
[image: image1.jpg]Western Sussex Hospitals m

NHS Foundation Trust




St Richards  Hospital

Spitalfield Lane

Chichester

West Sussex

PO19 6SE

Tel: 01243 788122

www.westernsussexhospitals.nhs.uk
Company

17/02/2017
Dear Sir or Madam
Re: Invitation to offer for the supply of Western Sussex Hospitals Foundation Trust West Block Calorifier Replacement
Offer reference number: FT/1221/PZA
Offers are invited subject to the terms of this letter and also to the Terms of Offer (document no.2) for the supply, in accordance with the NHS Terms and Conditions of Contract (document no.3), of the goods and/or services detailed in the Specification (document no.4).

Western Sussex Hospitals NHS Foundation Trust does not bind itself to accept the lowest or any offer and reserves the right to accept an offer either in whole or in part, each item being for this purpose treated as offered separately. Western Sussex Hospitals NHS Foundation Trust reserves the right to award contracts for the supply of the goods or services described above and arising out of this procurement process to more than one supplier.

This Invitation to Offer package comprises the following documents (if any of these documents are missing please contact me immediately):

Document no.1
This covering letter

Document no.2
Terms of Offer

Document no.3
NHS Terms and Conditions of Contract 
Document no.4
Specification & Offer Schedule

Document no.5
Form of Offer

The attached certification of site visit must be completed and returned with your Offer to confirm your visit.

I would like to draw your attention to the following important points when completing and submitting your offer:

1.
All offers must be written in English and, where applicable, in ink.

2.
All offers must be submitted in accordance with the documentation provided herein. This must not be amended in any way.

3.
All offers must be submitted in a plain sealed envelope bearing the address label enclosed. The envelope must not identify the name of your company.

4.
The envelope containing your offer must be returned to the Offers Administrator at the 
address on the enclosed label no later than close of business on Friday 24th February 2017.
I must also draw your attention to the enclosed Form of Offer where all the requirements for completing and submitting an offer can be found. Failure to comply with these instructions may result in your offer being rejected.

I hope that this clarifies matters, but please contact me if there is anything you wish to discuss.

Yours faithfully

Steven Sears MCIPS

Tel 01243 831744

Fax 01243 831729

Steve.sears@wsht.nhs.uk
Document No. 2
NHS CONTRACT FOR WESTERN SUSSEX HOSPITALS NHS FOUNDATION TRUST WEST BLOCK CALORIFIER REPLACEMENT
Terms of Offer

Ref: FT/1221/PZA
1. Information and confidentiality

1.1
Information that is supplied to offerors as part of the procurement exercise is supplied in good faith. However, offerors must satisfy themselves as to the accuracy of such information and no responsibility is accepted for any loss or damage of whatever kind or howsoever caused arising from the use by the offerors of such information, unless such information has been supplied fraudulently by Western Sussex Hospitals NHS Foundation Trust.
1.2
All information supplied to offerors by Western Sussex Hospitals NHS Foundation Trust in connection with this procurement exercise shall be regarded as confidential. By submitting an offer the offeror agrees to be bound by the obligation to preserve the confidentiality of all such information.

1.3
This invitation and its accompanying documents shall remain the property of Western Sussex Hospitals NHS Foundation Trust  and must be returned on demand.

2. 
Freedom of Information Act 2000

2.1
The Freedom of Information Act 2000 (FOIA) applies to Western Sussex Hospitals NHS Foundation Trust.

2.2
Offerors should be aware of the Western Sussex Hospitals NHS Foundation Trust obligations and responsibilities under the FOIA to disclose, on request, recorded information held by Western Sussex Hospitals NHS Foundation Trust. Information provided by offerors in connection with this procurement exercise, or with any Contract that may be awarded as a result of this exercise, may therefore have to be disclosed by Western Sussex Hospitals NHS Foundation Trust in response to such a request, unless Western Sussex Hospitals NHS Foundation Trust decides that one of the statutory exemptions under the FOIA applies. The Western Sussex Hospitals NHS Foundation Trust may also include certain information in the publication scheme which it maintains under the FOIA.

