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Guided Buying Request for Quote
Request for Quotation

Developing a natural capital evidence baseline for Nature Recovery Projects
19/10/2023
Request for Quotation

Developing a natural capital evidence baseline for Nature Recovery Projects, Natural England.
You are invited to submit a quotation for the requirement described in the specification, Section 2. 

Please confirm by email, receipt of these documents and whether you intend to submit a quote or not. 

Your response should be returned to the following email address by: 

Email: Deanna.Auker@naturalengland.org.uk

Date: 10/11/2013
Time: 11:59PM 

Ensure you include the name of the quotation and ‘Final Submission’ in the subject field to make it clear that it is your response.

Contact Details and Timetable 

Deanna Auker will be your contact for any questions linked to the content of the quote or the process. Please submit any clarification questions via email and note that, unless commercially sensitive, both the question and the response will be circulated to all tenderers.
	Action
	Date

	Date of issue of RFQ
	19/10/2023 at 11:59PM

	Deadline for clarifications questions
	03/11/2023 at 11:59PM

	Deadline for receipt of Quotation
	10/11/2013 at 11:59PM

	Intended date of Contract Award
	17/11/2023 

	Intended Contract Start Date
	20/11/2023

	Intended Delivery Date / Contract Duration 
	29/03/2024


Section 1: General Information  

Glossary

Unless the context otherwise requires, the following words and expressions used within this Request for Quotation shall have the following meanings (to be interpreted in the singular or plural as the context requires):

	
	

	“Authority”
	means Natural England who is the Contracting Authority.  

	“Contract”
	means the contract to be entered into by the Authority and the successful supplier.

	“Response”
	means the information submitted by a supplier in response to the RFQ.

	“RFQ”
	means this Request for Quotation and all related documents published by the Authority and made available to suppliers.


Conditions applying to the RFQ

You should examine your Response and related documents ensuring it is complete and in accordance with the stated instructions prior to submission. 

Your Response must contain sufficient information to enable the Authority to evaluate it fairly and effectively. You should ensure that you have prepared your Response fully and accurately and that prices quoted are arithmetically correct for the units stated.

By submitting a Response, you, the supplier, are deemed to accept the terms and conditions provided in the RFQ. Confirmation of this is required in Annex 2. 

Failure to comply with the instructions set out in the RFQ may result in the supplier’s exclusion from this quotation process.

Acceptance of Quotations

By issuing this RFQ the Authority does not bind itself to accept any quotation and reserves the right not to award a contract to any supplier who submits a quotation.

Costs

The Authority will not reimburse you for any costs and expenses which you incur preparing and submitting your quotation, even if the Authority amends or terminates the procurement process.

Self-Declaration and Mandatory Requirements

The RFQ includes a self-declaration response (Annex 1) which covers basic information about the supplier, as well as any grounds for exclusion. If you do not comply with them, your quotation will not be evaluated.  

Any mandatory requirements will be set out in Section 2, Specification of Requirements and, if you do not comply with them, your quotation will not be evaluated.  

Clarifications

Any request for clarification regarding the RFQ and supporting documentation must be submitted via email no later than the deadline for clarifications set out in the Timetable. The Authority shall be under no obligation to respond to queries raised after the clarification deadline. 

The Authority will respond to all reasonable clarifications as soon as possible but cannot guarantee a minimum response time. The Authority will publish all clarifications and its responses to all suppliers via email unless deemed commercially sensitive.   

If a supplier believes that a request for clarification is commercially sensitive, it should clearly state this when submitting the clarification request. However, if the Authority considers either that: 

· the clarification and response are not commercially sensitive; and 

· all suppliers may benefit from its disclosure, 

then the Authority will notify the supplier (via email), and the supplier will have an opportunity to withdraw the request for clarification by sending a further message requesting the withdrawal of the clarification request. If not withdrawn by the supplier within 2 working days of the Authority’s notification, the Authority may publish the clarification request and its response to all suppliers and the Authority shall not be liable to the supplier for any consequences of such publication. 

The Authority reserves the right to seek clarification of any aspect of a quotation and/or provide additional information during the evaluation phase to carry out a fair evaluation. Where the Authority seeks clarification on any aspect of the quotation, the supplier must respond within the timeframe requested by the Authority.   

Amendments 

The Authority may amend the RFQ at any time prior to the deadline for receipt. If it amends the RFQ the Authority will notify you via email. 

Suppliers may modify their quotation prior to the deadline for Responses. No Responses may be modified after the deadline for Responses.  

 Suppliers may withdraw their quotations at any time by submitting a notice via the email to the named contact.
Conditions of Contract

The Authority’s standard condensed terms and conditions provided as part of the RFQ will be included in any contract awarded as a result of this quotation process. The Authority will not accept any changes to these terms and conditions proposed by a supplier. 

Suppliers should note that the quotation provided by the successful bidder will form part of the Contract.

Prices

Prices must be submitted in £ sterling, inclusive of VAT. 

Disclosure

All Central Government Departments, their Executive Agencies and Non Departmental Public Bodies are subject to control and reporting within Government. In particular, they report to the Cabinet Office and HM Treasury for all expenditure. Further the Cabinet Office has a cross-Government role delivering overall Government policy on public procurement, including ensuring value for money and related aspects of good procurement practice. For these purposes, the Authority may disclose within Government any details contained in your quotation. The information will not be disclosed outside Government during the procurement.

In addition, the Authority is subject to the Freedom of Information Act 2000 and the Environmental Information Regulations 2004, which provide a public right of access to information held by public bodies. In accordance with these two statutes, the Authority may be required to disclose information contained in your quotation to any person who submits a request for information pursuant to those statutes.

Further to the Government’s transparency agenda, all UK Government organisations must advertise on Contract Finder in accordance with the following publication thresholds: 

· Central Contracting Authority’s: £12,000

· Sub Central Contracting Authority’s and NHS Trusts: £30,000

For the purpose of this RFQ the Authority is classified as a Central Contracting Authority with a publication threshold of £12,000 inclusive of VAT. 

If this opportunity is advertised via Contracts Finder, we are obliged to publish details of the awarded contract including who has won the contract, the contract value, and indicate whether the winning supplier is a small and medium-sized enterprise (“SMEs”) or voluntary organisation or charity. A copy of the contract must also be published with confidential information redacted. 

By submitting a Response, you consent to these terms as part of the procurement.

Disclaimers

Whilst the information in this RFQ and any supporting information referred to herein or provided to you by the Authority have been prepared in good faith the Authority does not warrant that this information is comprehensive or that it has been independently verified.

