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Declaration 1: Statement of non-collusion

To: The Department for Business, Energy & Industrial Strategy

1.  We recognise that the essence of competitive tendering is that the Department will receive a bona fide competitive tender from all persons tendering.  We therefore certify that this is a bona fide tender and that we have not fixed or adjusted the amount of the tender or our rates and prices included therein by or in accordance with any agreement or arrangement with any other person.

2. We also certify that we have not done and undertake not to do at any time before the hour and date specified for the return of this tender any of the following acts:

(a) communicate to any person other than the Department the amount or approximate amount of our proposed tender, except where the disclosure, in confidence, of the approximate amount is necessary to obtain any insurance premium quotation required for the preparation of the tender;

(b) enter into any agreement or arrangement with any other person that he shall refrain for submitting a tender or as to the amount included in the tender;

(c) offer or pay or give or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person doing or having done or causing or having caused to be done, in relation to any other actual or proposed tender for the contract any act, omission or thing of the kind described above.

3. In this certificate, the word “person” shall include any person, body or association, corporate or unincorporated; and “any agreement or arrangement” includes any such information, formal or informal, whether legally binding or not.



……………………………………………………………………………….….
Signature (duly authorised on behalf of the tenderer)

……….………………………………………………………………………….
Print name

…………………………………………………………….…………………….
On behalf of (organisation name)


…………………………………………………………………….…………….
Date
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I have nothing to declare with respect to any current or potential interest or conflict in relation to this research (or any potential providers who may be subcontracted to deliver this work, their advisers or other related parties). By conflict of interest, I mean, anything which could be reasonably perceived to affect the impartiality of this research, or to indicate a professional or personal interest in the outcomes from this research.

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

OR

I wish to declare the following with respect to personal or professional interests related to relevant organisation*;

· X
· X


Where a potential conflict of interest has been declared for an individual or organisation within a consortia, please clearly outline the role which this individual or organisation will play in the proposed project and how any conflict of interest has or will be mitigated.

· X
· X

 

Signed      …………………………………….

Name	…………………………………….

Position     …………………………………….

Please complete this form and return this with your ITT documentation - Nil returns are required.

* These may include (but are not restricted to);
· A professional or personal interest in the outcome of this research 
· For evaluation projects, a close working, governance, or commercial involvement in the project under evaluation
· Current or past employment with relevant organisation 
· Payment (cash or other) received or likely to be received from relevant organisation for goods or services provided (Including consulting or advisory fees)
· Gifts or entertainment received from relevant organisations 
· Shareholdings (excluding those within unit trusts, pension funds etc) in relevant organisations
· Close personal relationship or friendships with individuals employed by or otherwise closely associated with relevant organisations

All of the above apply both to the individual signing this form and their close family / friends / partners etc.

If your situation changes during the project in terms of interests or conflicts, you must notify the Department straight away.

A DECLARATION OF INTEREST WILL NOT NECESSUPPLIERRILY MEAN THE INDIVIDUAL OR ORGANISUPPLIERTION CANNOT WORK ON THE PROJECT; BUT IT IS VITAL THAT ANY INTEREST OR CONFLICT IS DECLARED SO IT CAN BE CONSIDERED OPENLY.
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	Documentation: Information you hold
	Select
	Status

	Your business has conducted an information audit to map data flows.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable

	Your business has documented what personal data you hold, where it came from, who you share it with, and what you do with it.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable

	NOTE: You may be required to make these records available to the Information Commissioner's Office (ICO) on request.
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	Accountability & Governance
	Select
	Status

	Your business has an appropriate data protection policy
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Data Protection Officer (DPO)
	Select
	Status

	Your business has nominated a data protection lead or Data Protection Officer (DPO).
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Management Responsibility
	Select
	Status

	Decision makers and key people in your business demonstrate support for data protection legislation and promote a positive culture of data protection compliance across the business.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Information Risks & Data Protection Impact Assessments
	Select
	Status

	Your business manages information risks in a structured way so that management understands the business impact of personal data related risks and manages them effectively.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Data Protection by Design
	Select
	Status

	Your business has implemented appropriate technical and organisational measures to show you have considered and integrated data protection into your processing activities.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Training & Awareness
	Select
	Status

	Your business provides data protection awareness training for all staff.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	The use of Sub-Processors
	Select
	Status

	Your business has sought prior written authorisation from BEIS before engaging the services of a sub-processor.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Operational Base
	Select
	Status

	If your business operates outside the EU, you have appointed a representative within the EU in writing.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Breach Notification
	Select
	Status

	Your business has effective processes to identify, report, manage and resolve any personal data breaches. BEIS must be notified within 48 hours about any breaches involving personal data being processed on our behalf.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Individual Rights: Right of Access
	Select
	Status

	Your business has a process to respond to a data controllers request for information (following an individuals' request to access their personal data).
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Right to Rectification & Data Quality
	Select
	Status

	Your business has processes to ensure that the personal data you hold remains accurate and up to date
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Right to Erasure including Retention & Disposal
	Select
	Status

	Your business has a process to routinely and securely dispose of personal data that is no longer required in line with agreed timescales as stated within your agreement with BEIS.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Right to Restrict Processing
	Select
	Status

	Your business has procedures to respond to a data controllers’ request to supress the processing of specific personal data.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Right of Data Portability
	Select
	Status

	Your business can respond to a request from the data controller for the supply of the personal data you process in an electronic format.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable



	Data Security: Security Policy
	Select
	Status

	Your business has an information security policy supported by appropriate security measures.
	
	Not yet implemented or planned to be implemented

	
	
	Partially implemented

	
	
	Successfully implemented

	
	
	Not applicable
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Assurance Questionnaire for Contractors

Name of Organisation:

Name: 

Position:

Email:

Declaration: Select

I certify that this questionnaire has been completely accurately on behalf of the organisation. 


