=3 Ministryof

¥ JUSTICE
Veracity O81 UK Limited
8% Floor, Peainsular House
30-36 Monument Strest
London
EC3R 8L

Letter of Appointment

28th December 2017
Our Ref: con_15199
Title of Contract: Prison Reform Work Package

Dear Sirs

1. Contract for the provision of financial consultancy services by Veracity OS1 UK Lid, % Floor,
Peninsular House, 30-36 Monument Street, London EC3R 8LJ, as Supplier to the Ministry of Justice whose
principal office is at 102 Petty France, London SW1H 8AJ as Customer pursuant to the Financial Services
Framework (FSF). We refer to the above-mentioned FSF (the “Framework Agreement”). For the purposes of
this Letter of Appointment:

capitalised terms and expressions used in this Letter of Appointment have the same meanings given
to them in or pursuant to the Call-Off Terms attached 1o this Letter of Appointment unless the context
otherwise requires;

references to Appendices are references to the appendices to this Letter of Appointment; and

the Appendices shall form part of this Letter of Appointment.

2. This Letter of Appointment constitutes an Order for the provision by you to us of the Contract
Services.
3. The Customer’s Representative for the purpose of the Contract are:

Senior Business Representative

Senior Commarcial Representative

o

4 The Base Location from which the Condract Servic

. s will be performed is 102 Pelty France, London,
SW1iH AL

5. For the purposes of the Contract, the address of sach Party is:




8, The Customer hereby confirms that the applicable law for this contract shall be the laws of England
& Wales. Further this Letter of Appointment and the attached Call-Off Terms shall be construed as closely to
e intention of the original wording as the chosen law 50 permils.

7. Please return the aftached duplicate of this Letter of Appointment with the acknowledgement signed by
the appropriate authorised signatory within your organisation.

By signing and returning this letter of appointment the Supplier agrees to enter into a legally binding contract
with the Customer to provide the Services. The Parlies hereby acknowledge and agree that they have read
the Call-OF Terms and the Order Form and by signing below agres to be bound by the terms of this Call-Off
Agresment.

Yours faithfully

For and on behalf of Secretary of State for Justice

Date;

Status: Head of Commercial Management — MoJ / ALB's

{ hereby confirm receipt of the above Letter of Appointment and the agreement of Veracity
Consultancy Ltd. to provide to Ministry of Justice the Contract Services as specified in the Letter of
Appointment in accordance with ifs terms.

Signed:

Date:

Name: TR

Status: Managing Director



FRAMEWORK SCHEDULE 5: ORDER AND CALL-OFF TERMS
Part 1

Pro Forma Order

Date

28 December 2017 Order ‘| con_15188
Reference

FROM:

Contracting Body Ministry of Justice "Customer”

Contracting Body's | 102 Petty France
Address ‘ London

SW1H gAJ

§nvbiae Address The invoice should be addressed to MOJ, SSCL, PO Box 769, Newport, NP20 9BB

Principal Contact

TO:

Supplier Veracity OS! UK Lid "Supplier”

Supplier's Address | 9 Floor, Peninsular House

30-36 Monument Street
London
EC3R 8LJ

Account Manager

i GENERAL 3

1.4 This Order is enterad into pursuant o the Framework Agreement.

1.2 This Order incorporates the Cali-Off Terms (as amended herein} and constitules a separate
soniract between the parties set out above,

1.3 in this Order {except where the context otherwise 1 res), words and phrases shall have the

meaning set out In the Framework Agreament and this (
in this Order.

H-0ff Agreement or as otherwise defined




2. TERM | £ R s e

| 2.1 Commencement Date

This Call-Off Agreement commences on 1 January 2018

2.2 Expiry Date

This Call-Off Agreement shall expi

re on 31 August 2018 unless terminated earlier in accordance with the

i Call-Off Terms or otherwise at Law

1 2.3 Services Requirements

2.3.1 This Order is for the provision of the Services by the Supplier to the Customer ic meet the

: Customer's Service Requirements, such Service Requirements being set out below

The Supplier shall

2.3.2 Based on the Service Requirement above the Supplier expects the work fo be carried out by the
following resources on a time and materials basis {noting that the working days shown are an indicative
est;mate onl y; w;t%} actual wsrkmg days is:z be agrssé bsiw&eﬁ ihe parties):

Number

[T - BASELOCATION ° =5 = 7 T S L R GO B A
3.1 The Base Location at which the Services shall be performad is: 102 Petlly France, London, SW1H

SAJ.

41  Payment Profile

Payments shall be made on a ime and malerials basis against the following rates

4.1.1 The table below summarises the Supplier f%}i?@ﬁi%é resource model %f;égsa§*§ for delivering the
Service Recuirements, slong with lis expectad usgi exclusive of any discounts {noting that the working davs

f::?wzf%ﬁ are an sﬁﬁié&%?ﬁ %@ﬁ%’?}%’iﬁ z;’% @ﬁ%‘z actual @@x}ﬁ(;m f‘%ﬁ?é o .s% 3{;{%@ 2’}%%;‘?‘8?3 %éﬁ ﬂaﬁééi 3. The

Supplier reserves the right to revise . jel s i the Service Requ ant Jarie e Authority

axceed £41,000,000 (exch




4.1.3 To take account of the potential for external factors outside of the Supplier's control impacting delivery
of the Service Requirement, and to provide the Authority with flexibility of service, the Authority reserves the
right to work with the Supplier fo flex resources as required, providing a minimum of 20 working days’ notice
to the Supplier, however the contract value shall not excead £1,000,000 {(excluding VAT

4.1.4 Travel and subsistence in relation 1o the Base Location is included in the day rate.

42 invoicing
The Supplier shall raise s invoice for the Charges Monthly in arrears.

4.3 invoice format

The invoice shall contain the following information and shall be agreed by Mod Group Finance prior to
dispaich,

Title of the work

The reference (con_15189) and purchase order number {fo follow)

The grade of sach of the financial consuliant/s

The days worked, daily rate and fotal cost on the assignment per consuliant
The net balance to be seliled by the Mod.

&
*
s
®
&

4.4 Payment Terms

Bord T ABITR s o ey Ll AR L e P , ‘

51 The Supgl;er s Limit on Lsab;i;ty

‘Subiject to provisions of Clauses 34.1 and 34.5 of the Call-Off Terms, the Supplier’s total aggregate liability
under and in connection with this Call-Off Agreement whether those liabilities are expressed as an indemnity
or otherwise {(whether in confract, tort {including negligence), breach of statutory duty or howsosver arising)
shall be limited to 125% of the contract value,

For the avoidance of doubt, the Parties acknowledge and agree that this Clause shall not limit the Supplier's
liability under the Framework Agreement which liability shall be governed by the terms of the Framework
Agreement,

5.2 The Customer's Limit on Liability

Subject {o provisions of Clauses 34.1 and 34,5 of the Call-Off Terms, the Customer’s total aggregate lability

under and in connection with this Call-Off Agreement whather those liabilities are expressed as an a;‘*ﬁ%mm’z}g
or ctherwise (whether in contract, tort (including negligence), breach of statutory duty or howsocever arisin

sé‘égfé‘ be lmited to £100,000.

61 %‘%;mgﬁﬁg}? Wisuranice Period and Insurarice ﬁ%%%%é?%mﬁ?&%%

The Supplier shall m mzﬁﬁ the following insurances throughout the duration of this Call-Off Agresment and
for a period of six (8) vears following the expiration or sarlier termination of this Call-Off Agreement

essional indemnity Insurance with & minimum limit of indemnity of £10,000.000 for sach
individuat claimy;

empioyers' liability insurance with a minimum fimit of £10,000,000.




i
i
i

_7.SPECIALTERMS

| The supplier will comply with the customer’s security requirements.

Part 2

Call-Of Terms
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ETANDORD TERMS

1 DEFINITIONS AND INTERPRETATIONS
: o Delinitions

inthese CalllOF Terms worts and phrases shall have the meaning setoutinthe Framevwork Agresment unless
otherwise defined below or otherwise in these Call-Off Terms:

"Approval’ means the writlen consent of the Customer,

“Base Location” means the localion set oulinthe Order forming part of this CallOff Agreement, at which the
majority of the Services shall bedeliversed;

“Call-Of Agreement Price” means the amount {exclusive of any applicable VAT), payable to the Supplier by
the Cusiomer under this Call-Off Agreement, as set out in the Order forming part of this Call-Off Agreement,
before taking into account the effect of any prive adjustment, for the Tull and proper performance by the Supplier
of its obligations under this Call-Off Agresment.

"Call-Of Commencement Date” means the dale specified in the Order forming part of this Call-Off
Agreement,

"CalkOff Period” maans the period commencing on the Call-Off Commencement Date and expiring on:
{1} the date of expiry set out in Clause 2 (initlal Call-Off Period); or

(b} following an extension pursuant to Clause 31 (Extension of Initial Call-Off Period), the date of expiry
of the extended period;

or such earlier date of termination or partial termination of this Call-Off Agreement in accordance with the Law
or the provisions of this Call-Of Agresment.

"Condition” means a condition of this Call-Off Agreement.

"Confidential Information” means the Customer Confidential Information and/or the Supplier's Confidential
information but does not include any information which relates to:

{(a) the Supplier's performance under this Call-Off Agresment; or
(b the Supplier's fallure (o pay any sub-confracior as required pursuant to Clause 11.7 .

“Contractors’ Personnel Vetting Procedure” means the Customer's procedures for the vetting of Supplie
Staff, as advizsed to the Supplier by the Customer.

"Control” means that a person possesses, directly or indirectly, the power 1o direct or cause the direction of
the mansagement and policiss of ancther person (whether through the ownership of voting shares, by conlract
or gtherwise) and "Conlrols” and "Conirolied” shall be interpreted accordingly.

"Customer” means the Contracting Body identified as such in the Order forming part of this Call-Of
Agreemeant.

“Customer Confidential iInformation” means all Customer Personal Data and any information, however it is
conveyed, that relates to the business affsls, developmends, trade secrsts, Know-How, personnel, and
- )

supphers of the Customer, including all intellectus! Property Rights, togsather with all information f“%%éf ved fro
any of t } y other information of the Customer clearly desl ) a5 being oot tial i
ought dered io be confidendial {whethey rked "confi




(<} the dats, text, drawings, diagrams, imagss or sounds {fogsether with any database made up of any
of these) which are embodied in any electronic, magnetic, optical or tangible media, and which are:

i supplied to the Supplier by or on behalf of the Customer,

(i} which the Supplier is required fo generate, process, store or transmit pursuant to this Call-
Off Agresment; or

(d} any Personal Data for which the Custorner is the Data Controller

"Customer Personal Data”™ means the Personal Data supplied by the Customer to the Supplier for the
purposes of or in connection with this Call-Off Agreement.

"Customer Representative” means the representative appointed by the Customer from time fo time In relation
to this Call-Off Agreement.

"Data Subject” has the meaning given under the Data Protection Act 1998,

"Default” means any breach of the obligations of the relevant Party (including buf not limited to fundamental
breach or breach of a fundamental term) or any other default, act, omission, negligence or negligent statement
of the relevant Party or in the case of the Supplier, the Supplier Staff or in the case of the Customer, its
Pearsonnel, in connection with or in relation to the subject matter of this Call-Off Agreement and in respect of
which such Party is liable to the other,

"Deliverable” means a deliverable required by the Customer fo be provided by the Supplier as part of the
Transition Activities.

"Equalities Provisions” means the provisions set out in Clause 12 of the Framework Agreement.

"Equipment” means the Supplier's equipment, plant, materials and such other itemns supplied and used by the
Supplier in the performance of its obligations under this Call-Off Agreement.

“Force Majeure” means any event or occurrence which is outside the reasonable control of the Party

concerned and which is not attribuiable to any act or failure to take preventative action by that Party, including

fire; flood; violent storm; pestilence; explosion; malicious damage,; armed conflict; acts of terrorism; nuciear,
ological or chemical warfare; or any other disaster, natural or man-made, but excluding:

{e} any industrial action occurring within the Supplier's or any sub-contractor's organisation; or
H the failure by any sub-contractor o perform its obligations under any sub-coniract,

“Fraud" means anv offence under Laws creating offences in respect of fraudulent acls {including the
Misrepresentation Act 1987} or at common law in respect of fraudulent acts in relation to this Call-Of
Agresment or defrauding or attempting to defraud or conspiring to defraud the Crown;

"information” has the meaning given under section 84 of the FOIA,

“Information Security Schedule” means the Schedule setfting out the Customer’s security requirements.
"initial Call-Of Period” means the period cam%’%e&sgngg on the Call-Off Commencement Date and @;{;} ?g on
the date of expiry sst out in Clauss 2 (Initial Cali-Off Paricd), or such earlier date of tarmination of this Call-Off
Agresment in accordance with the | o

ia
s of the provisions of this Call-Off Agreement.

"Hay Personnel” mean




"Crder” means the order entered into betwsen the Parties pursuant to the Framework Agreement for the
provision of Services under these Call-Off Terms.

"Party” means a party to this Call-Off Agreement and "Parties” shall be interpreted accordingly.
"Personal Data” shall havs the same meaning as set oul in the Data Protection Act 1988,

“Personnel” means all employees, agents, consultants and sub-contractors of either Party (as the context
reguires).

"Property” means the property, other than the real property, issued or made available to the Supplier by the
Customer in connection with this Call-Off Agreement.

“Quality Standards” means the quality standards published by the British Standards Institute, the National
Standards Body of the United Kingdom, the International Organisation for Standardisation or other reputable
or equivalent body {and their succassor bodies) that a skilled and experienced operator in the same type of
industry or business sector as the Supplier would reasonably and ordinarily be expected to comply with,
together with any quality standards further detailed in the Specification.

“Receipt” means the physical or electronic arrival of the invoice at the address of the Customer detailed at
Clause 6.4 or at any other address given by the Customer to the Supplier for the submission of invoices.

