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Section 1 – Project Overview 

 1.1 Evercreech Parish Council  (the ‘Council’) owns the site known as the Village Sports Field in 

Weston Town and shares  responsibility for the management of the playing field and facilities with 

the local sports club that utilise and organise sports for the benefit of residents.   Part of the space 

was designated as a Skate Park which was initially installed in 1999.  This skate part was removed in 

2020 for safety reasons.   

1.2 Following public consultation, the Council created a Plan to replace the facilities,  with an 

identical design but with improvements to make the facility more practical and easier to maintain.  

1.3 This project seeks to create a skatepark for wheeled sports on the previous site and base.  

A tarmacadam base , approximately 30m x 12m, will be re- used. The area is on a flat open ground.  

We want to include a youth shelter in the vicinity of the skate park – it would be beneficial if this 

could be incorporated into the design, but not essential. Community engagement has been 

undertaken with local users and their parents, both scooter users and skate boarders to find out 

what features they regard as being essential/desirable from a good skate park. These findings have 

been built into this tender document. Our objective is to create a space for wheeled sports that will 

offer young people access to as wide a range of opportunities as possible. The space should be 

visually appealing, exciting, challenging and stimulating. It is planned for the skatepark to be 

completed and opened by Summer 2023 funds being in place. 

 

 

 

 

 

 

 

 

 

 Budget  

1.4 We are now seeking tenders for the design and provision of a new skate park from suitably 

experienced and qualified contractors. The Council has agreed a budget of up to £75,000 ex VAT for 

the project. All pricing should be exclusive of VAT and in GBP (£). Pricing should be valid for a 

minimum of 12 months from the date of the tender deadline. Prices will be fixed for the duration of 

the contract. It should be noted that all of the necessary funds are not currently in place and it will 

be necessary for the Council to seek additional funding. The council may decide following a review of 

the tenders to commence work in phases (eg separating the shelter from the skate park)  
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Section 2 – Procurement timetable  

 

Section 3 - Instructions to Tenderers 

 3.1 The Contractor shall make themselves fully conversant with the Council’s requirements by 

reading the invitation to tender and visiting and inspecting the site set out in the tender document.  

The Contractor is required to raise any issues on which they require clarification prior to submission 

of their tender, as no claims arising from their failure to do so will be entertained by the Council 

following the submission of tenders.  

It is the responsibility of the tenderer to obtain for themselves, at their own expense, any additional 

information necessary for the preparation of their tender.  

3.2 Named contact: all contact should be with the named contact for the project: Lyn Crisp  (Parish 

Finance Office ) – rfo@evercreech-pc.gov.uk  The Parish Clerk will ensure that each question is 

answered by the councillor responsible.  

 3.3 Questions: any questions and clarifications should be emailed to  

– rfo@evercreech-pc.gov.uk  using the subject heading ‘Skate Park Tender Submission’ by the 

deadline shown above. The response will be sent via email.  

3.4 Certificate of Collusion: contractors tendering for this contract must complete a Certificate of 

Collusion (see attached document). This is in regard to canvassing of the Council or its officers to 

gain competitive advantage. Any effort to do so will immediately disqualify any tender submitted.  

3.5 Site visit: there will be the opportunity to attend a site meeting, along with other interested 

suppliers, on the date shown above. However, this is not mandatory, and suppliers are welcome to 

visit the site at their own convenience, without a member of staff present. Appointments can be 

booked via rfo@evercreech-pc.gov.uk  

Action Event Date 

Issue invitation to tender • Parish Council website  
• Contract Finder 

7/9/2022 

Notification of intention to bid Interested parties are asked to 
notify the Council by email of 
their intention to submit a 
tender 

7/10/2022 

Site Visits Site visits will be conducted 
during the morning 

15/09/2022 

Deadline for questions All questions should be 
submitted via email to the 
named contact 

30/09/2022 

Deadline for submission of 
tenders 

Any tenders received after this 
time and date will not be 
accepted 12 noon 

15/10/2022 

Evaluation  User group consultation Panel 22/10/2022 

Tender(s) selected and 
decision notified 

The successful contractor(s) 
will be notified  

1/11/2022 

mailto:rfo@evercreech-pc.gov.uk
mailto:rfo@evercreech-pc.gov.uk
mailto:rfo@evercreech-pc.gov.uk
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3.6 Notice of intent to bid: contractors should inform us of their intent to submit a tender by the 

date shown above by email to rfo@evercreech-pc.gov.uk  Failure to do so could result in your 

organisation not receiving updates to the Tender Process or any circulated responses to questions.  