2.3
In certain circumstances, and in accordance with the Code of Practice issued under section 45 of the FOIA or the Environmental Information Regulations 2004, Western Sussex Hospitals NHS Foundation Trust may consider it appropriate to ask offerors for their views as to the release of any information before a decision on how to respond to a request is made. In dealing with requests for information under the FOIA, Western Sussex Hospitals NHS Foundation Trust must comply with a strict timetable and Western Sussex Hospitals NHS Foundation Trust would, therefore, expect a timely response to any such consultation within five working days.

2.4
If offerors provide any information to Western Sussex Hospitals NHS Foundation Trust in connection with this procurement exercise, or with any Contract that may be awarded as a result of this exercise, which is confidential in nature and which an offeror wishes to be held in confidence, then offerors must clearly identify in their offer documentation the information to which offerors consider a duty of confidentiality applies. Offerors must give a clear indication which material is to be considered confidential and why you consider it to be so, along with the time period for which it will remain confidential in nature. The use of blanket protective markings such as “commercial in confidence” will no longer be appropriate. In addition, marking any material as “confidential” or equivalent should not be taken to mean that  Western Sussex Hospitals NHS Foundation Trust accepts any duty of confidentiality by virtue of such marking. Please note that even where an offeror has indicated that information is confidential, Western Sussex Hospitals NHS Foundation Trust may be required to disclose it under the FOIA if a request is received.

2.5
Western Sussex Hospitals NHS Foundation Trust cannot accept that trivial information or information which by its very nature cannot be regarded as confidential should be subject to any obligation of confidence.

2.6
In certain circumstances where information has not been provided in confidence, Western Sussex Hospitals NHS Foundation Trust may still wish to consult with offerors about the application of any other exemption such as that relating to disclosure that will prejudice the commercial interests of any party. 

2.7
The decision as to which information will be disclosed is reserved to Western Sussex Hospitals NHS Foundation Trust, notwithstanding any consultation with you.

3. Samples “NOT APPLICABLE FOR THIS TENDER”

3.1
Offerors will be required to submit samples of each item offered. Such samples shall be provided free of charge.

3.2
Samples should be despatched under separate cover by [insert date] to the following address [insert address].

3.3
Samples should comprise [insert details] and should be clearly marked with the name of the offeror and the product code reference. Samples should be clearly labelled ‘Samples: Contract for [insert details]’.

4. Prices

4.1
Prices must be stated in the Offer Schedule (document no.4) and must remain open for acceptance until 90 days from the closing date for the receipt of offers.

4.2
Prices must be firm (i.e. not subject to variation) for the period of the contract subject only to any variation provisions contained in the contract documents.

5. Offer documentation and submission

5.1
Offers may be submitted for all goods and/or services or for selected items.

5.2
The goods and/or services offered should be strictly in accordance with the Specification (document no.4). Alternative goods and/or services may be offered but all differences between such items and the Specification must be indicated in detail in the Offer Schedule.

5.3
Offers must comprise:


5.3.1
•
the Offer Schedule (document no.4)


5.3.2
•
the Form of Offer (document no.5)

5.3.3
•
a statement of prompt settlement discounts, if available


5.3.4
•
details of the offeror’s ability, if any, to trade electronically

5.3.5
•
confirmation that any information previously supplied to Western Sussex Hospitals NHS Foundation Trust in connection with the offer is still accurate and is incorporated by reference into the offer.

5.4
The Form of Offer must be signed by an authorised signatory: in the case of a partnership, by a partner for and on behalf of the firm; in the case of a limited company, by an officer duly authorised, the designation of the officer being stated.

5.5
The Form of Offer and accompanying documents must be completed in full. Any offer may be rejected which:


5.5.1 
•
contains gaps, omissions or obvious errors; or


5.5.2 
•
contains amendments which have not been initialled by the authorised 






signatory; or


5.5.3 
•
is received after the closing time.