"Relevant Conviction” means other than for minor road traffic offences, any previous conviction {excluding
any spent convictions as contemplated by section 1(1) of the Rehabilitation of Offenders Act 1974 subject to
the exemptions specified in Part It of schedule 1 of the Rehabilitation of Offenders Act 1974 (Exemptions)
Order 1975 (51 1975/1023)) that is relevant to the nature of the Services and/or relevant {o the work of the
Customer including conviction for dishonesty, deception, fraud, money laundering, violence, assault or
harassment;

“Replacement Contractor” means any third party service provider appoinfed by the Customer to supply any
Services which are substantially similar to any of the Services or any part thereof, and which the Customer
recsives in substitution for any of the Services following the expiry, termination or partial termination of this
Call-Off Agreement.

"Schedule” means a schedule attachead to these Call-Off Terms, and forming part of, this Call-Off Agreement.
"Services” means the services 1o be supplied as detailed in the Specification Schedule.

"Specification” means the description of the Services io be supplied under this Call-Off Agresment as set out
in the Specification Schedule including, where appropriate, the Key Personnel and the Quality Standards.

"Supptier” means the entity identified as such in the Order Torming part of this Call-Off Agreement and who is
also a party to the Framework Agreement.

"Supplier Representative” means the representative appointed by the Supplier from time to time in relation
to this Cali-Off Agreament.

"Supplier's Confidential Information” means any information, however [t is conveved, that relates o the
husiness affairs, developmenis, trade secrets, Know-How, personnel and suppliars of the Supplisr, including
intellectual Property Rights, together with 2l information derved from any of the above, and any other
information clearly designated as being confidential or which ought reasonably o be considered o be
confidential (whether or not it is marked as "confidential”),

i
@

“Transition Activities” means the activiies required by the Cusiomer o b

pursusant fo Clause 8C. 1.1,

i

“Transition Plan” means the olan o be created by the Supplier in accordance with Clauss 8C 1.2

e

N
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The interpretation and consbruction of this Call O Aoreement ehall be subiart to the folloing previslons

[

Lo
s

s

121 words imporing ihe singular meaning include where the contexd so admits the plural
meaning and vite versa,

122 words importing the masculine include the teminine and the neuter and vice versa:

123 the words Ninclude’, Tincludes” . "including’, lor examiple” and Uinparticular and words of
similar effect shall be construsad as if they were immediately followed by the words "without
limiation”;

124 references 1o any person shall Include natural persons and paripershins, firms and other
incorporated bodies and all other legal persons of whatever kind and however consliluled
and their successors and permitted assigns or ransferees;

1.2.5 references fo any slatule, enactment, order, regulation, code, official guidance or other
similar instrument shall be construed as a relerence 1o the stalule, snactment, order,
regulation, code, official guidance orinstrument as amended or replaced from time to time
by any subsequent snactment, modification, order, reguiation, code, official guidance or
instrument {whether such amendment or replacement occurs before or affer the date of
this Call-Off Agreement);

1.2.6 headings are included in this Call-Of Agreement for ease of reference only and shall not
affect the interpretation or construction of this Call-Off Agreement;

1.2.7 references in this Call-Off Agresment o any Clause, sub-Clause or Schedule without
further designation shall be construed as 2 reference io the clause or sub-clause of, or
schedule o, this Call-Off Agreement so numbsred;

1.2.8 references in a Schedule to any paragraph or further designation shall be construed as &
reference 1o the paragraph of the relevant Schedule so numbered;

1.2.8 a reference to a Clause is a reference 1o the whole of that Clause unless siated otherwise
and

1.2.10  inths event and o the extent only of any conflict between the Clauses and the Schedules,
the following order of precedence shall apply:

{a} the Clauses;
(b} the Schedules; and
{c) any documents referrad (o in the Schedules

INITIAL CALL-OFF PERIOD

This Call-Off Agresment shall tske sffect on the Call-OF Commencament Date and shall expire
autormatically on the date specified in the Order forming part of this Call-Off Agresment, unless it is
terminatad earlier or exiended under Clause 31,

SUPPLIER'S OBLIGATIONS

The Sup ufficiant %'ﬁ“%ﬁsr of Supplier Staf o ful
under thi directed in ghi ng 2}3;‘ %5' {;z; stomer th
withirr g i i

o B

.
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3.4

3.5

3.6

The Supplier shall ot all imes comply with the Quality Standards. and where applicable shall maintain
accreditation with the relevant Quality Standards authorisation body. Tothe extent that the standard
of the Services has not been specified in this Call-Off Agreement, the Supplier shall agree the
relevant standard of the Services with the Customer prior to the supply of the Services and, in any
svent, the Supolier shall perfonn s obligations under this Call-Of Agreement in accordance with the
Law and Good Industry Practice. The Supplier shall ensure that all Supplier Staff supplying the
Services shall do so with all due skill, care and diligence as are necessary for the proper supply of
the Services.

The Cuslomer, whose decision shall be final and conclusive, reserves the right under this Call-Off
Agreement to refuse to admit to, or to withdraw permission to remain on, any Base Location occupied
by oron behalf of the Customer in respect of:

334 any member of the Supplier Siaff or
332 any person employed or engaged by a sub-contractor, agent or servant of the Suppiisr,
whose admission or continued presence would be, in the opinion of the Customer, undesirable,

I and when directed by the Customer, the Supplier shall provide a list of the names and addresses,
National - Insurance numbers, periods of employment, immigration status and tax exemption
certificates of all persons who it is expected may require admission in connsction with this Call-Off
Agreement to any premises occupied by or on behalf of the Customer, specifying the capacities in
which they are concerned with this Call-Off Agreement and giving such other particulars as the
Customer may reasonably desire.

The Supplier Staff, engaged within the boundaries of a Government establishment, shall comply with
such rules, regulations and requirements (including those relating to security arrangements) as may
be in force from ime to time for the conduct of Suppiier Staff when at that establishment and when
outside that establishment.

if the Supplier fails to comply with Clause 3.4 above the Customer, (whose decision shall be final
and conclusive), may decide that such failure is prejudicial to the interests of the Crown: and if the
Supplier does not comply with the provisions of Clause 3.4 within two (2} Months of the date of a
written notice from the Customer so to do then the Customer may terminate this Call-Off Agreement,
provided always that such termination shall not prejudice or affect any right of action or remedy which
shall have accrued or shall thereafter accrue to the Customer.

The Supplier shail bear the cost of complying with any requirement of this Clause,

The Supplier shall promptly inform and keep informed the Customer in writing of any industrial
relations problems or other matters relating to the Supplier Staff which may affect the performance
of this Cali-Off Agreement.

The Supplier shall not employ any person where the Supplier knows, or by reason of the
circumstances might reasonably be expected to know, that the person concerned is involved in any
unlawiul procurement of Social Security benefits or lax exemptions in connection with his
employment by the Supplier. The Supplier shall not make, facilitate or participate in the procurement
of any unlawiul payments o any person emplovaed by the Supplier, whether in the nature of Social
Security fraud, evasion of tax or ctherwise.

The Supptlier shall comply with the Customer's procedures for the vetting of Supplier Staff in respect
of all persons emploved or engagsd in the pr rvic confirms that all
pe 5l ren b Supplier were vetted o a basis that s sguivalent

ontractors’ Personnel Vet

the capacities in witch |

specify }
other particulars as the Customer may reasonably

[44
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3.2

4.4

4.5

52
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The Customer may require the Supplier to ensure that any person employed in the provision of the
Services has undertaken a Disclosure and Barring Service check as per the Contractors’ Personnel
Vetting Procedures. The Supplier shall ensure that no person who discloses that he/she has a
Relevant Conviction, or is found by the Supplier i have a Relevant Conviction {whether as a result
of a police check or through the Disclosure and Barring Service check or otherwise) is employed or
engaged in the provision of the Servicas

The Customer may in ifs sole discretion refuse any member of the Supplier Staff who has not been
subjected to the necessary checks by the Disclosure and Barring Service access to its Base Location.

The Supplier shall be subject to the provisions of the Schedules to this Call-Off Agreement.

CUSTOMER'S OBLIGATIONS

Subject to reasonable notification by the Supplier of its requirements, the Customer shall give to the
Supplier such instructions and/or decisions as pursuant to this Call-Off Agreement are required to be
given by the Customer at such a time and in such a manner as shall enable the Supplier properly to
perform its obligations under this Call-Off Agreement.

The Customer shall supply or make available to the Supplier, without charge, such information as it
is required to provide in accordance with the Specification in such time so as not to delay or disrupt
the performance of the Supplier's duties under this Call-Off Agreement.

Subject to Clauses 3.3, 2.13 and 9B.3, the Customer shall provide reasonable access to the Base

Location (including details of any restrictions) to enable the Supplier to carry out this Call-Off
Agreement.

The Customer may provide site faciliies to the Supplier for the carrying out of this Call-Off
Agreement, which, if required, shall be as detailed and on such terms as set out in the Specification.

The Customer shall be subject to the provisions of the Schedules to this Call-Off Agreement as
applicable.

SCOPE OF CALL-OFF AGREEMENT

At all imes during the Call-Off Period the Supplier shall be an independent sontractor and nothing In
this Call-Off Agreement shall be construed as creating a parinership, a coniract of employmentor a
relationship of principal and agent between the Customer and the Supplier and accordingly neither
Party shall be authorised to act in the name of, or on behalf of, or otherwise bind the other Parly save
as expressly permitted by the terms of this Call-Off Agreement.

Other than as set out in this Call-Off Agreement, the Supplier agrees and acknowledges that it has
not been given any rights of exclusivity or any \sc ume guarantees whaiscever in relation fo the
volume of the Services provided under this Call-Off Agreement.

NOTICES

Any notices gi W;‘“ ag*"éﬁes or in relation to this Call-Off Agresment shall b riting by letter, ‘g‘g;’zeé

nw
é:’i

by or on behalf of the Party giving i) sent by hand, post, or recorded g fo ﬂs‘%wiﬁf} service, by
facsimile %mm‘ sion or by elecironic maill {confirmed by letter) to the address or facsi m% urmber
f“ for the attention of the re Em‘gﬂ% Party set out in Clause 8 h other address or fa :gm%ia
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8.3

6.4

8.5

[e)
(s3]

823 in the case of electronic communication, two (2) Working Days after posting of a
confirmation lefter.

In proving service, it shall be sufficient to prove that personal delivery was made, or (including for the
purposes of electronic mail confirmation letter) that the envelope containing the notfice was
addressed to the relevant Party set out in Clause 6.4 (or as otherwise nolified by that Party) and
delivered either to that address or info the custody of the postal authorities as prepaid first class post,
recorded signed-for delivery or pre-paid airmall letter and in the case of facsimile, that a transmission

report generated from a facsimile machine evidences that the facsimile was fransmitted to the
relevant facsimile number.

For the purposes of Clause 8.1, the postal address, facsimile number and email address of each
Party shall ber

841 for the Supplier:
Veracity OS! UK Limited

Address: 9% Floor, Peninsular House, 30-38 Monument Strest, London ECQ3R 8L

842 for the Customer:
Ministry of Justice

Address: 102 Petly France, London SW1H 9AJ

Either Party may changs its address for service by serving a notice in accordance with this Clause
8.

For the avoidance of doubt, any nolice given under this Call-Off Agreement shall not be validly served
if sent by electronic mail (email) and not confirmed by a letter.

MISTAKES IN INFORMATION

The Supplier shall be responsible for the accuracy of all drawings, documentation and information
supplied to the Customer by the Supplier in connection with the supply of the Services and shall pay
the Customer any exira costs occasioned by any discrepancies, errors or omissions therein,

The Supplier shall be desmed to have satisfied iselfl as regards the nature and extent of the Services
required by the Customer, the means of communication and access to the Base Location, the supply

and conditions affecting labour, the suitability of the Base Location and the equipment necessary for

the performance of this Call-Off Agreement, sublect to all such matters being discoverable by the
5 & - ¥y
Supplier.

i
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8.1

w

@

[

i raised all relevant due diligence guestions with the Customer before the CallOH
Commencement Dals

733 catichied dsolf that it has sufficlent informalion fo ensire that i can provide the Services
ang

724 snlsrad into this Call O Agreement inreliance on its own due diligence alone,
Without prejudice to Clause 7.3, the Supplier shall:

744 vee s reasonable endeavours to check and verify that the data, informastion, plans,
drawings, documents, handbooks and codes of practice supplied by the Customer are
accurate; and

742 notify the Customer immediately if it discovers errors or discrepancies 'in the data,
information. plans, drawings, documents, handbooks and codes of practice supplied by the
Customer.

CONFLICTS OF INTEREST

The Supplier shall take appropriate steps to ensure that neither the Supplier nor any Supplier Staff
is placed in a position where, in the reasonable opinion of the Customer;

8.1.1 there is or may be an actual conflict or potential conflict, between the pecuniary or personal
interests of the Supplier and the duties owed to the Customer under the provisions of this
Call-Off Agreement; or

81.2 the behaviour of the Supplier or the Supplier Staff is not in the Customer’s best interest or
might adversely affect the Customer’s reputation.

The Supplier will as soon as reasonably practicable disclose to the Customer full particulars of any
behaviour which might give rise fo the acts complained of in sub-Clauses 8.1.1 or 8.1.2.

The Customer reserves the right to terminate this Call-Off Agreement immediately by notice in writing
andior to take such other steps it deems necessary where, in the reasonable opinion of the
Customer, there is or may be an actual conflict or potential conflict, between the financial or personal
interests of the Supplier or the Supplier Staff and the duties owed to the Customer under the
provisions of this Call-Off Agreement. The actions of the Customer pursuant to this Clause shall not
prejudice or affect any right of action or remedy which has accrued or will accrue to the Customer.

PREVENTION OF BRIBERY AND CORRUPTION AND TAX NON-COMPLIANCE
Bribery and Corruption

The Supplier shall not

9.1 offer or give, or agree to offer or give, any gift or other consideration of any kind to any
employee, agent, servant or representative of the Customer, which gift or consideration
could act as an Inducernent or a reward for any act or fallure 1o act in relation {o this Call-
Off Agreement or any other condract with the Customer; of
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92 paid commission or agreed 1o pay commission fo the Customer any other Contracing
Body or any other Public Body or any person employed by or on behalf of the Customer,
in copnection with this Call-OH Agreement: or

822 eniered into this Call-Off Agreement with knowledge, that, in connection with it, any money
has been, or will be, paid o any person working for or engaged by the Custormer in
connection with this Call-Off Agreement, or any other Contracting Body, or that an
agreement has been reached to that effect, unless details of any such arrangement have
been disclosed in writing to the Customer before execution of this Call-Off Agreement.

