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INVITATION TO BID (ITB) FOR FUNDING TO SUPPORT CHARACTER EDUCATION 
1
Your organisation along with others is invited to offer a bid for provision of the above, to the specification outlined below and in the accompanying documents:

Section one (within this letter) Instructions and information on bidding procedure

Section two (within this letter) Eligibility Declaration this must be completed and returned with your bid application.

The Character Education Grant Specification and the Character Education Grant Application Form accompanying this letter provide full details of:

· Information to be provided by the bidder; 

· About your organisation; and 

· About your proposal.
2
Please read the instructions on the bidding procedures carefully. Failure to comply with them may invalidate your bid which must be returned by the date and time given below.

3
An electronic copy of your bid must be sent to charactergrant2016.application@education.gsi.gov.uk and no later than noon on Thursday 23 June 2016. Late bids will not be considered and any bids that are incomplete will not be assessed.
4
If having read the accompanying requirement you decide not to submit a bid, I would be grateful if could send your reasons (though you are under no obligation to do so) to Charactergrant2016.query@education.gsi.gov.uk marked 'No Bid'.

5
Please contact Charactergrant2016.query@education.gsi.gov.uk  if you have any questions about the bidding procedure. Section 1 also contains details for providing you with further information or clarification of the Department’s requirement.

SECTION 1 - INSTRUCTIONS AND INFORMATION ON BIDDING PROCEDURES

1
These instructions are designed to ensure that all bids are given equal and fair consideration. It is important therefore that you provide all the information asked for in the format and order specified. Please contact Charactergrant2016.query@education.gsi.gov.uk  if you have any doubts as to what is required or you have difficulty in providing the information requested. Pre-bid negotiations are not allowed.

2
Please note that references to the 'Department' throughout these documents mean the Secretary of State for Education acting through her representatives in the Department for Education.

Grant Period

3.
We will provide all successful organisations with the final version of the DfE grant funding agreement. This agreement will set out our expectations of all successful applicants and all bidders will be required to accept the final version in full. A grant funding agreement with the successful organisation will be finalised at the end of July, with the intention of issuing a final grant funding agreement in w/c 18 July 2016. Applicants can apply for grant funding for financial year 2016-17 only.
Incomplete Bid
4
Bids may be rejected if the information asked for in the ITB and Specification is not given at the time of bidding.

Returning Bids
5
Bids must be submitted electronically to charactergrant2016.application@education.gsi.gov.uk by noon on Thursday 23 June 2016.
Receipt of Bids

6
Bids will be received up to the time and date stated. Those received before the due date will be retained unopened until then. It is the responsibility of the bidder to ensure that their bid is delivered not later than the appointed time.

Acceptance of Bids
7
Your bid is not an agreement or grant. Meeting the selection criteria does not guarantee funding. Funding is limited and applications will be assessed and prioritised according to the extent to which they meet the selection criteria. Only high quality applications are likely to be considered for funding. 
Inducements

8.
Offering an inducement of any kind in relation to obtaining this or any other grant with the Department will disqualify your bid from being considered and may constitute a criminal offence.
Costs and Expenses

9.
We expect bids to be for a sum bnetween £50,000.00 and £750,000. The grant should be for additional activity and not substitute for existing, non-DfE, funding sources. You will not be entitled to claim from the Department any costs or expenses which you may incur in preparing your bid, whether or not your bid is successful.
Feedback

10
Following the award of grants, feedback will be available to unsuccessful bidders on request.
Freedom Of Information 
11.
The Department is committed to open government and to meeting its responsibilities under the Freedom of Information Act 2000. Accordingly, all information submitted to the Department may need to be disclosed in response to a request under the Act. If you consider that any of the information included in your proposal is commercially sensitive, please identify it and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity. You should be aware that, even where you have indicated that information is commercially sensitive, we may still be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked ‘confidential’ or equivalent by the Department should not be taken to mean that we accept any duty of confidence by virtue of that marking. If a request is received, we may also be required to disclose details of unsuccessful proposals.
State Aid
12.
State Aid rules must be adhered to. State Aid is a European law term which refers to forms of financial support from a public body or publicly-funded body, given to organisations engaged in economic activity on a selective basis, which has the potential to distort competition and affect trade between member states of the European Union. Unauthorised State Aid is unlawful aid and if public authorities award State Aid in breach of the rules, the European Commission has the power to require repayment with interest from the aid beneficiary. State Aid may be permitted if it falls under a certain threshold. This is known as de minimis aid. Currently the total de minimis aid granted to any one organisation must not exceed €200,000 over any period of three financial years. 
13.
Therefore, if you have received State Aid from any public body in the previous three financial years you must let us know on the application form. If your organisation has received State Aid in the previous three financial years below the de minimis threshold, this may well limit the amount that you are eligible for.
Government Efficiency Spending Controls: Marketing and Advertising
 

