Construction (http://www.hse.gov.uk/pubns/books/l153.htm)

Summary of Duties of Designers: 

· Make Clients aware of their duties

· Prepare or modify designs

· Provide design information

· Eliminate foreseeable risks, reduce or control where elimination is not possible.

For further details, please see Regulation 9 of the Guidance Document L153 Managing Health and Safety in Construction (http://www.hse.gov.uk/pubns/books/l153.htm)

Duties of Contractors:

Regulation 15 places duties on contractors. The main duty is to plan, manage and monitor the work under their control. Other duties include: 

  (a) complying with directions given to them by either the Principal Designer or Principal Contractor on sites where there is more than one contractor; and 
  (b) preparing a Construction Phase Plan on sites where they are the only contractor.

For further details, please see Regulation 15 of the Guidance Document L153 Managing Health and Safety in Construction (http://www.hse.gov.uk/pubns/books/l153.htm)





SECTION 2 - PROJECT DETAILS

2.1	Project Name/Addresses:

	
External refurbishment to the bases of the towerblocks at:
Dame Dorothy Crescent, 
Zetland Square, 
Victor Street, 
Dock Street and 
Church Street, 
Roker, Sunderland, SR6 0EU.




Site Office/Compound/Welfare Location/Address:

	
To be confirmed.




Project Description/Scope of Works:

	
Installation of an insulated render system to the ground floors of the towerblocks at Dame Dorothy Crescent, Zetland Square, Victor Street, Dock Street and Church Street in Roker, Sunderland.

As there are a number of services and protrusions through the external walls of the towers, there will be some associated mechanical and electrical works – such as the installation of extract fans, electrical cables, ventilation fans etc etc. There is a specific schedule per towerblock - see Contract Drawings for further information.




Building/Structure Use on Completion:

	As existing – ancillary facilities to towerblock.





	
Feasibility Stage:
	
September 2017 – October 2017




	
Commencement Date:
	
November 2017




	
Completion Date:
	
January 2018




	
Duration (in weeks):

	
8no. weeks (approximately)




	Minimum time allowed between appointment of Principal Contractor and instruction to commence work on site:
	
4no. weeks



	
Estimated maximum number of people on site:
	
10no.




	
Estimated number of contractors on site:
	
3no.




	
Date F10 issued to Principal Contractor (if applicable):
	
To be confirmed





2.2	Details of Duty Holders

Project Management Team consisting of:

	Client/Client Representative:
	Name: Conan McKinley – Deputy Director of Asset Strategy
Organisation: Gentoo Group
E-mail: conan.mckinley@gentoogroup.com
Telephone: 0191 525 5499
Address: Emperor House, 2 Emperor Way, Doxford International Business Park, Sunderland, SR3 3XR


			
	Principal Designer:

	Name: Steven Thompson – Building Surveyor
Organisation: Gentoo Group
E-mail: steven.thompson@gentoogroup.com
Telephone: 0191 525 5637
Address: Emperor House, 2 Emperor Way, Doxford International Business Park, Sunderland, SR3 3XR




	Details of competence of Principal Designer:
	Building Surveyor with Building Surveying BSc (Hons) / previous knowledge and experience.




	Designer:
	Name: Julian Taylor – Technical Director
Organisation: Structherm Ltd
E-mail: julian.taylor@structherm.co.uk
Telephone: 01484 855 442
Mobile: 07860847524
Address: Structherm Ltd, Bent Ley Road, Meltham, Holmfirth, West Yorkshire, HD9 4AP




	Details of competence of Designer:
	Previous knowledge and experience.




	


 Principal Contractor:
	To be appointed.




	Details of competence of Principal Contractor:
	To be confirmed



	
Health and Safety Advisor:

	Name: Nicola Tinsley – Health and Safety Advisor
Organisation: Gentoo Group
E-mail: nicola.tinsley@gentoogroup.com
Telephone: 0191 525 5182
Address: Emperor House, 2 Emperor Way, Doxford International Business Park, Sunderland, SR3 3XR




	Details of competence of Health and Safety Advisor:
	Previous knowledge and experience.