The Supplier shall:

9.3.1 in relation to this Call-Off Agreement, act in accordance with the Ministry of Justice
Guidancs;

8.3.2 immediately notify the Customer if it suspects or becomes aware of any breach of this
Clause 8; and

935 respond promptly to any of the Customer's enquiries. regarding any breach, potential
breach or suspected breach of this Clause 9 and the Supplier shall co-operate with any
investigation and sllow the Customer to audit the Supplier's books, records and any other
relevant documentation in connestion with the breach,

If the Supplier, the Supplier Staff or any person acting on the Supplier's behalf, in all cases
whether or not acting with the Supplier's knowledge, breaches Clause 8.1 the Customer shall be
entitled to terminate this Call-Off Agreement by serving on the Supplier notice in writing with effect
from the date specified in that notice.

Without prejudice to its other rights and remedies under this Clause 8, the Customer shall be entitled
to recover the amount of value of any such gift, consideration or commission in full from the Supplier
and the Supplier shall on demand indemnify the Customer in full from and against any other loss
sustained by the Customer in consequence of any breach of this Clause 9.

Promoting Tax Compliance

if, at any point during the Call-Off Period, an Occasion of Tax Non-Compliance occurs, the Supplier
shall:

9.6.1 notify the Customer in writing of such fact within five (5) Working Days of ifs occurrence:
and

9.6.2 promptly provide to the Cusiomer:
{a) details of the steps which the Supplier is taking to address the Occasion of Tax
Non-Compliance and to prevent the same from recurring, together with any

mitigating factors that # considers relevant; and

(b} such other information in relation to the Occasion of Tax Non-Compliance as the
Customer may reasonably require.

SAFEGUARD AGAINST FRAUD




SAZ if the Supplier or the Supplier Staff commits Fraud, the Customer may:

9A.3.1

9A.3.2

terminate this Call-Off Agreement in accordance with Clause 36.2 and recover from the
Supplier the amount of any loss suffered by the Customer resulting from such termination,
including the costs reasonably incurred by the Customer of making other arrangements for
the supply of the Services and any additional expenditure incurred by the Customer
throughout the remainder of the Call-Off Period; or

recover in full from the Supplier, and the Supplier shall on demand Indemnify in full and
hold the Customer harmiess from and against, any cther loss sustained by the Customer
in consequence of any breach of this Clause BA.

2= THE SERVICES

aB.1 General

9B.1.1

9B.1.2

fon)
[89)
L
(o8]

in consideration of the payment of the Call-Off Agreement Price, the Supplier shall supply
the Services during the Call-Off Period in accordance with the Customer's requirements as
set out in the Specification and the Tender and the provisions of this Call-Off Agreement.

Without prejudice to the Customer's rights in Clause 9C.2, if the Customer informs the
Supplier in writing that the Customer reasonably believes that any part of the Services does
not meet the requirements of this Call-Off Agreement or differ in any way from those
requirements, and this is other than as a result of a Default by the Customer, the Supplier
shall at its own expense re-schedule and carry out the Services in accordance with the
requirements of this Call-Off Agreement within such reasonabie time as may be specified
by the Customer.

Timely supply of the Services shall be required, and the Supplier shall meet the
requirements stated in the Specification, and in relation to commencing the supply of the
Services within the time agreed or on any specified date.

8B.2 Key Personnsl

$B.2.1

9B.2.2

§r
o
NG
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aB.2.4

The Supplier acknowledges that the Key Personnel are essential to the proper provision of
the Services to the Customer.

The Key Personnel shall not be released from supplying the Services without the
agreement of the Customer, except by reason of long-term sickness, maternity leave,
paternity leave, termination of employment or other extenuating circumstances.

Any replacements of the Key Personnel shall be subject to the agreement of the Customer.
Such replacements shall be of at least equal status or of equivalent experience and skills

to the Key Personnel being replaced and be suitable for the responsibilities of that person
in relation to the Servicas.

The Cusiomer shafl not unreasonably withhold s agreement under Clause 8B.2.2 or
Clause 98.2.3. Such agreement shall be conditional on appropriate arrangements being

made by the Supplier to minimise any adverse impact on this Call-Off Agreement which
could be caused by a changs in Key Personnal.

88,3 lLicence to Occupy Base Location
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8B.3.3

9B.3.4

Tha Sunnliar ehall imit acrace tn tha land

Ipp limit access to the land or Base {ocation to such Supplier Staff as is
necessary to enable it to perform its obligations under this Call-Off Agreement and the
Supplier shall co-operate (and ensure that Supplier Staff co-operate) with such other
persons working concurrently on such land or Base Location as the Customer may
reasonabply request.

The Supplier shall (and shall ensure that Supplier Staff shall) observe and comply with such
rules and regulations as may be in force at any time for the use of such Base Location as
determined by the Customer, and the Supplier shalf pay for the cost of making good any
damage caused by the Supplier or Supplier Staff cther than fair wear and tear. For the
avoidance of doubt, damage includes damage to the fabric of the buildings, plant, fixed
equipment or fitlings therein.

The Parties agres that there is no intention on the part of the Customer to create a tenancy
of any nature whatsoever in favour of the Supplier or Supplier Staff and that no such
tenancy has or shall come into being and, notwithstanding any rights granted pursuant to
this Call-Off Agreement, the Customer retains the right at any time to use any premises
owned or ocoupied by it in any manner the Customer sees fit,

8B.4 Offers of Employment

For the Call-Off Period and for a period of twelve {(12) Months thereafter neither the Customer nor
the Supplier shall employ or offer employment to any of the other Party's staff who have been
associated with the procurement and/or the contract management of the Services without that Party's
prior written consent unless the employment pertained to an advertised position where appointment
was made following fair and open competition.

$B.5 Environmental Requirements

The Supplier shall, when working on the Base Location, perform its obligations under this Call-Off
Agreement in accordance with the Customer's environmental policy, which is to conserve snergy,
water, wood, paper and other resources, reduce waste and phase out the use of ozone depleting
substances and minimise the release of greenhouse gases, volatile organic compounds and other
substances damaging to health and the environment.

9B.6 Heaith and Safety

88.7

gB.8.1

gBBZ

GHE3
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The Supplier shall promptiy notify the Customer of any health and safety hazards which
may arise in connection with the performance of this Call-Off Agreement. The Customer
shall promptly notify the Supplier of any health and safety hazards which may exist or arise
al the Base Location and which may affect the Supplier in the performance of this Call-Off
Agreement.

While on the Base Location, the Supplier shall comply with any health and safaety measures
implemented by the Customer in respect of Supplier Staff and other persons working on
the Bass Location.

The Supplier shall notify the Customer immediately in the event of any incident ccourring
n the performance of this Call-OF Agreement on the Base Location whare that incident
causes any personal injury or damage to property which could give rise to personal iniury.

Health and Safety at Work efc., Act 1974 and any other Law relating fo health and safety,
which may apply to the Supplier Staff and other persons working on the Base Location in

The Supplier shall take all necessary measures to comply with the requirernents of the

7

5 2 on z s
the performance of this Call-Off Agreement.

Remedies in the Event of Inadequate Performancs

44



9B.7.1

9B.7.2
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9B.7.4

9B.7.5
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Where a complaint is received about the standard of the Services or about the manner in
which any Services have been supplied or work has been performed or about the materials
or procedures used or about any other matter connected with the performance of the
Supplier's obligations under this Call-Off Agreement, then the Customer shall notify the
Supplier, and where considered appropriate by the Customer, investigate the complaint.
The Customer may, in its sole discretion, uphold the complaint and take further action in
accordance with Clause 36.7.

in the event that the Customer is of the reasonable opinion that the Supplier is in Defaull
in relation o the performance of the Services in accordance with this Call-Off Agreement,
then the Customer may withhold from payment or recover from the Supplier any payment
attributable to the Default or non conforming Services, which shall be paid or reimbursed
on rectification of the Default to the reasonable satisfaction of the Customer,

in the event that the Customer is of the reasonable opinion that there has been a material
Default of this Call-Off Agreement by the Supplier, then the Customer may, without
prejudice to its rights under Clause 36 or otherwise at Law, do any of the following:

98.7.3.1 without terminating this Call-Off Agreement, itself supply or procure the supply of
all or part of the Services until such time as the Supplier shall have demonstrated
to the reasonable satisfaction of the Customer that the Supplier will once more
be able to supply all or such part of the Services in accordance with this Call-Off
Agreement and for such duration that the Services are being supplied by the
Customer or a third party on its behalf, the Customer shall not be liable to pay the
Call-Off Agreement Price to the Supplier;

9B8.7.3.2 without terminating the whole of this Call-Off Agreement, terminate this Call-Off
Agreement in respect of part of the Services only (whereupon a corresponding
reduction in the Call-Off Agreement Price shall be made) and thereafier itself
provide or procure a third party to provide such part of the Services; and/or

0B.7.3.3 terminate, in accordance with Clause 38, the whole of this Cail-Off Agreement.

Without prejudice to its rights under Clause 12, the Customer may charge the Supplier for
any costs reasonably incurred and any reasonable administration costs in respect of the
supply of any part of the Services by the Customer or a third party under Clause 9B.7.3.1
to the exient that such costs exceed the payment which would otherwise have been
payable to the Supplier for such part of the Services and provided that the Customer uses
its reasonable endeavours to mitigate any additional expenditure in obltaining replacement
Services.

if the Supplier fails to supply any of the Services in accordance with the provisions of this
Call-Off Agreement and such failure is capable of remedy, then the Customer shall instruct
the Supplier to remedy the faillure and the Supplier shall at its own cost and expense
remedy such failure (and any damage resulting from such failure) within ten (10) Working
Days or such other period of time as the Customer may direct.

In the svent that
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8C.1

§C.2

Care of Property

9B.8.1  Where the Customer issues Property free of charge to the Supplier such Property shall be
and remain the property of the Customer and the Supplier irrevocably licences the
Customer and its agents to enter upon any premises of the Supplier during normal business
hours on reasonable notice to remove any such Property. The Supplier shall not in any
circumstances have a lien or any other interest on the Property and the Supplier shall at all
times possess the Property as fiduciary agent and bailee of the Customer. The Supplier
shall take all reasonable steps to ensure that the title of the Customer to the Properiy and
the exclusion of any such lien or other interest are brought to the notice of all Supplier Staff
and shall, at the Customer's request, store the Property separately and ensure that it is
clearly identifiable as belonging to the Customer.

8B.8.2  The Property shall be deemed to be in good condition when received by or on behalf of the
Supplier unless the Supplier notifies the Customer otherwise within five {5} Working Days
of receipt.

98.8.3  The Supplier shall maintain the Property in good order and condition {excluding fair wear
and tear) and shall use the Property solely in connection with this Call-Off Agreement and
for no other purpose without prior Approval.

9B.8.4  The Supplier shall ensure the security of all the Property whilst in its possession, either on
the Base Location or elsewhere during the supply of the Services, in accordance with the
Customer's reasonable security requirements as required from time fo time.

98.8.5 The Supplier shall be liable for all loss of, or damage to, the Property {exciuding fair wear
and tear), unless such loss or damage was caused by the Customer's Default. The
Supplier shall inform the Customer within two (2) Working Days of becoming aware of any
defects appearing in, or losses or damage occurring to, the Property,

TRANSITION

Transition Planning

8C.1.1  If the Customer requires the Supplier to supply Services which, immediately prior to the
commencement of this Call-Off Agreement, were provided to the Customer by a third party
supplier the Customer may require the Supplier to conduct activities to ensure a smooth
transition of those Services from that third party supplier to the Supplier. The Supplier shall
conduct any such Transition Activities in accordance with the Transition Plan and the
timescales set out therein.

9C.1.2  The Supplier shall deliver a draft Transition Plan in accordance with any timescales
reasonably requested by the Customer for the Customer's approval. The draft Transition
Plan shall be sufficiently detailed as is necessary to manage and conduct the Transition

clivities sffectively,

8C.1.3 Once approved, the Supplier shall monitor the completion of the Transition Activiti
against the Transition Plan.

Uelays to Transition

8C.21 plisr beco the
g of the Transition Acti hall
Customer promplly u ired
som z £ vy
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e revise any imescales set out in the Transition Plan o a later imescale;

by claim liguidated damages in the amounts set out in the Order forming part of this
CalbOf Agresment until the Long Siop Date or

i) terminats this CallbOff Agresment

9C.2.3  The Parties agree that liquidated damages set out in the Order forming part of this Call-Off
Agreement represent a genuine pre-estimate of loss which may be incurred by the
Customer for any Delay. Such liquidated damages may be recovered by the Customer in
is sole discretion sither as 2 sum of monsy payable by the Bupplier or as g oredit against
any sum of money which is or may subsequently become due 1o the Suppliar under this
Call-Off Agreement.

9C.2.4 Liguidated damages will accrue on a daily basis from the relevant date set out in the
Transition Plan until either the Long Stop Date or the date on which the Transition Activity
or Deliverable is mst, whichever is the earlier.

9C.2.5 Nothing in this Call-Off Agreement shall be construed as preventing or limiting the exercise
by the Customer of any rights and remedies which it may have under this Cali-Off
Agreement or otherwise at Law (whether in contract, tort or otherwise) in addition o its right
to claim Higuidated damages.

9C.2.6 If a Delay is attributable in part to a Default by the Supptier and in partioa Default by the
Customer, the Parties shall negotiate in good faith with a view to agreeing, in writing, a fair
and reasonable apportionment of responsibility to the Delay, a proportionate amount of
any liquidated damages set out in the Order forming part of this Call-Off Agreement and
any revisions to the timescales set out in the Transition Plan.

PAYMENT AND CONTRACT PRICE
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CALL-OFF AGREEMENT PRICE

in consideration of the performance by the Supplier of the Supplier's obligations under this Call-Off
Agreement, the Customer shall pay the Call-Off Agreement Price in accordance with Clause 11
below.