14.
As part of the Government’s commitment to efficiency controls, bidders should be aware that there are restrictions on what grant funding can be used for in relation to all paid-for communications and marketing activities. The controls apply to most communications activity including printing and publications, events, PR and digital communications activity. Exemptions may be granted for essential activities where cost effectiveness can be evidenced and where other no cost or low cost options have been exhausted.
15.
Exemptions for expenditure under £100k can be approved by DfE (through the Director of Communications) where proposed communications related activity is judged to be critical to delivery of the project and meeting agreed national priorities for the government.  

16
We do not envisage that projects will bid for expenditure over £100k on communications and marketing related activities, but if requested these would need exemption clearances from within DfE and also the Cabinet Office in line with the Government’s Marketing and Advertising Efficiency Controls. Therefore organisations whose proposals fall into this category may need to provide further information which might result in a delay in clearing funding. 

Evaluation Criteria
17
The bid process will be conducted in a manner that ensures bids are evaluated fairly to ascertain the economically most advantageous bid.

18
All of the information requested in this application form must be provided to enable your application to be considered. 
Assessment Process

19
The DfE will first check whether the eligibility criteria and requirements to avoid grounds for refusal (in Section two of this form) have been met, before beginning the assessment of your proposal. Applications that do not meet the eligibility criteria or that come within the grounds for refusal will not be assessed and your proposal will be rejected. 

20
The DfE will then look at the merit of your proposal and assess its financial viability and sustainability from the information you have provided in the application form. We will also consider the level of funding and identification of performance measures. Full details and evaluation criteria are contained within the Character Edication grant Aplciation Form accompanying this letter.
Bid Period
21
Due to the intensive evaluation process the Department requires bids to remain valid for 60 days.

Basis of the Grant
22
The specification accompanying this letter (Character Education Grant Specification), and the Grant Funding Agreement, together with any special requirements, will form the basis of the Agreement between the successful bidder and the Secretary of State for Education.

Timetable

23
The summary timetable below is provisional and may be subject to change, but will be adhered to by the Department as far as reasonably possible. Further details on the timetable are provided in the Character Education Grant Application Form accompanying this letter. The successful bidder must be prepared to start delivering activities in the autumn term.
	Activity
	Timescale

	Invitation to bid published
	Thursday 26 May 2016

	Q&A Published
	9 and 16 June 2016

	Deadline for bids
	Noon 23 June 2016

	Notification of the outcome of Stage One
	8 July 2016

	Notification of the outcome of Stage Two
	19 July 2016

	Due diligence
	w/c 19 July 2016

	Grant awarded and grant funding agreement finalised
	22 July 2016


Conclusions

24
Whilst every endeavour has been made to give bidders an accurate description of the Department's requirement, bidders should make their own assessment about the methods and resources needed to meet those requirements.

SECTION 2 – ELIGIBILITY, DECLARATION AND INFORMATION TO BE PROVIDED BY THE BIDDER 
This checklist has been designed to help you decide whether you are eligible to apply for the Character Building grant before you go to the time and expense of submitting an application.

	Question 1) In some circumstances the Department is required by law to exclude you from participating further in a grant competition.  If you cannot answer ‘no’ to every question in this section it is very unlikely that your bid will be accepted, and you should contact us for advice before completing this form.


	Has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Please state ‘Yes’ or ‘No’

	(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in  Article 2 of Council Framework Decision 2008/841/JHA; 
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;
	

	(c)       the offence of bribery, where the offence relates to active corruption;
	

	(ca)     bribery within the meaning of section 1 or 6 of the Bribery Act 2010;
	

	d)      fraud, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of:
	

	(i) the offence of cheating the Revenue;
	

	(ii) the offence of conspiracy to defraud;
	

	(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;


	

	(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006; 


	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979  or section 72 of the Value Added Tax Act 1994;
	

	(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 
	

	(vii)  destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969; 
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	

	(ix) making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006;
	

	(e)     money laundering within the meaning of  section 340(11) of the Proceeds of Crime Act 2002;
	

	(ea)
an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; or
	

	(eb)
an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or


	

	(f) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
	


	Question 2) The Department is entitled to exclude you from consideration if any of the following apply but may decide to allow you to proceed further. If you cannot answer ‘no’ to every question it is possible that your application might not be accepted. 