Summary of Health and Safety Advisor’s duties:

· Provide suitable and sufficient advice and assistance to project team in order to help them to comply with their duties.

· Assist Client in notifying  the HSE about the project as soon as practicable after their appointment.

· Assist and advise the co-ordination of the design work, planning and other preparation for construction where relevant to health and safety.

· Assist and advise the Principal Designer of production of the Pre-Construction Information.

· Assist with the flow of health and safety information between Client, Principal Designer, Designers and contractors.

· Advise the Client on the suitability of the initial Construction Phase Plans and the arrangements made to ensure that welfare facilities are on site from the start.

· Attend project meetings
 
· Offer general health and safety advice to project team when required

	


 Others:
(may include additional Designers)
	N/A




	Details of competence
	N/A




SECTION 3 - CLIENT CONSIDERATIONS AND MANAGEMENT REQUIREMENTS

3.1	Communication and Liaison between Parties / Duty Holders:
	
Everyone with duties under CDM 2015 must co-operate with others involved with the project or any project on an adjoining site. This means working with each other to ensure health and safety for all concerned. This should involve communicating with others and understanding what they are doing and in what sequence, e.g. by holding regular co-ordination and progress meetings. 

For lower-risk projects involving more than one contractor, a low-key approach will be sufficient. In higher risk projects, a more rigorous approach to co-operation, co-ordination and planning will be needed. There must also be effective communications between different organisations where they work in close proximity on the same site or on adjoining sites, e.g. daily updates to make sure there is a common understanding of the work being planned. In all cases, action taken should be in proportion to the risks the construction work activity presents. 




3.2	Security Arrangements (Ensuring No Unauthorised Access) and Site Hoarding 	Requirements/Provision:
	
Security – The Principal Contractor must provide site security measures ensuring no unauthorised access to work areas, storage, welfare facilities etc, and to segregate work areas from residents and the general public to ensure their adequate protection.

General Site - The Principal Contractor will be required to maintain site security at all times and is to ensure that the site is left secure at the end of each day.  The boundary of the site is to be fitted with secure fencing where necessary to prevent unauthorised access, and regular inspections and maintenance is to be undertaken to ensure the site is secure.  Additional barrier systems are to be utilised to segregate individual areas such as excavations, open edges etc.

Occupied premises – The Principal Contractor is to allow for taking all necessary precautions for:

· Safeguarding the works, materials and plant against accidental or wilful damage or theft 
· Protecting the works from damage by inclement weather or frost including suspending work in adverse conditions.
· Protecting both new and existing works by providing and maintaining temporary coverings, casings, etc.
· Protecting the public and staff by providing all necessary temporary barriers, enclosures, gates, handrails, walkways, signage, etc.
· Safe guarding children - employees are to be made aware of the dangers of children gaining access.  Procedures and site rules must be implemented and monitored to prevent access.

The Principal Contractor will be required to provide a list of out-of-hour’s contacts with telephone numbers for use in emergencies/breaches of security.




3.3	Welfare Provision:
	
Welfare Facilities on Site - Unless instructed to the contrary, the Principal Contractor shall provide his own welfare facilities as required by the CDM Regulations 2015.

The facilities shall include:

Toilets with water flush, washing facilities suitable for washing hands, face and arms with hot, cold or warm water, soap and towels. Where work is particularly dirty, showers shall be provided. Drinking water, mains or bottled water and cups, storage and changing facilities, rest facilities, tables, chairs, kettle/urn, the means of preparing/warming food and drying room facilities where necessary.




3.4	Site Transport Arrangements/Vehicle Movement/Traffic and Pedestrian Segregation:  

	
Schools: Dame Dorothy Primary school is located to the rear of Dock and Church Street

Busy Roads: All 5no. towerblocks are located very close to the A1018 – which is the main link road into Sunderland City Centre from north of the River Wear. 