The Customer shall, in addition to this Call-Off Agreement Price and following Receipt of a valid VAT
invoice, pay the Supplier a sum equal to the VAT chargeable on the value of the Services supplied
in accordance with this Cali-Off Agreement,

PAYMENT AND VAT

The Supplier shall ensure that each invoice contains all appropriate references, including the date of
the invoice, the Supplier's name and address, the Supplier's banking details, the relevant purchase
order number supplied by the Customer, the agreed payment and a detailed breakdown of the
Services supplied and that it is supported by any other documentation reasonably required by the
Customer to substantizts the invoice.

The Customer shall pa
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12.1

12.2

12.3

13.2

13.3

134

4.2

STATUTORY oBLY

the Supplier to the Customer not less than five (5) Working Days before the date Upon which the lax
or other labllity is pavable by the Cusiomer

The Customer may reduce payment in respect of any Services which the Supplier has either failad
to provide or has provided inadequately, without prejudice to any other rights of remedies of the
Customer.

The Customer shall pay Interest on the late payment of any undisputed sums of money properly
nvoiced,

The Supplier shall pay any undisputed sums which are due from it fo a sub-contractor within thirty
(30} days rom receipt of a valld invoice.

RECOVERY OF SUMS DUE

Whenever under this Call-Off Agreement any sum of money is recoverable from or payable by the
Supplier {including any sum which the Supplier is liable to pay to the Customer in respect of any
Default), the Customer may unilaterally deduct that sum from any sum then dus, or which at any later
time may become due to the Supplier from the Customer under this Call-Off Agresment or under any
cther agreement or contract with the Customer or the Crown:

Any overpayment by either Party, whether of this Call-Off Agreement Price or of VAT, shallbe a sum
of money recoverable by the Party who made the overpayment from the Parly in receipt of the
overpaymaent,

The Supplisr shall make any payments dus to the Customer without any deduction whether by way
of set-off, counterclaim, discount, abatement or otherwise unless the Supptier has a valid court order
requiring an amount equal to such deduction to be paid by the Customer fo the Supplier.

PRICE ADJUSTMENT ON EXTENSION OF THE INITIAL CALL-OFF PERIOD

The Call-Off Agreement Price shall be firm for the Initial Call-Off Period. In the event that the
Customer agrees to extend the Initial Call-Off Period pursuant to Clause 31 the Customer shall, in
the six (8) Month period prior to the expiry of the Initial Call-Off Period, enter into good faith
negotiations with the Supplier (for a period of not more than thirty {30} Working Days) to agree a
variation in the Call-Off Agreement Price.

if the Parlies are unable io agree a variation in the Call-OF Agreement Price in accordance with
Clause 13.1, this Call-Off Agreement shall terminate at the end of the Initial Call-Off Period.

If a variation in the Call-Off Agreement Price is agreed between the Customer and the Supplier, the
revised Call-Off Agreement Price will take sffect from the first day of any period of extension and
shall apply during such period of extension,

Any increase in the Call-Off Agreement Price pursuant to Clause 13.1 shall not exceed the increase
in RPIX between the Call-Off Commencement Date and the date six {8} Months before the end of
the Initial Call-Off Period.

EURD

Any legislative requirement to account for the Sarvices in Euro for to repare for such acoounting),
E % b 4

Fad %

. i

shall be implemented by the Supplier a

instead of and/or in addition to Pounds Sterling ¢
to the Customer.
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15.1

15.2

16.3

154

16.5

DISCRIMINATION

The Supplier shall provide such information as the Customer may reasonably requirs for the purpose
of assessing the Supplier's compliance with the Equalities Provisions.

The Supplier shall notify the Customer immediately in writing upon becoming aware of any
investigation or legal proceedings brought against the Supplier or its sub-coniractors in respect of
any aspect of the subject matter of the Equalities Provisions.

in the event of any finding of unlawful discrimination being made against the Supplier or its sub-
contractors in respect of any aspect of the subject matter of the Equalities Provisions during the
period of this Call-Off Agreement, the Supplier shall inform the Custormer of this finding forthwith and
shall (but, in the event of an appeal, only after the final and unsuccessful outcome of the appellate
process) take appropriate steps to the reasonable satisfaction of the Customer {0 prevent repetition
of the unlawful discrimination.

in the event of repeated findings of unlawful discrimination against the Supplier during the period of
this Call-Off Agreement (whether arising from the same or different acts or omissions, and regardless
of any steps it has taken in accordance with Clause 15.3 above) the Customer shall be entifled to
terminate this Call-Off Agreement with immaeadiate effect.

if requested to do so by the Customer, the Supplier shall fully co-operate with the Customer at its
own expense in connection with any investigation, legal proceedings, ombudsman inquiries or
arbitration in which the Customer may become involved arising from any breach of any of the
Customer's duties in respect of any aspect of the subject matter of the Equalities Provisions due to
the alleged acts or omissions of the Supplisr.

THE CONTRACTS (RIGHTS OF THIRD PARTIES) ACT 1999

A person who is not a Party to this Call-Off Agreement shall have no right to enforce any of its
provisions which, expressly or by implication, confer a benefit on him, without the prior written
agreement of both Parties. This Clause does not affect any right or remedy of any person which
exists or is available apart from the Contracts (Rights of Third Parties) Act 1899 and does not apply
to the Crown.

INFORMATION

17
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171

17.2

CUSTOMER DATA

The Supplier shall not delete or remove any proprietary notices contained within or relating to the
Customer Data.

The Supplier shall not store, copy, disclose, or use the Customer Data except as necessary for the
performance by the Supplier of its obligations under this Call-Off Agreement or as otherwise
expressly authorised in writing by the Customer.

-

o the extent that Customer Data is held and/or processed by the Supplier, the Supplier shall supply
hat Customer Data to the Customer as requested by the Customer in the format specified in the

g

L
- e
Specification.
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181

18.2

183

BROTECTION OF PERSONAL DATA

With respect to the Parties’ rights and obligations under this Call-Off Agreement, the Parties agree
that the Customer is the Data Controller and that the Supplier is the Data Processor in relation to the
Customer Personal Data. The Supplier shall (and shall procure that Supplier Staff) comply with any
notification requirements under the DPA and both Parties shall duly observe all their obligations
under the DPA which arise in connection with this Call-Off Agreement.

Notwithstanding the general obligation in Clause 18.1, where the Supplier is Processing Customer
Personal Data for the Authority the Supplier shall ensure that it has in place appropriate technical
and organisational measures o ensure the security of the Customer Personal Data (and to guard
against unauthorised or unlawful Processing of the Customer Personal Data and against accidental
loss or destruction of, or damage to, the Customer Personal Data), as required under the Seventh
Data Protection Principle in Schedule 1 to the DPA and in any event the measures shali not be of a
lesser standard that that set out in the Information Security Schedule.

18.3.1  provide the Customer with such information as the Customer may reasonably request to
satisfy iiself that the Supplier is complying with its obligations under the DPA;

18.3.2  promptly notify the Customer of any breach of the security measures to be put in place
pursuant to this Clause:

18.3.3  ensure that it does not knowingly or negligently do or omit to do anything which places the
Customer in breach of its obligations under the DPA:

i
oo
o8]
E

Process the Customer Personal Data only in accordance with instructions from the
Customer {(which may be specific instructions or instructions of a general naturs as set out
in this Call-Off Agreement or as otherwise notified by the Customer to the Supplier during
the Call-Off Period) and the Supplier shall comply with the provisions of the Information
Security Schedule;

18.3.5  Process the Personal Data only to the extent, and in such manner, as is necessary for the
provision of the Services or as is required by Law or any Reguiatory Body:

—
o
[
o

take reasonable steps to ensure the reliabiiity of any Supplier Staff who have access to the
Personal Data;

8.3.7 obtain prior written consent from the Customer in order o transfer the Customer Personal
Data o any sub-contractors or affili

tes tor the provision of the Services;
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(b} complying with a data access request within the relevant timescales setoutin the
Data Protection Legislation and in accordance with the Customer's instructions;

{c) providing the Customer with any Personal Dala it holds in relation to a Data
Subiect, within the timescales required by the Cuslomer; and

(d} providing the Customer with any information requested by the Customer;

18.3.12 permit the Customer (subject to reasonable and appropriate confidentiality undertskings),
o i ‘z}sgem and audit, in accordance with Clause 25, the Supplier's data Processing
activities {and/or those of Supplier Staffy and comply with all reasonable requests or
fiif;*esi;{ms by the Customer to enable the Customer to verify and/or procure that the
Supplier is in full compliance with its obligations under this Call-Off Agreement;

18.3.13 provids a written description of the technical and organisational methods employed by the
Supplier for processing Customer Personal Data (within the timescales required by the
Customer); and

18.3.14 not Process Customer Personal Data outside the European Economic Area without the
prior written consent of the Customer and, where the Customer consents to such a
transfer, to comply with:

(a} the obligations of a Data Controller under the Eighth Data Protection Principle
set out in Schadule 1 of the Data Protection Act 1998 by providing an adequate
level of protection to any Personal Data that is transferred;

(B} any reasonable instructions notified to it by the Customer; and/or
{c) enter into the EU Model Clauses if required by the Customer,

The Supplier shall comply at all imes with the Data Protection Legislation and shall not perform its
obligations under this Call-Off Agreement in such a way as to cause the Customer o breach any of
its applicable obligations under the Data Protection Legislation.

The provisions of this Clause shall apply during the Call-Off Period and indefinitely after the
termination or expiry of this Cali-Off Agreemeni.

The Supplier shall indemnify and keep indemnified the Customer from and against any and all
liabilities, losses, demands, damages, costs, claims, expenses {including without limitation legal
expenses), fines, penalties and interest which the Custorner may incur {directly or indirect] y},
including without limitation in relation to any third parly claim and the Customer's expenses |
defending and/or settling such third party claim, arising from any breach by the Supplier of any of %Es
obligations under this Clause 18,

FREEDON OF INFORMATION

The Supplisr acknowledges that the Customsr s subject o the requirements of the Code
on Government information, FOIA and the fz?sf%*@?m% ital information Qeg stations and s
3%

and co-operate with the Customer o enable the Customer to comply with its Information iégaiew{e
chiigations.
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Customer 1o respond to the Request for information within the time for compliance set out
in section 10 of the FOIA or regulation 5 of the Environmental Information Regulations.

The Customer shall be responsible for determining in its absolute discretion: and notwithstanding any
other provision in this Call-Off Agreement or any other agreement wheathar any information is exempt
from disclosure in accordance with the provisions of the Code of Practice on Government
information, FOIA or the Environmental Information Regulations.

in no event shall the Supplier respond directly to a Request for information without prior Approval,

The Supplier acknowledges that (notwithstanding the provisions of this Clause 19) the Customer
may be obliged under the FOIA, or the Environmental Information Regulations fo disclose information
concerning the Supplier or the Servicss:

19.5.1  in certain circumstances without consulting the Supplier; or
19.5.2  following consultation with the Supplier and having taken their views into account,

provided always that where Clause 19.5 applies the Customer shall take reasonable steps, where
appropriate, to give the Supplier advanced notice, or failing that, to draw the disclosure to the
Supplier's attention after any such disclosure.

The Supplier shall ensure that all Information is refained for disclosure and shali permit the Customer
to inspect such records as requested from Hime fo time.

CONFIDENTIALITY

Except to the extent set out in this Clause 20 or where disclosure is expressly permitted elsewhere
in this Call-Off Agreement, each Party shall:

20.1.1  treat all Confidential information belonging to the other Party as confidential and safeguard
it accordingly; and

20.1.2  not disclose any Confidential Information belonging to the other Party to any other person
without the prior written consent of the other Party, except to such persons and to such
extent as may be necessary for the performance of this Call-Off Agreement or except where
disclosure is otherwise expressly permitted by the provisions of this Call-Off Agreement or
is @ requirement of Law.

The Supplier shall ensure that the Supplier Staff are aware of, and shall ensure that the Supplier
Staff comply with, the Supplier's confidentiality obligations under this Call-Off Agreement.

The Supplier shall not, and shall procure that the Supplier Staff do not, use any of the Customer
Confidential Information received otherwise than for the purposes permitted by this Call-Of
Agresment.

The provisions of Clauses 20.1 fo 20.3 shall not apply 1o any Confidential information received by
ane Party from the other which:

204.1  is or becomes public knowledge (otherwise than by breach of this Clause 20)

20.4.2  is provided to professional advisers for the purpose of obtaining professional advice:
20,43 ¥, without restriction as o is disclosure, before
20.4.4 cquired it and who is under no obligation
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20.10

2045 isinformation independently developed without access fo the Confidential Information; or

2046 must be disclosed pursuant io a statutory, legal or parliamentary obligation placed upon
the Party making the disclosure, including any requirements for disclosure under Clause
204 and/or the FOIA or the Environmental Information Regulations pursuant to Clause 19.

Nothing in this Call-Off Agreement shall prevent the Customer from disclosing the Supplier
Confidential Information:

90,51 forthe purpose of the examination and certification of the Customer's accounts;

2052 = for the purpose of any examination pursuant fo section 6(1) of the National Audit Act 1983
of the economy, efficiency and effectiveness with which the Customer has used its
resources; or

20.5.3 4o any government department or any other Contracting Body,

and the Supplier hereby acknowledges that all government departments or Contracting Bodies
receiving such Supplier Confidential information may further disclose the Supplier Confidential
information to other government departments or Contracting Bodies on the basis that the information
is confidential and 18 not io be disciosed 1o a third party which is not part of any government
department or any Contracting Body (unless disclosure is required by Law or is permitted under this
Call-Off Agresment).

The Supplier acknowledges and agrees that information relating to this Call-Off Agreement, including
pricing information and these Call-Off Terms may be shared with a Contracting Body or any other
government department from time to time. The Customer shall use reasonable endeavours to notify
the recipient of such information that its contents are confidential.

Nothing in Clauses 20.1 to 20.3 shall prevent either Party or any Contracting Body from using any
techniques, ideas or Know-How gained during the performance of its obligations under this Call-Off
Agreement in the course of its normal business, to the extent that this does not result in a disclosure
of the other Party's (or relevant Contracting Body’s) Confidential Information or an infringement of
the other Party's (or relevant Contracting Body's) Intellectual Property Rights.