The Authority does not:

· make any representation or warranty (express or implied) as to the accuracy, reasonableness or completeness of the RFQ;

· accept any liability for the information contained in the RFQ or for the fairness, accuracy or completeness of that information; or

· accept any liability for any loss or damage (other than in respect of fraudulent misrepresentation or any other liability which cannot lawfully be excluded) arising as a result of reliance on such information or any subsequent communication.

Any supplier considering entering into contractual relationships with the Authority following receipt of the RFQ should make its own investigations and independent assessment of the Authority and its requirements for the goods and/or services and should seek its own professional financial and legal advice.

Section 2: Specification of Requirements 
Project title: Developing a natural capital evidence baseline for Nature Recovery Projects

Background 


Natural England
Natural England is the government's advisor on the natural environment, playing a vital role in delivering the Government's 25 Year Environment Plan. We provide practical advice, grounded in science, on how best to safeguard England's natural wealth for the benefit of everyone. 

Our remit is to ensure sustainable stewardship of the land and sea so that people and nature can thrive. It is our responsibility to see that England's rich natural environment can adapt and survive intact for future generations to enjoy.

Natural England was formally established on 01 October 2006 following the successful passage of the Natural Environment and Rural Communities (NERC) Act 2006 through Parliament. We are an independent statutory Non-Departmental Public Body.

The NERC Act sets out Natural England's purpose: to ensure that the natural environment is conserved, enhanced, and managed for the benefit of present and future generations, thereby contributing to sustainable development.

The Act states that this purpose includes:

· Promoting nature conservation and protecting biodiversity

· Conserving and enhancing the landscape

· Securing the provision and improvement of facilities for the study, understanding, and enjoyment of the natural environment

· Promoting access to the countryside, open spaces, and encouraging open air recreation

· Contributing in other ways to social and economic wellbeing through management of the natural environment

You can read more about what we do on GOV.UK. 

Nature Recovery Network Programme and Nature Recovery Projects 
We know we need to do more to recover nature and increase the benefits it provides to our people and our economy. Defra and Natural England are bringing together partners, legislation, and funding to create the Nature Recovery Network (NRN). Together, we will deliver the Network by restoring and enhancing England's wildlife-rich places. 

Nature Recovery Projects (NRPs) are one of the delivery elements of the Nature Recovery Network (NRN). 12 multi-partnership Nature Recovery Projects will see newly created and restored wildlife-rich habitats, corridors and stepping-stones which will help wildlife populations to move and thrive across urban and rural landscapes. They will improve the landscape's resilience to climate change, providing natural solutions to reduce carbon and manage flood risk, while also providing multiple, wider benefits to people. 

For more information regarding the Nature Recovery Projects, please see: Nature recovery projects to boost wildlife and access to nature - GOV.UK (www.gov.uk)

Developing a natural capital baseline for the NRPs

Natural capital refers to the elements of the natural environment that provide benefits to people. Enhancing natural capital is a core element of the UK Government 25 Year Environment Plan, and Natural England's Conservation Strategy. Working through a natural capital lens allows you to make decisions which simultaneously enhance nature recovery and people's wellbeing.
This project aims to provide the NRPs with national and publicly available natural capital evidence to establish their baseline through an existing online app. The project will also provide guidance and support to the NRPs on how to use and interpret this baseline to plan and deliver for nature and wider benefits to people. 
As part of Natural England's natural capital evidence base, we have developed a set of indicators to report on ecosystem asset quantity, quality, and location. These attributes act as an early warning system for declines in the natural environment, and subsequent declines in ecosystem service provision. Where national and publicly available spatial data exists for indicators, they were mapped first to a national scale in our National Natural Capital Atlases, and then at a county- and city-scale for the whole of England. 
In this project we now want to incorporate these data sets and natural capital interpretation in an online app for use by NRPs, tailoring guidance to using this baseline for planning and decision-making at this project scale.
An ArcGIS Instant App web application has already been developed in-house by Natural England for use in place-based delivery. It brings together a number of spatial data sets which can be switched on and off to visualise and area and produces summary statistics for that area. The successful contractors will work with the in-house team to add in additional natural capital data sets and provide natural capital interpretation for these within, and linked to the app.
Deliverables

It is our intention through this contract to employ a suitably qualified and experienced contractor to assist in:

1. Online tool update with natural capital data and interpretation
· Using the Natural England published Natural Capital Atlases as a starting point, source and input up-to-date publicly available national natural capital data into the existing ArcGIS Instant App web application (using full resolution rather than the 5km² hexagon grid used in the Atlases). See (Annex 3) for a list of suggested data. A quick review of the datasets is required to ensure that they are still the most appropriate for each natural capital indicator and that they provide meaningful evidence at the NRP project-scale. The final list will be agreed with the Project Steering Group.
· Within the online web app link data to the relevant natural capital indicators and associated ecosystem services (as is done in the Natural Capital Atlases), providing an ecosystem service ‘summary’ which provides a description of the service and lists the other relevant indicators (and data where it is available).
· Develop the app so that it can query by ecosystem service, so it can display all relevant data layers for that service.
· Complete the data tracker template (Annex 4) for all datasets used, ensuring that they can be used to produce derived maps which can be shared both within NE and externally (see the section above on Data Ownership and Intellectual Property Rights for more information on data licencing).
2. Workshop (online)
Workshop (with up to 12 NRPs) – In conjunction with the NE’s Natural Capital Specialists on the Project Team, organise and deliver a workshop once the online tool has been updated/ developed. The workshop will introduce NRPs to the online tool and its functionality and demonstrate how it can be used to understand the natural capital in a place. The workshop will then explore where this could be most useful to the NRPs in their planning and decision-making. Feedback from this session will inform the examples developed for the User Guide. 
3. User guide
· Develop a user guide to help NRPs establish and use their natural capital baseline within the ArcGIS online app. 

· Include a basic introduction to the natural capital logic chain and how asset data (quantity, quality, location) can tell you about provision of ecosystem services and benefits in the area covered by the NRP.

