DEFFORM 47

(Edn 02/16)
il
% Commercial Officer 2a
MInIStry Catterick Barracks
Detmolder Strasse 440
Of Defence 33605 ™zlefeld
Germa..,
Tel: SN
Email: Gl
Tangent Expeditions Ltd . Your Reference:
14-16 Glendale Road
Wooler Our Reference: CB/BFG/0112
Northumberland
JE” 6DN Date: 29 February 2016
Dear Sir/Madam

Invitation to Tender. Reference No: CB/BFG/0112

1. You are invited to tender for the provision of Logistics Support to Ex-Dragon Remec,
Greenland, in competition in accordance with the attached documentation.

2. Therequirem 't is for the provision of logistics support (excluding flights and freight) to a team
of 24 Army personrnier on a 6 week expedition in Kulusuk, from (estimated) 22 July 2016.

3. Funding has ween approved on 13 October 2015.

4. The anticipated date for the contract award decision is 11 April 2016, please note that this is
an indicative date and may change.

5.  You must submit your Tender to arrive no later than 04 April 2016. You must attach the
enclosed Tender Return Label (DEFFORM 28) to the outer packaging of your Tender when you
submit it to the Authority.

6. Please confirm receipt of this i...der to the Commercial Officer stated in the above address.

Yours faithfully



»

DEFFORM 47
(Edn 02/16)

List of Suppliers Invited to Submit a Tender for ITT No.

Supplier Name

Tasermiut

Tangent Expeditions Ltd

Pirhuk -
Gre"gnland Expedition
Spefjgialists

CB/BFG/0112

Supplier Address and Phone No

-

South Greenland Expeditions
B-873 Qassiarsuk 3921
Narsaq

14-16 Glendale Road
Wooler
Northumberland
NE71 6DN

UK

B-1014
3915 Kulusuk
East Greenland

-

Supplier Point of Contact



Invitation To Tender
for

The Provision of Logistics Support to Ex-Dragon
Remec, Greenland - CB/BFG/0112






L. . DRM 47 Definitions
©-~=*9n A - Introduction

A1. “The Authority” means the Secretary of State for Defence of the United Kingdom of Great
Britain and Northern Ireland, (referred to in this document as "the Authonty ), acting as part of the
Crown.

A2. “Tenderer” means the economic operator or group of operators in the form of a consortium,
including sub-contractors, which has been invited to submit a response to this Invitation to Tender
Where “you” is used this means an action on you the Tenderer.

A3. ‘“Invitation to Tender” (ITT) refers to the first document that the Authority sends out to potentlal
anderers that initiates a tender response, competitive dialogue or negotiation.

A4. A‘“Tender’ is the offer that you are making to the Authority, |

A5. “Contractor Deliverables” means the works, goods and / or the services, including packaging
(and Certificates(s) of Conformity supplied in accordance with any Quality Assurance (QA) :
requirements if specified) which the contractor is required to provide under the contract in g
accordance with the Schedule of Requirements, but excluding incidentals outside the Schedule of
Requirements such as progress reports.

A6. “Schedule of Requirements” Schedule 2 means that part of the contract which identifies, either
directly or by reference, the Contractor Deliverables to be supplied or carried out, the quantities
involved and the price or pricing terms in relation to each Contractor Deliverable.

A7. The “Statement of Requirement” Schedule 5 of the SC3 details the technical requirements and
acceptance criteria of the Contractor Deliverables. This may include the System Requirements
Document (SRD).

A8. “Conditions of Tendering” means the conditions set out in the DEFFORM 47 that govern the
competition.

A9. “Contract Conditions” means the attached conditions that will govern any resultant contract.
A10. A “Third Party” is any person who is not an employee of the Tenderer as defined at A2.

Purpose

A11. The purpose of this ITT is to invite you to propose a solution / best price to meet the
Authority’s requirement. This documentation explains and sets out the:

a. tender process and timetable for the next stages of the procurement;
instructions and conditions that govern this competition;

information you must include in your Tender and the required format;
administrative arrangements for the receipt and evaluation of Tenders; and

® a0 o

Contract Conditions that shall apply in the event that the Authority awards a
contract following this competition.

A12. The sections in this ITT and associated documents are structured in line with a generic
tendering process and do not indicate importance / precedence.

