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Prospectus print January 2017
Invitation to Tender
TEN 2017/2

Schedule 2
Background and Specification















BACKGROUND 

With over 19,000 students and rated among the top 10 modern universities for research by The Guardian, the University of East London (UEL) is a dynamic university with a reputation for innovation and diversity.

SCOPE

This contract will be for the immediate requirements of undergraduate and post graduate prospectuses, a three-year contract for supply of high value printing will be released after this requirement and will go through the OJEU procedure.
The bids will be for printing the two prospectuses, with two options for paper stock, and holding palletised product in stock.
 UEL will also require a fulfilment service and bidders are invited to quote for this. The award will be based on the print cost alone, but if the successful bidder puts forward an advantageous fulfilment price will may extend the contract to include this service.

PROCESS

UEL will produce all artwork internally, finished artwork will be submitted in an electronic format which will be agreed before hand with the supplier.
Within two working days the Supplier will return a digital proof along with an Epson digital printed proof for each plate.
If corrections are necessary, then the Supplier will supply another proof within two working days of receiving the corrections.
On approval the supplier will make up a dummy book using the specified paper stocks.
Product must be available in the last week of January.
The printed material will be boxed in quantities suitable for manual handling, palletised and pallet wrapped ensuring none of the items are damaged in this process.
The supplier will hold the printed material when required and will be delivered to UEL’s designated UK postal address.
The Supplier will invoice UEL in full on completion of manufacture, but the supplier will be responsible for, and insure, the printed material until it is received at UEL.










SPECIFICATIONS
Option 01

Undergraduate Prospectus

Job Name: "UG Course catalogue"
Binding: PUR bound
Quantity: 65,000
Cover
Dimensions: 200 x 265mm
Pages: 4pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone)
Stock: Vision Superior 300gsm
Internal Specs
Pages: 113pp
Printed proofs to be passed on site
Front Section:
Dimensions: 200 x 265mm
Pages: 42pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone on some spreads)
Stock: Shiro Eco Brightwhite 120gsm
Back Section:
Dimensions: 200 x 265mm
Pages: 70pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone on some spreads)
Stock: Shiro Eco Brightwhite 120gsm
Storage and call-off/delivery: Storage of pallets of undergraduate prospectuses & delivery of boxes to UEL Docklands campus (E16 2RD) as required.

Fulfillment (optional)

Polythene Wrapping: To print personalised letter (see below), polythene wrap 2 items (prospectus & personalised letter), maintain sortation & mail second class (UK, EU & international).  Requests will be sent through every two weeks for around 120 prospectuses to be mailed out to individuals, primarily in the UK.
Personalised letter
200 x 265mm
Black and white single sided, 90gsm copier paper
Variable Data

Postgraduate Prospectus

Job Name: "PG Course catalogue"
Binding: PUR bound
Quantity: 30,000
Cover
Dimensions: 200 x 265mm
Pages: 4pp
Colour: Full colour 1 x pantone 1505U (Full bleed pantone)
Stock: Vision Superior 300gsm
Internal Specs
Pages: 118pp
Printed proofs to be passed on site
Full pages:
Dimensions: 200 x 265mm
Pages: 104pp
Colour: Full colour 1 x pantone 1505U (Full bleed pantone on some spreads)
Stock: Shiro Eco Brightwhite 120gsm
Bound Tip-in’s
** to appear between school heading spreads, Pg 22-23, 36-37, 46-47, 58-59, 72-73, 82-83, 96-97
Dimensions: 138 x 265mm
Pages: 2pp each x 7 (14pp total)
Colour: Black and 1 x pantone 1505U (10% black full bleed background fill)
Stock: Shiro Eco Brightwhite 120gsm
Storage and call-off/delivery: Storage of pallets of postgraduate prospectuses & delivery of boxes to UEL Docklands campus (E16 2RD) as required.

Fulfilment (optional)

Polythene Wrapping To print personalised letter (see below), polythene wrap 2 items (prospectus & personalised letter), maintain sortation & mail second class (UK, EU & international).  Requests will be sent through every two weeks for around 120 prospectuses to be mailed out to individuals, primarily in the UK.
Personalised letter
200 x 265mm
Black and white single sided, 90gsm copier paper
Variable Data

Option 02

Undergraduate Prospectus

Job Name: "UG Course catalogue"
Binding: PUR bound
Quantity: 65,000
Cover
Dimensions: 200 x 265mm
Pages: 4pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone)
Stock: Vision Superior 300gsm
Internal Specs
Pages: 113pp
Printed proofs to be passed on site
Front Section:
Dimensions: 200 x 265mm
Pages: 42pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone on some spreads)
Stock: cyclus offset 115gsm
Back Section:
Dimensions: 200 x 265mm
Pages: 70pp
Colour: Full colour 1 x pantone 802C (Full bleed pantone on some spreads)
Stock: cyclus offset 115gsm
Storage and call-off/delivery (optional): Storage of pallets of undergraduate prospectuses & delivery of boxes to UEL Docklands campus (E16 2RD) as required.

Fufillment (optional) 

Polythene Wrapping: To print personalised letter (see below), polythene wrap 2 items (prospectus & personalised letter), maintain sortation & mail second class (UK, EU & international).  Requests will be sent through every two weeks for around 120 prospectuses to be mailed out to individuals, primarily in the UK.
Personalised letter
200 x 265mm
Black and white single sided, 90gsm copier paper
Variable Data

Postgraduate Prospectus

Job Name: "PG Course catalogue"
Binding: PUR bound
Quantity: 30,000
Cover
Dimensions: 200 x 265mm
Pages: 4pp
Colour: Full colour 1 x pantone 1505U (Full bleed pantone)
Stock: Vision Superior 300gsm
Internal Specs
Pages: 118pp
Printed proofs to be passed on site
Full pages:
Dimensions: 200 x 265mm
Pages: 104pp
Colour: Full colour 1 x pantone 1505U (Full bleed pantone on some spreads)
Stock: cyclus offset 115gsm
Bound Tip-in’s
** to appear between school heading spreads, Pg 22-23, 36-37, 46-47, 58-59, 72-73, 82-83, 96-97
Dimensions: 138 x 265mm
Pages: 2pp each x 7 (14pp total)
Colour: Black and 1 x pantone 1505U (10% black full bleed background fill)
Stock: cyclus offset 115gsm
Storage and call-off/delivery: Storage of pallets of postgraduate prospectuses & delivery of boxes to UEL Docklands campus (E16 2RD) as required.

Fufillment (optional)
[bookmark: _GoBack]
Polythene Wrapping (optional): To print personalised letter (see below), polythene wrap 2 items (prospectus & personalised letter), maintain sortation & mail second class (UK, EU & international).  Requests will be sent through every two weeks for around 120 prospectuses to be mailed out to individuals, primarily in the UK.
Personalised letter
200 x 265mm
Black and white single sided, 90gsm copier paper
Variable Data 
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