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Request for Quotation

For Purchases Valued between £25,000 and £100,000

	Summary Information

Reference number

Libdev01
Notice Title

Theatre Lighting and Sound Installation
Quotation request date
18.07.17
Closing date

25.08.17
Anticipated contract start date

02.10.17
Anticipate contract end date

31.01.18
Is this a smaller part of a primary contract

No  

Lowest value (£)

10,000
Highest value (£)

35,000
Is it suitable for SME and/or VCSE
Yes
CPV Code (if known)



	Officer Name
	Tim O’Dell
	Phone
	0207 926 1105

	Directorate
	Child Services
	Address
	Brixton Library. SW21JQ

	Team or Section
	Libraries and Archives
	E Mail
	todell@lambeth.gov.uk

	


The London Borough of Lambeth Needs to Procure: ​
	Quantity
	Description

	

	
	Theatre Sound and Lighting supply and Installation at Clapham Library. The equipment needs to be configured for non-specialist staff use and should include staff training.

https://www.lambeth.gov.uk/PLACES/CLAPHAM-LIBRARY 


	

	Payment Terms:
	

	Any Other Conditions:
	

	
	

	Lambeth’s Standard Terms and Conditions of Contract:
	See the Lambeth website for standard terms of purchase

	Quotation Evaluation Methodology:
	Price + Quality   FORMCHECKBOX 
             Lowest price  FORMCHECKBOX 
 



Note to Suppliers

Please use the following page to provide details of your offer to the Council.  Prices should be shown exclusive of VAT and inclusive of carriage and delivery and all discounts. 

Supplier are required to complete and return the below declaration. Quotes will not be accepted unless it is fully completed. The Details of Quote section can be removed if you intend to submit a written price/quote via your quote system, on headed paper or via email.

	Description (Specification) 

	Clapham Library is the most recent Lambeth Library to be built. The award winning Library has been designed as a distinctive public building with a well-defined identity that sits underneath a discreet, private building of desirable homes above. The Library embodies an audacious spiral design of seamlessly connected spaces. The openness and flexibility of the central space allows it to be transformed into a performance area, where the open spiral ramp offers visitors a great view of any performance. On the basement level, the children's area doubles as a space for readings and musical performances with room for up to 100 seats.

https://www.dezeen.com/2012/07/30/clapham-library-by-studio-egret-west/
When first built the performance space relied upon portable sound and lighting equipment. This tender is to upgrade this to fully install audio and sound equipment fit for talks, readings, theatre and small musical performance. 

The bid will include an integrated PA system with wall speakers and off stage control systems, a fixed theatre lighting system (two fixed lighting bars with LED lighting) with control systems and uplighters appropriate to the space. The equipment should be of an appropriate specification and appropriate quality. Please give servicing and warranty options 
The installation needs to be discrete to allow the library to fully function (outside of major performances) to allow talks/readings while the library is otherwise in use.  
The equipment needs to be configured for non-specialist staff use and any bid should include appropriate staff training.
Installation will have to be sensitive to the fact that the library runs a statutory service which is open to the public 7 days a week. It is fine to quote for work conducted within standard working hours and alternatively outside of standard working hours. 
The Potential Provider should note the following project milestones that the Authority will measure the quality of delivery against: 

Milestone Description Timeframe 

1. Full design and installation plan within week 4 of Contract Award  

2. Installation to commence by 02.10.17  

3. Installation to complete by 31.12.17  

4. Staff training to be completed by 31.01.18 

LOCATION  

The Services will be carried out at Mary Seacole Centre, 91 Clapham High Street, London SW4 7DB
Supplier’s responses can be by way of a written proposal, they should be sent to Tim O’Dell, Brixton Library. London SW2 1JQ or by email to todell@lambeth.gov.uk. 



	Evaluation Criteria 

	Evaluation will be on both price and quality. Each criteria has been given a weighting as follows:

1. Price - 30%, 

2. Design, quality and type of equipment, including suitability for non-specialist staff use. Flexibility for multi-use  e.g. varying types of event – 40%

3. Installation - timeframe and ability to take opening hours into consideration – 10%

4. Training of staff – 10%

5. Servicing and warranty options – 10% 


	Terms and Conditions

	If your quote is for the supply of goods you can see the terms & conditions at the following link.  standard terms of purchase, 



Quotation Submission
For Completion by the Supplier
	(Supplier Name)

	

	Quotation Submission Date:
	

	Contact Name:
	
	Phone:
	

	Department (if needed):
	
	Fax:
	

	Address:
	
	E Mail:
	


Our firm does hereby offer to supply the following supplies / services as per the delivery schedule above.  We include the fixed prices in the table below; prices shown are exclusive of VAT and inclusive of carriage and delivery and all discounts:

Details of Quote
	Description
	Price Per Item, Day or Instance
	Total Price

	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This quotation will remain valid until [insert date], from the Quotation Submission Date above.  

Supplier Declaration
After you have completed this form, please read the statements below and agree to the following statements:
· I have read and understood Lambeth’s procurement guidance for suppliers, “Selling to the Council”
· I accept the Terms and Conditions indicated on this form

· If I am selected to provide the above services and/or supplies this form and the information on it will form part of my contract with the London Borough of Lambeth
· If I am selected to provide the above services and/or supplies I will complete the Council’s Supplier Self Certification form.  Failure to complete this form will result in my quotation not being accepted
· Lambeth is under no obligation to accept the final results of the quotation competition or the lowest price for any particular item submitted by a supplier

· Non-delivery of services or products will result in non-payment by the Council

· False representation could result in de-selection from any competition or termination of contract

· It is a criminal offence to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I understand that any such action will empower the Council to cancel any contract or commission currently in force and may result in my exclusion from future work

· Lambeth has the right to use this information for the prevention and detection of  fraud

If you understand and agree to these statements please check the box below.  By checking the box you also certify that the information you have supplied is accurate to the best of your knowledge, has been prepared by your firm with the absence of collusion and that you accept the conditions and undertakings in this form.  If you do not check the box you will not be able to work with the London Borough of Lambeth:
Yes  FORMCHECKBOX 
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