[image: image1.png]



Expression of Interest
Provision of Car Boot Sale or Market on Car Parks owned by Hart District Council

Introduction

In the Government’s Covid-19 Recovery Strategy it outlined how the Government working with local government, charities and the civil society would and should continue to act to suppress the spread of the disease.

Another key theme was the ambition to continue to support our businesses and economies, helping people to have the confidence to return to their high streets and continue the plan to rebuild

The Council has been actively involved in the response to Covid-19, from supporting those shielding to receive food and medicines, supporting charities to continue to provide to those most at need, as well as keeping businesses informed as guidance and grant funding has altered over time.

As part of this approach the Council, during the summer enabled the provision of a pilot for a car boot sale on Victoria Road Car Park in Fleet. Whilst only for six weeks, this was considered effective.

To meet the Councils obligations to ensure good value for money, we are now seeking expressions of interest – from any party – who would like the opportunity to establish a car boot sale or market on any of the Councils car parks.  It is anticipated that as a minimum, anyone expressing an interest to run an event will need to ‘make good’ any loss of income that the Council may experience from lost car park income and commercial ventures, pay a commercial rental.
Please note: Safety is our primary concern, so anyone applying must be aware that should Covid-19 guidance alter or concerns be raised regarding the safety of these events, the Council reserves the absolute right to halt all such events. 

We provide below a series of questions which we hope will help clearly establish what you are seeking to achieve and what benefit this would provide. The deadline for completion is midday Friday 6th November via email at procurement@hart.gov.uk .If you have any queries in the meantime, please contact Ashley Grist (Ashley.grist@hart.gov.uk)
	Organisation, Individual, Company Name or Charity (Companies please provided registered address, Charities please provide registered charity number)

	

	For the purposes of this application and any other applications relevant to this event, the event organiser is the person who is the main contact and the person who has overall responsibility for the management of the event and the health and safety of all participants, contractors and the audience.


	Name (title, first and last name)


	

	Phone Number (mobile)

	

	Phone Number (landline)

	

	Email address

	

	Position within Organisation

	

	Address for correspondence

	

	Please provide details of who can be contacted in your absence (name, address, telephone number and email)

	

	Please state for which purpose you intend to run the events choosing from one of the three options below;

Commercial event: Organised around an identifiable commercial business or group of businesses that will be beneficiaries of the event.


Non commercial event: Organised by a Parish or Town Council or Local Authority i.e. an organisation that does not distribute its surplus funds to owners or shareholders but instead uses them to help pursue its goals.


Charity event: Organised by a registered charity, an organisation with exclusively charitable purposes and registered with the Charity Commission.



	

	Please state below which of the car park or car parks you are interested in providing the events within 

	Victoria Road Car Park, Fleet
	

	Gurkha Square Car Park, Fleet
	

	Church Road Car Park, Fleet
	

	Birchayes Car Park, Fleet
	

	Central Courtyard Car Park, Fleet
	

	Civic Offices Car Park, Fleet
	

	Community Centre Car Park, Blackwater
	

	Station Approach Car Park, Blackwater
	

	Crossways Manor Car Park, Hook
	

	Deer Park View Car Park, Odiham
	

	The Bury Car Park, Odiham
	

	Hartley Wintney Car Park
	

	Please state how many times you wish to run this event (total number over one year) – please note this may be subject to Planning Permission requirements

	

	Please state below which day of the week you intend to run the events

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	

	Saturday
	

	Sunday
	

	Please state below the operating time of the events 

	

	Please state below the total time requirement for the event (including setting up, taking down and cleaning of the site)

	

	Please provide details of the anticipated number of visitors to your events and how you intend to ensure these events are Covid-19 Secure? (add attachments for safety policies)

	

	Will there be any form of live entertainment, music or dancing at the proposed event?

	

	Will alcohol be sold and/or consumed at the event? 

	

	Will food and soft beverages be sold and/or consumed at the event? 

	

	Has your organisation arranged similar events in the past 5 years? If so, give details below

	

	Estimated number of event officials e.g. stewards / marshals / security etc.

How did you reach this estimate for the number of event officials?

	

	Will you be using a security provider for the event?

	

	Will you be using volunteers or a volunteering agency?

