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Section 1 — Project Overview

1.1 Evercreech Parish Council (the ‘Council’) owns the site known as the Village Sports Field in
Weston Town and shares responsibility for the management of the playing field and facilities with
the local sports club that utilise and organise sports for the benefit of residents. Part of the space
was designated as a Skate Park which was initially installed in 1999. This skate part was removed in
2020 for safety reasons.

1.2 Following public consultation, the Council created a Plan to replace the facilities, with an
identical design but with improvements to make the facility more practical and easier to maintain.

1.3 This project seeks to create a skatepark for wheeled sports on the previous site and base.

A tarmacadam base , approximately 30m x 12m, will be re- used. The area is on a flat open ground.
We want to include a youth shelter in the vicinity of the skate park — it would be beneficial if this
could be incorporated into the design, but not essential. Community engagement has been
undertaken with local users and their parents, both scooter users and skate boarders to find out
what features they regard as being essential/desirable from a good skate park. These findings have
been built into this tender document. Our objective is to create a space for wheeled sports that will
offer young people access to as wide a range of opportunities as possible. The space should be
visually appealing, exciting, challenging and stimulating. It is planned for the skatepark to be
completed and opened by Summer 2023 funds being in place.

Budget

1.4 We are now seeking tenders for the design and provision of a new skate park from suitably
experienced and qualified contractors. The Council has agreed a budget of up to £75,000 ex VAT for
the project. All pricing should be exclusive of VAT and in GBP (£). Pricing should be valid for a
minimum of 12 months from the date of the tender deadline. Prices will be fixed for the duration of
the contract. It should be noted that all of the necessary funds are not currently in place and it will
be necessary for the Council to seek additional funding. The council may decide following a review of
the tenders to commence work in phases (eg separating the shelter from the skate park)
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Section 2 — Procurement timetable

Action Event Date

Issue invitation to tender ¢ Parish Council website 7/9/2022
¢ Contract Finder

Notification of intention to bid | Interested parties are asked to | 7/10/2022
notify the Council by email of
their intention to submit a

tender

Site Visits Site visits will be conducted 15/09/2022
during the morning

Deadline for questions All questions should be 30/09/2022

submitted via email to the
named contact

Deadline for submission of Any tenders received after this | 15/10/2022
tenders time and date will not be

accepted 12 noon
Evaluation User group consultation Panel | 22/10/2022
Tender(s) selected and The successful contractor(s) 1/11/2022
decision notified will be notified

Section 3 - Instructions to Tenderers

3.1 The Contractor shall make themselves fully conversant with the Council’s requirements by
reading the invitation to tender and visiting and inspecting the site set out in the tender document.

The Contractor is required to raise any issues on which they require clarification prior to submission
of their tender, as no claims arising from their failure to do so will be entertained by the Council
following the submission of tenders.

It is the responsibility of the tenderer to obtain for themselves, at their own expense, any additional
information necessary for the preparation of their tender.

3.2 Named contact: all contact should be with the named contact for the project: Lyn Crisp (Parish
Finance Office ) — rfo@evercreech-pc.gov.uk The Parish Clerk will ensure that each question is
answered by the councillor responsible.

3.3 Questions: any questions and clarifications should be emailed to

— rfo@evercreech-pc.gov.uk using the subject heading ‘Skate Park Tender Submission’ by the
deadline shown above. The response will be sent via email.

3.4 Certificate of Collusion: contractors tendering for this contract must complete a Certificate of
Collusion (see attached document). This is in regard to canvassing of the Council or its officers to
gain competitive advantage. Any effort to do so will immediately disqualify any tender submitted.

3.5 Site visit: there will be the opportunity to attend a site meeting, along with other interested
suppliers, on the date shown above. However, this is not mandatory, and suppliers are welcome to
visit the site at their own convenience, without a member of staff present. Appointments can be
booked via rfo@evercreech-pc.gov.uk
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3.6 Notice of intent to bid: contractors should inform us of their intent to submit a tender by the
date shown above by email to rfo@evercreech-pc.gov.uk Failure to do so could result in your
organisation not receiving updates to the Tender Process or any circulated responses to questions.

Section 4 — Submission of Tender

4.1 Tenders are to be sent by post or delivered by hand in an envelope clearly labelled ‘Private and
Confidential Tender — Skate Park’, addressed to Evercreech Parish Council, Evercreech House, High
Street Evercreech BA4 6HZ, so as to be received no later than 12.00 noon on the closure date shown
above.

4.2 The submission must include 2 hardcopies of the tender document and 2 copies of any designs
for the proposed skate park. Electronic copies of the tender should be sent to rfo@evercreech-
pc.gov.uk in addition to the hard copies but not in lieu of. Electronic submissions should also be
clearly titled ‘Private & Confidential Tender — Skate Park’.

4.3 Contractors are required to note that it is the Contractor’s responsibility to ensure that any
tender delivered by hand in response to this invitation is actually received by the Parish Clerk by the
above date and time.

4.4 No tender will be considered if it is received after the date and time specified, unless the Council,
at its sole discretion, extends the closing date and time specified in writing.

