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01 February 2017
Invitation to Tender ref: IWM/CWP/1582 - The Replacement of Sewage Pumps and Foul Drainage on HMS Belfast 
Please find attached the following tender documentation, regarding the proposed work package for IWM entitled: ‘The Replacement of Sewage Pumps and Foul Drainage on HMS Belfast: 
· This Invitation to Tender Letter
· HMS Belfast Draft Specification Document ref: HMS Belfast Draft spec USK 002 (002) rev 1, Including Terms of tender/contract under Section 1, sub- section 1.14 ‘Contractual Matters’ for ‘JCT Agreement for Minor Works with Contractor’s Design 2011 Edition, together with amendments to date, including April 2015 amendments incorporating the CDM Regulations 2015’. Appendix 1
Appendix 2 ‘Security Clearance Notification Form’

Appendix 3 ‘New Supplier Details’

· HMS Belfast Drawing ref: J15517 - 01 - Rev 00
· Ridge PCI Document
You are invited to attend a site/tender familiarisation meeting to be held at IWM Belfast. Please contact Richard Connor on either rconnor@iwm.org.uk or 020 7091 3094 to arrange a visit.

This visit will cover: a familiarisation visit to HMS Belfast in order that Contractors familiarise themselves with the ship as a work site and the local conditions involved plus taken in to account the general accessibility of the ship for the works as it is in several restricted areas. 
If you have any further questions please forward these to me, by email, by no later than 20 February 2017, and these will be collated and circulated on 23 February 2017.
Please ensure that you submit two hard copies of their tender and one copy on memory stick, in English, by no later than 12pm on 28 February 2017 to:

Mr J Coyle

Senior Procurement Manager

IWM London

Lambeth Road

London

SE1 6HZ

Tenderers must ensure that their submission arrives on time, and must be clearly marked as “Tender for Contract No. IWM/CWP/1582 – Replacement of Sewage Pumps and Foul Drainage on HMS Belfast”. We regret that tenders received after this deadline cannot be considered.  

Yours faithfully
Jamie Coyle
Senior Procurement Manager

Procurement & Compliance Department 

Conditions for submission of tender documentation:

In submitting your tender you must ensure that you follow the following conditions.

 Alterations. None of the documents may be altered by the tenderer. Any modification which you think is necessary is to be detailed in a separate section within the tender.

 Incomplete Tender. Tenders may not be considered if the complete information called for is not given at the time of tendering.

 It is the responsibility of the tenderer to ensure that their tender is delivered no later than the appointed date and time. The Trustees do not undertake to consider tenders received after that time.

 Lowest Tender. IWM do not bind themselves to accept the lowest or any tender, and reserves the right to accept a portion of any tender, unless the tenderer expressly stipulates otherwise on his tender.

 Tenders shall remain open to acceptance by the Trustees until 13 April 2017.

 IWM will not accept any liability for any expenses incurred in the preparation of the tender.

 Basis of Prices. All prices must be quoted on the basis indicated in the accompanying documents, except where the tenderer proposes alternative pricing procedures, and should exclude VAT.

Please note the following requirements with reference to the Confidentiality of tenders; any breach of which will invalidate the tender:

 You must not tell anyone else, even approximately, what your tender price is or will be, before the date for delivery of tenders. The only exception is if you need an insurance quotation to calculate your tender price: you may give your insurance company or brokers any essential information they ask for, so long as you do so in strict confidence.

 You must not try to obtain any information about anyone else’s tender or proposed tender before the date for delivery of tenders.

 You must not make any arrangements with anyone else about whether or not they should tender, or about their or your tender price.

Where invoices will be required to be made to an entity whose name differs in any respect from the title in which the tender is submitted, full details must be provided in a letter accompanying the tender.

Please ensure that your tender submission includes all documentation specified in the tender documents.

Freedom of Information
IWM is subject to the provisions of the Freedom of Information Act 2000 (“FoIA”). FoIA obliges IWM to release certain information to third parties upon written request, unless subject to one of the exemptions under FoIA.

If the tenderer considers that any information which it supplies is either commercially sensitive or confidential, the tenderer must notify IWM of this at its earliest opportunity.  The reasons why any information may be commercially sensitive must also be given to IWM at the earliest opportunity.

Such information must be set out in the tender under separate headings – “FoIA – Confidential Information” or “FoIA – Commercially Sensitive Information”. The reasons why the tenderer considers information to be either confidential or commercially sensitive must be recorded in the tender. IWM will liaise with the tenderer and come to a view as to whether an exemption under FoIA could apply to such information.

A statement on the status of confidential information and commercially sensitive information will be made in the final contract between IWM and the Contractor.

Upon receipt of a FoIA inquiry, IWM has to determine the validity of such a request and whether or not to disclose the information, such determination to be made with reference to the exemptions provided for under FoIA.
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