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ORDER FORM
	Order Reference: [to be provided separately]                                         Date: 28 April 2020      


	The Order number is to be quoted on all correspondence relating to this Order


	FROM (the GDC):
General Dental Council (GDC)
37 Wimpole Street

London

W1G 8DQ

GDC’s Representative: Jonathan Harris - Head of Registration Operations

Tel: +44 (0)20 7167 6000 
Email: JHarris@gdc-uk.org
Website: https://www.gdc-uk.org

	To (the Supplier):
Civica Election Services (CES) 
Southbank Central, 
30 Stamford Street, 
London, 
England,

SE1 9LQ
Supplier’s Representative: Paul Melton - Audit Manager
Tel: +44 (0) 208 829 8438
Email: Paul.Melton@civica.co.uk
Website: https://www.civica.com/en-gb/civica-election-services/


	Services to be rendered at:
Not Applicable
	Invoicing Address:
All invoices must be sent to GDC Finance Team, copied to the nominate GDC’s Representative 

Finance@gdc-uk.org
Or Finance Team, General Dental Council, 1 Colmore Square, Birmingham

B4 6HQ


	Any Contract arising from this Order shall be governed by the revised GDC Terms and Conditions of Contract for the Provision of Services as attached at Appendix A, the GDC’s  Invitation to Tender documents (including Specification) dated 2 December 2019 and the Suppliers’ Tender dated 9 January 2020 and any enhancement thereto and provision expressly listed herein.


	Supplier’s Key Personnel 
The Supplier’s Key Personnel involved in the performance of the Services.
Paul Melton
Project Manager
Key milestones/ Deliverables 
The milestone/Deliverables associated to a work package will be set out in the request for quotation. 
Invoicing and Payment 
Invoices for payment will be due upon Acceptance of the Deliverables/Services by the GDC. Any payment will be in accordance with Clause 10 of the Terms and Conditions of Contract for the provision of Services. Any disbursement claims need to be invoiced monthly in arrears.
All invoices shall contain the following information:
· The Order number (as stated above)

· A summary of the Services; and

· The line value; total value excluding VAT, the VAT percentage and the total including VAT.

GDC shall pay the Supplier within thirty (30) calendar days of receipt of a valid invoice, submitted in accordance with the payment profile as agreed in the request for quotation and the provisions of this Contract.
Invoices must not contain the Supplier’s terms and conditions, not can reference be made to the Supplier’s terms and conditions. Invoices with the Supplier’s terms and conditions printed on then or referred to therein will not be accepted by GDC.

All payment of valid invoices will be made by BACS system. 

Variations
Any variation to this Contract must be agreed in writing and be in accordance with Clause 30 of our standard GDC Terms and Conditions of Contract for the Provision of Services.



	Formation of Contract
BY SIGNING this for the Supplier agrees to enter into a legally binging Contract with GDC to provide the Services set out in this Order Form incorporating the rights and obligations as set out in the GDC Terms and Conditions of Contract for the Provision of Services.
The parties hereby acknowledge and agree that they have read the Order Form and the Terms and Conditions of Contract for the provision of Services and by signing below agree to be bound by this Contract.


	SIGNED for and on behalf of General Dental Council
	SIGNED for and on behalf of Civica Election Services


	Signature:

	Signature

	Name:   Gurvinder Soomal

	Name:   


	Position: Executive Director, Registration and Corporate Resources

	Position: 

	Date: 2 June 2020 

	Date: 



Appendix A - GDC Terms and Conditions of Contract for the Provision of Services (dated 1 June 2020)
Attached as a separate document

Appendix B – Pricing Schedule
Attached as a separate document

Appendix C – GDC’s Travel & Accommodation Policy
Policy
The information below is the summary information from the GDC Travel & Accommodation Policy. The full policy is available on request. 

Rail

You should always book the ticket which represents the best value, taking advantage of any discounts available. Where possible, tickets should be standard class, pre-booked for specific journey times. 

First class rail travel will only be reimbursed if you can demonstrate that a first-class ticket is cheaper than standard class and this evidence is submitted with your invoice. 

Underground travel

For underground travel, Oyster cards and contactless payment cards should be registered online at tfl.gov.uk. as a journey statement must be provided as evidence of your claim. Alternatively, where an individual ticket has been purchased, we will accept the ticket in place of a journey statement.

Air

We will reimburse economy class or the equivalent fare, where appropriate. 

Taxis

Taxis should only be used in exceptional circumstances, such as reduced mobility or when travelling with heavy luggage. Dated receipts must be provided.

Accommodation and subsistence rates

All rates include the cost of VAT, service charge and gratuities.  

	
	Description
	Rate (Inc. VAT)

	Accommodation
	London
	£180, per night

	
	Other UK
	£125, per night

	
	Staying with friends and family
	£25, per night

	Meals
	Breakfast
	£10

	
	Lunch
	£10

	
	Dinner
	£30

	Mileage allowance –

Car 
	Standard rate – up to 10,000 miles
	45p per mile

	
	Reduced standard rate – over 10,000 miles
	25p per mile

	Mileage allowance – 

Motor Cycle
	All motorcycles
	24p per mile

	Mileage allowance – 

Cycle
	Pedal cycle
	20p per mile


Receipts

Copies of original receipts must be submitted with your invoice for reimbursement to be approved.

GDC-2019-022                                                                                                                 Page 2 of 2
GDC-2019-022                                           Page 2 of 2

[image: image1.png]