Rail Lines: The metro line is located  to the west of the towerblocks, approx. 12 min walk.

Other Restrictions: Access to the towerblocks will be via the A1018 – which is a one-way road.

Traffic Routes: The towerblocks are located within a residential area, with both pedestrian routes and traffic routes surrounding the site.

Pedestrian Routes: As the towerblocks are located within a residential area, the Principal Contractor should be aware of the restricted pedestrian areas within the site.

Access and Egress to the site:. All traffic movement will be via public highways which must remain open throughout the duration of the works and must be kept clear at all times. 
 
Traffic Management and Site Arrangement:
The Principal Contractor should produce a Site Traffic Management Plan (where applicable) following consultation with the Client, Highways, Refuse, Building Control, Police, Fire and Lighting authorities, describing access/egress, safe routes for third parties, pedestrian and vehicular controls, signage, loading/unloading and vehicle movements, parking, site security arrangements, hoardings and lighting and the location of temporary site accommodation and welfare facilities. Such plans should be included within the Principal Contractor’s Construction Phase Plan.

The Principal Contractor is to ensure public highways and footpaths are maintained and kept free of excessive levels of dirt arising from construction traffic.

The Principal Contractor shall ensure that the siting of his plant and materials does not pose a potential risk to the general public and does not adversely affect the means of escape from the buildings in case of fire. Entrances and escape routes are to be kept clear and unobstructed at all times. All plant and materials to be confined within site enclosure.

Common Access:
The Principal Contractor is to identify any areas which must be retained for use by others, including the Fire Brigade, emergency services, local authority services, etc.

Safe Loading of Vehicles: 
The Principal Contractor shall take such steps as may be necessary to ensure that all vehicles are loaded and off-loaded safely, and when leaving the site they do not deposit mud or other materials on public highways.

Site Lighting and power:
All escape routes shall be adequately illuminated during working hours using 110volt lighting. All portable electrical equipment must not exceed 110 volts. Where a 240 volt supply is made available by the Client, this must be stepped down to 110 volts within one metre of the supply point.

Lighting of routes accessible to the public:
Where required by the Local Authority or where public footpaths and/ or highways are inadequately lit due to the nature of the works, temporary maintained lighting shall be provided.



3.5	Permit to Work Arrangements:
	
A Permit to Work will need to be obtained from Gentoo Group prior to any works commencing at the towerblocks. Alex Jobling (0191 525 5970) should be contacted to obtain this.




3.6	Fire Precautions:
	
Fire Prevention and Fire Safety Plan:

The Principal Contractor shall take note of the Joint Code of Practice published by the Building Employers’ Confederation, the Loss Prevention Council and the National Contractor's Group entitled Fire Prevention on Construction Sites and take action where the Code demands.

The Principal Contractor shall prepare and regularly update/review a Site Fire Safety Plan which is to be incorporated within or referenced to in the Construction Phase Plan showing fire escape routes and muster points. Additional controls must be adopted and included within the Fire Safety Plan to ensure the safety of adjacent/adjoining properties. 

The Principal Contractor must supply appropriate fire extinguishers on site and keep emergency exits signed and clear of obstruction. Housekeeping is everyone’s concern; a clean site is a safe site.

All fire extinguishers are to be serviced within the last year and must be pinned and tagged. All extinguishers and accessories are to be suitably mounted.

For every operative carrying out HOT WORKS simultaneously, a separate set of extinguishers must be provided and operatives trained in their use. 

No burning of waste materials is permitted on site. Stockpiling of combustible materials is to be avoided. 

LPG cylinders and other flammable materials must be properly stored. LPG should be stored outside of buildings in well ventilated and secure areas. Substances such as solvents and adhesives should be stored in lockable steel containers/Flam-stores.

Smoking on site only allowed in designated areas.



