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Order Form 


CALL-OFF REFERENCE:		CCLL23A04

THE BUYER:			HM Treasury 
 
BUYER ADDRESS		REDACTED TEXT under FOIA Section 40, Personal Information 

THE SUPPLIER: 			Slaughter and May Services Company 
SUPPLIER ADDRESS: 		REDACTED TEXT under FOIA Section 40, Personal Information 
 
REGISTRATION NUMBER: 	00785646
DUNS NUMBER:       		288548605

If an electronic purchasing system is used instead of signing as a hard-copy, text below must be copied into the electronic order form.

It is essential that if you, as the Buyer, add to or amend any aspect of any Call-Off Schedule, then you must send the updated Schedule with the Order Form to the Supplier]

APPLICABLE FRAMEWORK CONTRACT

This Order Form is for the provision of the Call-Off Deliverables and dated TBC AT AWARD. It’s issued under the Framework Contract with the reference number Legal Services Panel RM6179 for the provision of legal advice and services.

CALL-OFF LOT(S):
Lot 2 – Finance and Complex Legal Services
[bookmark: _heading=h.gjdgxs]

CALL-OFF INCORPORATED TERMS
The following documents are incorporated into this Call-Off Contract. Where numbers are missing we are not using those schedules. If the documents conflict, the following order of precedence applies:
1. This Order Form including the Call-Off Special Terms and Call-Off Special Schedules.
2. Joint Schedule 1(Definitions and Interpretation) RM6179
3. Framework Special Terms 
4. The following Schedules in equal order of precedence:

· Joint Schedules for RM6179
· Joint Schedule 2 (Variation Form) 
· Joint Schedule 3 (Insurance Requirements)
· Joint Schedule 4 (Commercially Sensitive Information)
· Joint Schedule 10 (Rectification Plan) 			
· Joint Schedule 11 (Processing Data)		
· Call-Off Schedules for CCLL23A04			
· Call-Off Schedule 1 (Transparency Reports)
· Call-Off Schedule 3 (Continuous Improvement)
· Call-Off Schedule 5 (Pricing Details) 
· Call-Off Schedule 9 (Security) 
· Call-Off Schedule 10 (Exit Management) 
· Call-Off Schedule 15 (Call-Off Contract Management) 
· Call-Off Schedule 18 (Background Checks 
· Call-Off Schedule 20 (Call-Off Specification)
· Call-Off Schedule 24 (Special Schedule)
5. CCS Core Terms (version 3.0.11)
6. Joint Schedule 5 (Corporate Social Responsibility) RM6179
7. 

No other Supplier terms are part of the Call-Off Contract. That includes any terms written on the back of, added to this Order Form, or presented at the time of delivery. 

CALL-OFF SPECIAL TERMS
The following Special Terms are incorporated into this Call-Off Contract:
Invoice accuracy: The Supplier shall provide accurate invoices. Where invoices are inaccurate by 2% or more of the final invoice value a discount of 0.5% of the accurate invoice value shall be applied for every whole 1% of variation.

Timeliness: deadlines for the delivery of work product shall be agreed on an instruction-by-instruction basis. The Supplier shall meet the deadlines agreed for the delivery of work-products in respect of each instruction. Deadlines suggested by the Authority in writing shall be taken to be agreed unless the Supplier expressly indicates – in writing – some difficulty in meeting the deadline. Where agreed deadlines are missed (without prior agreement and revision of the deadline with the Authority), a 10% discount to the bill associated with that work-product is to be applied for every whole day that passes after the deadline before the product provided.

Partner time: the Supplier shall obtain the written consent of the Authority before charging time at the partner rates specified on the submitted rate card. Work that is undertaken by the Supplier at partner rates, without the written authority of the Authority shall not be billed.
 


CALL-OFF START DATE:			12/06/2023 

CALL-OFF EXPIRY DATE: 		11/06/2024 

CALL-OFF INITIAL PERIOD:		Twelve (12) Months

CALL-OFF OPTIONAL EXTENSION PERIOD: One (1) x Twelve (12) Month option to extend


CALL-OFF DELIVERABLES 
· Provide risk-based legal advice, applying the Attorney General’s Guidance on Legal Risk, in concise plain English, in a form agreed with TLA and the Authority at the outset of the Supplier’s involvement on each instruction;
· Review policy proposals, correspondence and other legal instruments in order to: (a) identify effects inconsistent with the Authority’s stated policy aims; (b) provide accurate summaries of legal issues, internal inconsistencies and ambiguities; and (c) provide industry insight relevant to the issue under consideration.
· Provide drafting proposals for inclusion in legal instruments, correspondence, policy documents and other purposes. 
· Undertake ad hoc, but in depth, legal research supported by concise, readily digestible summaries and advice in a form determined by the Supplier. 