In the event that any of the following do apply, please set out (in a separate Annex) full details of the relevant incident and any remedial action taken subsequently. The information provided will be taken into account by the Department in considering whether or not you will be able to proceed any further in respect of this grant exercise. 



	Is any of the following true of your organisation?
	Please state ‘Yes’ or ‘No’

	(a) being an individual is a person in respect of whom a debt relief order has been made or is bankrupt or has had a receiving order or administration order or bankruptcy restrictions order or a debt relief restrictions order made against him or has made any composition or arrangement with or for the benefit of his creditors or has made any conveyance or assignment for the benefit of his creditors or appears unable to pay, or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state;
	

	(b) being a partnership constituted under Scots law,
has granted a trust deed or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of its estate; or
	

	(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002
has passed a resolution or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of similar procedures under the law of any other state?
	

	Has your organisation
	

	(a) been convicted of a criminal offence relating to the conduct of your business or profession;
	

	(b) committed an act of grave misconduct in the course of your business or profession;
	

	(c) failed to fulfil obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established; or
	

	(d) failed to fulfil obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established?
	


Defining Different Types of Organisations 
The Department for Education in line with the Coalition Government’s Growth Agenda is keen to collect information about SMEs. We are particularly interested in discovering how many SMEs apply for our grants through the bidding process. Completion of the table below is for departmental information purposes only and will have no effect on the evaluation process outcomes. Government is committed to changing how it does business to make sure that small companies, charities and voluntary sector organisations are included and encouraged to compete for our grants.
A voluntary sector organisation may also be a SME if it has the same attributes. 

Definition; A SME must be autonomous, an EU Company not owned or controlled by a non EU parent, and employ less than 250 staff and have sales below €50million

Source -http://ec.europa.eu/enterprise/policies/sme/files/sme_definition/sme_report_2009_en.pdf 
Please complete the table below.  
	Describe your Organisation 

	
	What type of supply arrangement best describes you in relation to this grant
	Tick applicable box 

Describe the supply chain 

	1.
	We are not a SME nor a Charity or Voluntary Sector Organisation 
	

	2.
	We are a SME 
	

	3.
	I am a Prime grant recipient and have a supply chain to deliver against this ITB which is XX% VSO’s and VSO’s which have SME attributes
	

	4.
	We are a Voluntary or Charitable organisation  
	

	5.
	We are a mutual organisation 
	

	3.
	If none of the above apply please describe the type of organisation you are………………………………………………………………………........................

……………………………………………………………………………………………… 

	6.
	Whatever type of organisation you are, will you use SMEs or VSO’s (delete as appropriate) to deliver portions of this grant should you be successful.  YES/NO


	7.
	Please provide us with your Dunn and Bradstreet Number 
	


The Department uses Dunn and Bradstreet Numbers to manage its data around grant recipients; we strongly encourage all grant recipients to apply for a free Dunn’s numbers.   The link to apply is:-

http://www.dnb.co.uk/myduns - add ‘GOVERNMENT GRANT RECIPIENT’ as a reason for requesting your D&B DUNS number.
NB.  Do not delay returning your bid if you do not already have a Dunn and Bradstreet number, returning your bid within the deadline is more important. 
	DECLARATION

Note: Please ensure that a person who is appropriately authorised to act on behalf of your organisation(s) completes the following declaration.


	I confirm that the information given in this application is true and complete and that, if successful, the organisation will administer any grant in accordance with the final version of the DfE's grant funding agreement.  I understand that the information will be used in the evaluation process to assess my organisation’s suitability to be a grant recipient.  

	FORM COMPLETED BY

	Name:
	

	Position (Job Title):
	

	Date:
	

	Telephone number:
	


Department for Education


Sanctuary Buildings


Great Smith Street


London SW1P 3BT





Tel: 0370 000 2288


Email enquiry form:


� HYPERLINK "http://www.education.gov.uk/help/contactus" �www.education.gov.uk/help/contactus�
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