A13. This ITT has been issued to all potential Tenderers chosen during the supplier selection stage,
listed on page 2 of this DEFFORM 47.

A14. This ITT is exempt from the Public Contracts Regulations 2015 as it is below the threshold.
The requirement was advertised by the Authority in the DCO / Contracts Finder dated 11 February
2016 with reference to the requirement for the Provision of Logistics Support to Ex-Dragon Remec,
Greenland.

ITT Documentation and ITT Material

A15. ITT Documentation means any information in any medium or form (for example drawings,

handbooks, manuals, instructions, specifications and notes of pre-tender clarification meetings),

issued to you, or to which you have been granted access, by the Authority for the purposes of

~ responding to this ITT. ITT Material means any other material (including patterns and samples),

equipment or software issued to you, or to which you have been granted access, by the Authority
3






Section B - Key Tendering Activities

... }._s dates for this _._urc...2nt are currently anticipated to be as follows:

Stage Date and Time Initiated By | Submit to:

Invitation to Bidders N/A N/A N/A

Conference’

Date for Confirmation of N/A N/A N/A

attendance at Bidders

Conference’

Final date for Clarification | 28 March 2016 Tenderers SO3 Commercial

Questions / Requests for . Officer 2a

additional information

Final Date for Requests 25 March 2016 Tenderers SO3 Commercial

for Extension 2 Officer 2a

The Authority issues 30 March 2016 The Authority | All Tenderers °

Final Clarification Answers

1ender Return 04 April 2016 Tenderers SO3 Commercial Officer
by 10.00 CET. 2a, using DEFFORM 28

Tender Evaluation 08 April 2016 The Authority | N/A

Negotiations * N/A N/A N/A

Reverse Auction N/A N/A N/A

Trials / Testing N/A N/A N/A

2. The Tenderer must make requests for an extension in writing (email is sufficient) to the
above named contact, by the date and time shown. Any extension is at the sole discretion of the
Authority and if granted will be granted to all Tenderers.

3.  The Authority will automatically copy questions and answers to all Tenderers, removing the
names of those who have raised the questions. If you do not want your question disclosed you
must inform the Authority of this and the reason why when submitting the question. The Authority
may choose to discuss with you whether it is appropriate to disclose the question or response, or
both, to other Tenderers. If the Authority decides to disclose, you will be given the opportunity to
withdraw you |uestion. Where a questio~ -sveals a piece of information that could significantly
impact the Tenderers responses this may :csult in an extension of the Tender return date. The
Authority will endeavour to ensure that you have at least 10 working days to submit your Tender.

4. Negotiations are only permitted under the Negotiated procedures.



Section C - Instructions on Preparing Tenders

Tenders for Selected Contractor Deliverables

C1. You must Tender for ail the Contractor Deliverables listed in the attached Schedule of
Requirements. The Authority reserves the right to reject your Tender where you have not tendered
for all of the Contractor Deliverables.

Construction of Tenders

C2. Your Tender must be written in English, using Arial font size 11. Prices must be in £GBP.
Prices must be Firm Price etc and detail any price breakdowns which must be included in the
Tender.

C3. To assist the Authority’s evaluation please set out your Tender response in accordance with
Section D (Tender Evaluation).

Validity

C4. In accordance with F3 your Tehder must be valid / open for acceptance for 90 calendar days
from the Tender return date. If successful, your Tender must be open for acceptance for a further
thirty (30) calendar days.

C5. Variant Bids. Any Tender made subject to additional or alternative Contract Conditions alone
is not a variant bid. Where the tender evaluation has a pass / fail for the Contract Conditions the
Authority may reject the Tender on the grounds of such additional or alternative Contract
Conditions.

C6. The Authority cannot evaluate any Variant Bids during this competition.



Section D - Tender Evaluation

D.1 This section details how your Tender will be evaluated, thé tools used to evaluate the Tender and
the evaluation criteria.

The Tender Evaluation will be on the
basis of:

MEAT Ratio

60% Technical

40% Price .

D.1.1  This Tender will be evaluated using the MEAT method. This is a comparative score and the
scoring method is worked out using the ratio and calculation above. The optimum is the highest
technical and commercial scores and the lowest price; this together would get the highest total score. If
you had the highest technical and commercial scores and your price was double that of the lowest
priced compliant Tender, this would receive a lower total score.