	

	Will you be having any concessions onsite?

	

	How many visitors will arrive by car?

	

	Where will visitors park? 

How did you decide this is an appropriate and safe place for parking?

	

	Please use the box below to detail anticipated traffic flow problems and the measures you are putting in place to overcome these.

Any issues raised here should be picked up in your risk assessment.



	

	Please give details of how and where you intend to promote your event

	

	Do you intend to charge a fee / ask for donations / collect for charity? (tick as appropriate)

	Charge a fee
Ask for Donations

Collect for charity

	If you are a commercial organisation, or not for profit organisation, how much do you intend to pay the Council for the use of the council car park, per week or event.

	

	If you are a charitable organisation, please explain how funds raised will benefit the local communities of Hart  

Which charity(ies) and what percentage will the contribution be from the proceeds?


	

	Qualified first aid personnel

If you are organising a public event, Hart District Council requires that you provide high quality professional first aid and ambulance aid on site, throughout the duration of the event, by a recognised medical care organisation such as St John’s Ambulance, British Red Cross or a private first aid organisation.

Please confirm that qualified first aid personnel will be available at the event *


	

	Police

If you are organising a large scale public event you should discuss it with the local police. Hart District Council may contact the police directly to verify that satisfactory arrangements have been made.



	

	Risk assessment

A risk assessment is compulsory for events held on Hart District Council land, please confirm below that a risk assessment has been attached to this expression of interest



	

	Event management plan

An event management plan is compulsory for events held on Hart District Council land. Applications cannot be considered without a comprehensive emergency plan. Please confirm below that an event management plan is attached to this expression of interest



	

	Public liability insurance

Public liability insurance (minimum £5m – greater may be expected dependant on the type of event you intend to run) is required for any large event held on Har District Council land, and proof is required. Applications cannot be accepted without a copy of your insurance certificate. Please confirm below that a copy of the insurance certificate is attached to this expression of interest



	

	Temporary Events Notice

Please confirm and attach the Temporary Events Notice for your event, if required.


	

	DBS checks

Proof of DBS checks for staff and/or confirmation or safeguarding training for staff is required by Hart District Council

Please confirm that DBS checks and/or safeguarding training for staff/volunteers has taken place 


	

	