· Explain what natural capital evidence is in the web app and how to use the app to assist understanding of the provision of ecosystem services and benefits in the local area (NRP/ Priority Place area).
· Provide examples of how the NRPs could use the natural capital evidence for specific decisions or questions (similar to those in ‘How to start using your natural capital atlas’ but informed by the workshop discussion with the NRPs).
· Include advice on how to build on the evidence and develop their natural capital approach, linking to Natural England’s Natural Capital Evidence Handbook: to support place-based planning and decision-making, including detail on thinking about data gaps and how to fill these, plus opportunity mapping and delivering for multiple benefits.
· Provide an update to the ecosystem service summaries from ‘How to start using your natural capital atlas’, particularly for cultural services (with new GI data layers).
4. NRP follow-up session

· Three 1:1 online follow-up sessions with three different NRPs to explore the relevance of the project outputs in each NRP area and establish which decisions they think it will be most pertinent to. Identify any additional interpretation or resources which would further facilitate this and capture these as next steps in the final report. These sessions will also be attended by an NE Natural Capital Specialist from the Project Team. 

5. Report
A final technical report to include:

· the methodology used to incorporate the natural capital evidence into the app to enable further development or amendment by Natural England

· any gaps in the evidence and process 
· summary of feedback and learning from the workshop and follow-up sessions outlining which decisions the NRPs feel the tool will be most helpful with and next steps for further developing these resources.
Summary table of the breakdown of tasks:
	Key Task/milestones
	Format of output
	Responsible party


	Date

	Inception meeting
	MS Teams 
	NE
	WC 20/11/23

	Source and input datasets
	ArcGIS online
	Contractor/ NE Data Services
	WC 27/11/23

	Development of ArcGIS online tool 
	ArcGIS online
	Contractor
	WC 22/01/24

	Workshop with NRP leads to introduce NRPs to online tool, its functionality and how to use it
	MS Teams 
	Contractor/ NE natural capital specialists
	WC 05/02/24

	User guide/ outputs for NRPs
	Interpretation/ user guide, technical report
	Contractor/ NE natural capital specialists
	WC 26/02/24

	Complete data tracker
	Excel spreadsheet (Annex 4)
	Contractor
	04/03/24

	Follow-up sessions with NRPs 
	MS Teams 
	Contractor/ NE natural capital specialists
	WC 04/03/24

	Final products - online tool, final report 
	ArcGIS online/ MS Word/ PDF report
	Contractor
	29/03/24


Protection of Personal Data

In order to comply with the General Data Protection Regulations 2018, the supplier must agree to the following:

You must only process any personal data in strict accordance with instructions from the Authority.

You must ensure that all the personal data that we disclose to you, or you collect on our behalf under this agreement are kept confidential.

You must take reasonable steps to ensure the reliability of employees who have access to personal data.

Only employees who may be required to assist in meeting the obligations under this agreement may have access to the personal data.

Any disclosure of personal data must be made in confidence and extend only so far as that which is specifically necessary for the purposes of this agreement.

You must ensure that there are appropriate security measures in place to safeguard against any unauthorised access or unlawful processing or accidental loss, destruction or damage or disclosure of the personal data.

On termination of this agreement, for whatever reason, the personal data must be returned to us promptly and safely, together with all copies in your possession or control.

General Data Protection Regulations 2018

For the purposes of the Regulations the Authority is the data processor.

The personal information that we have asked you provide on individuals (data subjects) that will be working for you on this contract will be used in compiling the tender list and in assessing your offer. If you are unsuccessful the information will be held and destroyed within two years of the award of contracts. If you are awarded a contract, it will be retained for the duration of the contract and destroyed within seven years of the contract’s expiry.

We may monitor the performance of the individuals during the execution of the contract, and the results of our monitoring, together with the information that you have provided, will be used in determining what work is allocated under the contract, and in any renewal of the contract or in the award of future contracts of a similar nature. The information will not be disclosed to anyone outside the Authority without the consent of the data subject unless the Authority is required by law to make such disclosures.

Data Ownership and Intellectual Property Rights

The Intellectual Property Rights resulting from the work shall belong to Natural England. The cover of all reports or outputs will include a statement © Natural England and the date of creation.   

When using existing data the supplier should own, or be licensed to use, all Intellectual Property Rights that are necessary to provide the Services. You should seek advice from Natural England on responsibilities for obtaining a data licence for third party data. Note that Natural England requires to know the lineage of your output (i.e., all the datasets that went into the work) and be able to identify what the licence terms for each of the inputs is in order to be able to license the output for use.   

The Supplier shall indemnify and keep indemnified Natural England against all actions, claims, demands, losses, damages, costs and expenses and other liabilities Natural England may suffer or incur arising from any infringement or alleged infringement of any third-party Intellectual Property Rights except to the extent that they have been caused by or contributed to by Natural England’s acts or omissions.   

Equality, Diversity & Inclusion (EDI)

The Client is striving to create a diverse and inclusive working environment where every individual has equality of opportunity to progress and to apply their unique insights to making the UK a great place for living. The Service Provider is expected to respect this commitment in all dealings with Natural England staff and service users.

Suppliers are expected to:
support Defra group to achieve its Public Sector Equality Duty as defined by the Equality Act 2010, and to support delivery of Defra group’s Equality & Diversity Strategy.

meet the standards set out in the Government’s Supplier Code of Conduct
work with Defra group to ensure equality, diversity and inclusion impacts are addressed (positive and negative) in the goods, services and works we procure, barriers are removed, and opportunities realised.

Sustainable Procurement

Addressing global sustainability impacts and realising additional community benefits within commercial activity is core to Defra group’s approach, working with its supply chain is key to achieving sustainable outcomes. In addition to supporting Defra group to meet its outcomes we look to understand and reduce negative sustainability impacts associated with our commercial activity and realise benefits.

The Client encourages its suppliers to share these values, work to address negative impacts and realise opportunities, measure performance and success.

Suppliers are expected to have an understanding of the Sustainable Development Goals, the interconnections between them and the relevance to the Goods, Services and works procured on the Client’s behalf.

Travel and Subsistence

(Rates should include travel and subsistence; this information is for guidance).  

All Travel and Subsistence should be in line with the Travel and Subsistence Policy. Claims should always be supported by valid receipts for audit purposes and must not exceed any of the stated rates below. Should the stated rated be exceeded, Natural England reserve the right to reimburse only up to the stated rate. 

Rail Travel

All Journeys – Standard class rail unless a clear business case demonstrating value for money can be presented. This includes international rail journeys by Eurostar and other international and overseas rail operators.

Mileage Allowance

	Mileage Allowance
	First 10,000 business miles in the tax year
	Each business mile over 10,000 in the tax year

	Private cars and vans – no public transport rate*
	45p
	25p

	Private cars and vans – public transport rate
	25p
	25p

	Private motorcycles
	24p
	24p

	Passenger supplement
	5p
	5p

	Equipment supplement**
	3p
	3p

	Bicycle
	20p
	20p


*NB the ‘no public transport rate’ for car and van travel can only be claimed where the use of a private vehicle for the journey is essential e.g. on grounds of disability or where there is no practical public transport alternative. If the use of the vehicle is not essential the ‘public transport rate’ should be claimed.

