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Bidder Information 
Please provide company name, contact name, address, telephone and email details for your company.

	Please use these expandable boxes for your replies.



1) Lessee 
Blaenau Gwent County Borough Council
2) Equipment

IT assets per schedule of assets/invoices
3) Type of Lease

(a) IAS 17 compliant Operating Lease
(b) Finance Lease
It should be noted that the Council has a preference for operating leasing but will consider either classification of lease for accounting purposes. 

	Please use these expandable boxes for your replies.



4) Anticipated Cost

IT assets - £113,688.14 + VAT
5) Credit and Risk Approval

Please confirm whether credit has been approved (to include internal and external credit and risk approval) for funding and any residual value investment. If no, please confirm the bid is ‘subject to internal / external credit and risk approval’. If no, and if awarded the contract, please confirm how long credit approval will take and any conditions precedent to include approval of the Arlingclose standard master lease terms and conditions.
	Please use these expandable boxes for your replies.



6) Splitting the Facility Drawdown Values
Specify details of any minimum drawdown amount and how splitting the facility will affect the rates quoted.
	Please use these expandable boxes for your replies.



7) Drawdown Date
On or before mid-November 2016
8) Primary Period

IT assets – 3 years
8a) Primary Period Rentals

Annually in advance, on a level basis by asset type commencing on the drawdown date. Please quote rental per £1000 / cost annually in advance.
	Please use these expandable boxes for your replies.



9) Interest Basis

Fixed rate based on actual cost of funds – please confirm any pre inception variation which may apply. Please don’t use an ‘assumed cost of funds’, we require your fixed rate to be used on drawdown of funds.
Please also confirm the implicit lease rate and the NPV of minimum lease payments at the expiry of the initial / primary term.

	Please use these expandable boxes for your replies.



10) Sales agency/Secondary Rentals/Sale Proceeds

When responding to the tender on the basis of a finance lease, Lessors should confirm a sales agency will be granted to the Council and indicate clearly any variance required from a refund of rentals based on  99% of sales proceeds, together with a peppercorn secondary Rental of 0.5% of the equipment cost payable annually in advance. Also where bid is a finance lease with a residual value investment and how the sales agency and peppercorn rental will be applied.
	Please use these expandable boxes for your replies.



11) Residual Value Investment – Whole Life Costs
Please confirm the identity of the residual risk investor [Lessor, third party.]

Lessors are requested to disclose the residual value investment (if any) taken by Equipment type.
Whole of Life Costs: - For both Finance (with Residual) and Operating leasing please outline strategic approach to end of lease management, asset management, return of assets: Basis for indicative extension rentals pricing, lease buyouts including indicative pricing benchmark (e.g FMV / Residual + margin) and any software options and support.

	Please use these expandable boxes for your replies. 
· Operating Lease:

· Finance Lease:



12) Residual Investment - Contract        

Lessors are requested to specify the residual investment stated in the contract.

	Please use these expandable boxes for your replies.



13) Indicative Extension Rentals:

Lessors are requested to quote indicative extension rentals required to fully amortise any disclosed Residual Value over a 2-year extended term by asset type if appropriate. Lessors should indicate clearly whether the quoted extension rentals do not fully amortise the Residual Value investment and if so disclose the Residual Value unamortised at the end of the 2-year extension period.
	Please use these expandable boxes for your replies.



14) Excess Mileage Charges:

Where appropriate please confirm excess mileage rates for each vehicle type and note any pooling arrangements.
	Please use these expandable boxes for your replies.



15) Head Leasing/Assignment - Residual Investor                   

If you intend to enter into a head lease transaction, introduce a residual investor and or assign/sell the lease receivables to fund this lease please disclose details of all third party investors.            
	Please use these expandable boxes for your replies.



16) Lessor Tax Assumptions
1) Writing Down Allowances: 

2) Corporation Tax rate: 

	Please use these expandable boxes for your replies.



17) Tax Variation
If any of the stated Tax Assumptions above are not fulfilled, the Lessor should clearly state whether the Primary Period Rentals will be adjusted, as appropriate, to maintain the Lessor’s pre-tax margin on its after-tax investment balances Or if the bid is tax fixed for the primary and any extended term.

	Please use these expandable boxes for your replies.



18) Invoices

Copy Supplier invoices are available. See spreadsheet attached for asset schedule.
19) Documentation

A copy of the Council’s latest standard lease documentation is attached. This documentation will replace any existing documentation that is currently in place with respective Lessors. Please indicate clearly any alterations and additions that may be required.

	Please use these expandable boxes for your replies.