4.5 A breakdown of costs must be itemised for each element to allow for accurate comparison
between suppliers. Detailed costs of all sundry items should be provided. All prices are to be quoted
exclusive of VAT.

4.6 Accuracy: it is the responsibility of the contractor to check that all unit rates and other
information/fees entered in the tender document are accurate. If arithmetical mistakes are found
after the contract has been awarded they will not be taken into account. The figure agreed at the
time of contract will prevail. If Evercreech Parish Council suspects that there has been an error in
the pricing of the tender The Council reserves the right to seek such clarification as it considers
necessary from the contractor only.

4.7 Price validity period: contractors are required to keep prices fixed and tenders valid for
acceptance for a period of 12 months from the closing date for receipt of tenders. It should be noted
that all of the necessary funds are not currently in place and it will be necessary for the Council to
seek additional funding.

4.8 The Council may reject any tender not complying in any particular matter and their decision in
that regard shall be final.

4.9 The Council is not bound to accept the lowest tender, nor does the Council guarantee that it will
decide to award a contract.

4.10 Award of contract: the Council will contact all contractors at the conclusion of the tender
selection process advising of our decision and its rationale.

4.11 Confidentiality: All information supplied by the Council in connection with this invitation to
tender shall be regarded as confidential by the Contractor except such information that may be
disclosed for the purpose of obtaining sureties and quotations necessary for the preparation of the
tender. The Tender documents are and shall remain the property of the Council.
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4.12 Freedom of information: all information submitted to the Council may need to be disclosed
and/or published by the Council in compliance with the Freedom of Information Act 2002.

4.13 Accordingly, if you consider that any of the information included in your tender response is
commercially confidential, please identify it and explain (in broad terms) what harm might result
from disclosure/publication. It should be remembered though, that, even where you have indicated
that information is commercially sensitive, the Council may disclose this information where they see

fit.

Section 5 - Evaluation Criteria

5.1 All submissions will be assessed in line with Evercreech Parish Council Financial Regulations. The
tenderers must be able to answer yes to the following screening questions:

1. Has the contractor confirmed that they have visited the site? YES/NO
2. Has the contractor provided evidence of similar projects in the past? YES/NO

The submission of a reference site completed by the contractor would be considered favourably

5.2 The Council will evaluate all essential requirements above and disclosed in the business
guestionnaire (appendix C) on a ‘pass’ or ‘fail’ basis. Tenders failing any of the essential criteria will

be rejected at this stage of the evaluation.

5.3 Full evaluation will then be based upon the following criteria and weightings:

Evaluation Criteria Weighting
Approach 20%
Quality 50%
Previous Project Experience 15%
Management and Communication 5%
Programme 5%
Budget 5%

5.4 Scoring Guidelines The questions asked of applicants within this section shall be scored using the
marking system described within this section. Applicants should refer to the Council’s minimum
requirements to ensure that they meet or exceed the minimum requirements wherever possible.
Applicants should be aware that the responses provided to the questions will be evaluated in such a
way that the highest scores will be awarded to applicants who show innovation, creativity, further
relevant details and information that could potentially enhance the applicant’s proposal. It should be
noted that to achieve the highest scores available the applicant must not only meet but exceed the
Council’s minimum requirements, where these are stated. All scored questions shall be evaluated in
accordance with the guidelines overleaf:
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Score 1

Extrermely
Weak

Very poor proposal/response; does not cover
the associated requirements, major
deficiencies in thinking or detail, significant
detail missing, unrealistic or impossible to
implement and manage

Score 2

Wery Weak

Poor proposal/response, only parfially covers
the requirements, deficiencies in thinking or
detail apparent, difficulf to implement and
manage

Score 3

Weak

Mediocre proposal/fresponse, moderate
coverage of the reguirements, minor
deficiencies either in thinking or detail,
problematic to implement and manage

Weak

Score 4

Fair - Below
Average

Froposalfresponse parfially satisfies the
requirements, with small deficiencies
apparent, needs some work to fully
understand it

Score 5

Fair -
Average

safisfactory proposal/response, would work to
deliver all of the Council's requirements to the
minimum level

Score &

Fair - Above
Average

satisfactory proposal/response, would work to
deliver the majority of the Council's
requirements to the minimum level with some
evidence of where the applicant could
excead the minimum reguirements

Score 7

Good

Good proposalfresponse that convinces the
Council of its suitability, response slighthy
exceads the minimum reguirements with o
reasonable level of detail

Fair - Good

Score 8

Strong

Robust proposalfresponse, excesds minimum
requirements, including a level of detail or
evidence of original thinking which adds
value fo the bid and provides o great deal of
detail

Score 9

Very Strong

Proposalfresponse well in excess of
expeciations, with o comprehensive level of
detail given including a full description of
technigues and measurements employved

Score 10

Outstanding/
Excelent

Fully theught through proposalfrespanse, which
is innovative and provides the reader with
confidence of the suitability of the approach
to be adopted due to the complete level of
detail provided

Strong -
Excellent
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5.5 Award Questions:

Guasfion
Humber

The Applicant sholl provide a method sfotement detaling how it would plan,
manage and daliver ihe Project

