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Instructions for Bidders

All Quotations must be submitted via the London Tenders Portal.

It is recommended that before submitting your Quotation that you download and read the Supplier Guide that is available by following this London Tenders link.

Please download the full set of Quotation Documents, shown as Attachments, as these will be needed to complete your submission. 

You will need to save these documents to your PC. To do this when you are viewing the document, click on File and Save As… as you would do normally to save a document to your PC. 

To submit your Quotation, you are required to complete and upload the ‘Price Schedule’ and your Quotation. These Documents must be named in the format of your company’s name followed by the name of the document. e.g. XYZ Ltd – Quotation Schedule for ……..

NB: Documents Price Schedule & Vehicle Specification (showing compliance) MUST be uploaded, failure to do so may make your bid invalid
If you need to clarify anything in connection with any of the Documentation before submitting your completed Quotation you must ask the questions via the ProContract site. 

The Authority reserves the right to correct any mathematical, clerical or similar errors in the Quotation Documents prior to entering into the Contract with the selected organisation.

If you are encountering any technical problems in complying with the Quotation process please contact procurement@redbridge.gov.uk and we will respond to your query as soon as possible.

The Criteria for the award will be:

Price 




70%

Delivery / Warranty 


30%

TENDER CLOSING DATE 20:00 Sunday 29th March 2015
Please contact me if there is anything further

Eddie Cross

Head of Transport Engineering Services
eddie.cross@redbridge.gov.uk 
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