Hart District Council
Terms and Conditions for use of Car Parks
1 Definitions
1.1 "Conditions" means these booking conditions which shall form part of the contract between the Council and the Event Organiser.
1.2 "Council" means the Hart District Council and includes its successors in title.
1.3 "Event/Activity" means the purpose for which the car park has been booked.
1.4 "Event Organiser" means the individual, company or the representative of the organisation booking the Event/Activity who pays any fees due under clause 2 below. This booking is personal to the Event Organiser and this consent may not be transfer or sublet to any other person.
1.5 "Council” means any duly authorised officer of the Council
1.6 "Event Location" means the car park booked for the Event/Activity as per the application form.
2 Payment
2.1 Payment of all fees and charges must be made in full on receipt of the Event Invoice. If payment is not received the Council shall have the right to cancel the booking immediately. Payment of the invoice must be made in full within 14 days of receipt.
2.2 The Event Organiser will be liable for the full cost of the provision of any services (where available) by the Council, e.g. electricity, water, marking of pitches etc over and above the hire charge for the Event/Activity. All costs will be invoiced to the event organiser.
3 Refusal of Booking and Cancellation
3.1 The Council reserves the right to refuse any application for the hiring of an Event Location. The Council will always where possible try to give reason for refusal.
3.2 The Council reserves the right to withdraw permission to use an Event Location. However, the Council will repay any location hire fee paid on cancelling a hiring but shall be under no liability for expense incurred or loss sustained by the Hirer as a result of the cancellation.
3.3 Cancellation by the Event Organiser of a booking must be in writing/by email and the effective date (working day) will be the receipt of such information by the Council.
3.4 On cancellation of the booking the Event Organiser shall be liable to the Council for the whole of the Location hire charge together with any additional expenses incurred by the Council subject to the discretionary power of the Council to vary this provision in appropriate charitable cases only.
3.5 Event Organiser’s who do not take up their commitment for any reason or fail to notify the Council in writing of cancellation shall forfeit any Location hire charge paid and shall be liable to the Council for the whole of the Location hire charge together with any additional expenses incurred by the Council.
3.6 Substitution and amendments of the nature of the booking must be notified in writing to the Council who reserves the right either to cancel the booking or amend the hire fee as he/she considers appropriate. In the Event/Activity of such cancellation, the Event Organiser shall be liable as stated in Clauses 3.4 and 3.5 above.
3.7 The Council accepts no responsibility for the non-arrival by the Due Date of application forms, supporting information, remittances or cancellations.
4 Power, Generators, Liquefied Petroleum Gas (LPG) and Electrical or other Equipment
4.1 The Council may be able to provide a 16amp or 32amp electrical power, depending on the location, for which a fee will be payable (in advance). You are required to comply with all conditions laid down by the Council regarding the use of such power supply and charges will be confirmed on application.
All equipment used from external providers must have been PAT tested unless equipment is a brand new purchase.
4.2 Petrol generators are not permitted by Hart District Council.
4.3 Silent diesel generators may be permitted and you will be notified if permission is granted for you to have a generator on the site. Terms for permitted use are as follows:
The Event Organiser must ensure that the generator is protected by suitable covers or barrier, so as to prevent access by members of the public.
Generators must not produce excessive fumes or leak oil or fuel.
The generator must be switched off for refuelling and care should be taken to avoid fuel
spillage - spill mats should be provided.
Refuelling must only be carried out by a competent person and only sufficient fuel for one day may be brought on site.
All outlets must be protected by RCD.
The Council reserves the right to demand the removal of any equipment, which it considers unsafe or about which complaints are received.
5 Emergencies
The Council shall have the right to cancel any booking forthwith in the event that the Venue is affected by an emergency of any kind. The Council will consider refunding part or all of any fees and charges paid and the amount shall be at the Council’s sole discretion.
6 Use of the Venue
6.1 The Event Organiser shall keep the Event Location clean and tidy and shall ensure that the Event Location is regularly litter picked during the Event/Activity. The Event Organiser shall further ensure that the Council’s obligations under the Environmental Protection Act 1990 – Code of Practice on Litter and Refuse are discharged.
6.2 All litter and refuse generated by the Event/Activity shall be removed from the Event Location by the Event Organiser. If the event organiser fails to do this then the Council reserves the right to carry out the works in default and charge the event organiser the cost incurred. You will not be permitted to use any Council skip/litter bins etc. for disposal. 