Council's minimum requirements: Flaose detai the Quolity Control and Assurance fechniques
fhot will be employed o erswe o successful design development phiose resulfing I o
compdiant design, supply and nstollotion of all elemeants, ond succesfl commissioning &
hondowar of the project to fully meet the Council's Reguirement. Pleasa note that the Councilis
lzcking for evidence of the Applcant's previous expearience in relafion fo manoging cnd
delivering projecis of a simdar noture fo that required here, o5 well os detai of how thot
expanence will be wed during the delvery of this Confroct. The Counci is also locking for
evidence of the Applconf's previous experence of working coloborotively with key
stakehodders and engoging in consuttafion with young people and whena that exxperience will
be used during the delivery of this Confract.

Response:

Guasfion
Humber

552 The Applicant shall provide o method stotemant detoiing how it proposes to
daliver a high guaolity skotepark that delivers the young peopla's aspiration: on
fima, within budget., within ary relevant Ervironment Agency consfraints ot
competitive consfruction rafes.

Council's minimum requirements: Plaase note that the Councl is looking for evidence that tha

Applicant hos an undersfanding of mamoging key stokeholder's expectations within o

parficudar budpget envelope. Plemse provide an cufine dasign and proposaks for the project fhot

meefs the Council's reguirements lsted in Section & — Design Bref and fo meet the reguirement:
of BSEM 14%74 sfandards [Sofety and Compbonce). The Counci requires o wamanty against thea
concrefe siructure of o manimum of 15 yaars.

Eesponse:
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Civastion Guastion

Hurmber

The quality of project example:s provided will ibe wsad fo ossess this quesficn.
Council's minimum requirements: The Council is locking for relevant projgact examples which
demonstrate the Applicants’ frock history of succeassiul delivery. The councill B parficulory
intarasted in any problems that accumad and how you solved them.

Fesponse:

The Applicant shall provide details of the project team that will ba involved in thea
dalivery of this Confract.

Council's minimum requirements: Fleose nota that the Council s looking for the
appropriataness of the projact team to meat the reguirements of the Projact, detals of ther
previous expenence of working together as a feam, the project manaogemeant structuras that

will b2 in ploce and the means by which they will communicate with the Councl and key
stokeholders _throughout itve life of the Contract.

Response:;
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Guastion

rHumber

The Applicant shall provide an outline plan for deliverning the reguiremeants of the
Project.
Council's minimum requirements: Please note that the Council 5 looking for the submission of o
reqlisfic programmea and complefenass of services offerad. Please provide a Gantt chart | or

simibar] showang logical nks bebweaan tosks from controct oward to site handowver and
compsation.

Response:

Giuastion

Humber

Guastion

554 The Applicant shall describe ifs proposed approoch fo manoging the budget. The

mindful of the fact that the alocated budget for this Projact s
£ /5000 kx Vat

Councils minimum requirements: Please note that the Council is looking for a Controctor thort

is willing o wiork with the Council o manoge the costs of the project within the cllocotad
budgat.

Response:

NB: The Council may reject contractors that score 1 - 3 in any of the criteria, or more than two 4s.
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Section 6 — Design Brief

The outcome of this Tender will be to identify and select a single Contractor to take the Project
forward from consultation to a final design and a completed installed skatepark, to suit the needs of
the local young people whilst taking into account a range of ages, abilities and wheels, and taking
account of the site constraints.

Initial Concept Design We have a space of 30m by 12m which will be used for the development of a
skate park. We would like it to blend sympathetically with its surroundings. The image below is
merely an example of a design that resembles a skate park that blends with its parkland
environment. We would like to re-site our youth shelter either as part of the design, or on a concrete
base in the vicinity of the skate park.

After initial consultation with local users, and based on the facility that was recently removed we
have gathered a ‘wish list’ of features that they would like to see form part of the design:

e The ability to pump at sections of the park. Ideally to travel from one end of the park to the

other
e A quarter pipe
e Flat Bank

e Handrail box with a Funbox alongside
e Skate space with Grind rail and Grind bench
e spineramp

The following photos are of the recently dismantled skate park and should be reviewed purely as
a guide and not a limitation to the design submitted:

Note: contractors are required to keep prices fixed and tenders valid for acceptance for a period of
12 months from the closing date for receipt of tenders. It should be noted that all of the necessary
funds are not currently in place and it will be necessary for the Council to seek additional funding.
Note: Mendip District Council has confirmed that it will not be necessary to seek planning
permission, as the Council is replacing a previous facility.
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14 APPENDIX A - FORM OF TENDER

Contractors are expected to provide full details of their design with pictures/photographs for each
feature to be installed (with a visualisation board) as a separate appendix to accompany the answers
to the Award Questions in 5.5.