** Under HMRC rules this expense is taxable.
UK Subsistence

	Location
	Rate

	London (Bed and Breakfast)
	£130 per night

	Rates for specific cities (Bed and Breakfast)
	Bristol £100 per night

Weybridge £100 per night

Warrington £90 per night

Reading £85 per night

	UK Other (Bed and Breakfast)
	£75 per night for all other locations


Conflicts of Interest 

The concept of a conflict of interest includes but is not limited to any situation where an Involved Person or Relevant Body has directly or indirectly, a financial, economic, or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure and/or affect the integrity of the contract award.  

We expect suppliers to mitigate appropriately against any real or perceived conflict of interest through their work with government. A supplier with a position of influence gained through a contract should not use that position to unfairly disadvantage any other supplier or reduce the potential for future competition. 

Where the supplier is aware of any circumstances giving rise to a conflict of interest or has any indication that a conflict of interest exists or may arise you should inform the Authority of this as soon as possible (whether before or after they have submitted a quotation). Tenderers should remain alert to the possibility of conflicts of interest arising at all stages of the procurement and should update the Authority if any new circumstances or information arises, or there are any changes to information already provided to the Authority. Failure to do so, and/or to properly manage any conflicts of interest may result in a quotation being rejected.  

Provided that it has been carried out in an open, fair and transparent manner, routine pre-market engagement carried out by the Authority should not represent a conflict of interest for the supplier. 

Contract Management 

Once the contract has been awarded, a timetable of meetings will be agreed with Natural England which the Contractor will be required to attend.  This will include an initial inception meeting with (via MS Teams) to discuss and agree contractual arrangements and agree technical matters relating to the specification. At a minimum fortnightly meeting will be established (via MS Teams) between the NE project manager and Supplier to maintain contact throughout the contract to discuss progress and any issues. Before each meeting, the Supplier should provide an agenda, and a bulleted update on progress on the outputs, highlighting any issues with progress in relation to the key tasks and milestones.
Steering Group meetings including Natural England Natural Capital Specialists, Data Services and NRP strategic project leads will be held at key stages in the delivery programme to help inform output development. A minimum of 3 steering group meetings to be arranged. 
Draft outputs should be sent to the project team by the dates indicated for each task in the specification. These will be reviewed by the project team and returned for any changes needed in the final versions. The Supplier should address all comments made by the project team on draft versions, indicating how these comments have been incorporated (and what changes have been made) in the final versions.

Final outputs should be received by 30/03/24. All reports will be clearly presented, concise, written in plain English with a target audience of an educated lay person. Reports will be supplied to NE by email in Microsoft Word and pdf formats, and will follow NE publishing standards for commissioned reports.

Relationship Management

The following paragraphs define how the relationship between Natural England and the Contractor will be structured and managed during the term of the Agreement.

The Contractor’s Project Manager responsibilities shall include but not be limited to:

· Liaison with Natural England Contract Manager on all aspects of the Service;

· Monitoring the delivery of the Services to the Service Levels and reporting any Service Failure to Natural England;

· Attending a review meeting(s) with Natural England as agreed which will include the review of service performance and progress, and other liaison meetings as required;

· Planning and implementing remedial actions when necessary.

The Contractor will advise on and agree with Natural England in writing any change to the Project Team.

The Contractor shall liaise with Natural England on any changes to be made to the Service whilst undertaking authorised Service enhancements.

Amendments to the provisions of the Agreement must be approved by Natural England in accordance with the Change Control Procedure defined in a schedule of the contract. 

The Contractor shall provide: 

a).
All necessary hardware and software to meet the needs of the project;

b).
all testing to ensure the services meet Natural England’s requirements;

c).
accommodation, office equipment as required

Supporting Documentation
Tender submissions should include the following:

· Research Methodologies
· Health & safety Policies/certificates

· Environment Policies
· VAT registration number
· Public Liability Insurance 
· Professional Indemnity Insurance 
· Licenses

· CV’s

· Past Work
· Sustainable Procurement Practices
Term of contract for quote
The Authority will raise purchase orders to cover the cost of the services and will issue to the awarded supplier following contract award. 

The Authority’s preference is for all invoices to be sent electronically, quoting a valid Purchase Order number.  
It is anticipated that this contract will be awarded for a period of seven months to end no later than 29/03/2024. Prices will remain fixed for the duration of the contract award period. We may at our sole discretion extend this contract to include related or further work. Any extension shall be agreed in writing in advance of any work commencing and may be subject to further competition. 
Expertise and Skills Required

The Contractor must provide an overall Project Manager, together with a named senior member of staff to act as lead consultant for each element of the work being tendered for. For the avoidance of doubt, we are aware that an individual team member may be capable of leading a number of tasks or providing more than one service.

To cover the range of work required, we are looking for a professional Contractor with multi-disciplinary skills and experience. The expertise and skills required to fulfil the specification encompass both natural capital and ecosystem service mapping, GIS, database design and management, workshop/group  facilitation  expertise and the ability to communicate complex ideas that relate to place-based delivery, in plain English. 
The Contractor’s team may involve a combination of staff although we expect all staff to be professionally qualified. 


In addition to the necessary technical skills, the following generic skills will be required for all elements of the work: 

· excellent written skills;

· excellent inter-personal and presentational skills,

· the ability to meet tight deadlines whilst maintaining high quality outputs;

· a flexible approach to meet a varied and fluctuating work load and respond to organisational change;

· an awareness of the nature of Natural England’s work;

· the ability to establish good working relationships with Natural England staff

High standards are expected overall, but particularly in the following respects:

i. Natural Capital and Ecosystem Service evidence mapping and interpretation.
ii. ArcGIS Instant App web application
iii. Workshop/group engagement and facilitation 
iv. Use of innovative approaches
v. The appropriate use of evidence is critical.  The quality of evidence should be examined in every instance.  In some cases it may be necessary to refer to evidence of lower quality, but this should always be made explicit.  Professional opinion is necessarily a component of this work, but should always be identified as such. 
vi. Evidence and sources of information should be referenced to an academic standard.  Where conclusions are presented, the evidence which supports them must be cited.
vii. Good use of English is essential.  All work should be written in language that is easy to understand by a wide range of audiences while maintaining accuracy.   