3.7	Emergency Procedures/Means of Escape/First Aid:
	
Emergency Procedures:
The Principal Contractor shall establish a system for emergency procedures in the event of any incident with potential to affect the health and safety of construction staff or others affected by construction activities. These procedures must be outlined within the Construction Phase Plan and will ensure:

· All persons on site are aware of procedures, warnings and signals used in any emergency and know what action to take. In the event of an emergency the site management team will be responsible for checking all persons have evacuated the site/buildings.
· An individual has been appointed and identified to take responsibility for co-ordinating emergency procedures and directing emergency services as necessary.
· Arrangements are in place for contacting emergency services.
· Suitable and sufficient access is made available for emergency services/vehicles.
· Arrangements are in place for treating and recovering injured persons.
 
The Principal Contractor is to ensure that all staff, including supervisors, visitors to the site, etc. sign in to site, and observe and obey fire drills, evacuation procedures, etc. and are aware of escape routes and assembly points.

If work is to be carried out within fire escape routes, the Principal Contractor shall take all necessary precautions and provide method statements for the safe passage of all persons and users of these routes. 

The Principal Contractor shall provide all necessary temporary barriers, protective screens, warning lights and/or signs and shall keep access routes free from materials and debris at all times.

Means of Escape:
Construction sites can pose particular problems in relation to means of escape, due to access and egress routes being incomplete, interfered with, obstructed, or constantly revised/changed. This introduces the potential for people being trapped in the case of escape/evacuation. The Principal Contractor must consider means of escape, ensuring:

· Wherever possible there are alternative means of escape in different directions.
· Travel distances to safety are reduced to a minimum.
· Any internal/enclosed escape routes can sufficiently resist fire and smoke ingress.
· Escape routes and emergency exits are clearly signed.
· Escape routes and exits are kept clear, ensuring emergency exits are never locked when people are on site; and
· An assembly point is identified so everyone can gather and be accounted for.

First Aid:
The Principal Contractor is to comply with the Health and Safety (First Aid) Regulations 1981, ensuring:

· A suitable first aid box(s) is provided with sufficient equipment for the numbers of persons on site.
· A suitable number of qualified first aiders are present on site.
· Information is provided to all persons on site detailing first aid arrangements, names and contact details for first aiders, etc.




3.8	Nearest hospital with an Accident and Emergency department is:

	
Sunderland Royal Hospital,
Kayll Road,
Sunderland, 
SR4 7TP.
Tel. 0191 565 6256




3.9	Restricted Areas / ‘No Go’ Areas:
	
None known at this stage.




3.10	Designated Confined Spaces:
	
Only suitably trained and competent individuals are to enter confined spaces and a permit to work will be required for the undertaking of such work.

A suitable and sufficient Emergency Rescue Plan must be in place for such areas.




3.11	Smoking and Parking Restrictions:
	
Smoking is prohibited on site including offices, welfare facilities and company vehicles. The Principal Contractor is to identify a specified location for smoking. 

Parking is to be discussed at design/pre-start meetings with parking only permitted in authorised areas. These are to be clearly defined before commencement of works, taking into consideration the existing residents/occupants bordering the site. It should be noted that there are restricted parking areas surrounding the towerblocks.




3.12	Noise and vibration:
	
The Principal Contractor should outline proposals for noise and vibration controls, both in respect of being a hazard to the health of site personnel and a potential nuisance to the general public/third parties.




3.13	Dust and fumes:
	
The Principal Contractor shall take reasonable steps to control the emission of dust and fumes. Means of control could include provision of suitable screening or use of dust suppressing equipment and/or exhaust ventilation. Where the creation of dust or fumes is unavoidable, appropriate Personal Protective Equipment (PPE) must be worn.