20) Return Conditions

Terms offered by Lessors should be on the basis of the Return Conditions set out in the attached lease documentation. 
21) End of Lease – IT Assets
Please confirm and detail all return charges, tariffs for materials worn and damaged (MWD) charges to include acceptance and flexibility with partial returns. Please specify if NO partial returns are permitted. Data Wipe charges must be specified including cost of shredding of HDD’s if required. Please confirm MWD process and how charges may be incurred when using external collection agents.
	Please use these expandable boxes for your replies.



The Council may wish to ‘buyout’ the lease at any time on or after the expiry of the initial term. Please confirm your policy and procedures for lease buyouts and third party purchases. (Important: if awarded the contract a condition of award will be confirmation and commitment to this policy for the duration of the lease. If this is not acceptable, please state why).
	Please use these expandable boxes for your replies.



22) Passage of Title

Title in the Equipment will pass via a Sale and Leaseback Agreement. 
23) Advisory Fee
Nil: all/any advisory fees are agreed between the Council and Arlingclose.
24) Awarding Criteria

The Council will award the Lease Facility to the most economically advantageous tender taking account of price, quality of service, financial, whole life projected costs, compliance with standard master lease documentation provided including return conditions, legal status, relevant experience and skills in providing documentation and information. The Council reserves the right to award all, part or none of the business.
25) Return of Documents

Please complete answers and responses to all questions and return by email to: 
Greg Readings greadings@arlingclose.com and Stephen Kelly skelly@arlingclose.com 
Subject: “Tender – Blaenau Gwent Council - Leasing of IT assets, 12pm, 01/11/2016”
Please use the above subject line.
IMPORTANT 
Please ensure the subject line of your email is as stated above. Please provide the tender in PDF format to avoid the possibility of your response being accidentally or otherwise amended after submission.
RETURN NO LATER THAN
12pm 1st November 2016.
Any late bids may, at the discretion of the Arlingclose and the Council, be rejected.
FORM OF TENDER
Invitation To Tenders (ITT) Documents must be returned by 12pm 22nd October 2015.
I/We the undersigned offer to provide the services described within this tender document.

I/We agree that this document is submitted on the basis that the offer shall remain open without variation for a period of 90 days from the closing date for receipt of tenders and that if accepted by the Authority within that period shall be on the offer as set out above. 

I/We confirm that this is a bona fide tender intended to be competitive.

I/We undertake, if so required, to execute a Contract consisting of the Contract Documents in a Form of Agreement prepared by the Authorised Officer.

I/We understand that the Authority is not bound to accept any tender.

I/We understand that the Authority accepts no liability as to the actual amount of work included within this contract.

Signature:
Name (printed): 
Date: 
Tel No: 
Name of Tenderer: 
Registered Address: 
CERTIFICATE AS TO NON CANVASSING TO ANY AUTHORITY ORGANISATION

I/We hereby certify that I/we have not canvassed any member, officer, employee, agent, contractor or advisor of the Authority in connection with the award of the contract and that no person employed by me/us or acting on my/our behalf has done any such act.

I/We hereby undertake that I/we will not in the future canvass or solicit any member, officer, employee, agent, contractor or advisor of the Authority in connection with the award of the contract and that no person employed by me/us or acting on my/our behalf will do any such act.

I/We further hereby undertake that I/we have not and will not seek to recruit any Authority employee who has during the year prior to the date of this tender bid been employed on matters relating to the Contract and that no person employed by me/us or acting on my/our behalf will do any such act.

Signed: 

Name (printed): 

Position: 

On behalf of: 

Date: 

CERTIFICATE AS TO COLLUSIVE OFFER TO ANY AUTHORITY ORGANISATION

The essence of the public procurement process is that the Authority shall receive bona fide competitive offers from all tenderers.  In recognition of this principle I/We certify that this is a bona fide offer, intended to be competitive and that I/we have not fixed or adjusted the amount of the offer or the rates and prices quoted by or under or in accordance with any agreement or arrangement with any other party. 

I/We also certify that I/we have not done and undertake that I/we will not do at any time any of the following acts:

a)
communicate to a party other than the Authority the amount or approximate amount of my/our proposed offer (other than in confidence in order to obtain quotations necessary for the preparation of the offer or for insurance); 

b)
enter into any agreement or arrangement with any other party that he shall refrain from bidding or as to the amount of any offer to be submitted; or

c)
offer or agree to pay or give or pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused any act or omission to be done in relation to any other offer or the proposed offer.

In this Certificate:

•
The word "person" includes any person, body or association, corporate or incorporate

•
The phrase "any agreement or arrangement" includes any transaction, formal or informal whether legally binding or not.

Signed: 

Name (printed): 

Position: 

On behalf of: 

Date: 
� 	Arlingclose Ltd: 


Independent treasury management & leasing services
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Submission by [please insert company name]
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