6.3 In the event of failure to adequately clean the site the Council reserves the absolute right to cancel all future bookings, the Council may consider refunding hire charges but will not be liable for any subsequential costs the hirer may have accrued.
6.4 The Event Organiser must at all times take good care of the Event Location and will be responsible for any damage to the Event Location or any part of it or any equipment or other property of the Council within the Event Location or in the area surrounding the Event Location, whether by the Event Organiser, event participants or any other associated person or contractors, whether forming part of the hire or not.
6.5 The property of the Event Organiser and the Event Organiser agents must be removed at the end of the period of hire or by a time and date to be agreed with the Council. The Council accepts no responsibility for any property left at the Event Location before, during or after the hire period. The Council may remove and store any property that is left by the Event Organiser in or upon the Event Location after the period of hire. The Event Organiser shall repay to the Council on demand the costs of such removal and storage. The Council shall not be held responsible for any damage to or theft of property by or during its removal or storage. The Council is entitled to remove and sell in such a manner as they think fit any property left at the Event Location as a result of the hiring not claimed within 28 days and the proceeds of sale of which shall be the Council’s.
6.6 If the Event Organiser fails to perform any of its obligations set out in the Clauses, the Council reserves the right to perform any such obligations and any costs incurred by the Council in the performance of such obligations shall be borne by the Event Organiser.
6.7 The Event Organiser is responsible for the administration, organisation and running of the Event/Activity and for having sufficient stewards and officials to fulfil these Conditions.
6.8 The Event Organiser is responsible for the supervision and control of Event/Activity participants, officials, visitors and spectators. Where car parking is available, adequate stewarding is to be maintained to ensure all vehicles are parked safely and no disruption is caused to the highway or other users of the venue.
6.9 The Event Organiser shall not be permitted to remove or obscure Council notices or placards displayed on the Event Location without the prior written consent of the Council.
6.10 Where it has been necessary to make a road closure order (following correct application procedure) the Event Organiser shall ensure that the road closure equipment provided by the Council is not moved and shall maintain the integrity of the closure by staffing with appropriately trained staff.
6.11 The Event Organiser shall not interfere with or attach anything to any item of street furniture or parks furniture.
6.12 The Event Organiser shall not excavate or drill pinning holes into the Event Location except with the prior written consent of the Council.
6.13 The Event Organiser shall ensure that any unwanted liquids are removed from the Event Location and not disposed of into the sewage system or at the Event Location. The event organiser must use the correct disposal method or remove from site at their own expense.
6.14 The Event Organiser shall ensure that no vehicles are parked or driven across any public footpath located within the Venue, without the prior written consent of the Council. No vehicles are to be parked within 5 meters of any trees.
6.15 The Event Organiser shall ensure that pedestrians are allowed unrestricted access along any public footpath located within the Venue.
6.16 The Event Organiser shall not interfere with or make any alteration to the layout or arrangement of the Event Location without the prior written consent of the Council.
6.17 Where the Council has agreed that the Event Location shall be used for a fun fair then the Event Organiser shall supply full details of all side shows and rides prior to the due date and shall comply with and ensure that the operators of the rides comply with the guidance given in the publication Fairgrounds and Amusement Parks – Guidance on Safe Practice published by the Health and Safety Executive, and all other statutory requirements.
6.18 The Event Organiser shall ensure that no noise nuisance shall be caused to occupiers of properties surrounding the Event Organiser or users of the immediate surrounding area of the Event Location.
6.19 The Event/Activity must cease at such time a specified by the Council and all clearing up operations must be completed prior to leaving the site.
6.20 The Council reserve the right to require the Event Organiser to provide at their own expense temporary toilet facilities at such a level as deemed reasonable by the Council
6.21 The Event Organiser must ensure that all users [of the Event Location], whether event participants or not, have unrestricted access to the permanent public toilet facilities located within any Event Location (if applicable)
6.22 The sale or consumption of alcoholic drinks is strictly prohibited, unless agreed in writing by the Council, as long as the appropriate licenses are held by the event organiser.
6.23 The Event Organiser will not allow at the Event/Activity any exhibition, performance or entertainment in which animals are or might be involved.
6.24 The Event Organiser will not permit the operation or release of any high flying object without the prior written consent of the Council and the Civil Aviation Authority.
6.25 It is the responsibility of the Event Organiser to liaise with the Council  and the Hampshire Police Planning Department regarding the impact the Event/Activity may have on traffic arrangements in the vicinity of the Event Location. The Event Organiser agrees to comply with any requirements of the Council and the Hampshire Police regarding traffic management.
6.26 The Event Organiser agrees that where the Event Location is to be used in the dark then he will provide appropriate lighting to cover all areas to which the public are admitted or have access.