3.14	Temporary Works Management:
	A temporary works procedure will contain most or all of the following elements:-

· Appointment of a Temporary Work Co-ordinator (TWC)
· Preparation of an adequate design brief.
· Completion and maintenance of a temporary works register
· Production of a temporary design (including a design risk assessment and a designer’s method statement where appropriate).
· Independent checking of the temporary works design.
· Issue of a design/design check certificate, if appropriate.
· Pre-erection inspection of the temporary works materials and components.

Control and supervision of the erection, safe use, maintenance and dismantling of the temporary works i.e., procedures to:

· Check that the temporary works have been erected in accordance with the design, and issue a formal “permit to load” where necessary.
· Confirm when the permanent works have attained adequate strength to allow dismantling of the temporary works, and issue formal “permit to dismantle” where necessary.
· The procedure should include measures to ensure that the design function, the role of the Temporary Works Coordinator and Temporary Works Supervisor(s) where appropriate, are carried out by competent individuals.
· Smaller contractors may not have the experience to operate their own temporary works procedure and may need to obtain external expertise.  It is also common for large and medium contractors to outsource aspects of temporary works design and management.




3.15	Existing/New Information:

Guidance Note:
Clients must provide the Principal Designer with the information needed to identify hazards, including those arising from site conditions and activities on or near the site.   They must take reasonable steps to obtain any necessary information such as pre-design/pre-contract survey’s to establish potential hazards and inform the design and planning process.  

	a) Is there an existing Health and safety File relevant for this project?


	Yes
	X
	No
	



 
	Details:
	All 5no. towerblocks were modernised within the last 15 years, and there should be a health and safety file available for each block.




	b) Existing drawings/material specification (this may include existing maintenance file)


	Yes
	X
	No
	
	N/A
	



 
	Details:
	As above.




	c) Ground conditions/Ground Investigation Reports:


	Yes
	
	No
	X
	N/A
	



Guidance Note:
Include in this section whether any details are known regarding fire damage, ground shrinkage, movement or poor maintenance of existing structure even if no SI Report is available.

	Details:
	N/A




	d) Existing service plans/location details (including mapping where necessary):


	Yes
	
	No
	X
	N/A
	



Guidance Note:
Existing service plans should be made available prior to any work commencing. Details of the existing underground services must be investigated on site, however, as no guarantee can be given to the accuracy of the plans. Reference shall be made to HSE publication HS.(G)47 – Avoiding Danger from Underground Services.

	Details:
	N/A




	e) Structural Reports/Survey Information/ modifications:


	Yes
	
	No
	X
	N/A
	



	Details:
	N/A




3.16 Health Hazards:

	a) Asbestos Register/Survey Information:


	Yes
	X
	No
	
	N/A
	



	Details:
	An asbestos strategy, together with the relevant asbestos surveys, will be made available to the Principal Contractor prior to works commencing on site

It should be noted that there is a requirement for the Principal Contractor and Principal Designer to review the asbestos information supplied by Gentoo Group once the electrical/mechanical contractor has been appointed, as further survey information will be required once cable routes etc and the location of m&e service runs / penetrations have been confirmed by the m&e contractor. These should be in the form of drawings and/or specifications.

It cannot be assumed that the asbestos strategy and surveys supplied at tender stage are sufficient to allow the works to commence safely.




	b) Hazardous materials (including existing structures - where applicable)


	Yes
	
	No
	
	N/A
	X



	Details:
	



	c) Referendum Issues (where applicable)


	Yes
	X
	No
	
	N/A
	



Guidance Note:
Ill health issues/potentially difficult customers e.g. drug users, violent persons etc. must be discussed to ensure persons are not placed at risk and adequate controls are in place.