D.1.1.1 Inthe event of two or more Tenders being awarded the same total the Authority shall choose
the Tender with the highest technical score.

D.1.1.2 Tender Evaluation Tool N/A

D.1.1.3 The evaluation process is split into a number of phases. The Commercial and Technical
evaluations will be carried out separately.

D.1.1.4 The evaluation phases for this requirement will be as follows:

1 Commercial The Commercial Evaluation will be split into Pass/Fail
Evaluation two distinct parts.
(Annex Ato

The first part is to check to ensure all Forms
of Response have been provided as defined
within Annex A and are acceptable.

DEFFORM 47)
and Section E.

The second part is to check that the Tenderer
has confirmed acceptance of the Terms and
Conditions in his Tender and also confirmed
that he will hold his Tender open for 90 days.

Both parts will be judged as a ‘Tender
compliancy’ issue (i.e. Pass/Fail). A bidder’s
Tender may be deemed ‘non-compliant’ and
therefore excluded from the remainder of the
evaluation process if marked as a ‘Fail’ on
this aspect.

A nil response to any of the Forms of
Response requirements _may result in
automatic disqualification from the evaluation
process, unless through clarification a
reasonable explanation is provided.

2 Quality/Technical | The qualitative evaluation by the Authority’s A mark that comprises
Evaluation Subject Matter Experts will be undertaken 60% of the overall
independently without sight of pricing score. :
information. Qualitative includes, but is not
restricted to, technical, delivery and quality
aspects and shall be conducted by scoring
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e Technical ROR provided by Tenderers.
The evaluation methodology for the
quality/technical aspects is at Para D.3 below.

3 Price Evaluation | Assessment conducted by the Authority to A mark that comprises
ensure a fair and reasonable overall price 40% of the overall
has been submitted by the Tenderer. The score.
price evaluation methodology is at Para D.4
below.

4 | Evaluation Report | A full Evaluation Report will be produced for

e the procurement exercise. This report shall
document the reasons why a Tender is
deemed successful/unsuccessful. It shall also
be of sufficient detail so as to support
additional de-briefing where requested by an
unsuccessful bidder.

D.2" Evaluation Methodology

D.2.# Any Contract placed will be awarded on the basis of MEAT (Most Economically Advantageous
Tender). Tenders will be scored on both price and quality/technical aspects.

D.2.1.1 The award criteria are to be proportioned as follows:
e 60% quality/technical
e 40% price

D.3 Evaluation of Quality/Technical

D.3.1 60 ‘points’ will be allocated to the compliant bidder who achieves the highest number
of quality/technical marks. Subsequent points will then be awarded to the remaining compliant
bidders based on their quality/technical marks as a percentage of the highest quality/technical
bidder's mark. This calculation is subsequently converted to a quality/technical score to reflect
that this carries 60% of the total score.

D.3.1.1 A minimum compliance ‘hurdle rate’ for the quality/technical marks is set at 60.
Bidders who fail to achieve a score of at least this amount will automatically be excluded from
the remainder of the evaluation process.

D.3.1.2 The quality/technical evaluation will assess the technical effectiveness of each bid.
The evaluators will allocate a score against each of the Requirements of Response (ROR)
based upon the evaluator’s individual assessment. The RORs have been structured using the
following generic format:

»  Aim - to define the purpose of the question;

-»  Background - rationale for the question;

o  Confidence Characteristics - as appropriate to the question, the evaluators will assess the
‘ evidence provided to assign a level of confidence in accordance with the characteristics
detailed in the scoring guidance table at paragraph D.3.1.3;

o Evidence Required - Evidence the Tenderer needs to provide to meet the confidence
characteristics.















Section E - Instructions on Submitting Tenders

Submission of your T~nder

E1. Tenders must be sent to the Tender Board by the date and time stated in the covering letter
to this DEFFORM 47. The Authority reserve the right to reject any Tender received after the stated
date and time. You must provide 1 paper copy and CD unpriced and 1 paper copy and CD priced
copies of your Tender. You must not email electronic copies until after the Tender Board has
taken place. .. ,ou email your Tender before the Tender Board date, your Tender may be
excluded from the competition.