Clauses 20.1 to 20.3 shall operate without prejudice to and be read subject to the application of the
Official Secrats Acts 1911 to 1989 to any Confidential Information.

In order to ensure that no unauthorised person gains access to any Confidential information or any
data obtained in petformance of this Call-Off Agreement, the Supplier undertakes 1o maintain
adequate security arrangements that meet the requirements of Good Industry Practice.

The Supplier shall immediately notify the Customer of any breach of security in relation to Customer
Confidential Information obiained in the performance of this Call-Off Agresment and shall kesp a
racord of such breaches. The Supplisr shall use its best endeavours o recover any Customer
Confidential information however it may have been recorded, which has bean lost or corrupted due
to any act or omission of the Supplier or the Supplier Staff. This obligation is in addition o the
Supplier's obligations under Clauses 20.1 to 20.3. The Supplier shall co-operate with the Customer
in any investigation that the Customer considers necessary to undertake as a result of any breach of
security in ralation o Customer Confidential information,

E Y = ;
mer believes (acting reasonably) the Supplier has falled to comply wit
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20A2

20A3

20A4

21.

211

21.2

TRANSPARENCY

The Parties acknowledge that, except for any information which is exempt from disclosure in
accordance with the provisions of the FOIA, the content of this Call-Off Agreement is not Confidential
information. The Customer shall be responsible for determining in its absolute discretion whether
any of the content of this Call-Off Agreement is exempt from disclosure in accordance with the
provisions of the FOIA.

Notwithstanding any other term of this Call-Off Agreement, the Supplier hereby gives its consent for
the Customer to publish this Call-Off Agreement in its entirety (subject only to redaction of any
information that the Customer determines is exempt from disclosure in accordance with the
provisions of FOIA} including from time to time agreed changes to this Call-Off Agreement.

The Customer may consult with the Supplier to help with its decision regarding any exemptions under
Clause Z0A.1 but the Customer shall have the final decision in its absolute discration.

The Supplier shall assist and co-operate with the Customer to enable the Customer to publish this
Call-Off Agresment.

OFFICIAL SECRETS ACTS

The Supplier shall comply with and shall ensure that the Supplier Staff comply with, the provisions
of:

(a) the Official Secrets Acts 1911 to 1988 and
(b} Section 182 of the Finance Act 1980,

In the event that the Supplier or Supplier Staff fail to comply with this Clause, the Customer reserves
the right to terminate this Call-Off Agreement by giving notice in writing to the Supplier.

PUBLICITY, MEDIA AND OFFICIAL ENGUIRIES

The Customer shall be entitled to publicise this Call-Off Agreement in accordance with any legal
obligation upon the Customer, including any examination of this Call-Off Agreement by the National
Audit Office pursuant to the National Audit Act 1983 or otherwise.

The Supplier shall not make any press announcements or publicise this Call-Off Agreement or any
part thereof in any way, except with the prior Approval of the Customer.

The Supplier shall not have any right to use any of the Customer's names, logos or trade marks on
any of its products or services without prior Approval.

The Supplier shall not do anything or cause anything to be done which may damage the reputation
of the Customer or bring the Customer info disrepute.

INTELLECTUAL PROPERTY RIGHTS

P
i~

vallable to the Supplier by or on behall of the Customer shall remain
o

[N
et

3



and the Supplier shall not, and the Supplier shall procure that the Supplier Staff shall not, (except
when necessary for the performance of this Call-Off Agreement) without prior Approval, use or
disclose any such Intellectual Property Rights in the 1P Materials.

232 Subject to any pre-existing intellectual Property Rights the Supplier hereby assigns to the Customer,
with full title quarantee, all Intellectual Property Rights which may subsist in the IP Materials prepared
in accordance with Clause 23.1.2. This assignment shall take effect on the date of this Call-Off
Agreement or as a present assignment of future rights that will take effectimmediately on the coming
into existence of the Intellectual Property Rights produced by the Supplier. The Supplier shall
execute all documentation necessary to execute this assignment.

233 The Supplier shall waive or procure a waiver of any moral rights subsisting in copyright produced by
the Supplier for the performance of this Call-Off Agreement.

234 The Supplier shall use best endeavours to ensure that the third party owner of any intellectual
Property Rights that are or which may be used to perform this Call-Off Agreement grants to the
Customer a non-exclusive licence or, if itself a licensee of those rights, shall grant to the Customer
an authorised sub-licence, to use, reproduce, modify, develop and maintain the Intellectual Property
Rights in the same. Such licence or sub-licence shall be non-exclusive, perpetual, royalty free and
irrevocable and shall include the right for the Customer to sub-licence, fransfer, novate or assign to
other Contracting Authorities, the Replacement Contractor or to any other third party supplying
Services to the Customer.

235 The Supplier shall not infringe any Intellectual Property Rights of any third party in supplying the
Services (including any materials licensed or supplied to the Customer) and the Supplier shall, during
and after the Call-Off Period, indemnify and keep indemnified and hotd the Customer and the Crown
harmiess from and against all actions, suits, claims, demands, losses, charges, damages, costs and
expenses and other liabilities which the Customer or the Crown may suffer or incur as a result of or
in connection with any breach of this Clause, except where such claim arises from:

Pl

351 items or materials based upon designs supplied by the Customer; or

2352 the use of data supplied by the Customer which is not required to be verified by the Supplier
under any provision of this Call-Off Agreement.

235 The Customer shall notify the Supplier in writing of any claim or demand brought against the
Customer for infringement or alleged infringement of any Intellectual Property Right in materials
supplied or licensed by the Supplier.

237 The Supplier shall at its own expense conduct all negotiations and any litigation arising in connection

with any claim for breach of Inteliectual Property Rights in materials supplied or licensed by ihe
Supplier, provided always that the Supplier shall:

2371 consult the Customer on all substantive issues which arise during the conduct of such
litigation and negotiations;

23.7.2 sts of the Customer; and

2373 faim without the Custo

Pt
(e8]
Joe]




2310

23.11

24.

25,

252

The Customer shall not make any admissions which may ' be r'\rg)j-.d cial to the defence or settlement
of any claim, demand or action for infringement or allleged infringement of any Intellectual Property
Right by the Customer or the Supplier in connection with the performance of its obligations under

this Call-Off Agreement

if a claim, demand or action for infringement or alleged infringement of any Intellectual Property Right
is made in connection with this Call-Off Agreement or in the reasonable opinion of the Supplier is
likely to be made, the Supplier shall notify the Customer as soon as reasonably practicable and, at
its own expense and subject to the consent of the Customer (not to be unreasonably withheld or
delayed), use its best endeavours to:

23.10.1 modify any or all of the Services without reducing the performance or functionality of the
same, or substitute alternative Services of equivalent performance and functionality, so as
to avoid the infringement or the alleged infringement, provided that the provisions herein
shall apply mutatis mutandis fo such modified Services or to the substitute Services; or

23.10.2 procure a licence to use and supply the Services, which are the subject of the alleged
infringement, on terms which are acceptable to the Customer,

and in the event that the Supplier is unable to comply with Clauses 23.10.1 or 23.10.2 within twenty
(20} Working Days of receipt of the Supplier’s notification the Customer may terminate this Call-Off
Agreement by notice in writing.

The Supplier grants to the Customer a royalty-free, irrevocable and non-exclusive licence (with a
right to sub-licence) (and where appropriate worldwide) fo use any Intellectual Property Rights that
the Supplier owned or developed prior to the Call-Off Commencement Date or which were developed
independently of this Call-Off Agreement or the Services and which the Customer reasonably
requires in order to exercise its rights and {ake the benefit of this Call-Off Agreement including the
Services provided.

NOT USED

AUDIT

The Supplier shall keep and maintain until six (6) Years after the date of termination or expiry
(whichever is the earlier} of this Call-Off Agreement (or such other longer period as may be agreed
between the Parties), full and accurate records and accounts of the operation of this Call-Of
Agresment including the Services provided under it and the Charges paid by the Customar,

The Supplier shall keep the records and accounts referred to in Clause 25.1 in accordance with Good
Industry Practice.

Without prejudice to Clause 18.8, the Supplier shall afford each of the Customer, the Mational Audit
Office and/or auditor appointed by the Audit Commission ("Auditors”) and their respective
representatives access 1o the records and accounts referred fo in Clause 25.1 at the Supoliers
premises and/or provide coples of such records and accounts, as may be required by the Customer
or Auditors from time to time, in order that the Customer or Auditors may carry out an inspection
including for the following purposes:

2531 1o verify the sccuracy of Charges {(and proposed or actual variations (o them in acoordance
with this Call-Off Agreement};

2532

2533
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255

256

7534  toreview the integrity, confidentiality and security of the Customer Personal Data held or
used by the Supplier;

2535 toreview the Supplier's compliance with the Data Protection Legisiation in accordance with
this Cali-Off Agreement and any other Laws;

2536 ioreview the Supplier's compliance with its security obligations;

25.3.7 toreview any books of accounts and the internal contract management accounts kept by
the Supplier in connection with the provision of the Services;

2528 to carry out the Customer's internal and statutory audits and to prepare, examine and/or
certify the Customer's annual and interim reports and accounts;

2538 o enable the National Audit Office to carry out an examination pursuant to Section 8(1) of
the National Audit Act 1983 of the sconomy, efficiency and effectiveness with which the
Customer has used ifs resources;

25.3.10 to verify the accuracy or completeness of any management information required to be
provided by the Supplier under this Cali-Off Agreement;

25.3.11 toreview any records relating to the Supplier's performance of the Services; and
25.3.12 to ensure that the Supplier is complying with its obligations under this Call-Off Agreement.

Nothing in this Call-Off Agreement shall prevent or restrict the rights of either the Comptroiler and/or
Auditor General and/or their representatives from carrying out an audit, examination or investigation
of the Supplier and/or any of its sub-contractors for the purposes of and pursuant to applicable Law.

The Supplier shall provide such records and accounts {(together with copies of the Supplisr's
published accounis) on request during the Call-Off Period and for a period of six {6} Years after
expiry of the Call-Off Period or termination, to the Customer or Auditors and/or #ts internal and
exiernal auditors.

The Customer shall use reasonable endeavours 1o ensure that the conduct of each audit does not
unreasonably disrupt the Supplier or delay the provision of any Services, save insofar as the Supplier

coepts and acknowledges that control over the conduct of audits carried out by the Auditors is
outside of the control of the Customer.

The Customer shall give the Supplier reasonable written notice of its requirement (o conduct an audit
which in any event shall be conducted during normal working hours.

tions of confidentiality, the Supplier shall on demand provide the

Subiject o the Customer's obligali
c-operation and assistance in relation to each audit, including by

Auditors with all reasonable ¢©
providing:

formation within the scope of the audit requestad by the Auditors;
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2541

25.8.2 Fraud or suspected Fraud,

the Supplier shall reimburse the Customer ifs reasonable costs incurred in refation to the audit and

the Customer be entitled fo exercise its righis to terminate this Call-Off Agreement pursuant to Clause
38,

If an audi reveals
25.10.1  the Customer has overpaid any charges, the Supplier shall pay to the Customer:
{a) the amount overpaid;

{b} Interest on the amount overpaid, accruing on a daily basis from the date of
overpayment by the Customer up to the date of repayment by the Supplier; and

(c) the reasonable costs incurred by the Customer un undertaking the audit; or

25.10.2 the Customer has underpaid any charges, the Supplier shall not be entitled to increase the
Call-Off Agreement Price paid or payable by the Customer but the Customer shall pay to
the Supplier the difference between the actual Call-Off Agreement Price paid and the Cali-
Off Agreement Price which should have been due within such timescale and/or instalments
as agreed between the Parties in writing.

The Parties agree that they shall bear their own respective costs and expenses incurred in raspect
of compliance with their obligations under this Clause 25, save as specified in Clause 25.9 and 25.10.

CONTROL OF THE CONTRACT

26.

26.1

26.2

263

2684

B
oh
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ASSIGNMENT AND SUB-CONTRACTING

Except where Clause 26.5 applies, the Supplier shall not assign, novate or otherwise dispose of or

craate any trust in relation to any or all rights and obligations under this Call-Off Agreement or any
part thereof,

The Supplier shall not sub-coniract this Call-Of Agreement or any part thereof without prior Approval.

The Supplier shall not substitute or remove g sub-contractor or appoint an additional subcontracior
without the prior written consent of the Customer, such consent not be mreasmab%y withheld or

delayed. Such consent shall not constitule approval or endorsement of such substitute or additional
sub-contractor,

Notwithstanding aﬁy parmitied sub-contract pursuant to this Clause 26, the Supplier at all imes shall

remain responsible for all acis and omissions of its sub-contractors and the acts and omissions of
those employed or engaged by the sub-contractors as if they were its own. An obligation on the
Supplier to do, or refrain from doing, any act or thing shall include an obligation upon the Supplier o
procure that the Supplier Staff also do, or refrain from doing, such act or thing.

Where the Customer has consented to the placing of sub-contracts for the provision of servicas,
copies of each sub-contract shall, at the request of the amst{;?sé%sa be sent
Customer as scon as reasonably practicable.

B

by the Supplier to the
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26.9

26.10

26.11

26.12

26.13
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26.8.2 &l related rights of the Customer under this Call-Cff Agreement in relation o the recovery
of sums due bul unpaid; and

28.6.3 the Customer receiving notification under both Clauses 26.7 and 26.8.

in the event that the Supplier assigns the right to receive the Call-Off Agreement Price under Clause
26.8, the Supplier or the Assignee shall notify the Customer in writing of the assignment and the dale
upon which the assignment becomes effective.

The Supplier shall ensure that the Assignee notifies the Customer of the Assignee's contact
information and bank account details to which the Customer shall make payment.

The provisions of Clause 11 shall continue to apply in all other respects after the assignment and
shall not be amended without the prior Approval of the Customer.

Subject to Clause 26.12, the Customer may assign, novate or otherwise dispose of its rights and
obligations under this Call-Off Agreement or any part thereof as it sees fit provided that any such
assignment, novation or other disposal shall not increase the burden of the Supplier's obligations
under this Call-Off Agreement.