Factual information should be verified and consultants should have a high degree of confidence in any statements made or it should be explicitly stated where there is uncertainty.

Evaluation Methodology  

We would like submissions to this brief by 11.59pm, 10 November 2023 with an outline of how you would approach this brief.  
Please submit any clarification questions to Deanna Auker at: Deanna.auker@naturalengland.org.uk  by 3 November 2023.  
Your written submission should be based on the list of deliverables above and include: 

1. An overview of your credentials and suitability for this work, including named projects where you delivered against our requirements as listed in the brief. 

2. Your approach to project management, including who your team are and who would work on this brief. 

3. Confirmation that you can provide the deliverables in the timescales for each task. 

4. In order to evaluate costs, please provide a breakdown of estimated costs to deliver against the deliverables listed in the brief including how much will be staff costs
 

Evaluation of the proposals will use the following marking scheme:  

	 Mark 
	Comment 

	10 
	Excellent: Addresses all of the requirements and provides a response with relevant supporting information which does not contain any weaknesses, giving the Agency complete confidence that the requirements will be met 

	8 
	Very Good: Addresses all of the requirements and provides a response with relevant supporting information, which contains very minor weaknesses, giving the Agency high confidence that the requirements will be met. 

	6 
	Good: Addresses all of the requirements and provides a response with relevant supporting information, which contains minor weaknesses, giving the Agency reasonable confidence that the requirements will be met. 

	4* 
	Satisfactory: Substantially addresses the requirements and provides a response with relevant supporting information which may contain moderate weaknesses but gives the Agency some confidence that the requirements will be met. 

	2 
	Weak: Partially addresses the requirements or provides supporting information that is of limited relevance or contains significant weaknesses, and therefore gives the Agency low confidence that the requirements will be met. 

	0 
	Nil: No response of provides a response that gives the Agency no confidence that the requirements will be met. 

	*Any tender scoring 4 or below will be deemed non-compliant. 


The overall aim of the evaluation process is to select the Tender that is the most economically advantageous to the Authority, having regard to the Authority’s overall objectives and the criteria set out below. 

Evaluation criteria

Evaluation weightings are 65% technical and 35% commercial, the winning tenderer will be the highest scoring combined score.

	Award Criteria
	Weighting (%)
	Evaluation Topic & Weighting
	Sub-Criteria
	Weighted Question

	Technical
	65%
	Service / Product Proposal Weighted at 45%
	Methodology
	Please provide us with your most recent and relevant examples where you have undertaken similar technical projects of this scale- encompassing both natural capital and ecosystem service mapping/interpretation, GIS, database design and management. 
Max 400 words per example. 1,200 words total.

Weighted at 20%

	
	
	
	
	Please provide us with evidence of ArcGIS Instant App web application development skills and experience. 
Max 400 words
Weighted at 15%

	
	
	
	
	Please describe what methods of Workshop/group engagement and facilitation you would expect to work well in undertaking the project and demonstrate your ability to communicate complex ideas that relate to place-based delivery, in plain English.

Max 500 words. 
Weighted at 10%

	
	
	
	Key personnel
	Level of staffing and experience of staff for the project tasks- weighted at 10%

	
	
	
	Management of sustainability and social value
	Evidence of delivery of, or intent to deliver, social value benefits because of commercial activity. 

A brief outline of committed social value activity, linked to one or more of the 5 key themes identified - weighted at 10%

Tackling Economic Inequality - Create new businesses, new jobs and new skills 

Increase supply chain resilience and capacity 

Fighting Climate Change - Effective stewardship of the environment - 

  

Government's 25 Year Environment Plan 

Equal Opportunities - Reduce the disability employment gap 

Tackle workforce inequality 

Wellbeing - Improve health and wellbeing 



	
	
	
	Health & Safety 
	To confirm you have a suitable Health and Safety policy for your staff, copy to be supplied - Y/N pass/fail rating 

	Commercial
	35%
	Whole life cost of the proposed Contract
	Commercial Model
	The value for money of the listed costs and fees - weighted at 35%


Technical (65%) 
Technical evaluations will be based on responses to specific questions covering key criteria which are outlined below.  Scores for questions will be based on the following:
	Description
	Score 
	Definition

	Very good 
	100
	Addresses all the Authority’s requirements with all the relevant supporting information set out in the RFQ. There are no weaknesses and therefore the tender response gives the Authority complete confidence that all the requirements will be met to a high standard. 

	Good
	70
	Addresses all the Authority’s requirements with all the relevant supporting information set out in the RFQ. The response contains minor weaknesses and therefore the tender response gives the Authority confidence that all the requirements will be met to a good standard. 

	Moderate
	50
	Addresses most of the requirements with most of the relevant supporting information set out in the RFQ. The response contains moderate weaknesses and therefore the tender response gives the Authority confidence that most of the requirements will be met to a suitable standard. 

	Weak 
	20
	Substantially addresses the requirements but not all and provides supporting information that is of limited or no relevance or a methodology containing significant weaknesses and therefore raises concerns for the Authority that the requirements may not all be met.

	Unacceptable
	0
	No response or provides a response that gives the Authority no confidence that the requirement will be met. 


Technical evaluation is assessed using the evaluation topics and sub-criteria stated in the Evaluation Criteria section above. 
Separate submissions for each technical question should be provided and will be evaluated in isolation. Tenderers should provide answers that meet the criteria of each technical question.

[Note: 

· The technical questions section sets out what the bidder needs to cover in their response, the weighting that will be applied to each technical question and the evaluation criteria that will be used to assess and score the responses. 

· Responses can only be assessed against the evaluation criteria set out in the RFQ, so it is important to get them right. Work with the technical experts and those who will be using the contract to develop them; they can help with question formulation and phrasing. 

· You need to make sure that you request all the information to enable the evaluators to assess the responses. However, also try to limit your requirements to the essential information, to avoid making the tender response unnecessarily onerous for bidders. This is especially true for smaller size projects. 

· You also need to set the weighting and minimum score for each question. Minimum scores will ensure that any response you would be unhappy to commission is eliminated from the competition

· If responses are to be in a specific format it is important to state, e.g. Responses should not exceed four sides of A4. Arial font size 11 should be used.] 
Commercial (35%) 

The Contract is to be awarded as a fixed price which will be paid according to the completion of the deliverables stated in the Specification of Requirements.

Suppliers are required to submit a total cost to provide the deliverables stated in the Specification of Requirements. In addition to this the Commercial Response template must be completed to provide a breakdown of the whole life costs against each deliverable, used in the delivery of this requirement. 

