	[image: ]
	
	

	



C0120-BH-COMMS
Design agency for corporate products
Questions and clarifications
This information is provided in response to questions submitted by interested parties. If you have a question, please email bhancock@electoralcommission.org.uk. 
19 December 2019
There is no formal process or documentation required to submit an expression of interest. Simply email bhancock@electoralcommission.org.uk and indicate your intention to tender.
Answers to questions submitted by interested parties will be shared in this location on our website. We will also notify anyone via email who has submitted an expression of interest by that point (and prior to the expression of interest deadline).
We are aware that on Contracts Finder, this tender was listed as not suitable for SMEs. Please be aware that that was an error in the system which has now been corrected. For clarity, the contract is suitable for SMEs.
Tenders should be submitted via post only. We do not currently have an online portal (although we hope to have one in place for future tenders).
There were two errors in ‘Section 3 (c) – written proposal’ of the originally-published version of the ‘Tenderer’s response’ document. These have now been rectified, and an updated version published. Those changes are:
· The bullet point “Outline your proposal for the project to refresh our visual identity, using the details from the scope of work” has been removed. That is not required.
· It previously requested that the three examples of work should “include form, report and video projects”. This has been changed to “include corporate reports, infographics and video projects”.
[bookmark: _GoBack]There is no maximum word count for the main written proposal sections.
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