


Procurement Contract Check List
Contract Title: 

	Checklist
	Completed
	Details of completed action

	Budget approved
	
	Budget: 30k

	FSoD Approvals

	YES
	Yes

	Any other approvals e.g. recruitment or consultancy
	No
	None needed

	Is a framework available?
	No
	No

	Plan
	Yes
	Approved: Yes

	Timetable
	Yes
	Dates within RfQ

	Project team
	Yes
	Detailed within RfQ and procurement plan

	Contract manager

	Yes
	Name: Barrie Howe

	Risk Log
	Yes
	Included

	Specification
	Yes
	Within RfQ

	Evaluation criteria
	Yes
	Within RfQ

	Request For Quotation or TQS
	Yes
	Issued: 14/10/2022

	Terms and Conditions attached
	Yes
	Within RfQ

	Appendix to Conditions completed
	Yes
	Within RfQ

	Evaluation model
	Yes
	Not included, not at this stage of process.

	Award letter
	No
	Dated: Not at this stage of process

	Award report
	No
	Approved: Not at this stage of process

	SOP order raised
	
	PO number:






