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Finance

Procurement Department

The Open University
PO Box 252
Walton Hall
Milton Keynes
United Kingdom
MK7 6BP 

Tel +44 (0) 1908 652 036
Fax +44 (0) 1908 652 990
www.open.ac.uk

To Suppliers via Intend
March 2021
Dear Supplier
Request for Information For: 
PROJECT GDPR2 - Information Rights Software
Tender Reference:  


Information Rights Software/PRO/PIN/2021
Project Reference:  


OUPA10678
Request to attend supplier briefing 

The OU intends to hold several 1-hour individual supplier briefing sessions on Microsoft Teams to inform suppliers about the above project.  The session dates and times are detailed below.
If you would like to book one of these sessions, please complete the form below indicating your availability on three of the sessions in order of preference.  We will do our best to assign you a slot to meet your preference.  However, please note that these sessions are allocated on a first come, first served basis and we cannot guarantee that you will be allocated your preferred slot or any slot at all.

Please also provide contact email addresses of the people wishing to attend the Teams session, together with their names, job titles and a contact number.  

The completed form should be submitted via the correspondence facility in Intend.  Your booking and joining details for the event and time will then be confirmed to all your nominated attendees via a Teams meeting invite.
Yours faithfully,
	Lucy Fawcett
For and on behalf of Open University




Request for Information For: 
PROJECT GDPR2 - Information Rights Software
Tender Reference:  


Information Rights Software/PRO/PIN/2021
Project Reference:  


OUPA10678
Request to attend supplier briefing 

I wish to attend the Teams supplier briefing event:
	Company Name 


Please list the names, job titles and contact details of those wishing to attend.
	Email
	Name
	Job title
	Tel/Mobile no

	
	
	
	

	
	
	
	

	
	
	
	


	Date and Time
	Please indicate your availability on 3 sessions in order of preference:

	Tue 6th April - 2 – 3 pm
	

	Tue 6th April 3.15 – 4.15 pm
	

	Tue 6th April - 4.30 – 5.30 pm
	

	Wed 7th April - 2 – 3 pm
	

	Wed 7th April 3.15 – 4.15 pm
	

	Wed 7th April - 4.30 – 5.30 pm
	

	Thu 8th April - 2 – 3 pm
	

	Thu 8th April - 3.15 – 4.15 pm
	

	Thu 8th April - 4.30 – 5.30 pm
	

	Mon 12th April - 2 – 3 pm
	

	Mon 12th April - 3.15 – 4.15 pm
	

	Mon 12th April - 4.30 – 5.30 pm
	

	Tue 13th April - 2 – 3 pm
	

	Tue 13th April - 3.15 – 4.15 pm
	

	Tue 13th April - 4.30 – 5.30 pm
	

	Wed 14th April - 2 – 3 pm
	

	Wed 14th April - 3.15 – 4.15 pm
	

	Wed 14th April - 4.30 – 5.30 pm
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