5.6
For help in completing the Form of Offer please contact Steven Sears on 01243 831744 for commercial queries and Kevin Mayers on Worthing Hospital:  Direct Tel 01903 205111 ext 84935 for technical queries.
5.7
Offers must be written in English and submitted in a plain sealed envelope which does not identify the offeror. The envelope should bear the address label enclosed herewith and arrive at that address no later than close of business on Friday 24th February 2017.
6. Contract award criteria

6.1
The contract will be awarded on the basis of the most economically advantageous offer judged on price, quality, delivery performance, risk and overall cost effectiveness. These factors are not listed in any particular order of importance.

7. Contract monitoring

7.1
Western Sussex Hospitals NHS Foundation Trust is committed to helping improve the efficiency of contracted suppliers through sharing information on performance measurement. The criteria for measuring performance shall be agreed with the supplier/s and formally documented. It is possible that measurement criteria will develop during the term of the contract - this will also be documented following agreement with the supplier/s.
8. Rebates/commissions 
In any application of rebates and commissions, offerors will be treated fairly and equitably within their markets. Furthermore, agreement will be reached between both parties on the process for relating payments to contractual activity.

9.
Bribery Act 2010

Your attention is drawn to the Bribery Act 2010 that requires organisations, their employees and agents to take necessary and reasonable steps to act in accordance with the legislation, in particular the sections relating to offences of bribing another person (section 1), being bribed (section 2) and Corporate liability.

10.
Timeframe for tender processing (target dates)

	Activity
	Target Date

	Tender Begins
	17/02/2017

	Last date of  tender submission
	24/02/2017

	Evaluation of ITT
	25/02/2017

	Contract Award
	01/03/2017


Document No. 3

NHS CONTRACT FOR WESTERN SUSSEX HOSPITALS NHS FOUNDATION TRUST WEST BLOCK CALORIFIER REPLACEMENT
REF: FT/1221/PZA
NHS Terms and conditions for Supply of Goods: Purchase Order Version
Copies of these terms are available upon request or may be viewed at

http://www.dh.gov.uk/en/Publicationsandstatistics/Publications/PublicationsPolicyAndGuidance/DH_121260

Document No. 4

NHS CONTRACT FOR WESTERN SUSSEX HOSPITALS NHS FOUNDATION TRUST WEST BLOCK CALORIFIER REPLACEMENT
Ref: FT/1221/PZA

Specification

See Attached Specification
PDF – 1316di001

PDF – 1316spec01rev0
PDF – 1316te01rev0

Document No. 5
NHS CONTRACT FOR WESTERN SUSSEX HOSPITALS NHS FOUNDATION TRUST WEST BLOCK CALORIFIER REPLACEMENT
FORM OF OFFER 

Ref: FT/1221/PZA
.………………………………....................................................................(the Offeror)

of...............................................……………………............................................

.......................................................................………………………………………...

Agrees:

1.1
That this offer and any contracts arising from it shall be subject to the Terms of Offer, the NHS Terms and Conditions of Contract and Supplementary Conditions of Contract and all other terms (if any) issued with the Invitation to Offer; and

1.2
to supply the goods and/or services in respect of which its offer is accepted (if any) to the exact quality, sort and price specified in the Offer Schedule in such quantities, to such extent and at such times and locations as ordered; and

1.3
that this offer is made in good faith and that the Offeror has not fixed or adjusted the amount of the offer by or in accordance with any agreement or arrangement with any other person. The Offeror certifies that it has not and undertakes that it will not:

1.3.1
communicate to any person other than the person inviting these offers the amount or approximate amount of the offer, except where the disclosure, in confidence, of the approximate amount of the offer was necessary to obtain quotations required for the preparation of the offer, for insurance purposes or for a contract guarantee bond;

1.3.2
enter into any arrangement or agreement with any other person that he or the other 
person(s) shall refrain from making an offer or as to the amount of any offer to be 
submitted.

Dated this …………………………… day of …………………………..2017
Name (print)

Signature

Title

The Form of Offer must be signed by an authorised signatory: in the case of a partnership, by a partner for and on behalf of the firm; in the case of a limited company, by an officer duly authorised, the designation of the officer being stated.