E2. You must include the electronic copy/ies of the priced and unpriceu Tender with the &
associated paper copy/ies only. You must label CDs containing electronic copies of the Tender
with “Includes Prires” or “Unpriced”. The electronic copies of the Tenders must be compatible with
Microsoft Office V. _rd 2010 and other MS Office 2010 applications. If you, password protect.or
encrypt any information on CDs containing prices you must supply the password / use compatible
encryption methods so that the Authority can undertake a pricing evaluation. :

E3. You must complete and include DEFFORM 47 Annex A (Offer) (excluding Appendlx 1) wnth
your Tender. Where you select ‘Yes’ to any questions you must attach the relevant mformatlon

E4. You must include the original signed DEFFORM 47 Annex A (Offer) with one paper copy of
your priced Tender.

:5.  You must submit your paper and CD copies in a sealed envelope or box. For health and safety
reasons, no individual envelope or box should weigh more than 11 kilos.

E6. You must attach the enclosed Tender Return Label (DEFFORM 28) to the outer packaging of
each envelope or box that contains your Tender.

E7. If youintend to hand deliver your Tender you must inform the named Commercial Officer of
your intention and seek further delivery instructions. Failure to do so may result in your Tender
being refused and / or ret''™ed. .

E8. You must ensure you include all relevant information in your Tender. The Authority can only
evaluate information that you include in your Tender.

Sawples
E9. Samples are not Required.
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Section F — Conditions of Tendering

F1. The issue of ITT Documentation is not a commitment by the Authority to place a contract as a
result of this competition or at a later stage. Any expenditure, work or effort undertaken prior to an
offer of contract and acceptance of that, is a matter solely for your commercial judgement. The
Authority reserves the right to:

" a. seek clarification or additional documents in respect of a Tenderer’s submission;
b. visit your site;

c. disqualify any Tenderer that does not submit a compliant Tender in accordance with the
instructions in this ITT;

d. disqualify any Tenderer that is guilty of misrepresentation in relation to its Tender,
expression of interest, the dynamic Pre-Qualification Questionnaire (PQQ) or the tender
process;

e. re-assess your suitability to remain in the competition, for example where there is a
material change of control from supplier selection;

f. withdraw this ITT at any time, or to re-invite Tenders on the same or any alternative
basis;

g. re-issue this ITT on a single source basis, in the event that this procurement does not
result in a ‘competitive process’ as defined in the Single Source Contract Regulations 2014,
making such adjustments as would be required by the application of the Defence Reform Act
2014 and / or the Single Source Contract Regulations 2014;

h.  choose not to award any contract as a result of the current procurement process;

i. award a contract for some of the Contractor Deliverables, unless you specifically oppose
. this in your Tender or state any minimum order quantities; and / or:

j- ask for an explanation of the costs or price proposed in the tender where the tender
appears to be abnormally low.

F2. The contract will be entered into when the Authority sends written notification of its entry into
the contract, via a DEFFORM 159. Written notification will be issued, to the address you provide,
on or before the expiration of the period specified in paragraph C4 and subject to paragraph F3.

F3." Itis a Condition of Tendering that the winning Tenderer holds their Tender open for
acceptance for the period stated in C4. This period starts on the day the Authority announces its
decision to award the contract to the winning Tenderer in accordance with the Tender. In the event
that legal proceedings challenging the award of the contract are instituted, prior to entry into
contract, it is a condition of this ITT that you hold your Tender open for acceptance during this
period, and up to fourteen (14) days after the result of the legal proceedings. In the event of such
legal challenge, the Authority agrees to use all reasonable measures to accelerate proceedings.

Conforming to the Law

F4. You must comply with the UK Competition Act 1998, the UK Bribery Act 2010, applicable EU
and UK legislation and any equivalent legislation in a third state.

F5. Your attention is drawn in particular to legislation relating to the canvassing of a public official,
collusive behaviour and bribery. If you act in breach of this legislation then your Tender may be
disqualified from this procurement. Disqualification will be without prejudice to any civil remedy
available to the Authority or any criminal liability that your conduct may attract.
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Tender Ref No. CB/BFG/0112
DEFFORM 47 Annex A

Ministry of Defence

Tender Submission Document (Offer)
To the Secretary of State for Defence of the United Kingdom of Great Britain and Northern Ireland (honaltor callod
“the Authority”)
The undersigned Tenderer, having read the ITT Documentation, offers to supply the Contractor Deliverables at the stated
price(s), in accordance with any referenced drawings and / or specifications, subject to the Conditions of Tendering. It is
agreed that only the Contract Conditions or any amendments issued by the Authority shall apply.

