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Tender Documentation

Contract No. 
IWM/DCM/1490
Purchase of Film Cans
Tender Submission Return Date:

14.00 on 27 May 2016 
Schedule 1 – Contract Conditions

1.0
Contract Requirements
1.1
This Contract covers the appointment of a single provider to supply between 11,000 and 14,000 film cans, suitable for housing 35mm motion picture film.
1.2
The cans should be approx. 40mm deep, and with the following approx. diameters:

· 180mm (nominally 400ft capacity)

· 280mm (nominally 1000ft capacity)

· 380mm (nominally 2000ft capacity)

1.3
Our estimated quantities of each size of film can are:

· 400ft – 1,000

· 1000ft – 12,500

· 2000ft - 500
These numbers are subject to amendment.


2.0
Specification of Film Cans
2.1
The film cans must be of a robust construction, with close fitting lids and without open vents. The manufacture is to confirm the composition and coating of the film can.

2.2
The cans must be able to facilitate the application of adhesive labels on both the top and the sides.

2.3  
A sample of each film can, must be supplied as part of your tender response and this should be cleared labelled and identified as to the supplier, and forwarded directly to:


Craig Murray


Building 4


Imperial War Museum


Duxford


Cambridgeshire


CB22 4QR 
All samples must be delivered by 31 May 2016. If you require the samples to be returned following the completion of the tender process, please can you confirm the address to which they should be returned, or advise on any alternate collection arrangements.


3.0
Delivery
3.1
The film cans should be packed in cardboard boxes suitable for the safe transportation and storage of the film cans, and must hold between 14 to 20 cans per box.
3.2
Each box must be clearly labelled to confirm the size and quantity of the film can contained within each box.

3.3
The film cans are to be delivered in four separate monthly batches of 3,500 cans (IWM will place a Purchase order to confirm the breakdown of the film cans required in each batch). 

3.4
The first batch of film cans will be required within 14 working days of the placement of the PO.

3.5
All film cans must be safely packed, labelled and addressed to;


Craig Murray


Building 4


Imperial War Museum


Duxford


Cambridgeshire


CB22 4QR 

3.6
IWM will undertake a sample inspection of the condition of the packaging, labelling and the film cans within 3 working days of their receipt, and will advise the Supplier of any damage, which the Supplier will be expected to provide replacement film cans as per the terms of the Contract, within 5 working days of being notified of the damage.
3.7
In the event that the Supplier fails to provide the replacement film cans within the required time, and/or the condition of the film cans, and/or the packaging, is totally unacceptable, IWM will terminate the Contract and the orders for the remaining film cans. 
4.0
Payment & invoicing
4.1
A separate PO will be raised for each monthly order requirement, and payment will be made within 30 days of the receipt of a valid invoice, quoting the PO, and subject to the condition of the film cans upon receipt. 
4.2
All invoices must be forwarded for prompt payment to:


Finance Department


IWM London


Lambeth Road


London


SE1 6HZ

4.3
IWM agrees to pay all invoices within 30 days of their receipt. 

5.0
Tender Evaluation

IWM will review the tenders based upon the following 

· Tenderers are required to submit their unit costs based upon the quantities of each film can as specified. All costs must remain fixed for the duration of the Contract.
· Assessment of the quality of the sample cans provided.
· Confirmation of the composition/coating of the film can.
6.0
Tender Appointment
6.1
Tenderers should submit one hard copy of their tender, by no later than 14.00 on 27 May 2016 to:

Simon Bourne

Head of Procurement & Compliance
Imperial War Museums

Lambeth Road

London

SE1 6HZ

Tenderers must ensure that their submission arrives on time. We regret that tenders received after this deadline will not be considered.  

6.2
An announcement of the appointment of the supplier will be made by 6 June 2016.
Schedule 2 – Terms & Conditions

The following represent the terms and conditions that will apply to this contract.

1.0
Definitions
1.1
In these conditions "the Contract" means the agreement concluded between IWM and the Supplier. 

1.2
The following provisions shall have effect with respect to the interpretation of the Contract except where the context otherwise requires:

· “Contract Price" means the price exclusive of Value Added Tax, payable to the Supplier by IWM under the Contract for the full and proper performance by the Supplier of his part of the Contract as determined under the provision of the Contract;

· “Film Cans" mean all the film cans which the Supplier is required under the Contract to supply;

· "Specification" means the description and specification attached to the tender;

· "Sub-Contractor" means any person, firm or company under contract to the Supplier to perform work or provide professional services and/or supply goods;

1.3
The headings to these Conditions shall not affect the interpretation thereof.

1.4
Any notice or other communication whatsoever which IWM are required or authorised by the Contract to give or make to the Supplier shall be seen to be given if sent by post in a prepaid letter addressed to the last known address of the Supplier and that the letter is not returned undelivered by the Royal Mail shall be deemed for the purposes of the Contract to have given or made at the time at which the letter would in the ordinary course of post be delivered.