Hem

Numbe Descriplion Price (£)
1 Consultafion with local young people (minimum 2 sassions)
2 Site visits
3 Creation of 30 visuak
4 Topographical survey
5 Any addifional services saarches
& Obtagining Environment Agency consent
7 Project Management — HAS & CDM Compliance
8 Prowision of JCT Minor Works Contract Documentation
H Creation of Detaled Design Engineernng Drowings
10 Prelimirarnias
1 Groundworks & Drainoge
12 Steshworks
13 Concrete
14 Ancillary ifems
15 RoSPA Post installotion inspecfion
14 Prowision of operating and instruction manuals
7 Lawrch Event
Total of the prices (exclvding VAT) £

Applicants are required to give a breakdown of the costs that would be allocated to each project
task, as against the total project budget below:

Please add items as required at the end of the list above.
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15 General Notes and guidance

In addition to the Form of Tender (Appendix A), the Contractor is also required to complete the

following documentation:
- The Award questions in section 5.5, with an appendix outlining full details of their design with a
visualisation board - Collusive Tendering Certificate (Appendix B)

- Business Questionnaire (Appendix C) Note: a schedule of works, health and safety policy, risk
assessments and copies of insurance documents should not be provided at this point.
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Hawing exominad the Conditions of Confroct and Oufline Design Brief for the camying out of tha
obove-named works, |f'we offer fo complete the whole of the soid Works in conformity with thea
abowe for the sum of:

[Arnownt in words)

[Amouwnt in figures):

1. Ii'We hawve full outhority o enter into the contract and to provide the sarvice.
2. This tender shall ba kepl open for | 2 monfhs: I
3. Tha Confract shall become binding upon the Council's written acceptance of the Tendar.

4. |/'we are oble and wiling to completa tha whole of the works tendered for on or before

5. |'we anficipate that the works will take weeks to comiplete.

Sanatura:

Hame:

Posifion:

Company Mame:

Contoct Person:

Tel no:
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17 APPENDIX B — COLLUSIVE TENDERING CERTIFICATE
Evercreech Skate Park
Pecking Mill Rd, Evercreech, Shepton Mallet BA4, UK

In recognition of the principle that the essence of selective tendering is that the Council shall receive
bona fide competitive tenders from all those tendering.

WE CERTIFY THAT
1. The tender submitted herewith is a bona fide Tender intended to be competitive.

2. We have not fixed or adjusted the amount of the Tender under or in accordance with any
agreement or arrangement with any other person.

3. We have not done, and we undertake that we will not do at any time before the hour and date
specified for the return of the tender any of the following acts:

(a) communicating to a person other than the person calling for those tenders the amount or
approximate amount of the proposed tender, (except where the disclosure, in confidence, of the
approximate amount of the tender was necessary to obtain insurance premium quotations required
for the preparation of the Tender);

(b) entering into any agreement or arrangement with any other person that they shall refrain from
tendering or as to the amount of any tender to be submitted;

(c) directly or indirectly canvassed any member or officer of the Council with a view to gaining more
favourable consideration of our tender. Nor offered to pay/agreed to pay or give any sum of money
or valuable consideration directly or indirectly to any person in relation to the tender for the said
work.

DATED this .....ccccuvveeee. day Of e, 20.....

SIGNED (@S iN TENAEL) c.veveeeeeecte ettt et et eetestesae st e e e et e e e e sntaeeeeenranaaaenns

Duly authorised to sign for and on behalf of ...,
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APPEMDIX C - BUSINESS GUESTIOMMNAIRE

1. SUPPLIER INFORMATION

1.1 Supplier Details

Mome of the compary

Rogistorod company oddros

Registared company number

Date of formation

Registered charify nembar

Registered VAT number

Home of parentfholding company

Homed contact/fjob fitke
Contact telephone number

Contoct amail oddrass

Flease mark ‘X' in the relevant box fo
indicate your trading status

A public imited company

A imited compony

A Bmifed Bobdity partnarship

A sola frader

A charnty

othar [pleasa specify]

Flease mark ‘X' in the relevant boxeas to
indicafe wheather any of the following
classificafions apply fo vou
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Yoluntary, Community and
Social Enferpise (VICSE)

Small or kediem
Enferprse|3ME)

Crthar [plemsa spacify)




Are you opphying os the leod orgonizofion in o consorfivm of organsations?

If ves, please stafe who the membsar orgonizsafions of the consortivm are, what theair roles will ba
and when the consortium was formead.

1.2 Coniract detalls

Please mark “X' in the relevant box fo indicale whether you are:

Bidding os the Prime Confroctor and
will deliver 100% of the key confract
daliverables yourself

Bidding as o Prime Confroctor and will
use third partes to daeliver somea of the
SEMVICEs

If yes, please provide defaik of the
areas/parcentoge of work baing delvared
by each sub-confractor and tha keay
confroct daliverables eoch sub-contractor
will be responsible for.

Bidding as a Prime Confractor but will
operafe as o Managing Agent and will
use third partias to deliver all of the
SEMVICEs

If yes, please provide defaik of the
areas/parcentoge of work baing delvared
by each subb-confractor and the key
confroct daliverables eoch sub-controctor
will be responsible for.
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2 GROUMDS FOR MAMDATORY EXCLUSION

invohvad).

