Doc 1 – LPA/PROC/xxxx

ITT SUMMARY

Please read this information carefully.

Please see attached Invitation to Tender (ITT) documents. You are recommended to read all of the documents attached.The deadline for submitting a tender for this requirement will be 1200 GMT on 21 June 2019. You will need to login and click on the “Accept” button to express your interest.

Any other documents attached to this ITT will only be available once you have clicked on the “Accept” button. You will need to download all documents to your computer (found by clicking on the “View Documents” button at the bottom right of the screen). You can do this by either clicking on the document name to download a single document; or clicking on the “Download all (zip)” button.
If you have any queries regarding this ITT, please direct them through the Messaging tab in the ITT on the Bluelight system. Please also check previous questions/answers published prior to submitting your questions to ensure they have not already been dealt with. 
You can access step-by-step pictorial user guides from the left hand side of the screen once you have logged into the Bluelight system.

To return your completed tender via the Bluelight portal, please log back on, select the relevant ITT and then click on the "My Response” tab - upload your completed document submission and click "Submit response". 

The Customer’s preference is for tender response documents to be submitted in Microsoft Word or Excel format. However, Tenderers may submit an additional copy of their submissions in PDF format for their own security should they wish to do so. Please ensure that any pricing details are contained only in the specific pricing Annex and not entered into any other documents.

You are recommended to commence the upload of your ITT document response and any additional documents at least 60 minutes before the deadline in order for it to reach the server prior to the closing time/date stated. In addition, allowing this time will ensure if you have any technical difficulties you are able to contact the Procurement Officer concerned in sufficient time to resolve and facilitate your submission prior to the deadline. The server automatically time/date stamps all ITT submissions.

Summary of dates:

1200 GMT on 12 June 2019 – Deadline for submission of questions/queries

1200 GMT on 21 June 2019 – Deadline for submission of tender response