Applicable Law

t agree that any contract resulting from this competition shall be subject to English Law

Yes /No*
*Where ‘No’ is selected, Scots Law will apply. Ll

Total Value of Tender (excluding VAT)

UK Value Added Tax _ )

if registered for Value Added Tax purposes, please insert:
a. Registration NO .........cccvneininincinnicenens

b. Total amount of Value Added Tax payable on this Tender (at current rate(s)) £..........cccecevereunuene.

Location of work (town / city) where contract will be performed by Prime:

Where items which are subject of your Tender are not supplied or provided by you, state location in town / city to be performed
column (continue on another page if required)

Tier 1 Sub-contractor Company Name | Town/ city to be Contractor Deliverables | Estimated Value 5% SME
Performed § Yes/No

Mandatory Declarations (further details are contained in Appendix 1 to DEFFORM 47 Annex | Tenderer's Decleration
A (Offer)):

Is the offer subject to the Authority contracting for all tne wontractor Deliverables? Yes*/No

Is the offer made subject to a Minimum Order Quantity? Yes*/No
Are the Contractor Deliverables subject to Registered Designs or Patents? Yes*/No

Are the vunuactor Deliverables subject to Foreign Export Control and Security Yes*/No
Restrictions?

Are the Contractor Deliverables subject to Overseas Expenditure? Yes*/No

Have you complied with all regulations relating to the operation of the collection of Yes/No

custom import duties? .

Have you completed Form 1686 for sub-contracts? Yes/No

Have you completed the compliance matrix/ matrices? Yes / No / Not Required
Are you a Small Medium Sized Enterprise (SME)? Yes/No

Have you and your sub-contractors registered with the Prompt Payment Code with Yes/No
regards to SMEs?

Have you completed and attached Tenderer's Commercially Sensitive Information Yes /No
Form (DEFFORM 539A)? -

Yes/Ne

A-10of 2 i
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Appendix 1 to DEFFORM 47 Annex A (Offer)
Edn:02/16

Informatic.) on Mandatory Declarations

Part Tender '

1. Under Condition of Tendering F1, the Authority reserves the right to order some or part of your
Tender. If your offer is subject to the Authority contracting for all the Contractor Deliverables select
‘Yes' and provide further details in your Tender.

Minimum Order Quantities

2.  Where your offer is subject to minimum order quantities select ‘Yes’ and provide further
details in your Tender.

.

Notification of Inventions etc.

3. Where the Contractor Deliverables are subject to any Reg id Intellectual Property Rights
select ‘Yes'.

4.  You must clearly state in your Tender any Contractor Deliverable to be produced under any
resultant contract that is, or is likely to be, the subject of a Patent, a Registered Design right or an
application for either, or an unregistered design right, owned by either yourself or a Third Party.
This includes anything of this nature affecting the performance of any resultant contract or
subsequent use of any Contractor Deliverable by the Authority. You must specifically draw
attention to:

a. any Patent or Registered Design (or application for either) or ur gistered design nght
you own or control which is or appears to be relevant to the Contractc. Deliverables, the use
of which by or on behalf of the Authority may give rise to a claim under Sections 55 or 5¢; of
the Patents Act 1977, or Section 12 of the Registered Designs Act 1949, or Section 240 of
the Copyright, Designs and Patents Act 1988; )

b. any allegation made against you, whether by claim or otherwise, of an infringement_’ of
an intellectual property right (whether a Patent, Registered Design, unregistered design right,
copyright or otherwise) or of a breach of confidence, which relates to the performance of any
resultant contract or subsequent use by or for the Authority of any Contractor Deliverables;

C. the nature of any allegation referred to under sub-paragraph 4.b., including any
obligation to make payments in respect of the Intellectual Property Right of any confidential
information and / or;

d. any action you need to take or the Authority is required to take to deal with the
consequences of any allegation referred to under sub-paragraph 4.b.

5. “ou must, whe- requested, give the Authority details of every restriction and obligation
referi_d to in paragrapn 4. You must also provide, on request, any information required for
authorisation to be given under Section 2 of the Defence Contracts Act 1958.

6. If you have previously provided information under paragraphs 4 and 5 you can provide
details of the previous notification, updated as necessary to confirm their validity.