	Details:
	Although the project does not involve construction works within customers’ homes, works will inevitably affect access to the blocks. The Principal Contractor is to discuss with the local Housing Office any particular health and safety issues which customers may have prior to commencement of any works.




	d) Known health risks arising from Client activities 


	Yes
	
	No
	X
	N/A
	



	Details:
	The Principal Contractor is required to take all appropriate measures to control the risks and identify proposed safe systems of work within the Construction Phase Plan.





	e) Others (please details) 


	Yes
	
	No
	
	N/A
	



	Details:
	




3.17	Design Preparation:

Guidance Note:
In liaison with the Client and Principal Contractor, the Principal Designer has an important role in influencing how the risks to health and safety should be managed and incorporated into the wider management of a project. Decisions about the design taken during the pre-construction phase can have a significant effect on whether the project is delivered in a way that secures health and safety. The Principal Designer’s role involves co-ordinating the work of others in the project team to ensure that significant and foreseeable risks are managed throughout the design process. The Principal Contractor  is required to ensure that hazards not designed out at source are brought to the attention of the workforce on site, the Client, and contractors.


	a) Project Management initial design brief meeting held


	Yes
	X
	No
	


 
	Comments:
	A meeting is to be held w/c Monday 2nd October 2017 with Housing Management  to discuss the project.




	b) Approved Risk Register complete


	Yes
	X
	No
	


Guidance Note:
Project specific hazards have been identified at the design stage and are referenced in the Risk Registers. The Principal Contractor must ensure these hazards are controlled on site and recorded in site specific risk assessments. 

Other general construction hazards will also be present on site and these must be recorded in site specific risk assessments.

The Principal Contractor’s attention is also drawn to Section 4 of this document, site rules and restrictions.  These Client rules must also be incorporated into risk assessments etc. where appropriate.

	Comments:
	Approved Risk Register will be completed by the Principal Designer prior to Tender documents being issued.




	c) Details on residual hazards being detailed on drawings


	Yes
	
	No
	X


 
	Comments:
	N/A




	d) Temporary Works Design


	Yes
	
	No
	X


 
	Comments:
	N/A





SECTION 4 – SITE RULES AND RESTRICTIONS

          The following is a list of site rules imposed by the Client.  In addition to the following, the Principal Contractor is to identify any additional site specific rules within their Construction Phase Plan.  

	· Site induction training will be given to all operatives and visitors prior to entering the site; 

· A signing in book must be provided and maintained on site; 

· Safety helmets and any additional PPE must be worn where a risk assessment identifies the need;

· Safety footwear will be worn at all times;

· Suitable segregation of the works must be provided using suitable and sufficient barrier systems; 

· Ladders will only be used for works of short duration requiring one handed operations, e.g. painting and will be secured whilst in use utilising safety stabilising equipment both top and bottom;

· Containers must be provided with suitable warning signage warning.

· Waste materials will not be stored on public highways or footpaths and will be removed from properties regularly;

· If previously unidentified asbestos is discovered on site and it is likely to be disturbed or damaged, then works must cease and the Principal Contractor must inform the Client immediately; 

· All power tools/electrical equipment will have a current maintenance certificate, (Portable Appliance Test, “PAT”.), with operatives suitably trained/certificated in their use;

· All portable electrical equipment/power tools must operate from a 110v supply, unless fitted with other protective devices and authorised by the Principal Contractor;

· Full and effective dust extraction equipment/water suppression to be used at all times;

· All statutory notices will be displayed on site at all times including a copy of the HSE Notification (F10);

· The Principal Contractors Construction Phase Plan must be available for inspection on site at all times;

· The Principal Contractor must obtain suitable and adequate risk assessments, COSHH assessments, method statements, etc. from all contractors prior to their commencement on site.  Following approval of the information provided, the documentation should be included in the Construction Phase Plan.

· Prior to works commencing, the Principal Contractor is to ensure that customers are made aware of the full scope of works.













SECTION 5 - HEALTH AND SAFETY FILE 

5.1	Collation of Information for the File
	
The Health and Safety File should contain information that could affect the health and safety of the end user of the building during the occupation, use, maintenance, modification and/or eventual demolition of the building(s). 

As the project progresses the Principal Contractor is required to collate all relevant information. The Principal Contractor should therefore advise contractors and suppliers of the required information.