The Buyer is entitled to 2 hours of free initial consultation and legal advice with each Order in accordance with Paragraph 5.2 of Framework Schedule 1 (Specification).  


MANAGEMENT OF CONFLICT OF INTEREST
n/a

CONFIDENTIALITY
[n/a]

IPR
n/a

MAXIMUM LIABILITY 
The limitation of liability for this Call-Off Contract is stated in Clause 11.2 of the Core Terms, and as amended by the Framework Special Terms.

The Estimated Year 1 Charges used to calculate liability in the first Contract Year is £250,000.00

CALL-OFF CHARGES
£200,090.00 (ex VAT)

VOLUME DISCOUNTS
Where the Supplier provides Volume Discounts, the applicable percentage discount (set out in Table 2 of Annex 1 of Framework Schedule 3 (Framework Prices)) shall automatically be applied by the Supplier to all Charges it invoices regarding the Deliverables on and from the date and time when the applicable Volume Discount threshold is met and in accordance with Paragraphs 8, 9 and 10 of Framework Schedule 3.

REIMBURSABLE EXPENSES
Recoverable as stated in the Framework Contract

DISBURSEMENTS
Payable with prior consent

SECONDMENT CHARGE
n/a

PAYMENT METHOD
TBC AT AWARD	Comment by Charlie Beresford: Please advise

BUYER’S INVOICING ADDRESS: 
REDACTED TEXT under FOIA Section 40, Personal Information

BUYER’S AUTHORISED REPRESENTATIVE
REDACTED TEXT under FOIA Section 40, Personal Information


BUYER’S ENVIRONMENTAL POLICY
n/a


BUYER’S SECURITY POLICY
n/a

BUYER’S ICT POLICY
n/a

SUPPLIER’S AUTHORISED REPRESENTATIVE
REDACTED TEXT under FOIA Section 40, Personal Information

SUPPLIER’S CONTRACT MANAGER
REDACTED TEXT under FOIA Section 40, Personal Information

PROGRESS REPORT
The Supplier will be expected to report to the contract manager appointed by the Authority at regular contract review meetings. A schedule of such meetings will be agreed during the contract’s mobilisation. Additional contract review meetings may be held at the Supplier’s request.

Cost breakdowns, in the form of a finance dashboard, are to be provided by the Supplier on a monthly basis (and in advance of any contract review meeting) and should contain such information as the Authority deems necessary.

At contract review meetings, the Supplier will be expected to report on matters including—

1. lessons learned from recent work, and suggestions for improvement in the delivery of the service, in line with the duty to continually improve the way the required Services are delivered (at [9] below);

2. the Supplier’s success in delivering work-products to meet the service-level requirements (at [14.2] below); and

3. market intelligence updates outlining risks to the Authority’s objectives, drawing upon the Supplier’s experience and its contacts with other participants in the market.

Supplementary reporting requirements may be determined on an instruction-by-instruction basis and agreed with the Supplier.

PROGRESS REPORT FREQUENCY
See ‘Progress Report’ above.

PROGRESS MEETINGS AND PROGRESS MEETING FREQUENCY
 See ‘Progress Report’ above.



KEY STAFF
REDACTED TEXT under FOIA Section 40, Personal Information
[bookmark: _GoBack]
KEY SUBCONTRACTOR(S)
Not Applicable

COMMERCIALLY SENSITIVE INFORMATION
Not Applicable 

SERVICE CREDITS
Not Applicable

ADDITIONAL INSURANCES
Lot 2 Suppliers are required to have £100m Professional Indemnity Insurance under Joint Schedule 3. 

GUARANTEE
Not Applicable

SOCIAL VALUE COMMITMENT
n/a

	For and on behalf of the Supplier:
	For and on behalf of the Buyer:

	Signature:
	
	Signature:
	

	Name:
	
	Name:
	

	Role:
	
	Role:
	

	Date:
	
	Date:
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