Calculation Method

The method for calculating the weighted scores is as follows: 

· Commercial 

Score =  (Lowest Quotation Price / Supplier’s Quotation Price ) x [35%]  (Maximum available marks)

· Technical

Score = (Bidder’s Total Technical Score / Highest Technical Score)  x [65%]  (Maximum available marks)

The total score (weighted) (TWS) is then calculated by adding the total weighted commercial score (WC) to the total weighted technical score (WT): WC + WT = TWS. 

Information to be returned

Please note, the following information requested must be provided. Incomplete tender submissions may be discounted.

Please complete and return the following information:

· completed Commercial Response template

· separate response submission for each technical question (in accordance with the response instructions) 

· completed Mandatory Requirements (Annex 1)

· completed Acceptance of Terms and Conditions (Annex 2)

Award

Once the evaluation of the Response(s) is complete all suppliers will be notified of the outcome via email. The successful supplier will be issued the contract, incorporating their Response, for signature. The Authority will then counter sign 
Annex 1:

Mandatory Requirements

Part 1 Potential Supplier Information

Please answer the following self-declaration questions in full and include this Annex in your quotation response.  
Part 1.1 Potential Supplier Information:

	Question no.
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information


	

	1.1(b) 
	Registered office address (if applicable)
	

	1.1(c)
	Company registration number (if applicable)
	

	1.1(d)
	Charity registration number (if applicable)
	

	1.1(e)
	Head office DUNS number (if applicable)
	

	1.1(f)
	Registered VAT number 
	

	1.1(g)
	Are you a Small, Medium or Micro Enterprise (SME)?
	(Yes / No)


Note: See EU definition of SME https://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en
Part 1.2 Contact details and declaration

By submitting a quotation to this RFQ I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 

I declare that, upon request and without delay you will provide the certificates or documentary evidence referred to in this document. 

I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 

I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.

I am aware of the consequences of serious misrepresentation.

	Question no. 
	Question
	Response

	1.2(a)
	Contact name
	

	1.2(b)
	Name of organisation
	

	1.2(c)
	Role in organisation
	

	1.2(d)
	Phone number
	

	1.2(e)
	E-mail address 
	

	1.2(f)
	Postal address
	

	1.2(g)
	Signature (electronic is acceptable)
	

	1.2(h)
	Date
	


Part 2 Exclusion Grounds

Part 2.1 Grounds for mandatory exclusion

	Question no. 
	Question
	Response

	2.1(a)
	Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below.

	
	Participation in a criminal organisation.  
	(Yes / No)

If yes please provide details at 2.1 (b)

	
	Corruption.  
	((Yes / No)

If yes please provide details at 2.1 (b)

	
	Fraud. 
	(Yes / No)

If yes please provide details at 2.1 (b)

	
	Terrorist offences or offences linked to terrorist activities
	(Yes / No)

If yes please provide details at 2.1 (b)

	
	Money laundering or terrorist financing
	(Yes / No)

If yes please provide details at 2.1 (b)

	
	Child labour and other forms of trafficking in human beings
	(Yes / No)

If yes please provide details at 2.1 (b)

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.

Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction.

Identity of who has been convicted

If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	

	2.1 (c)
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (i.e. Self-Cleaning)
	(Yes / No)



	2.1(d)
	Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?
	(Yes / No)



	2.1(e)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	


Part 2.2 Grounds for discretionary exclusion

	Question no. 
	Question
	Response

	2.2(a)
	The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 

Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation

	2.2(b)


	Breach of environmental obligations? 
	(Yes / No)

If yes please provide details at 2.2 (f)

	2.2(c)
	Breach of social obligations?  
	(Yes / No)

If yes please provide details at 2.2 (f)

	2.2(d)
	Breach of labour law obligations? 
	(Yes / No)

If yes please provide details at 2.2 (f)

	2.2(e)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	(Yes / No)

If yes please provide details at 2.2 (f)

	2.2 (f)
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	


Annex 2:

Acceptance of Terms and Conditions
I/We accept in full the terms and conditions appended to this Request for Quote document. 

Company ____________________________________________________ 

Signature ____________________________________________________ 

Print Name ____________________________________________________ 

Position ____________________________________________________ 

Date ____________________________________________________

Annex 3:

 Suggested key data sources for use in the Natural Capital Baseline for NRPs Tool
The current Natural England Natural Capital Atlases use the best available and nationally consistent evidence to map out indicators showing asset quality, quantity and location. Indicators for some flows of ecosystem services are also mapped. The below list of data sources is used in the Natural capital Atlases. The most up-to-date version of this data is required to be used for the Natural Capital Baseline for NRPS Tool development. Other possibly useful data sources have also been included below:

· Land Cover Map 2021 (Centre for Ecology & Hydrology) Land Cover Map 2021 - EIDC (ceh.ac.uk)
• UK Lakes Portal - UK Lakes Database (Centre for Ecology & Hydrology) UK Lakes Portal (ceh.ac.uk)
• Inventory of reservoirs (Centre for Ecology & Hydrology) Inventory of reservoirs amounting to 90% of total UK storage - EIDC (ceh.ac.uk)
• Strategic Noise Mapping (DEFRA) Strategic noise mapping (2017) - GOV.UK (www.gov.uk)
• Structure of the agricultural industry in England and the UK at June 2023 (DEFRA) Structure of the agricultural industry in England and the UK at June - GOV.UK (www.gov.uk)
• Moorland Line (England (Rural Payments Agency) 

• Public Rights of Way (multiple local authorities for England, see ‘NCAtlas_Devon’ document for complete list) 

• Priority Habitat Inventory (Natural England) Priority Habitats Inventory (England) - data.gov.uk
• SSSI Units (Natural England) Sites of Special Scientific Interest Units (England) | Sites of Special Scientific Interest Units (England) | Natural England Open Data Geoportal (arcgis.com) 

• Open Mosaic Habitat (Draft) (Natural England) Open Mosaic Habitat (Draft) - data.gov.uk
• Wood Pasture and Parkland (Natural England): Wood Pasture and Parkland (England) - data.gov.uk 