6.27 The Event Organiser shall not bring into the Event Location any article of an inflammable or explosive character or that produces an offensive smell, or CFC or any oil, electrical, gas or other apparatus without the written approval of the Council.
6.28 The Event Organiser shall not bring, place or erect any sign, furniture, fitting or structure nor place or fix any additional or decorative lighting in or on any parts of the Venue without the prior written consent of the Council.
6.29 The use of any public address system at the Event/Activity must be first agreed in writing by the Council and must be operated so as not to cause a noise nuisance in breach of clause 7.17. Any necessary licences must be obtained by the Event Organiser.
6.30 The Event Organiser shall repay to the Council on demand the cost, as certified by the Council, of reinstating, repairing or replacing or cleansing any part of or property in the Event Location if damaged, destroyed, stolen or removed prior to, during or subsequent to the period of hire if related to or by reason of the hiring. The Council’s valuation of any damage/loss is final.
7 Right of Entry
7.1 Authorised Council officers or Members shall be permitted entry to the Event Location at all times during the period of hire.
7.2 The Council reserves the right to refuse admission to or evict any person from the Event Location.
7.3 The Council reserves the right to fix a maximum limit for the number of persons attending the Event/Activity.
8 Assignment
The booking shall be personal to the Event Organiser and the right to use the Event Location shall not be sublet, assigned or otherwise transferred; the Event Organiser shall not assign the benefit or burden of any part of the Agreement, or sublet or subcontract any part of the facility without the prior written consent of the Council.
9 Prohibition
The Event Organiser shall not stage or engage in any activities that might be deemed to be
ancillary to the main purpose of the booking, e.g. catering, stalls, raffles and any other fund
raising/income earning activities without the prior written consent of the Council.
10 Broadcasting and Television
The Event Organiser may not carry out or allow or permit to be carried out any filming, video recording, taping, television or radio broadcasts or any other recording of any kind of the Event/Activity during the period of hire without the prior written consent of the Council. If such consent is given, the Council reserves the right to be a party to any negotiations and the terms and conditions of any agreements reached and to share any income and publicity derived therefrom. It will be the Event Organisers responsibility to acquire any written consent from participants involved in these acts. Any resulting media products are not to be used in any way to bring Hart District Council into disrepute. No reference is to be made in any way that Hart District Council endorses or supports the product, activity or religious or political view.
11 Advertisements
11.1 No advertising material may be issued nor tickets sold until such time as a binding agreement to hire has been made on payment of the hire charge.
11.2 Any contravention of the Town and Country Planning (Control of Advertisements) Regulations 2007 or any amendments or variation thereto may be deemed a reason for the cancellation of a hiring or series of hiring. If there shall be any contravention of these requirements, howsoever, wheresoever and by whomsoever caused, permitted or made then the Hirer shall reimburse or refund to the Council the cost of removing any such unauthorised or illicit advertisements or advertising material. All advertising in the forms of bill boards, banners and external posters must be with the expressed permission of the Council including sizes, locations, numbers and duration.
12 Fly Posting
No advertising material is to be displayed anywhere on the Venue or elsewhere in the towns or villages served by the Council car parks unless it conforms to the permitted displays authorised by the Town and Country Planning (Control of Advertisement) Regulations 2007 and specific written agreement has been given by the Council.
13 Permits and Licences
13.1 The Event Organiser shall ensure that any licence, permit or other consent which may be required is obtained, whether from the Council or otherwise, before the Event/Activity may take place and shall, where requested, produce to the Council on demand copies of such licence, permit or consent. If any such licence, permit or consent has not been obtained, the Council reserves the right to cancel the booking forthwith.
13.2 When promoting the Event/Activity, the Event Organiser will be responsible for exhibiting all necessary permits during the Event/Activity.
13.3 Nothing shall be done by the Event Organiser that shall or may contravene the terms and conditions of any licence (e.g. Justices’ on Licence, Temporary Event Notice, Premises Licence), permit and/or licences or consent issued in respect of the Venue.
14 Health and Safety
The Event Organiser agrees to undertake a risk assessment for the Event/Activity and is to ensure that all participants and contractors comply with all relevant health and safety legislation or any other guidelines, relevant thereto at all times during the Event/Activity and while preparing and clearing the Venue for the Event/Activity. Copies of the risk assessment must be available for inspection by the Council and/or any other relevant body e.g. Health and Safety Executive.
The Event Organiser agrees to undertake a Covid-19 risk assessment and operating procedure to ensure all organisers, volunteers, visitors, participants and contractors comply with all Covid-19 protection measures. The Council reserves the right, in the event that these procedures are not being effectively implemented and complied with, to halt the event with immediate effect. In such circumstances, the Council will NOT be liable for any repayment of fees paid, or any subsequent or consequential costs or losses, no matter how accrued.