Any change in the legal status of the Customer such that it ceases to be a Contracting Body shall
not affect the validity of this Call-Off Agreement. In such circumstances, this Call-Off Agreement
shall bind and inure to the benefit of any successor body to the Customer.

if the rights and obligations of the Customer under this Call-Off Agreement are assigned, novated or
otherwise disposed of pursuant to Clause 26.10 to a body which is not a Public Body, orif there is a
change in the legal status of the Customer such that it ceases to be a Public Body (in the remainder
of this Clause both such bodies being referred to as the "Transferee”):

26.12.1 the rights of termination of the Customer in Clauses 38.7, 38.10 and 36.11 shall be
available to the Supplier in the event of respectively, the Default, bankruptey or insolvency
of the Transferee; and

26.12.2 the Transferee shall only be able to assign, novate or otherwise dispose its rights and
, i Onty p
obligations under this Call-Off Agresment or any part thereof with the prior consent in
writing of the Supplier.

The Customer may disclose 1o any Transferee any Confidential Information of the Supplier which
relates to the performance of the Supplier's obligations under this Call-Off Agreement. In such
circumstances the Customer shall authorise the Transferee to use such Confidential Information only
for purpeses relating o the performance of the Supplier's obligations under this Call-Off Agreement
and for no other purpose and shall take afl reasonable steps to ensure that the Transferee gives a
confidentiality undertaking in relation to such Confidential Information.

Each Party shall at its own cost and expense enter into such agresment and/or deed as the Cuslomer
i reasonably require so as to give effect to any assignment, novation or disposal made pursuant
s Clause 26.
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The rianis and remedies provided by this Call O Agreement are cumulative 20d onloss otheriss
provided in this Call-Off Agreement, are not exclusive of any right or remedies provided at Law or in
equity or olherwise under this Call O Agresment

VARIATION

Subject to Clause 28.2 and Framework Schedule 2 (Charging Structure), this Call-Of Agreement
may not be varied except where!

28.1.1  the Customer notifies the Supplier in writing that it wishes to vary this Call-Off Agreement
and provides the Supplier with full written details of any such proposed change: and

28.1.2  the Customer Representative and the Supplier Representative, acting reasonably, agree
in writing 1o the variation and a written variation agresment is signed by the Customer
Represeniative and the Supplisr Represeniative.

if, by the date thirty {30) Working Days after notification was given under Clause 28.1.1, no
agreement is reached by the Parties acting reasonably in relation to any variation requested, the
Customer may, by giving written notice to the Supplier, either:

2821 agree that the Parties shall continue to perform their obligations under this Call-Off
Agresment-without the variation; or

28.2.2  termingte this Call-Off Agreement with immediate effect,

The Supplier shall not be entitied to refuse any request to vary this Call-Off Agreement where such
variation Is required in order to reflect a Change in Law and such variation shall be subject to Clauses
28.5 10 28.7 of the Framework Agréement.

SEVERABILITY

if any provision of this Call-Off Agreement is held invalid, illegal or unenforceable for any reason,
such provision shall be severed and the remainder of the provisions hereof shall continue in full force
without affecting the remaining provisions of this Call-Off Agreement.

if any provision of this Call-Off Agreement that is fundamental to the accomplishment of the purpose
of this Call-Off Agreement is held o any exent to be invalid, the Customer and the Supplier shall
immediately commence good faith negotiations to remedy such invalidity.

NOT USED
EXTENSION OF INITIAL CALL-OFF PERIOD

Subject to Clause 13 (Price Adjustment on Extension of the Initial Call-Off Period), the Customer
may, by giving written notice to the Supplier not less than three (3) Month(s) prior to the last day of
the initial Call-Off Period, extend this Call-Off Agreement for such further period as may be specified
in the notice but the Call-Off Period (including any extension) shall not exceed three (3) Years. The
provisions of this Call-Off Agreement will apply (subject to any variation or adjustment to the Call-Of

2

Agreement Price pursuant to Clause 13) throughout any such extended period.

ENTIRE ACREEMENT

- .
Agresmaeant.
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33.

Nothing in this Clause 32 shall operate to exclude liability for Fraud or fraudulent misrepresentation.
COUNTERPARTS

This Call-Off Agreement may be executed in counterparts, each of which when sxecuted and

delivered shall constitute an original but all counterparts together shall constitute one and the same
instrument.

LIABILITIES

34.

341

342

34.3

[
L
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INDEMNITY AND INSURANCE

Neither Party excludes or limits fiability to the other Party for:

3411  death or personal injury caused by its negligence, or

34.1.2  fraud or fraudulent misrepresentation by # or its employees; or

34.1.3  any breach of any obligations imposed by section 2 of the Supply of Goods and Services
Act 1982 or section 12 of the Sale of Goods Act 1879,

The Supplier's liability under and in connection with this Call-Off Agreement shall be limited to the
extent set out in the Order forming part of this Call-Off Agreement. For the avoidance of doubt, the
Parties acknowledge and agree that this Clause 34 shall not limit the Supplier's liability under the
Framework Agreement, which liability is governed by the terms of that Framework Agreement.

The Customer's liability under and in connection with this Call-Off Agreement shall be limited to the
extent set out in the Order forming part of this Call-Off Agreement. For the avoidance of doubt, the
Parties acknowledge and agree that this Clause 34 shall not limit the Customer’s liability under the
Framework Agreement, which liability is governed by the terms of that Framework Agreement.

Subject to the limits set out in Clause 34.2, the Supplier shall be liable for the following types of loss,
damage, cost or expense flowing from an act or Default of the Supplier which shall be regarded as
direct and shall {without in any way, limiting other categories of loss, damage, cost or expense which
may be recoverable by the Customer) be recoverable by Customer as a direct loss:

3441 the additional operational and/or administrative costs and expenses arising from any
material Default;

34.4.2  the cost of procuring, implementing and operating any alfernative or replacement services
to the Services; and

3443  anyregulatory losses, fines, expenses or other losses arising from a breach by the Supplier
of any Laws.

in no event shall either Party be liable to the other for any:

34,51 loss of profits;

. .
34527 loss of business
PR .

345753 lossof revenus
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348

349

35,

351

The Supplier shall maintain the policy or policies of insurance set out in the Order forming part of this
CallOf Agreement.

The Supplier shall produce o the Customer, on request, copies of all insurance policies required by
the Customer or a broker s verification of insurance to demonstrate that the appropriate cover is in
place, together with receipis or other evidence of payment of the latest premiums due under those
policies,

The Supplier shall use its reasonable endeavours to ensure that it shall not by its acts or omissions
cause any policy of Insurance o be invalidated or voided.

The provisions of any insurance or the amount of cover shall not relieve the Supplier of any fiabilities
under this Call-Off Agreement. It shall be the responsibility of the Supplier to determine the amount
of insurance cover that will be adequate to enable the Supplier to satisfy any liability arising under
this Call-Off Agreement.

WARRANTIES AND UNDERTAKINGS
The Supplier warrants and undertakes to the Customer that:

35.1.1 ithas full capacity and authority and all necessary consents fo enter into and to perform iis
obligations under this Call-Off Agreement;

35.1.2  this Call-Off Agreement is executed by a duly authorised representative of the Supplier;
35.1.3  in entering into this Call-Off Agreement it has not committed any Fraud;

3514 all information, statements, warranties and representations confained in the Tender and
{(unless otherwise agreed by the Customer in writing) any other document which resulted
in the award fo the Supplier of a place on the Framework are true, accurate, and not
misleading save as may have been specifically disclosed in writing to the Customer prior
to the execution of this Call-Off Agreement and it shall promptly advise the Customer in
writing of any fact, matier or circumstance of which it may become aware which would
render any such information, statement, warranty or representation to be false or
misleading i repeated;

35.1.6 it has not entered info any agresment with any other person with the aim of praventing
tenders being made or as fo the fixing or adjusting of the amount of any tender or the
conditions on which any tender is made in respect of the Framework or this Call-Of
Agreement;

35.1.6 it has not caused or induced any person to enter any such agreement as is referred to in
Clause 35.1.5;

35.1.7 it has not offered or agreed to pay or give any sum of money, inducement or valuable
consideration directly or indirectly to any person for doing or having done or causing or
naving caused to be done any act or omission in relation to any other tender or proposad
tender for the provision of Services under this Call-Of Agreement;

35.1.8 it has notified the Customer in writing of any Occasions of Tax Non-Compliance and any
litigation In which It iz involved that is in connection with any ; i
Compliancs;

3518

35110 #is

hich will be Hksly to have
H-0Off Agreement;
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5.1 no procesdings or other steps have been taken and not discharged or dismissed (nor, o
the best of its knowledge, are threatened) for the winding up of the Supplier or for iis
dissolution or for the apooiniment of 2 recelver, administralive receiver, liguidator
manager, administrator or similar officer in relation fo any of the Supplier's assels of
revenue ang

35112 in the three (3) years prior to the date of this Call-Off Agreement (or, if the Supplier has
heen in oxistence for less than three (3 vears, In the whole of such shorter period) ithas:

{2} conducted all financial accouniing and reporling activities in compliance in all
material respects with the generally sccepted accounting principles that apply o
itin any country where i files accounts; and

{b} it has not performed any act or made any omission with respect to its financial
accounting or reporting which could have an adverse effect on the Supplier's
position as an on-going business concern or its ability to fulfil its obligations under
this Call-Off Agreement.

382 The Supplier shall promptly notify the Customer inwriling:

3521 of any material detrimental change in the financial standing and/or any change in the credit
rating of the Supplier;

3522  if the Supplier undergoes a change of control within the meaning of section 450 of the
Corporation Tax Act 2010 (a "Change of Control”); and

352.3 provided this does not contravene any Law, of any circumstances suggesting that a
Change of Control is planned or in contemplation.

353 For the avoidance of doubt, the fact that any provision within this Call-Off Agreement is expressed
as a warranty shall not preclude any right of termination the Customer may have in respect of breach
of that provision by the Supplier.

3a. DEFAULT, DISRUPTION AND TERMINATION
Termination for Bribery and Corruption

36.1 The Customer may terminate this Call-Off Agreement in accordance with Clause 8.4
Termination in relation to Fraud

36.2 The Customer may terminate this Call-Off Agreement by serving notice on the Supplier in writing
with effect from the date specified in such notics under Clause 8A3. 1
Termination on Audit

36.3 The Customer may terminate this Cail-Off Agreement by serving notice on the Supplier in writing
with effect from the date specified in such notice in the clroumstances set out in Clauss 25.9.
Termination on Breach of Obligations of Confidentiality

rving notice on the Suppl
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36.5

3686

36.7

36.8

36.9

36.10

Termination in relation to Official Sscrats Acts

The Customer may terminate this Call-Off Agreement by serving notice on the Supplier in writing
with effect from the date specified in such notice where the Supplier is in breach of its obligations
under Clause 21.

Termination on Fallure to Agree Variation

The Authority may terminate this Call-Off Agreement by serving notice on the Supplier in writing with
effect from the date specified in such notice where the Parties fail to agree to a variation as referred
o in Clause 28,

Termination on Default

The Customer may terminate this Call-Off Agreement with immediate effect if the Supplier commits
a material Default and if

36.7.1  the Supplier has not remediad the material Default to the satisfaction of the Customer
within ten (10} Working Days, or such other period as may be specified by the Customer,
after issue of a written notice specifying the material Default and requesting it to be
remedied; or

36.7.2  the material Default is not, in the opinion of the Customer, capable of remedy.

in the event that through any material Default of the Supplier, data transmitted or processed in
connection with this Call-Off Agreement is either lost or sufficiently degraded as to be unusable, the
Supplier shall be liable for the cost of reconstitution of that data and shall provide a full credit in

respect of any charge levied for its transmission and any other costs charged in connection with such
Default.

if the Customer fails o pay the Supplier undisputed sums of money when due, the Supplier shall
notify the Customer in writing of such failure to pay. If the Customer fails to pay such undisputed
sums within ninety (90) Working Days of the date of such written notice, the Supplier may terminate
this Call-Off Agreement in writing with immediate effect, save that such right of termination shall not
apply where the failure to pay is due fo the Customer exercising its rights under Clause 12.1.

Termination for Financial Standing

The Customer may terminate this Call-Off Agreement by serving notice on the Supplier in writing
with effect from the date specified in such notice:

38.10.1 where {%s’% the reasonable opinion ef the Customer) there is a (i) material detrimental change
in the financial standing and/or (il change in the credit rating of the Supplier which:

(a) adversely impacts on the Supplier's ability to supply the Services under this Call-
x 5 ke ,
Off %g?%%?‘a‘%%”ii or
{b} could reascnably be expected to have an adverse impact on the Supplier’s
ability to supply the Services under this Call-OF Agreement: or
36.10.2 if the Supplier demerges into two or more firms, merges with another firm, incorporates o
otherwise changes s legal fo orm and the new entity has or could reason s%* 1y be expecied
1o have a materially less good financial standing or weaker credit rating than the ;g%}%wa

5
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38112

36113

36.11.4

36115

36.11.6

36.11.7

38118

a proposal is made for a voluntary arrangement within Part L of the Insolvency Act 1986 or
of any other composition scheme or arrangement with, or assignment for the benefit of, its
creditors;

a sharsholders’, members’ or pariners’ mesling is convened for the purpose of
considering a resolution that it be wound up or dissolved or a resolulion for its winding-up
or dissolution is passed (other than as part of, and exclusively for the purpese of, a bona
fide reconstruction or amalgamation};

a petition is presented for its winding up {(which is not dismissed within five (5) Working
Days of its service) or an application is made for the appointment of a provisional liquidator
ar a creditors’ meeting is convened pursuant to ssction 98 of the Insclvency Act 1986,

a receiver, administrative receiver or similar officer is appointed over the whole or any part
of its business or assets;

a creditor or encumbrancer attaches or takes possession of, or a distress, exscution,
sequestration or other such process is levied or enforced on or sued against, the whole or
any part of its assets and such attachment or process is not discharged within ten (10)
Working Days;

an application or an adminisiration order is made either for the appointment of an
administrator or for an administration order and an administrator is appointed, or notice of
intention to appoint an administrator is given;

it is or becomes insclvent within the meaning of section 123 of the insclvency Act 1886,

being a "small company” within the meaning of section 382(3} of the Companies Act 2006,
a moratorium comes info force in relation to it pursuant to Schedule A1 of the Insolvency
Act 19886;

being an individual, or where the Supplier is a firm, any partner or pariners in that firm who
together are able (o exercise direct or indirect control of the firm, shall at any time become
bankrupt or shall have a receiving order or administration order made against him or them
or shall make any composition or arrangement with or for the benefit of his or their creditors,
or shall make any conveyance or assignment for the benefit of his or their craditors, or shall
purport to do any of these things, or appears or is unable fo pay or to have no reasonable
prospect of being able to pay a debt within the meaning of section 268 of the Insolvency
Act 1988, or he or thev shall become apparently insolvent within the meaning of the
Bankruptoy (Scotland) Act 1985 as amended by the Bankruptcy (Scoftand) Act 1983, or
any application shall be made under any bankruptey or insolvency act for the time being in
force for sequestration of his or their estate(s), or a frust deed shall be granted by him or
them on behalf of his or their creditors; or

36.11.10 any event analogous 1o those listed in Clauses 36.11.1 to Clause 36.11.9 occurs undar the

faw of any other jurisdiction.