Notification of Foreign Export Control Restrictions

7. Inrespect of any Contractc- Neliverables, likely to be required for the performance of any
resultant contract, you must prov..... the following information in your Tender:

a. Whether all or part of any Contractor Deliverables are or will be subject to:
(1) anon-UK export licence, authorisation or exemption; or

(2) any other related transfer control that restricts or will restrict end use, end user

re-transfer or disclosure. ?t::
1: {
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b. If requested, a sumi..ary of every existing, expected or known licence and restriction
referred to in paragraph 7.a. This includes any related obligation or restriction and the
extent they place an obligation or restriction on the Authority, including:

(1) the exporting nation and the export licence number, where known;
(2) the Contractor Deliverables affected;

(3) the nature of the restriction and obligation;

(4) the authorised end use and end users;

(5) any specific restrictions on access by Third Parties, or by individuals based
on their nationality, to the Contractor Deliverables; and

(6) any specific restrictions on re-transfer or re-export to Third Parties of the
Contractor Deliverables or anything delivered or used in the performance or
fulfilment of them.

c. If requested, you must provide an outline of your mitigation{ wnto
.. manage performance risks on any resultant contract based on paragraph
7.a.

8. E You must use reasonable engeavours to obtain sufficient information from your potential
supply chain to enable a full response to paragraphs 7.a and 7.b. If you are unable to obtain

adequate information, you must state this in your Tender when responding to paragraph 7.a
and 7.b.

9. If you become aware at any time during the competition that all or part of any
proposed Contractor Deliverable is likely to become subject to a non-UK Government
Control through a Government-to-Government sale only, you must inform the Authority
immediately.

10. If you have previously provided information under paragraph 7 you can provide details of
~ the previous notification and confirm the validity.

11. This does not include any Intellectual Property specific restrictions mentioned in paragraph
4. :

12. ltis the Winning Tenderer(s) responsibility to ensure they comply with any restrictions
stated in paragraph 7 during the life of the contract. This includes any restrictions the Authority
has explicitly stated / clarified in any ITT documentation.

13. You must notify the named Commercial Officer inmediately if you are unable for
whatever reason to abide by any restriction of the type referred to in paragraph 7.

Overseas Expenditure

14.. You must provide details in your Tender of any expenditure outside the UK, including:
a. country in which sub-contract is placed / to be placed;

b, name, division and full postal address of sub-contractor;

‘ c.  value of sub-contract; and

d. date sub-contract placed / to be placed.

15.° Should you propose the supply of Articles of US origin the export of which from the USA
are subject to control under the US International Traffic in Arms Regulations (ITAR), you must
include details in your Tender. This will allow the Authority to make a decision whether the
export can or cannot be made under the auspices of the US-UK Defense Trade Co-operation
Treaty. The Authority shall then convey its decision to the Tenderer. If the Authority decides
that use of the Treaty for the export is permissible, it is your responsibility to make a final
decision whether you want to use that route for the export concerned if you are awarded the
contract.
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Import Duty

16. European Union (EU) legislation permits the use of various procedures to suspend
Cl ° ns duties.

17. For t... purpose or inis competition, for any deliverables not yet imported into the EU, ydu
are required to provide details of your plans to address custorhs compliance, including the
procedures to be applied and the estimated Import Duty to be incurred and / or suspended.

18. You should note that it is your responsibility to ensure compliance with all regulations
relating to the operation of the accounting for import duties. This includes but is not limited to
obtaining the appropriate Her Majesty’s Revenue & Customs (HMRC) authorisations.

Sub-contracts Form 1686

19. Form 1686 (also known as Appendix 5) is to be used in all circumstances where
contractors wish to place a sub-contract with a contractor where the release of OFFICIAL-
SENSITIVE information is involved. The process will require submission of the single page
document either directly to the MOD Project Team or, where specified, to the DE&S Security
Advice Centre. You can find further information in the Security Policy Framework — Contractual
Process chapter. You can access a word version of Form 1686 on GOV.UK at:

https://www.gov.uk/government/uploads/system/uploads/attachment data/file/28522/1686UKS
ubc ontractor.pdf

Small and Medium Enterprises

2~ The Authority is committed to supporting the Government’s small and medium-=ized
enterprise (SME) initiative; its aspiration is that 25% of spend, direct and through the c,apply
chain, should go to SMEs by 2015. The MOD uses the EU definition of an SME.