You will be aexcluded from the procureament process if thare B evidence of convichions
relafing to specific criminol offences incleding, but not mited to. bibery, comuption,
conspiracy, tamorsm, froud ond money lowndering, or if you hove bean the subject of o
binding legal decsion which found o breoch of legal obligotions to poy tax or socic
security obbgaofions |except whare thi 5 dsproporfionote eg. only minor omounks

2.1 Within the past five years, has your crganisation (or any
member of your proposed consorfivm, If applicable),
directors or partner, or any other person who has powers of
representation, dechkion or confrel been convicled of any of
the following offences?

Please indicate your answer
by marking ‘X" inthe
relevant box

Yes Mo

a. conspiracy within the meaning of section 1 or 1A of
the Criminal Low Act 1977 or arficks 9 or 94 of the
Criminal Attampts and Conspirocy (Mortherm Irekand)
Ordar 1983 wheare that conspiracy relafes fo
participation in o oriminal ocrganisaficn as defined in
Articha 2 aof Council Framework Decision
2008841/ HA on tha fight against organised crime;

b. comuplion within the meaning of secfion 1]2} of tha
Pubdic Bodies Comupt Proctices Act 1887 or sechion 1
of the Praverntion of Comuption Act 1904;

c. the common kow offence of brbarny;

d. bribery within the meaning of sections 1, 2 or & of the
Bribary Act 20010; or secfion 113 of the Representation
af the People Act 1983

a. any of the folowing offences, whera tha offence
relafes fo froud affecting the United
Eingdom"s financial interssts:

i. the offence of cheating the Revanuea;

i. theoffence of conspiracy to defrawd;

ii. froud or theft within the meaning of the Thait Act
1948, tha Theft Act (Morhem Irebond)
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iv. fravdulent trading within the meaning of section 458

of the Comipanias Act 1985, arficle 451 of the
Companies (Morthem Ireland) Order 1986 or sechion
223 of the Companies Act 2004;

Flease indicate your answer
by marking ‘X' in the
relevant box.

Yes Mo

. frauvdulant evasion within the meaning of section

170 of the Customs and Excise Manogemeant Act
1979 or section 72 of the Value Added Tax Act 1994;

Wi

an offance in connaction with toxotion in the UK
within fhe meaning of section 71 of the Crhminal
Justice Act 1993

Wil.

desfroying, defocing or concealing of documeants or
procuing the execufion of avaleable security within
thie meaning of secfion 20 of tha Thait Act 1948 or
section 19 of the Theft Act (Morthem Ireland)] 1767;

i,

fraud within the meaning of section 2.3 or 4 of thea
Froud Act 2004 or

the possessian of articlas for use in fraowds within tha
meaning of saction & of the Froud Act 2004, or the
making, adapting, supplying or offenng to supphy
arficles for use in frowds within the meaning of
section 7 of that Act;

any offence lstad:

in section 41 of the Counfer Teroriom Act 2008; or

in Schadule 2 to that Act whare the couwrt has
detarmined that there & a termonst connection;

any offence under secfions 44 to 44 of the Serous
Crimne Act 2007 which ralates to an offence
covered by subparagraph (f);

rmoney lowndaring within the meaning of sections
H40[11) and 415 of the Proceeds of Crime Act 2002,
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i. anoffence in connecfion with the proceeds of
criminal conduct within the meaning of section 734,
938 or P3C of the Crminal Justice Act 1988 or arlicle
45 dé or 47 of the Proceeds of Crime  (Mortham
Ireland) Order 19924;

j- anoffence under section 4 of the Asydum and
Immigration [Treatment of Claimonts etc.) Act 2004;
or any offence involving Rocial Discriminafion

k. onoffence under section 59A of the Saxuc

Offences Act 2003; orany offenca involving Sexua
Horassmeant

|.  anoffence under section 71 of the Coroners and
Justice act 2009

m. an offence in connection with the proceeds of drug
trafficking within the meaning of saction 4%, 50 or 51
of the Drug Trofficking Act 1994; or

n. any ofther offence within fhe meaning of Aricle
57[1) of the Public Contracts Directive:

i. asdefined by the low of any jurisdiction outside
Englond ond Wales and Mortham reland; or

ii. creafed, ofter the day on which thess Regulations
wera made, in fhe low of England ond Wales or
Hortham Iredond.

22 Mon-payment of faxes

Has it been established by a judichal or adminisrative
decision having final and binding effect in occordance with
the legaol provisions of any part of

the United Kingdom or the legal provisions of the counfry in
which yvour organisation s established (if outside the UK), that
your organisafion is in breach of obligations related fo the
poyment of fax or social security contributions?
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If you howe answerad Yes fo this guestion, please e a
separafe appandix fo provide further detals. Please confirm
whather you have paoid, or have enterad into a binding
amangemant with a view to paying, including, where
applicable, any accrued interast and/for fines?

E

GROUNDS FOR DISCRETIOMARY EXCLUSION

The Council may exclede any Supplier who answars “Yes' in any of the foloesing sifuafions
sef cut in paragraphs () to [j);

3.1 Within the past five years, please indicale if any of
the following sitvafions have applied, or currently apply,
fo your ongonisafion.