Termination on Change of Control

The Cus

tarner may terminate this Call-Off Agreement by giving notice In writing to the Supplier with

5oz

imrmediate effect within six (8) Months of:




36.13

36.14

36.15

36.18

Terminstion for Serious Miscondust

The Customer may terminate this Call-Off Agreement by serving notice on the Supplier in writing
with effect from the date specified in such notice where the Supplier is a partnership or a limited
liability parinership or an individual, or where the provider is a firm. any pariner in that firm:

36.13.1 is convicted of a criminal offence relating to the conduct of its business or profession:
36.13.2  commits an actof Grave Misconduich

36.13.3  fails to comply with any obligations relating to the payment of any faxes or social security
contributions;

36.13.4 makes any serious misrepresentations in the tendsring process in respect of the provision
of the Services; or

36.13.5 fails to obtain any necessary licences or obtain or maintain membership of any relevant
body.

Termination for Procurement Reasons

The Customer shall have the right to terminate this Call-Off Agreement at any time by giving one {1
Months' written notice to the Supplier where this Call-Off Agreement has been subject to substantial
modification which would have required a new procurement procedure in accordance with regulation
72{9) of The Public Contracts Regulations 2015,

Termination on Dissolution of Partnership

The Customer may terminate this Call-Off Agreement with immediate effect by notice in writing on
dissolution of the Supplier where the Supplier is a partnership or a limited liability parinership.

Termination for Occasion of Tax Nen-Compliance
The Customer may terminate this Call-Off Agreement with immediate effect by notice in writing:

36.16.1 if the Supplier is in breach of its obligation to notify the Customer of any Occasion of Tax
Non-Compliance pursuani to Clause 8.6.1; or.

36.16.2 if the Supplier fails to provide details of the steps and the mitigating factors pursuant to
Clause 9.8.2 which in the Authority’s reasonabie opinion are acceptable.

Termination on Termination of the Framawork Agreement
The Customer may terminate this Call-Off Agreement with immaediate effect by notice in writing if:

38.17.1 ths Framework Agreement is terminated under Clause 22.1, 22.2, 22.4, 22,13 or 22.15 of
that Framework Agreement; or

38.17.2 ¥ the Framework Agresment is terminated under Clause 228 of that Framework
Agreement where such right is exercised by the Authority in respect of a breach by the
Supplier of Clause 4.3 or 4.4 of that Framework Agresment.

Partial Termination

srminated can operate

g
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38.2

383

384

385

TERMINATION FOR CONVENIENCE

The Customer shall have the right o terminate this Call-Off Agreement at any time by giving at least
three (3} Months' written notice fo the Supplier.

CONSEQUENCES OF EXPIRY OR TERMINATION

Wherse the Customer terminates this Call-Off Agreement under Clause 36 and then makes other
arrangements for the supply of Services, the Customer may recover from the Supplier the cost
reasonably incurred of making those other arrangements and any additional expenditure incurred by
the Customer throughout the remainder of this Call-Off Period. The Customer shall take all
reasonable steps to mitigate such additional expenditure. Where this Call-Off Agreement is
terminated under Clause 38, no further payments shall be payable by the Customer to the Supplier
{for Services supplied by the Supplier prior to termination and in accordance with this Call-Off
Agreement but where the payment has yet to be made by the Customer), until the Customer has
established the final cost of making the other arrangements envisaged under this Clause.

Subject to Clause 34, where the Customer terminates this Call-Off Agreement under Clause 37, the
Customer shall indemnify the Supplier against any commitments, liabilities or expenditure which
would otherwise represent an unavoidable direct loss to the Supplier by reason of the termination of
this Call-Off Agreement, provided that the Supplier takes all reasonable steps to mitigate such loss.
Where the Supplier holds insurance, the Customer shall only indemnify the Supplier for those
unavoidable direct costs that are not covered by the insurance available. The Supplier shall submit
a fully itemised and costed list of unavoidable direct loss which it is seeking to recover from the
Customer, with supporting evidence, of losses reasonably and actually incurred by the Supplier as a
result of termination under Clause 37. For the avoidance of doubt, this indemnity shall not apply
where the Customer sxercises any right of termination under Clause 36,

The Customer shall not be liable under Clause 38.2 1o pay any sum which:

38.3.1  was claimable under insurance held by the Supplier, and the Supplier has falled to make a
claim on its insurance, or has failed to make a claim in accordance with the procedural
requirements of the insurance policy;

38.32 when added to any sums paid or due to the Supplier under this Call-Off Agreement,
exceads the total sum that would have been payable fo the Supplier if this Call-Off
Agreement had not been terminated prior to the expiry of this Call-Off Pericd; or

3833 is a claim by the Supplier for loss of profit, due to early termination of this Call-Off
Agreement.

In the event of any termination or expiry of this Call-Off Agreement:
the Customer shall be entitied to obtain a refund of the Call-Off Agreement Price paid by the

Customer in respect of any part of this Cali-Off Agreement which has not been performed by the
Supplier;

the Call-Off Agreement Price shall be reduced on a pro rata basis where any part of this Call-Off
Agreement is terminated, and the remaining parts of this Call-Off Agreement shall continue t b
Call-Off Period;

o

performed for the remainder of this {
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387

388

389

39,

391

38.2

3882 the Supplier shall at the Customer's request novate any agreements between the Surpier
and any third parties that are relevant to the receipt of the Services by the Customer.

Upon expiry ot termination of all or any part of this Call-Off Agreement, the Supplier shall provide,
at its cost, all reasonable assistance and information fo the Customer (and to any Replacement
Confractor appointed by the Customer) if requested, to the extent necessary to effect an orderly
assumplion of lhe Services by the Customer or the Replacement Contractor.

Save as otherwise expressly provided in this Call-Off Agreement:

3881 termination or expiry of this Call-OUf Agreement shall be without prejudice o any rights,
remedies or obligations accrued under this Call-Off Agreement prior to termination or
expiration and nothing in this Call-Off Agreement shall prejudice the right of either Party to
fecover any amount outsianding at such termination or expiry; and

38.8:2  termination of this Call-Off Agreement shall not affect the continuing rights, remedies or
obligations of the Customer or the Supplier under Clauses 9 (Prevention of Fraud and
Prevention of Corruption), 9A (Safequard Against Fraud), 11 (Payment and VAT 12
{Recovery of Sums Due), 16 (The Contracts (Rights of Third Parties) Act 19949y, 17
{Customer Data) and 18 (Protection of Personal Data), 19 (Freedom of Information), 20
(Confidentiality), 21 (Official Secrets Acts), 23 (Intellectual Property Rights), 25 {Audit), 27
{Waiver and Cumulative Remedies), 34 (Indemnity and Insurance), 35 (Warranties and
Undertakings), 38 (Consequences of Expiry or Termination), 40 (Recovery upon
Termination), 42 (Governing Law) and Clause 43 (Dispute Rasolution) and, without
limitation to the foregoing, any other provision of this Call-Off Agreement which axpressly
or by implication is to be performed or observed notwithstanding termination or expiry shall
survive the termination or expiry of this Call-Of Agresment.

Where, following the expiry or termination of this Call-Off Agreement, there is a transfer of an
undertaking or a service provision change, within the meaning of the Transfer of Undertakings
(Protection of Employment) Regulations 2006, the Transfer of Undertakings Schedule shall have
effect.

DISRUPTION

The Supplier shall take reasonable care to ensure that in the performance of its obligations under
this Call-Off Agreement it does not disrupt the operations of the Customer, its employses or any
other contractor employed by the Customer.

The Supplier shall immediately inform the Customer of any actual or potential industrial action,
whether such action be by their own employees or others, which affects or might affect its ability at
any time to perform its obligations under this Call-Off Agreement.

In the event of industrial action by the Supplier Staff the Supplier shall seek Approval to its proposals
to perform is obligations under this Call-Off Agresment.

If the Supplier's proposals referred 1o in Clause 30.3 are considerad insufficient or unacceptable by
the Customer acting reasonably, then this Call-Off Agreement may be terminated with immediate
sffect by the Customer by notice in writing.

g

If the Supplier is temporarily unable to fulfil the requirements of this Call-Of Agreement owing fo
lisruption of normal business of the Customer, the Supplier may request a reasonable allowance of
nd in addition, the Customer will reimburse any additional expense reasonably incured by the

.y ” H " o 3 s A
upplier as a direct resull of such disruption.
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On the termination of this Call-Off Agreement for any reason, the Suppliar shall:



40.2

40.3

41.

411
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4011  immediately return to the Customer all Confidential Information, Personal Data and
materials subject to Intellectual Property Rights in its possession or in the possession or
under the control of any permitted suppliers or sub-contractors, which was obtained or
produced in the course of providing the Services;

4012  immediately defiver to the Customer all Property (including materials, documents,
information and access keys) provided to the Supplier for the purposes of this Call-Off
Agreement. Such property shall be handed back in good working order (allowance shall
be made for reasonable wear and tear),

40.1.3  assist and co-operate with the Customer to ensure an orderly transition of the provision of
the Services to the Replacement Contractor and/or the completion of any work in progress;

40.1.4 promptly provide all information concerning the provision of the Services which may
reasonably be requested by the Customer for the purposes of adequately understanding
the manner in which the Services have been provided or for the purpose of allowing the
Customer or the Replacement Contractor to conduct due diligence.

if the Supplier fails to comply with Clauses 40.1.1 and 40.1.2, the Customer may recover possession
thereof and the Supplier grants a licence to the Customer or its appointed agents to enter (for the
purposes of such recovery) any premises of the Supplier or its permitted suppliers or sub-contractors
where any such items may be held.

Where the end of the Call-Off Period arises due to the Supplier's Default, the Supplier shall provide
all assistance under Clauses 40.1.3 and 40.1.4 free of charge. Otherwise, the Cuslomer shall pay
the Supplier's reasonable costs of providing the assistance and the Supplier shall take all reasonable
steps to mitigate such costs.

FORCE MAJEURE

Neither Party shail be liable to the other Party for any delay in performing, or failure to perform, its
obligations under this Call-Off Agreement (other than a payment of money) to the extent that such
delay or failure is a result of Force Majeure. Notwithstanding the foregoing, each Party shall use all
reasonable endeavours to continue o perform its obligations under this Call-Off Agreement for the

duration of such Force Majeure. However, if such Force Majeure prevents either Parly from
performing its material obligations under this Call-Off Agreement for a period in excess of six (38}
Months, either Party may terminate this Call-Off Agreement with immediate effect by notice in writing.

Any failure or delay by the Supplier in performing its obligations under this Call-Off Agreement which
results from any failure or delay by an agent, sub-contractor or supplier shall be §8§8¥G€§ as due o
Force ?f?aggugg only i that agent, sub-contractor or supplier is itself impeded by Force Majeure from
complying with an obli gation to the Supplier.

if either Party @%C’G%’%"%% aware of Force Majeurs w?%“%‘ gives rise to, or is likely o give rise o, any
faillure or delay on its ¢ i—&egf‘%}@é in Clause 41.1 it shall immediately nolify the f}?%»r @y f{s
most ggpﬁfé ious metho & and shall {i?i}%’i"% the other of i%’ze peri

ated that such failure or delay shall continue.
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43

DISPUTE RESOLIITION

431

432

43.3

43.4

43.5

<
G

The Parties shall attempt in good faith to negoliate a settlement to any dispute between them arising
out of or in connection with this Call-Off Agreement within twenty (20} Working Days of sither Party
nolifying the other of the dispute, such efforts shall involve the escalation of the dispute io the Dirsctor
of Procurement for squivalent) of each Party,

Nothing in this dispute resolution procedure shall prevent the Parties from seeking from any court of
the competent jurisdiction an interim order restraining the other Party from doing ‘any act or
compelling the other Party to do any act.

The obligations of the Parties under this Call-Off Agreement shall not be suspended, cease or be
delayed by the reference of a dispute to mediation or arbitration pursuant to this Clause 43 and the

Supplier and Supplier Staff, personnel and associates shall comply fully with the requirements of this
Call-Off Agreement at all imes.