• Open Marine Evidence GDB (Natural England) Marine Habitats and Species Open Data - data.gov.uk
• Ancient Woodlands (Natural England): Ancient Woodland (England) - data.gov.uk / Ancient Woodland (England) | Ancient Woodland (England) | Natural England Open Data Geoportal (arcgis.com)
• Natural Capital Maps (Natural England and Centre for Ecology & Hydrology) Natural England natural capital maps | UK Centre for Ecology & Hydrology (ceh.ac.uk)
• Peaty Soils Location (Natural England) Natural England Open Data Geoportal (arcgis.com)
• Built-up Areas (December 2011) Boundaries V2 (Office for National Statistics) Built-up Areas (December 2011) Boundaries V2 - data.gov.uk
• VectorMap District (Ordnance Survey) OS VectorMap District | Data Products | Ordnance Survey
• Open Green Space Layer (Ordnance Survey) OS Open Greenspace | Data Products | Ordnance Survey
• Boundary-LineTM (Ordnance Survey) Boundary-Line | Data Products | Ordnance Survey
• Intertidal mudflats layer for England (EMODnet / Natural England / Defra) Intertidal mudflats layer for England - data.gov.uk
• Saltmarsh Extents (Environment Agency) Saltmarsh Extent & Zonation - data.gov.uk
• WFD Water Body Water Status (Environment Agency) Reasons for Not Achieving Good Database (Environment Agency) WFD RBMP2 Reasons for Not Achieving Good Status - data.gov.uk
• WFD River Waterbodies Cycle 2 (Environment Agency) WFD Classification Status Cycle 2 - data.gov.uk
• WFD Groundwater Bodies Cycle 2 (Environment Agency) WFD Groundwater Bodies Cycle 2 - data.gov.uk
• Surface Water Resource Availability and Abstraction Cycle 2 (Environment Agency) Water Resource Availability and Abstraction Reliability Cycle 2 - data.gov.uk
• Reliability Cycle 2 (Environment Agency) 

• Risk of Flooding from Rivers and Sea (Environment Agency) Risk of Flooding from Rivers and Sea - data.gov.uk
• Potential Sites of Hydropower Opportunity (Environment Agency) Potential Sites of Hydropower Opportunity - data.gov.uk
• Detailed River Network (Environment Agency) EA Detailed River Network (DRN) - Catchment Management Modelling Platform (ceh.ac.uk)
• National Forest Inventory (Forestry Commission) Forestry Commission (arcgis.com)
• Scheduled Monuments (Historic England) Scheduled Monuments GIS Data - data.gov.uk
• World Heritage Sites (Historic England) World Heritage Sites GIS Data - data.gov.uk
• Registered Battlefields (Historic England) Registered Battlefields GIS Data - data.gov.uk
• Registered Parks and Gardens (Historic England) Registered Parks and Gardens GIS Data - data.gov.uk
• UKSeaMap 2018 (Joint Nature Conservation Committee) Marine habitat data product: UKSeaMap | JNCC - Adviser to Government on Nature Conservation
• Potential Annex 1 Reefs (Joint Nature Conservation Committee) Annex I Reefs in UK waters (Open Data) (Version 8.3, 2022) | JNCC Resource Hub
Other possibly useful data sources:

Access data:

· GI portal ANGSt  (Access to Natural Green Space Standard)–  Green Infrastructure Map (naturalengland.org.uk). TBC what data to include.

· OS Open Greenspace - OS Open Greenspace | Data Products | Ordnance Survey
Habitats data:

· Botanical heat maps Botanical Heatmaps and the Botanical Value Map: Technical Report - NERR110 (naturalengland.org.uk)
· Habitat Networks (Individual Habitats) (England):Habitat Networks (Individual Habitats) (England) | Natural England Open Data Geoportal (arcgis.com)
· Habitat Networks (Combined Habitats) (England): Habitat Networks (Combined Habitats) (England) | Natural England Open Data Geoportal (arcgis.com)
· Habitat potential maps (TBC) – Defra are currently restricting the use of the maps until a peer review is completed. These may be available later in the year.

Air quality data: 

· UK – air.defra.gov.uk. Background Mapping data for local authorities - Background Mapping data for local authorities - Defra, UK
· National Atmospheric Emissions Inventory http://naei.beis.gov.uk/data/map-uk-das
· Greenhouse gas emissions - © Crown 2020 copyright Defra & BEIS via naei.beis.gov.uk, licenced under the Open Government Licence (OGL). Download emission maps - NAEI, UK (beis.gov.uk)
Annex 4:

Data tracker template
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Introductory Note

		Why you need a Data Tracker

Recording each information source e.g. reports, code, images, spatial files etc you use in your evidence or other output will give you a complete record of how your output has been created, and:

·         it can save you time, keep you organised and help you make the most of the data you are working with;

·         you will understand the provenance and use permissions of your input sources, minimising the risk of data misuse and so building trust in our data management across and beyond the organisation.

·         you have all the information to hand which Data Services require to advise you with any difficulties you’re having, and at the end of your work to license your outputs for internal and external use and, where required, publish them; and

·         everyone in Natural England can find, review or re-use the sources underpinning your evidence.

		When to use a Tracker

You should create a Tracker at the start of each new piece of work, regardless of whether it is to be published, where you are using multiple existing third party information sources or other intellectual property.  You may need existing data help you collect new data such site maps in data capture apps, or to create a new work by combining or deriving from them.

Where your work has multiple outputs there is a column for you to indicate which one the item is being used in - as licences permit different uses - for example you may use for navigation in a data capture app, but not in a publishable derived work.

		How to complete the Data Tracker

Hide any optional sections that you don’t need for your project and add additional columns you need at the end.

Navigate horizontally across the spreadsheet and use the notes in each column heading to guide you in what you need to put.

You should have one record (row) for each Intellectual Property item – reports, articles, images, code etc as well as data unless you are entering a dataset, in which case record the dataset as a whole, rather than one row for each file/part of the dataset (unless you need to record different metadata for each part).

		Things to keep in mind

Make sure you properly store your data and Trackers according to Natural England's policies and guidance

Update your Tracker every time you use a new item

		If you have any queries about this template, please contact Data Services:

		https://defra.sharepoint.com/teams/Team2571/SitePages/Home.aspx



https://defra.sharepoint.com/teams/Team2571/SitePages/Home.aspx

Data Tracker

		ID		Internal Contact		Item Description																Natural England-owned data		Licence (for non Natural England-owned data)														Usage						External Contact Details

Goula, Ioanna (NE): The person you contacted to request the data from						Optional GI Info																Optional Temporal Info												Optional project-specific columns

		Item Unique ID

Goula, Ioanna (NE): Enter a unique project abbreviation, year or version, and number for every item eg PHI22/23-0001, PHI22/23-0002 etc		Who is responsible for the item?