Where applicable, Operations and Maintenance (O&M) manuals should be provided.

The file is only required for projects involving more than one contractor.




5.2 	Layout and Format of the File
	
The Health and Safety File shall be prepared as the works progress and will be delivered to the Client via the Principal Designer. The File will record details of the project and provide relevant ‘As Built’ information. The format of the Health and Safety file is to be agreed between the Client and Principal Designer.

Section 6.4 indicates an overview of possible information to be included within the Health and Safety file, however this should be tailored to suit the project in question.




5.3	Health and Safety File Handover
	
A copy of the Health and Safety File should be forwarded to the Principal Designer within 14 days of project completion. There will be some items that may not be obtained within this timescale - such information must be submitted for inclusion immediately as they become available.

The Principal Designer will notify the Client as to the adequacy of information provided, and on satisfactory completion, handover copies to the Client.    




5.4	Content Guidance for  Health and Safety File
	
Part 1 - GENERAL SITE INFORMATION

a)     CONTRACT INFORMATION
· 	Contract Details
· 	Brief Description of the works/Address List/Construction Details
· 	Principal Parties Details
· 	Sub-contractors/Suppliers

b)     SITE LAYOUT PLANS DETAILING
·  	Service Routes				●	Drainage Runs
·   	Services Diversions				●	External Works

c)     GROUND CONDITIONS/INVESTIGATION REPORTS

d) RESIDUAL HAZARDS/HEALTH & SAFETY INFORMATION

	

Part 2 - INDIVIDUAL PROPERTY/PLOT DETAILS

a)     SCHEDULE OF MATERIALS
·           Groundwork’s					●	Frame & Envelope
· 	Fittings

b)     AS BUILT/AS INSTALLED DRAWINGS
· 	Architectural/Construction			●	Structural
· 	Mechanical					●	Electrical

c)     OPERATION & MAINTENANCE INFORMATION
· 	Lighting/Electrical				●	Heating/Ventilation
· 	Fire Alarm/Security				●	Specialist Plant

d) ALTERATION/CLEANING/MAINTENANCE
· 	Key Structural Principles For Maintenance	●	Equipment Provided 
· 	Position of Fire Fighting Equipment		●	Residual Hazards
· 	Fire Evacuation/Emergency Procedures	●	Applicable     Reports/Surveys                                                  	●	Cleaning Information
· 	Removal/Dismantling Procedure For Plant	             For Finishes
	
e) CONSENTS/APPROVALS/CERTIFICATES
· 	Planning Permission Approval		●	Building Regulations 
· 	NHBC Certificate				●	Secure By Design
· 	Electrical Testing 				●	Gas Safety Test 
· 	SAP Ratings					●	Guarantees
· 	Commissioning/Handover Certificates


f)   SUPPLIERS PRODUCT INFORMATION
· 	Kitchens					●	Bathrooms
· 	Windows					●	Doors
· 	Decoration					●	Floors





5.5		Summary
	
QUICK SUMMARY

· The Client is to ensure that the Principal Designer prepares the file.
· The Principal Designer is to prepare the file in co-operation with the Principal Contractor.
· The Principal Designer is to ensure that the file is appropriately updated, reviewed and revised.
· The Principal Contractor is to provide the Principal Designer with the relevant information for the inclusion in the file.
· The Principal Designer is to pass the file to the Client at the end of the project (however if the Principal Designer’s appointment ends before the project is completed the Principal Designer is to pass the file to the Principal Contractor).









5.6		Completion of Pre-Construction Information
	
COMPLETION OF PRE-CONSTRUCTION INFORMATION


	
	
	

	Principal Designer
	Name
	Steven Thompson

	
	
	

	
	Date
	10/11/17

	
	
	

	Health and Safety Advisor
	Name
	Nicola Tinsley

	
	
	

	
	Date
	10/11/17
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General Requirements of the Principal Contractor and Contractors
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