21. A key aspect of the Government's SME Policy is ensuring that its suppliers throughout
the supply chain are paid promptly. All suppliers to the Authority and their sub-contractors
are encouraged to make their own commitment and register with the Prompt Pa ient Code

at: http://www.promptpaymentcode.org.uk.

22. Suppliers are also encouraged to work with the Authority to support the wider SME
initiative. The link below to the Cabinet Office website provides information on the
Government’s Crown Representative for SMEs, a link to the definition of an SME and details
on the SME initiative. https://www.gov.uk/government/publications/2010-to-2015-govemment-
policy-government- buying/2010-to-2015-government-policy-government-buying#appendix-1-

making-sure-government- gets-full-value-from-small-and-medium-sized-enterprises.
23. The opportunity also exists for Tenderers to advertise any sub-contract valued at over
£10,000 in the MOD Contracts Bulletin and further details can be obtained directly from:

BiP Solutions Ltd
Web address: www.contracts.mod.uk
Tel No: 0845 270 7099

Transparency, Freedom of Information and Environmental Information
Reanulations

24. You should be aware that the contents of any resultant contract may be published in line
with government policy set out in the Prime Minister's letter of May 2010
(hitps://www.gov.uk/government/policies/government-transparency-and-accountability* nd the
information contained within DEFCON 539 or SC2 / SC3 Conditions of Contract Claus. A14
[delete as appropriate].

25. Before publishing the contract, the Authority will redact any i~formation which is exempt
from disclosure under the Freedom of Information Act 2000 (“ th. FOIA”) or the Environmental
Information Regulations 2002 (“the EIR").

26. You should complete the attached Tenderer's Commercially Sensitive Information Form
(DEFFORM 539A) explaining which parts of your Tender you consider are commercially
sensitive. This includes providing a named individual who may be contacted with regard to
FOIA and EIR.

Ap-3of 5



a3
o

27. You should note that, while your views will be taken into consideration, the ultimate
decision whether to publish or disclose information lies with the Authority. You are advised to
provide as much detail as possible on the form. It is highly unlikely that a Tender will be
exempt from disclosure in its entirety. Should the Authority decide to publish or disclose
information against your wishes, you will be given prior notification.

Electronic Purchasing

Change of Circumstances

29; Where circumstances have changed with regard to a Statement Relating to Good
Standlng or you have not previously submitted a Statement Relating to Good Standing select
‘Yes’' and submit a Statement Relating to Good Standing with your Tender.

As'foestos, Hazardous ltems and Depletion of the Ozone Layer

30.. The Authority is required to report any items that use asbestos, that are hazardous or
where there is an impact on the Ozone. Where any Contractor Deliverables fall into one of
these categories select ‘Yes’ and provide further details in your Tender.

Reservist and other Supplier Support to the Armed Forces

31. The 2010 Strategic Defence and Security Review set out what our Armed Forces will look
like and outlined the role of the Reserve Forces within that Future Force. Reserves will have a
greater role, providing both a larger proportion of the force and Defence capabilities in certain
specialist areas that are not practical or cost effective to maintain full time.

32. The MOD wishes to have a more sustained and enduring relationship with suppliers, on
Reservist and other military personnel objectives, based on mutual benefit. The personnel
objectives include:

Employment of service leavers

Employment of wounded, injured or sick veterans
Employment of the partners of service personnel
Helping local cadet units

Support to Reservist employees

Encouragement of Reserve service
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3!  Of particular interest to Defence is the need to have more Reservists employed by
reserves supportive employers as described in Chapter 4 of the Whlte Paper, ‘Reserves in the
Future Force 2020; Valuable and Valued’ available at:

ms //Www.gov. uk_/governmgnyugloads/system/ugloads/attachment data/file/210470/Cm865
5- web_FINAL.pdf

34. The Authority therefore encourages all Tenderers, and their suppliers, to:

a. consider whether they are able to support these objectives; and, if they are
b. sign the Corporate Covenant, declaring their support for the Armed Forces community.

35. Guidance on the various ways you can demonstrate your support through the
Corporate Covenant is at The corporate covenant - Detailed guidance - GOV.UK.

36. Specific guidance on how you can support the Reserve Forces, what your support means
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