 

Section 4 – Submission of Tender  

4.1 Tenders are to be sent by post or delivered by hand in an envelope clearly labelled ‘Private and 

Confidential Tender – Skate Park’, addressed to Evercreech Parish Council, Evercreech House, High 

Street Evercreech BA4 6HZ, so as to be received no later than 12.00 noon on the closure date shown 

above. 

 4.2 The submission must include 2 hardcopies of the tender document and 2 copies of any designs 

for the proposed skate park. Electronic copies of the tender should be sent to rfo@evercreech-

pc.gov.uk in addition to the hard copies but not in lieu of. Electronic submissions should also be 

clearly titled ‘Private & Confidential Tender – Skate Park’.  

4.3 Contractors are required to note that it is the Contractor’s responsibility to ensure that any 

tender delivered by hand in response to this invitation is actually received by the Parish Clerk by the 

above date and time.  

4.4 No tender will be considered if it is received after the date and time specified, unless the Council, 

at its sole discretion, extends the closing date and time specified in writing.  

4.5 A breakdown of costs must be itemised for each element to allow for accurate comparison 

between suppliers. Detailed costs of all sundry items should be provided. All prices are to be quoted 

exclusive of VAT.  

4.6 Accuracy: it is the responsibility of the contractor to check that all unit rates and other 

information/fees entered in the tender document are accurate. If arithmetical mistakes are found 

after the contract has been awarded they will not be taken into account. The figure agreed at the 

time of contract will prevail. If Evercreech Parish Council  suspects that there has been an error in 

the pricing of the tender The Council reserves the right to seek such clarification as it considers 

necessary from the contractor only.  

4.7 Price validity period: contractors are required to keep prices fixed and tenders valid for 

acceptance for a period of 12 months from the closing date for receipt of tenders. It should be noted 

that all of the necessary funds are not currently in place and it will be necessary for the Council to 

seek additional funding.  

4.8 The Council may reject any tender not complying in any particular matter and their decision in 

that regard shall be final.  

4.9 The Council is not bound to accept the lowest tender, nor does the Council guarantee that it will 

decide to award a contract.  

4.10 Award of contract: the Council will contact all contractors at the conclusion of the tender 

selection process advising of our decision and its rationale.  

4.11 Confidentiality: All information supplied by the Council in connection with this invitation to 

tender shall be regarded as confidential by the Contractor except such information that may be 

disclosed for the purpose of obtaining sureties and quotations necessary for the preparation of the 

tender. The Tender documents are and shall remain the property of the Council.  

mailto:rfo@evercreech-pc.gov.uk
mailto:rfo@evercreech-pc.gov.uk
mailto:rfo@evercreech-pc.gov.uk
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4.12 Freedom of information: all information submitted to the Council may need to be disclosed 

and/or published by the Council in compliance with the Freedom of Information Act 2002. 

 4.13 Accordingly, if you consider that any of the information included in your tender response is 

commercially confidential, please identify it and explain (in broad terms) what harm might result 

from disclosure/publication. It should be remembered though, that, even where you have indicated 

that information is commercially sensitive, the Council may disclose this information where they see 

fit. 

 

 Section 5 - Evaluation Criteria  

5.1 All submissions will be assessed in line with Evercreech Parish Council Financial Regulations. The 

tenderers must be able to answer yes to the following screening questions: 

1. Has the contractor confirmed that they have visited the site? YES/NO  

2. Has the contractor provided evidence of similar projects in the past? YES/NO  

The submission of a reference site completed by the contractor would be considered favourably  

 

5.2 The Council will evaluate all essential requirements above and disclosed in the business 

questionnaire (appendix C) on a ‘pass’ or ‘fail’ basis. Tenders failing any of the essential criteria will 

be rejected at this stage of the evaluation.  

5.3 Full evaluation will then be based upon the following criteria and weightings: 

 

Evaluation Criteria Weighting 

Approach 20% 

Quality 50% 

Previous Project Experience 15% 

Management and Communication 5% 

Programme 5% 

Budget 5% 

  

 

5.4 Scoring Guidelines The questions asked of applicants within this section shall be scored using the 

marking system described within this section. Applicants should refer to the Council’s minimum 

requirements to ensure that they meet or exceed the minimum requirements wherever possible. 