Ifthe dispute cannot be resolved by the Parties pursuant o Clause 43.1 the dispute shall be referred
to. medialion pursuant 1o the procedure set out in Clauss 435 unless the Parties agree that the
dispute is not sultable for resolution by mediation,

if a dispute is referred to mediation, the Parties shall comply with the following provisions:

43.5.1  aneutral adviser or mediator ("the Mediator”) shall be chosen by agreement between the
Parties or, if they are unable to agree upon a Mediator within ten (10) Working Days after
a request by one Party to the other or if the Mediator agreed upon is unable or unwilling to
act, either Party shall within ten (10) Working Days from the date of the proposal to appoint
a Mediator or within ten (10) Working Days of notice to eéither Party that he is unable or
unwilling to act, apply to the Centre for Effective Dispute Resolution to appoint a Mediator:

43.5.2  the Parties shall within ten (10) Working Days of the appointment of the Mediator meet with
him in order o agree a programme for the exchange of all relevant information and the
structure to be adopted for negotiations to be held. If considered appropriate, the Parties
may at any stage seek assistance from the Centre for Effective Dispute Resolution or other
mediation provider to provide guidance on a sultable procedure:

43.5.3  unless otherwise agreed, all negotiations connected with the dispute and any settlement
agreement relating to it shall be conducted in confidence and without prejudice to the rights
of the Parties in any fulure proceedings:

43.5.4 if the Parties reach agreement on the resolution of the dispute, the agreement shall be
reduced to writing and shall be binding on the Parties once it is signed by their duly
authorised representatives:

43.55 i the Partiss fail to reach agreement on the resolution of the dispute, sither of the Parties
may invite the Mediator to provide a non-binding but informative opinion in writing. Such
an opinion shall be provided on a without prejudice basis and shall not be used in evidence
in any proceedings relating to this Call-Off Agreement without the prior written consent of
both Parties; and

43.5.6  ifthe Parties fail to reach agreement in the structured negotiations within sixiy (B0} Working
Days of the Mediator being appointed, or such longer period as may be agreed by the
Parties, then any dispute or difference between them may be referred to arbitration
pursuant fo Clause 43.8,

ration pursuant to the pros

not sultable for resolution
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If a dispute is referred to arbitration the Parties shall comply with the following provisione:

4371

4372

43.7.3

43.7.4

the arbitration shall be governed by the provisions of the Arbitration Act 1996 and the LCIA
procedural rules shall be applied and are deemed to be incorporated into this Call-OHf
Agreement (save that in the event of any conflict between those rules and this Call-Ul
Agreement, this Call-Off Agreement shall prevail);

the decision of the arbitrator shall be binding on the Parties (in the absence of any material
failure by the arbitrator to comply with the LCIA procedural rules);

the tribunal shall consist of a sole arbitrator 1o be agreed by the Parties and in the event
that the Parties fail to agree the appointment of the arbitrator within ten (10} Working Days
or. if the person appointed is unable or unwilling to act, the arbitrator shall be appointed by
the LOIA; and

the arbitration proceedings shall take place in London.
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TRANSFER OF UNDERTAKINGE SCHEDULE
1 Definitions and Interpretations
In these Conditions:
“Acquired Rights Directive” means ths EU Acquired Rights Directive 2001/23/EC.
"Re-tendering Employment Information” means the information required under paragraph 2.1

“Transferring-Out Employees” means those employees wholly or mainly engaged in the provision of the
Services immaediately before the expiry or earlier termination of this Call-Off Agreement.

"TUPE" means the Transfer of Undertakings (Protection of Employment) Regulations 2006 (51 2006 No. 246).
2. Disclosure of information

2.1 Not later than twelve {12) Months prior to the end of the Call-Off Period or such other period as may
be specified by the Customer, the Supplier shall fully and accurately disclose to the Customer all
information that the Customer may reasonably request in relation to the Supplier Staff including the
following Re-tendering Employment Information:

i the total number of Transferring-Out Employees;
{ii current salary,

(i) length of service;

{iv) hours of work;

(v} arrangements for overtime;

{vi} factors that may affect redundancy entitlement;
{vii) outstanding industrial injury or other claims;

{viii) probationary periods;

{ix) periods of notice for termination of employment;
{x} current pay agreement and any agreed setflement yet fo come into effect;
{xi) age;

{xiby gender,

{xii} immigration staius;

{xiv} annual leave entitlement;




2.2.

2.3

2.4

I3
i

{xix} pension arrangements,;

{xx} location and any conlractual provisions relating to location;
{xxi} nature of job;

Doy percentage of ime spent in providing the Services;

{xxiity any disciplinary action taken by the Supplier against 2 Transferring-Out Emplovee within
the previcus two (2) vears where the Employment Act 2002 (Dispule Resoclution)
Regulations 2004 applied;

{xxiv}  any grievance procedure taken by a Transferring-Out Employes against the Supplier within
the previous two (2) years where the Employment Act 2002 (Dispute Resolution)
Regulations 2004 applied;

{xxv) any court or tribunal case, claim or action:

0 brought by a Transferring-Out Employee against the Supplier within the previous
two (2) years,

{iiy  that the Supplier has reasonable grounds to believe a Transferring-Out Employee
may bring against a new Contractor arising out of the Transferring-Out Employee's
employment with the Supplier; and

{xxevi} any collective agreement which will have effect after a transfer of employment in relation
fo the Transferring-Out Employses, pursuant to TUPE,

At intervals to be stipulated by the Customer {which shall not be more frequent than avery thirty (30)

days) and immediately prior fo the end of the Call-Off Period the Supplier shall deliver to the

Customer a complete update of all such information which shall be disclosable pursuant io

paragraph 2.1,

At the time of providing the information disclosed pursuant to paragraphs 2.1 and 2.2, the Supplier
shall warrant the completenass and accuracy of all such information and the Customer may assign
the benefit of this warranty to any Replacement Contraclor.

The Customer may use the information it recaives from the Supplier pursuant to paragraphs 2.1 and
2.2 for the purposes of TUPE and/or any retendering process in order to ensure an effective handover
of all work in progress at the end of the Call-Off Period. The Supplier shall provide the Replacement
Contractor with such assistance as it shall reasonably request.

The Supplier shall indemnify and keep indemnified and hold the Customer and the Crown {both for
themselves and any Heplacement Condracior) harmless from and against all actions, suits, claims,
demands, losses, charges, damages, cosis and expenses and other liabilities which the Customer
or the Crown or any Replacement Condractor may sufler or incur as a result of or in connection with:

2.5.1.  the provision of information pursuant {o paragraph 2.1;

252 anyclaim or demand by any Transferring-Out Employee (whether in contract, tort, undar
statuts, pursuant 1o European Law or otherwise) in each case arising directly or indirectly
from any act, fault or omission of the SBupplier or any sub-contractor in respect of any
Transferring-Out Emploves on or belore the end of the Call-Off Period;

253




2.7.

2.8

h

claim) by any trade union or other body or person representing any Transferring-Out
Employees arising from or connected with any failure by the Supplier or any sub-contractor
to comply with any legal obligation to such trade union, body or person; and

2.5.5. any claim by any person who is transferred by the Supplier to the Customer andfor 2
Replacement Contractor whose name is not included in the list of Transfarring-Out
Employees.

if the Supplier becomes aware that the information it provided pursuant to paragraph 2.1 has become
untrue, inaccurate or misleading, it shall notify the Customer and provide the Customer with up to
date information.

This paragraph 2 applies during the Call-Off Period and indefinitely thereafter.

The Supplier undertakes to the Customer that, during the twelve (12) Months prior to the end of the
Call-Off Period the Supplier shall not {(and shall procure that any sub-contractor shall not) without the
prior consent of the Customer (such consent not be unreasonably withheld or delayed):

2.8.1. amend or vary (or purport or promise to amend or vary} the terms and conditions of
employment or engagement (including, for the avoidance of doubt, pay) of any Supplier
Staff (other than where such amendment or variation has previously been agreed betwsen
the Supplier and the Supplier Staff in the normal course of business, and where any such
amendment or variation is not in any way related to the transfer of the Services);

2.8.2. terminate or give notice to terminate the employment or engagement of any of the Supplier

Staff (other than in circumstances in which the termination is for reasons of misconduct or
lack of capability);

2.83.  iransfer away, remove, reduce or vary the involvement of any of the Supplier Staff from or
in the provision of the Services other than where such fransfer or removal:

{iit) was planned as part of the individual's career development;

{iv) takes place in the normal course of business; and

{v} will not have any adverse impact upon the delivery of the Bervices by the
Supplier,

PROVIDED THAT any such transfer, removal, reduction or variation is not in any way
related to the transfer of the Services);

2.8.4. recruit or bring in any new or additional individuals to provide the Services who were not
already involved in providing the Services prior {o the relevant period,

The Su g}aﬁigf will af}fﬁ;}é with the provisions of s8.257-258 Pensions Act 2004 and .12 Pension
Schemes Act 1883 ("the Acts") to the extent applicable, and with the provisions of The Transfer of
§?§§§}%{3§f“§8f‘i (Pension Protsction) Regulations 2005 ("the Regulations™). The Supplier will

H
indemnify the Customer for any failure by the Supplier to comply with the Acts and the Regulations
against a ny aims for loss or damage which may be made against the Customer as an organisation
as arasult o aami ier's failure. The Supplier ’?w‘h%s y‘f%ﬁm‘fes that it ‘«3@&?%’8?&?3 to the Customer
that the Supplie roughly re %e&:&gr)haé i & Acts and the @%gf ations, and
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INFORMATION SECURITY SCHEDULE
SPECIAL CONDITIONS: INFORMATION SECURITY

Section |: Process measures fo manage information rigk
44. The Bupplier must;

441 dentify, keep and disclose to the Customer upon request a record of those members of the
Supplier Staff and any sub-contractors with access to or who are involved in handling
Customer Data ("users™; and

44.2 provide to the Customer details of its policy for reporting, managing and recovering from
information risk incidents, including losses of protected personal data and ICT security
incidents and its procedures for reducing risk and raising awareness: and

44.3 immediately report information security incidents to the Customer. Significant actual or
potential losses of personal data may be shared with the Information Commissioner and the
Cabinet Office by the Customer,

Section II: Specific minimum measures to protect personal information

45, The Supplier must be particularly careful to protect Customer Data whose release or
loss could cause harm or distress to individuals. The Supplier must:

451 handle all such Customer Data as if it were confidential while it is processed or stored by the
Supplier or its sub-contractors, applving the measurss in this Schedule.

48. When Customer Data is held on paper it must be kept secure at all times, locked away
when not in use or the premises on which it is held secured. I Customer data held on
paper is transferred it must be by an approved secure form of transfer with
confirmation of receipt. When Customer Data is held and accessed on ICT systems
on secure premises, the Supplier must apply the minimum protections for information
set out in the Specification, or equivalent measures, as well as any additional
protections as needed as a result of the Customer's risk assessment. Where in
exceptional circumstances equivalent measures are adopted the Supplier must obtain
the Customer's prior approval in writing.

47. Wherever possible, Customer Data should be held and accessed on paper or ICT
systems on secure premises protected as above. This means the Supplier shouid
avoid the use of removable media (including laptops, removable discs, CD-ROMs, USB
memory sticks, PDAs and media card formats) for storage or access to such data
where possible. Where the Customer agrees that this is not possible the Supplier
should work to the following hierarchy, recording the reasons why a particular
approach has been adopted in a particular case or a particular business srea:

47 1 best option: hold and access data on ICT systems on secure premises:

47.2 second best opon: secure remote access, so that data can be viewad or amendad without
being permanently stored on the remote computer. This is possible for Customer Data over
the internet using products meeting the FIPS 140-2 standard or equivalent, unless otherwise

g
agreed with the Cusiomer;

47 3 th o secured transfer of Customer Data to a remote computer on a secure site
o i oth the Customer Data af rest & should be
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in all cases the remote computer should be password protected, configured so that its
functionality is minimised to its intended business use only, and have up to date software
patches and anti-virus software.

Where the Customer agrees that it is not possible to avoid the use of removable media,
the Supplier should apply all of the following conditions:

the Customer Data transferred to the removable madia should be the minimum necaessary to
achieve the business purpose, both in terms of the numbers of people covered by the
Customer Data and the scope of Customer Data held. Where possible only anonymised
Customer Data should be held;

the removable madia should be encrypted to a standard or at least FIPS 140-2 or equivalent
in addition to being protected by an authentication mechanism, such as a password;

user rights to transfer Customer Data to removable media should be carefully considerad and
strictly limited to ensure that this is only provided where absolutely necessary for business
purposes and subject to monitoring by the Supplier and the Customer; and

the individual responsible for the removable media should handle it — themselves or if they
entrust it to others — as if it wers the equivalent or a large amount of thelr own cash.

Where the Customer agrees that the second condition of encryption in paragraph 5
cannot be applied due to business continuity and disaster recovery considerations,
such unprotected Customer Data should only be recorded, moved, stored and
monitored with strong controls,

All material that has been used for confidential Customer Data should be subject to
controlled disposal. The Supplier must:

destroy paper records containing protected personal data by incineration, pulping or
shredding so that reconstruction is unlikely; and

dispose of electronic media that has been used for protected personal data through secure
destruction, overwriting, erasure or degaussing for re-use.

The Supplier must have appropriate mechanisms in place in order to comply with the
Customer's requirements as set out in this Schedule, including adequate training in
handling confidential data for the Supplier Staff,

The Supplier must:

put in place arrangements to log activity of data users in respect of electronically held
protected personal information, and for managers to check it is being properly conductad, with
a particular focus on those working remotely and those with higher levels of functionality.
Summary records of managers’ activity must be shared with the Customer and be available
for inspection by the Information Commissloner’s Office on request;

minimise the number of users with access to the Customer Data.
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Annex A

Minimum scope of Customer Data which is protected personal data

inthe apsence of spedific insuctions from the Customer all the data identified in the table balow is
data whose release or loss In the Customers view could cause harm or distress to Individuals. The
Supplier and its sub-coniractors must treat the information identified balow as protected personal data.

83 ONE OR MORE OF THE combined with | 54 INFORMATION ABOUT
PIECES OF INFORMATION THAT INDIVIDUAL WHOSE
WHICH CAN BE USED RELEASE IS5 LIKELY TO
ALONG WITH PUBLIC CAUSE HARM DR
DOMAIN INFORMATION TO DISTRESS
IDENTIFY AND INDIVIDUAL

Name/addresses (home or business or Sensitive personal data as defined by

bothypost code/e-mailielephone 82 of the Dala Prolection Act,

numbers/ driving licence number/date of including records’ relating to the
birth criminal justice system, and group
membership

DNA or fingerprints/bank, financial or
credit card details/mother's maiden
rnamea/National Insurance number/Tax,
benefit or pension records/heslth
records/employment record/school
attendance or records/material relating
to social services including child
protection and housing

[Note that driving licence number is
included in this lst because it directly
yields date of birth and first part of
sumamae]

Frotected personal data could be information contained in a database with 1000 or more entries
containing facts mentioned in box 1, or an electronic folder or drive containing 1000 or more records
aboul individuals., Agalin, this is a minimum standard. Information on smaller numbers of individuals
may warrant protection because of the nature of the Individuals, nature or source of the Information, or
axteni of information.
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