Please indicote your
answer by morking “X" in
the relevant box.

Yes No

al.

your arganisation hos violoted opplicable obligations
referad to in regulation 54

[2) of the Public Confroct Regulofions 2015 in fhe
fields of emwronmental, sociaol and lobowr low
asfablished by nofional low, colective agreemenis
aor by the intemaficnal ervironmeantal, social and
labour low provisions isted in Annex ¥ to the Public
Contracts Directive as amended from time fo time;

yow orgonisation s bonkuopt, fhe subject of
insolvency or windng-up proceedings, wherns your
assets are being adminstered by a bguidator or by
the cowt, where it is in on amangement with
creditars, or whare it buwsiness  activilies are
suspanded;

yow orgonisction & guilly of grove professiono
misconduct, which renders its integrity quesfionable;

your organisation has enterad info ogreements
with ofher economic operators aimed ot
distorfing competition;
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a. youwr organsafion as a conflct of intarest within the
meaning of regulation 24 of the Public Contract
Regulatons 20015 that cannot be effechively
remedied by other, less infrusive maaosuras;

f. the prorinvolvement of your organisafion in the
preparation of the procurement procedure has
resulfed in a distorfion of competifion, os referad fo
in reguiation 41, that cannot be remedied by ofher,
lass infrusive, meosuras;

g. your orgarisation has shown significant or persistant
deficiencies in fhe perfiormance of o substantive
requirement vndear a prior public confract, o pror
caonfract with a confracting enfity, or a prior
concession confract, which led o early termination
of that prior confract, damoges or ofher
comparabde sancfions;

h. your orgonisation:

i. hos been guilty of semous msrepresentafion in
supphying the informafion reguired for the
verification of the absence of grounds for exclusion
ar the fulfiment of the selection criteria; or

i. haswithheld such infomnafion or is not able to
submit supporting documents required under
regulafion 5% of tha

Publc Confroct Regulatiors 2015; or

i. yourorganisation has vndarfoken fo:

i} unduly inflence the decision-making process of the
canfracting autharity, or

[§] obiain confidential infommation that maoy confar upon
your organisafion tndue advantoges in the procuremant
procedure; or

j- your organisafion has nagligentty provided mislecding
irfommation that may have a matanal influence on
deckions concaming exclusion, selection or award.
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Conflicts of interest

Im accordance with quastion 3.1 [e], the Council may excluda an applicant if thera s a
confict of interest which connot be effectivaly remadiad. The concept of o conflict of
interast includes any situation where relevant staff members have, direcity or indiractly,
a fimancial, economic or other personol interast which mighft be perceived to
compromise ther importolity ond independance in the context of the procuement
procedura.

iWhare there & any indication that o confict of inferest exists or may arise then it is the
resporsibility of the aopplicant fto inform the Council, defoling fthe conflict in o
Eoparate Appandie  Provided that it hos been camied out in o fransparant manner,
routine pre-morket engogement carmied out by tha Cowncil shouwld not represent a conflict
of interast for the Supplar.

Flease abko state if any director, parfner, senior manager or asseciate of your orgonizafion i
0 relative or has any type of private or business relaotionship with either o Councillor, oran
officar employad by Westarhvam Town Council, giving detaik of the noture of tha
pedoticnship.

Im accordanca with guastion [g]. tha Councid may aszese the past parformance of a
Suppbar (through a Cerificafe of Perdormance provided by a Customer ar other maans
of evidenca)]. The Councll may take intoc occount any folure fo discharge obbgafions
uvnder the previous principol relevont controcts of the applicant complefing this
Guestionnaire. The Council may also  asess whethar spacified minimum stondards for
refiabilty for such controcts are met.

In addifion, the Councl may re-assess reliobildity basad on paost pedformance at key stoges
in fhe procuremant procas: (ie. supplier selaction, tendar evaluation, confract oward
stage etc.). Supplars maoy ako be asked to update the evidence they provide in this
section to reflect more recent peformance on new or existing confrocks [or to confim
that nothing has changed].

Aglf-clegning.

Any suppler thot answers "Yas® to guestions 2.1, 2.2 ond 3.1 showld provide sufficiant
evidance, in g seporate Appendix, that provides a summory of the circumstances and
any remedial action that has token ploce subseguently ond effactively “self cleans" the
situation referad to in thot guestion. The applicant hos fo demonstrate it haos taken
such remedial action, fo the satsfacfion of the Council ineoch case.

If such evidence & consdered by the Council |whose decision will be final) as
sufficient, the economic operctor concemed sholl be alowed fo confinue in the
procurament process.

In order for the evidence refermed to abowe to be swufficient, the opplicant shall, os o
minirmurm, prove  that it has;
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« paid or vndarfaken fo poy compensation in respect of any domage
coused by the criminal offence or misconduct;

& cClorfied the fock and crocumsionces in o comprehensive manner by
actively colloborafing with the inveshgofing outhorifies; and

#« taoken concrefe technical, orgonisotional and personnel measures
that are oppropnate fo prevent further criminal offences or misconduct,

The measuras takenby the applicant shaoll be evoluated foking into account the

gravity and particular circomstances of the criminal offence or misconduct. Where the
measures are considerad by the Council o be insufficient, the applicant shall be gvan a
sfotement of the reasons  for that decsion.