15 Indemnity, Insurance & Loss of Income
15.1 The Council is not responsible and will not accept liability for any loss, damage, injury or death howsoever, and by whomsoever caused, whether to property or person(s) sustained by any person in the Event Location.
15.2 The Event Organiser is responsible for all safety aspects of the Event Location prior to, during or subsequent to the Event/Activity and must accept liability for any loss, damage, injury or death howsoever, and by whomsoever caused, whether to property or person(s) sustained by any person(s) in the Venue.
15.3 The Event Organiser agrees to indemnify the Council against all claims, actions, demands, proceedings, cost or awards in respect of any loss, damage, injury or death to persons or property engaged by or assisting the Hirer.
15.4 The Event Organiser agrees to take out Public Liability Insurance Cover or Third Party Risks [including products liability where appropriate] the relevant limits of indemnity shall be an amount approved by the Authority’s Risk and Insurance Section and Legal Section. Under no circumstances shall this be less than £5 million (Five million pounds) and the Council reserves the right to require a higher limit if deemed necessary. The Hirer will be required to produce evidence of such insurance.
15.5 The Event Organiser will be required to produce evidence of the existence of Public Liability Insurance at such level as required by the Council in respect of any exhibitor, ground entertainer, sub contractor, or caterer whom the Hirer has instructed or authorised to appear at the Event/Activity. Under no circumstances shall this be less than £5,000.000 (five million pounds) and the Council reserves the right to require a higher limit if deemed necessary.
15.6 Failure to provide proof of insurance cover as required under clauses 15.4 and 15.5 prior to the Due Date will lead to cancellation of the Event/Activity.
15.7 Conditions 15.1, 15.2 and 15.3 shall only apply where the loss, damage, injury or death is caused by or in consequence of any act or omission on the behalf of the Hirer. It shall not apply where the loss, damage, injury or death is caused in whole as the result of any act or omission on the part of the Council.
15.8 Hart District Council cannot be held responsible for any loss of income claim in regards to events held on Council land. Events are the sole responsibility of the event organiser as are all finances and implications.
16 Catering
16.1 All catering and licensing arrangements must be made through the Council and no Event Organiser may undertake their own catering in the Venue except with the prior written consent of the Council. Or all caterers at the Event/Activity must comply fully with the requirements of the Food Safety Act 1990 and the Food Safety (General Food Hygiene) Regulations 1995 and any amendments thereto and comply with all instructions given by the Environmental Health Officer.
16.2 All caterers at the Event/Activity are encouraged to be members of NCASS (Nationwide Caterers Association, Association House, 89 Mappleborough Road, Shirley, Solihull, B90
1AG. Tel: 0121 603 2524. Website: www.ncass.co.uk, although consideration will be given by the Council to new caterers not associated with NCASS, with the provision that they also submit the following:-
- Details of registration of the food business with a local authority.
- Your documented food safety management system (to comply with Regulation (EC)852/2004 Article 5). If you use the Food Standards Agency’s "Safer Food – Better Business" simply state "using SF BB".
- Health and Safety at Work Policy Statement and Health and Safety Risk Assessments.
17 Traders
No commercial traders will be permitted to trade at the Event/Activity without the prior written consent of the Council.
18 Collections or Lotteries
No collections, games of chance, sweep stakes, lotteries or betting of any kind may be conducted at the Event Location without the prior written consent of the Council.
19 Supervision of Children
Event Organisers are to ensure that persons involved in the supervision of children are subject to the appropriate Criminal Records Bureau checks. Event Organisers should have the correct safeguarding training in place along with a lost child policy and reporting process.
20 Environment & Trees
Event organisers are to ensure that no vehicle, machinery or comparable are parked within 5 meters of trees. Under no circumstance are trees to be used for advertising purposes i.e. bill board attachment, poster display or any other usage.
All park environments must be fully respected and not altered from their original state. Any ground disturbance, holes or diverts must be made good by the event organiser. The Council reserve the right to add any grounds maintenance costs onto the event invoice. All waste products including human waste, litter and used waters must be disposed of in the pre agreed manner via the Council or removed from site in appropriate storage containers.
21 Variations to Agreement
The Council reserves the right to vary the conditions of the agreement between the Council and the Hirer at any time on 7 days notice. Any variations so made shall be deemed to be incorporated in these Conditions. The Event Organiser may, within 7 days of receipt of such notice, terminate this agreement.
By submitting this form I...

· certify that the information given in this application is a full account of the proposed event and that if any elements of the proposal change I will inform Hart District Council of the details.

· agree to honour this event application and understand that if I fail to adhere to any aspect of the proposal Hart District Council may withdraw consent for this event to take place on council-owned land.

· understand that Hart District reserves the right to cancel or amend any aspect of the event if the safety requirements are not met on the day of the event.

I confirm that I have read, understood and agree to the above declaration *
5th Oct. 2020
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