1.5
The masculine includes the feminine, and the singular includes the plural and vice versa.

2.0
Value Added Tax

IWM shall pay to the Supplier, in addition to the Contract Price, a sum equal to the Value Added Tax chargeable on the value of the supplies provided in accordance with the Contract.

3.0
Transfer & Sub-Letting

The Supplier shall not give, bargain, sell, assign, sub-let, sub-contract or otherwise dispose of the Contract or any part thereof of the benefit or advantage of the Contract or any part thereof without the prior written consent of IWM.

4.0
Inspection

IWM may inspect or arrange for the inspection of the Film Cans, or any of them, in course of production, at the Supplier's premises, at any reasonable time.

5.0
Packages

Unless otherwise provided by the Contract all containers supplied by the Supplier shall be considered as non-returnable, and their cost as having been included in the Contract Price.

6.0
Delivery 
6.1
The Supplier shall deliver the Film Cans to IWM, to the address as indicated and in the packaging as required. 

6.2
When delivering the Film Cans, the Supplier shall:

(a)
ensure that the Film Cans are properly packed and secured as stipulated in the Contract and;
(b)
comply with any additional instructions which from time to time IWM may give with regard to the transportation of the Film Cans, provided that any extra cost necessarily incurred in so doing shall be borne by IWM as an addition to the Contract Price.

6.3
When after the delivery the Film Can(s) are rejected under clause 8, that Film Can shall for the purposes of the Contract be considered as not having been delivered under the Contract and that Film Can shall be collected by the Supplier from IWM, and a replacement Film Can is provided.

7.0
Loss of or Damage to the Film Cans

The Supplier is responsible for the quantity of the Film Cans until delivery has been accepted in accordance with clause 4, and shall make good any loss of or damage to the Film Cans.

8.0
Rejection
8.1
IWM may reject any Film Can which upon inspection in accordance with this clause 8 is found not to conform with the requirements of the Contract.

8.2
IWM may reject the whole of any consignment of the Film Cans if inspection in accordance with clause 6 shows that samples taken indiscriminately from the consignment, do not conform with the requirements of the Contract.

8.3
When under this clause IWM reject any Film Cans or consignment after delivery, the Supplier shall at his own expense collect them from IWM and shall do so within such period as is provided by the Contract, or if the Contract makes no provision, within 5 working days from receipt of notification of rejection.

8.4
When under this clause IWM reject a Film Can, or consignment after delivery, the Supplier shall at his own expense deliver in the place of each and every rejected Film Can, a replacement Film Can which conforms with the requirements of the Contract and shall do so within the period for delivery stipulated in the Contract or within such further reasonable period as IWM may allow.

9.0
Advanced Payment

The following clause is only applicable if IWM have made an advance payment to the Contractor, prior to the delivery of the Film Cans.

· Ownership – upon the receipt of IWM’s advance payment, all goods, materials, works-in-progress and/or the finished Film Cans (“the Materials”), held by the Supplier on behalf of IWM, must be clearly labelled as “The Property of Imperial War Museums”, wherever they are stored by the Supplier;
· Location - The Supplier is required to ensure IWM is advised of the location of the Materials at all times prior to their delivery to IWM;
· Risk – risk of damage, loss etc. in the Materials rests solely with the Supplier at all times, until the Materials have successfully been installed at the Premises;

· Inspection – clause 4 equally applies to the Materials as identified under this clause. If due to the location of the Materials, IWM or any of its representatives, is unable to view the Materials, the Supplier is required to provide photographic evidence of the condition of the Materials.

10.0
Break
10.1
If the Supplier fails to supply the Film Cans to the required quality, or the number of damaged Film Cans is excessive, then IWM retains the right not to proceed with any future orders as required under this Contract.

10.2
If either Party is in breach of the conditions of this Contract, they must notify the other Party within five working days of becoming aware of the breach, requesting either rectification of the breach within a further 5 working day period. Failure to respond or rectify the breach can result in the immediate termination of the Contract.   
10.3
In the event of notice being given under clause 10.2, IWM may direct the Supplier to complete in accordance with the Contract any outstanding orders for Film Cans, or any part thereof, which shall be paid for at the agreed contract price.

10.4
IWM shall indemnify the Supplier against any commitments, liabilities or expenditure which are reasonably and properly chargeable to the extent to which the said commitments, liabilities or expenditure would otherwise represent an unavoidable loss by the Supplier by reason of the determination of the Contract.
11.0
English Law

The Contract shall be considered as a Contract made in England and subject to the law of England.