4. FINAMCIAL INFORMATION

Please indicate that you are able to provide cne of the following fo demonstrale
your financial standing - DO NOT PROVIDE THE DOCUMENTS AT THIS STAGE. The
Council will request the evidence fo be submifted to ensure the any potential
contractor has sufficient financial resource to undertake the conlract i they are
successful ot confract oword stage.

il Pleose indicate your arswer with an “X' in the relevant box.
a. A copy of the oudited accounits for tha maost
racant two yaars
b. A sfotement of the tumowver, profit & loss
accourt, cwrent liobilites and ossets, and
cosh flow for the most recent yvear of troding
for this organisation
<. A stofement of the cash fiow forecast for the
cument year and a bank kettar cuflining the
cument cash and credit posifion.
d. Altemative means of demonstrating
financial status if any of the abowve are nof
available (e.g. Forecast of bumover for the
cument year ond a statement of funding
provided by the owners and/or the bank,
charity accreak accounts or on alfemative
meaans of demonstrating finoncial status).
(a) Are you port of o wider group (e.g. o subsidiary
42 of a holding/parent company)?
If yes, plaase provide the nomea below:
Hamea of the organsation
Relafionship fo tha
Supplier completing tha
Clueshionnaira
f yes, are you able fo provide parent comgany
nccounts?
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if yes, would the parent company be wiling
to provide a guorantee § necessany?

Eawhare (e.g. from o bank?)

Fr'r::u. would you be able fo obtoin o guorantes

5. TECHMICAL AMD PROFESSIONAL ABILITY

Relevant experience and confroct examples

Please provide detaik of up to three confrocts, in any combination from either the public
or private sactor, thaot are relevant fo the Council's reguiremeant. Controcts for supplies
or servicas should hove been perfommed during the past five yaaors. The nomed customer
confoct provided should be prepared to provide witten evidence to the Council to
caornfirm the accuracy of the information provided below.

Consorfia bids should provide relevant examiples of wheare the consorfium has deliverad
similar regquirements; if this & not posible (e.g. the consodiom is newdy formed or a
Special Purpose Vehicle will be created for this confract) then three saporate exomples
should be provided bebween the prncipal member(s) of the proposed consordiom or
Special Purpose Vehicle (three exomplas are not regquired from eoch mamber).

Where the Supplier is o S5pecial Purpose Vehicle, or o maonagirg ogent nof infending fo
be the maoin provider of the supples or sarvices, the infomafion requested should be
provided in respect of the principal intended provider|s) or sub-confroctor(s] who wil
delivar the supphas and services.

Controct I Confract 2 Confract 3
5.1 Home of
customer
orgonisation
5.2

« Mome of contoct in
cusfomer organsation

e Posifionin the
organisation

« E-mail oddrass

5.3 « Confroct stort
date

« Controct
completion dafe

« Controct Volue
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5.4

|n o more than 500 words, please provide a brief description of the confroct
Halivered including evidence as fo youwr technical capability in this market.

5.5 if you cannot provide ot least one exaomple for guastions 5.1 to 5.4, in no more than 500
words please provide an explanation for this e.g. your crganisafion & a new starf-up.

b, ADDITIOMAL INFORMATION

Suppliers who salf-certify that they meet the requirements for these addiicnal modules will
b required fo provide evidence of this if they are successiul ot controct oward stoge.

a. Project Specific guestions fo assess Technical and Professional Ability

Plemea indicate your answer by marking ‘X' in the
ralevant Do

Yes

Ho

Dioas your cnganisafion reguire your staff and your sub-
confroctor's staff to undergo a Disclosure and Baring
Serica (DBE) chack fo the stondard level.

Ple-asze self-certify that your organisafion has a
Sofeguarding Policy or would be willing to ensure that
one & in ploce upon award of the Framework
Agreemant thot complies with curent legibative
requiraments.

b. Insurance

Please seff-certify whether you alrecdy have, or can
commit fo obtain, pror to the commeancemant of the
confroct, the levek of insurance cover indicated balow
Flema indicate your answer by marking “X' in the relevant
o

Yes

Employer's (Compulsory| Liobdity Insurance = min £5,000,000

Pubsic Liability Insurance = min. £5,000,000
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Product Liokdity Insurance = min. £5,000,000

Professional Indemnity Insurance = min. £1,000,000

c. Compliance with Equality Legislafion

For organisafions working outside of the UE please refer fo eguivalent legislaotion in the
couniry that you are locafed.

[Please indicate your answer by marking X' in the redevant
o) - fes Ho

In the kast five years, has any finding of vnlowful
discimination bean mode agoinst anyons within your
organiaton by an Empdoyment Tribunal, on Employment
Appeal Tribunal or any other court (or in comparable
proceedings in any jursdiction other than the UK)F

In tha last five years, hos your orgonisafion hod a
complaint upheald following an invesfigofion by the Boualiby
and Hoeman Rights Commission or its predecessors [or a
compardbés body in any ursdiction ofher thon the UE).
on grounds of alleged unlowful dscrimination?