Applicants should be aware that the responses provided to the questions will be evaluated in such a 

way that the highest scores will be awarded to applicants who show innovation, creativity, further 

relevant details and information that could potentially enhance the applicant’s proposal. It should be 

noted that to achieve the highest scores available the applicant must not only meet but exceed the 

Council’s minimum requirements, where these are stated. All scored questions shall be evaluated in 

accordance with the guidelines overleaf: 
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5.5 Award Questions:  
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£75,

000 

 

NB: The Council may reject contractors that score 1 - 3 in any of the criteria, or more than two 4s.  

  

 
£75000 Ex Vat 
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Section 6 – Design Brief  

The outcome of this Tender will be to identify and select a single Contractor to take the Project 

forward from consultation to a final design and a completed installed skatepark, to suit the needs of 

the local young people whilst taking into account a range of ages, abilities and wheels, and taking 

account of the site constraints.  

Initial Concept Design We have a space of 30m by 12m which will be used for the development of a 

skate park. We would like it to blend sympathetically with its surroundings. The image below is 

merely an example of a design that resembles a skate park that blends with its parkland 

environment. We would like to re-site our youth shelter either as part of the design, or on a concrete 

base in the vicinity of the skate park.  

After initial consultation with local users, and based on the facility that was recently removed we 

have gathered a ‘wish list’ of features that they would like to see form part of the design:  

• The ability to pump at sections of the park. Ideally to travel from one end of the park to the 
other  

• A quarter pipe 
• Flat Bank  
• Handrail box with a Funbox alongside 
• Skate space with Grind rail and Grind bench  
• spine ramp 

The following photos are of the recently dismantled skate park and should be reviewed purely as 
a guide and not a limitation to the design submitted: 

 

Note: contractors are required to keep prices fixed and tenders valid for acceptance for a period of 

12 months from the closing date for receipt of tenders. It should be noted that all of the necessary 

funds are not currently in place and it will be necessary for the Council to seek additional funding. 

Note: Mendip District Council has confirmed that it will not be necessary to seek planning 

permission, as the Council is replacing a previous facility.  
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14 APPENDIX A – FORM OF TENDER 

Contractors are expected to provide full details of their design with pictures/photographs for each 

feature to be installed (with a visualisation board) as a separate appendix to accompany the answers 

to the Award Questions in 5.5.  

 

 

Applicants are required to give a breakdown of the costs that would be allocated to each project 

task, as against the total project budget below:  

Please add items as required at the end of the list above. 
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 15 General Notes and guidance 

 

In addition to the Form of Tender (Appendix A), the Contractor is also required to complete the 

following documentation:  

- The Award questions in section 5.5, with an appendix outlining full details of their design with a 

visualisation board - Collusive Tendering Certificate (Appendix B) 

 - Business Questionnaire (Appendix C) Note: a schedule of works, health and safety policy, risk 

assessments and copies of insurance documents should not be provided at this point. 
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70,000 
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17 APPENDIX B – COLLUSIVE TENDERING CERTIFICATE  

Evercreech Skate Park 

Pecking Mill Rd, Evercreech, Shepton Mallet BA4, UK 

In recognition of the principle that the essence of selective tendering is that the Council shall receive 

bona fide competitive tenders from all those tendering.  

 

WE CERTIFY THAT 

1. The tender submitted herewith is a bona fide Tender intended to be competitive.  

2. We have not fixed or adjusted the amount of the Tender under or in accordance with any 

agreement or arrangement with any other person.  

3. We have not done, and we undertake that we will not do at any time before the hour and date 

specified for the return of the tender any of the following acts:  

(a) communicating to a person other than the person calling for those tenders the amount or 

approximate amount of the proposed tender, (except where the disclosure, in confidence, of the 

approximate amount of the tender was necessary to obtain insurance premium quotations required 

for the preparation of the Tender);  

(b) entering into any agreement or arrangement with any other person that they shall refrain from 

tendering or as to the amount of any tender to be submitted;  

(c) directly or indirectly canvassed any member or officer of the Council with a view to gaining more 

favourable consideration of our tender. Nor offered to pay/agreed to pay or give any sum of money 

or valuable consideration directly or indirectly to any person in relation to the tender for the said 

work. 

 

 

 DATED this ……………….. day of ......................................…………….20…..  

 

SIGNED (as in Tender) ……………………………………………………………...........................  

 

Duly authorised to sign for and on behalf of ……………………….................………………………... 
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