Goula, Ioanna (NE): Name the person(s) carrying out the acquisition, storage and disposal of the item.  These people must manage the item in accordance with Natural England's governance standards and policies and ensure the item's use permissions (data licence), access and security requirements are implemented.		Item Title

Goula, Ioanna (NE): The title should describe what the data, publication, tool or software etc is.  
It is not its abbreviation, ID or filename.
If you don't yet know the title, describe what it is/contains.
		Alternative Title
(optional)

Goula, Ioanna (NE): Short name, other name, acronym or filename		Sensitive contents

Wainwright, Alison: eg personal or confidential information, information that could impact on the safety of habitats, wildlife, staff, public, sites/property etc		Item Date

Wainwright, Alison: Enter the later date of the creation or update/revision date (look at the item itself first, rather than the metadata as metadata can pull through the record's creation and modification date, rather than the item's date)

If none of these dates are stated on the item, its metadata or on its webpage, enter the upload (online publication) date

If that isn't available enter the date of the latest record if it's a dataset

Failing all of the above, enter the date you acquired or downloaded it		Link to Data

Payne, Ben (NE): If the data isn't available externally, link to where it's stored internally.  Note that internal links will only work within your organisation. 		Confidence in the Data
(optional)

Wainwright, Alison (NE): How confident are you the data is accurate?
Base your answer on the knowledgeableness of the people/organisation about the subject/type of collected or created data and the methodology they used		Abstract
(optional)

Goula, Ioanna (NE): Brief narrative summary of the item		Data Format
(optional)

Goula, Ioanna (NE): eg xls, gdb, lyr, polygon, line, pdf		Lineage

Goula, Ioanna (NE): List the information sources, models, methodology, processes etc that were used to create this item.		Link to INTERNALLY stored licence2

Payne, Ben (NE): Links will only work within your organisation. If you are a Contractor ensure you save the licence with the ID from Column A in the filename. This will help us perform our checks to license your outputs for further work, sharing, or publication.

If the licence is online, unless it is a standard licence such as OGL/NCGL or Creative Commons, you must copy the licence wording into a new document - not a link to the licence or a link to the item page as links break and pages get updated. 

For standard licences eg OGL, Creative Commons, EA Conditional Licence where the item isn't named in the licence, you must save evidence of the connection between the item name and the licence such as a screenshot of the webpage where you can download the item which states that such a licence applies.		Licence type

Wainwright, Alison: If the licence is online, unless it is a standard licence such as OGL/NCGL or Creative Commons, you must copy the licence wording into a new document - not a link to the licence or a link to the item page as links break and pages get updated. 

For standard licences eg OGL, Creative Commons, EA Conditional Licence where the item isn't named in the licence, you must save evidence of the connection between the item name and the licence such as a screenshot of the webpage where you can download the item which states that such a licence applies.
		Use Constraints

Payne, Ben (NE): What you may do with the item, who you may share it with, whether you may publish it etc.
If the licence type is open then write "No conditions apply".		Attribution Statement

Goula, Ioanna (NE): The form of acknowledgement to use can be found in the licence or else use "Contains data " and the copyright statement on the item.
 
The ideal is to have polygon-level attribution in your output but where the level of work is impracticable, add to a single attribution statement for the whole layer		Citation
(optional)

Goula, Ioanna (NE): For publications use the standard Harvard citation protocol e.g. Boyce D. and A. Wright. Invertebrate survey for Salisbury Plain SSSI Condition Assessment 2008, Natural England, 2009		Licence Expiry Date		Date Item Deleted		For non-open licensed data, what of the original item will be visible, reverse engineerable etc in your final product?

Wainwright, Alison: e.g. "quoting from it", "original data points will be embedded in a map", "data will be shown on a map at a blurred resolution, and shapefiles will be downloadable" or "nothing"		Output type/name (where you have multiple outputs)

Wainwright, Alison: e.g. basemap for capture app, field surveyor guidance, [name #1]GIS layer, [name #2] GIS layer				

Goula, Ioanna (NE): The person you contacted to request the data from		Comments		Item owner or guardian

Goula, Ioanna (NE): Enter the name of the organisation or person who owns the item, or the name of the guardian if there are multiple owners, eg NBN Atlas or XXX Environmental Records Centre.

Enter Natural England if:
- it's been created by NE staff during working hours, or outside of working hours using NE equipment 
- the item says it has been prepared for or commissioned by Natural England (ie our contractor was the author).

If there's a copyright statement, the owner will be the (first) name given.  If the item says it has been created for another organisation, also enter their name as they are likely to be the owner and the incorrect copyright statement has been used. 

If there's no copyright statement, enter the author's organisation (or the organisation it was created for) or if there's no organisation cited enter the author's personal name.  

If you're entering multiple names, use a comma to separate them.		Name		Contact Email		Spatial Ref		Geographic Area

Wainwright, Alison (NE): The largest area of coverage e.g. Cheshire,  or Cumbria or  
Lake District etc.		N

Payne, Ben (NE): Should be  Lat Lon to 2 decimal places but Easting and Northing can be converted at a later date
		S

Goula, Ioanna (NE): South coordinates of data coverage		E

Goula, Ioanna (NE): East coordinates of data coverage		W

Goula, Ioanna (NE): West coordinates of data coverage		-Z		+Z		Start Date of Data Capture

Goula, Ioanna (NE): Defines the period of the data collection and field work (which shows how old the data is).
Arrange the raw data in the spreadsheet by date and identify the oldest date as the start date		End Date of Data Capture

Goula, Ioanna (NE): Defines the period of the data collection and field work (which shows how old the data is).
Arrange the raw data in the spreadsheet by date and identify the most recent date as the end date.		Dataset Creation Date		Dataset Published Date		Dataset Revision Date		Frequency of update		Column1		Column2

																																																																														 





Values

		Frequency of update				Confidence				Licence type				Spatial Ref

		Values				Values				Values				Values

		Annually				Confident				OGL or CC BY (Open licence)				BNG

		As needed				Use with caution				Open licence with Share Alike condition (eg CC BY-SA, GNU GPL)				WGS84

		Biannually				Unknown				Non-commercial licence: NCGL or CC BY-NC				Custom

		Continual								Non-commercial licence with Share Alike condition (eg CC BY-NC-SA)

		Daily								Natural England's template agreement for developing Derivative Works only

		Fortnightly								Natural England's template agreement for publishing Data as well as Derivative Works

		Irregular								Other licence - follow Use Constraints

		Monthly								NE-owned but unlicensed

		Not planned								N/A as public domain (CC0 or item is out of copyright)

		Quarterly

		Unknown

		Weekly