If wre hinvia nnesarsd Py toonne nr benth nf thae moestines
above, pleass provide, as a separate Appendx, 0
summeary of fhe notwe of the investigation and an
axplanaticn of the outcome of the investigafion to daofe.

If the mvestigotion upheld the comploint ogainst your
organiation, please use the Appendix fo exploin whof
action (if any] you have foken to prevent unbowiu
discrimination from reccouring.

fou may be axcleded § you are unoble to demonstrate
ta the Council's satsfoction that oppropricte remedial
action hos bean token to prevent smilar vnlosdul
discimination reccouming.

If you use sub-controctors, do you hove processes in
ploce fo check whethar any of the above
circummstonces apply to thesa other crgonisotions?

d. Health and Safety

Please indicate your answer by marking “X° in the relevant

boo. fes Ho
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Please sel-cerify that your organsofion has a Health and
Saofely Policy that complies with cumant legidative
requireaments. The successhul tenderer will need to provide a
copy of your crganisafion's Health and Safely policy,
together with a schedule of works, a nsk asesment and
method stafement. before the controct commances.

Al parsons openating moachinery and egquipmant must be
nporopnately trained. The Contractor shall provide, § asked,
ndequate proof that ol oparatives ora wel trained and
conversant with Health & Safefy kegslation.

The Contractor s reguired to nofify the Cowncil immeadiatety
of any occidents. near missas or environmental incidents.

Has your organisafion or any of its Directors or Executive
Officers baan in receipt of enforcemant ramedial ordars in
relafion fo the Health and Sofefy Executive (or equivalent
body) in the kast § years?

1§ wour answar to this guasfion was "Yes", plaase provide
detagis in a separate Appendix of any
anforcament/remedial orders served and give defaik of
any ramedial action of changes fo proceduras you hawve
mode as a result.

The Counci will exclude biddan|s) that have been in
receipt of enforcemant /remedial action ordars unless the
bidder(s] can demonstrate fo the Cowncil's sofisfocfion
that appropriate remedial acfion has been faken to
prevant future occumances or breacheas.

If wou use sub-confrociors, do you hove processas in
place fo chack whether any of tha abova
circumstances apply fo these organsations?

e. Environmental Management

Flease indicate your onswear by marking “X" in the
relevant box.

Yes

Pleass indicate your ogreament fo removing from site all
wiaste materials, incleding, but not resfricted to: gross,
winod, bark, paper, metals, phostics, gloss. Tandarars may
be asked fo indicate how they separafe ond disposa of
thie matariak described in this clowse.
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Has your organisafion been convicted of breaching
anvironmental kegislation, or hod any nofice served wpon it,
in the last fiva years by ony anvironmenial regulofor or
authiorty (incleding local authoniby] 2

If your answer to this gueasfion & "Yes", pleass provide
detaiks in o separafe Appendix of the conviction or notice
and detols of any remediol action or changes you have
maodea as a result of conviction or notices served.

The Counci wil not select bidder[s) that hove been
prosecutad or sarved notice under environmeanial
legisdation in the kost 5 years, unless the Couwncil is satisfied
thot oppropriote remedial acfion hos been takan fo
pravent future coccurances/bracches.

If you use sub-confractors, do you hove processes in ploce
ta check whethar any of these organisafions have been
corvicted or hod a notice sarved upon tham for
infringement of environmeantal legidation?

. Guality

Flema indicaote your answear by marking “X° in the relevant
e Yes

Please seff-carfify that youwr orgonisation holds a guaolity
carfificate such as 15309001 jor eguivalent] or a policy
that affests fo your orgonisations' approocch to guaolity
ranagement.

If wou use sub-coniractors, do you hawve processas in
place fo chack whether any of the above
circummstances apply fo these organsations?

g. Paymeni Terms

Plemse indicote your answer by marking “X° in the
relevant box. fes
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Pleasa indicote your ogreament fo the Council's
stondard poyment femns

s The Council will only moke payment against ilemised
supplar invoices

« Paymant will be mada within 30 days of raceipt of
invoica, by elecfronic fransfer, unless an alfemative
schadule is ogreed;

s Irvoices received for work that has not been
authonsed by the Council will ba rejected.

« |f the supplier is declored bankmupt, & kquidated or
placad into cdministration, the confract will
immediately bacome nul and woad.

« |f the supplier s found guitty of commitfing frovduant
acts (whether or not associated with this coniract), thea
Council will hawve the right to ferminate the controct
without prior notica.

&. Declaration

| daclare that fo the best of my knowledge the answars submitted to these guestions are
comect. | undearstand that the information will be used in the selection procass to ossess
my arganisation’s suitability to be invited to parficipate further in this procuement, and |
am signing on behalf

of Insert name of contrachor

MHame
Posifion

| tnderstand that the Cowncil may reject my submission if thera & a folure to answar all
ralevant guestions fully or § | provide falsa/misleading informafion. | haowve provided a full
list of any Appendices used to provide addifional information in response o guesfions.
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