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OVERVIEW DOCUMENT INTRODUCTION 

1 INTRODUCTION 

1.1 Innovate UK provides grant funding to individuals and organisations involved in 
developing technology and science innovations.   In addition, Innovate UK is 
responsible for administering funding awarded by other government bodies to 
innovation projects under contracts procured through particular initiatives (for 
example, the Small Business Research Initiative (SBRI)).    It is vital for Innovate UK 
that the performance and progress of projects which are awarded innovation funding 
is monitored to ensure that the funding is used properly and effectively.  

1.2 To provide it with the required flexibility in procuring monitoring services for 
innovation projects, Innovate UK is establishing a Dynamic Purchasing System as a 
means of awarding contracts for monitoring services ("the DPS").       

1.3 The purpose of this Overview Document is to provide outline information about: 

1.3.1 Innovate UK and its role in providing and monitoring innovation funding; 

1.3.2 the Monitoring Services DPS; and 

1.3.3 the types of monitoring services that Innovate UK expects to purchase 
under the DPS. 

1.4 Please refer to the Glossary at the end of this Overview Document for definitions used 
in this document and throughout the rest of the DPS Documentation.  

 

INNOVATE UK:  PROVIDING AND MONITORING 
FUNDING 

2 ABOUT INNOVATE UK   

2.1 Innovate UK is the UK’s innovation agency.   We are an executive non-departmental 
public body sponsored by the Department for Business, Energy and Industrial Strategy 
(BEIS) and are incorporated as the Technology Strategy Board by Royal Charter in 
England and Wales.    

2.2 In April 2018 changes will be made to the structure of the UK's research and 
innovation bodies (including Innovate UK).  A new body corporate will be established 
under the Higher Education and Research Act 2017 that brings together the UK's 
seven Research Councils, Innovate UK and a new organisation, Research England.  This 
new body will be known as UK Research and Innovation ("UKRI"). 

2.3 With the establishment of UKRI, Innovate UK (the Technology Strategy Board) will 
cease to exist as a body corporate in its own right and will become a committee or 
'Council' of UKRI.     Innovate UK will continue to administer contract and grant funding 
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and to manage the relationship with Monitoring Services Providers as a Council of 
UKRI.   However, existing contracts awarded by Innovate UK under the DPS will be 
transferred to UKRI under a statutory transfer scheme and future contracts awarded 
under the DPS will be entered into by UKRI.   More information is available from 
www.ukri.org. 

Grant and contract funding 

2.4 Innovate UK works with people, companies and partner organisations to find and 
support the science and technology innovations that will grow the UK economy.   To 
do this, we work to: 

2.4.1 determine which science and technology developments will drive future 
economic growth; 

2.4.2 fund the strongest opportunities through the provision of grants and 
contracts; 

2.4.3 connect innovators with the right partners they need to succeed; and 

2.4.4 help our innovators launch, build and grow successful businesses.  

2.5 Each year, Innovate UK typically oversees grant and contract funding in excess of £1 
billion to industry and companies of all types and sizes.   This includes funding awarded 
by a wide range of central government, devolved and third sector funders which 
Innovate UK oversees as delivery partner. 

2.6 Innovators compete either individually or, more commonly, as consortiums, to secure 
grant funding and contracts for their research projects in a series of competitions 
which Innovate UK runs throughout the year.  These include competitions in relation 
to our four sector programmes (Infrastructure Systems; Emerging and Enabling 
Technologies; Health and Life Sciences; and Materials and Manufacturing) and also 
one cross-sectorial "open" competition.     

Monitoring 

2.7 We are committed to ensuring that innovation funding (whether grant or contract 
funding) is properly competed for and used effectively and in accordance with agreed 
terms and conditions.  Our assurance framework in respect of innovation funding has 
four main components: 

2.7.1 Due diligence reviews of funding applicants; 

2.7.2 Monitoring of the performance and progress of funded Projects 
throughout the Project lifetime to ensure that that the funding is used 
properly and effectively; 

2.7.3 Independent Accountant Reports; and  

2.7.4 Internal and external audits. 

http://www.ukri.org/
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2.8 The services provided in relation to the monitoring of Projects detailed in 2.7.2 above 
(the Monitoring Services) are the focus of the Monitoring Services DPS.  

2.9 We have described the end to end process for Projects receiving innovation funding 
below (see paragraphs 3.1 to 3.5) and have provided details of the Monitoring 
Services in relation to those Projects. 

3 OVERVIEW OF MONITORING OF PROJECTS 

3.1 Innovate UK must ensure that Projects (being supported by public funds) are managed 
appropriately, comply with Innovate UK policies and with the terms and conditions of 
the award and provide regular reporting on the performance of the Project.  
Monitoring Services are fundamental in discharging this responsibility and are central 
to the financial, risk and performance management of Projects.  

3.2 The process for an innovative idea to achieve funding and then to progress through 
to realisation (and the role of the Monitoring Services Provider in that process) is 
explained in the diagram below: 

 

 

COMPETITION PHASE Competition preparation
Pre-application eligibility and 

suitability checks against 
Project Participants

Funding application submitted 
to Innovate UK by Lead 

Participant

Assessment by Innovate UK Decision to fund Project
Lead Participant appoints  the 

Lead Project Manager ("LPM")

Innovate UK appoints 
Monitoring Services Provider to 

Project

PROJECT START PHASE

Where relevant, contract 
conditions to be completed by 
Project Participants before 

funding confirmed - coordinated 
by LPM

Monitoring Services Provider  
to familiarise themselves with 

Funding Documents.

Monitoring Services Provider  
to make contact with the 

Project Participants to seek 
assurance on key aspects of 

the Funding Documents and to 
arrange monitoring

PROJECT LIVE PHASE

Project Partipants progress 
Project in line with agreed 
terms and LPM reports on 

progress

Monitoring Services Provider  
monitors performance, 
periodically submitting 

Monitoring Reports to Innovate 
UK and validating claims

Payments issued to Project 
Participants conditional on 

receipt of Monitoring Reports

PROJECT COMPLETION
Project Participants undertake 

completion activites

Monitoring Services Provider 
undertakes final monitoring and 
claim validation.  All complete 

exploitation survey.

Final payment issued to Project 
Participants
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3.3 The Project Participants are responsible for technical delivery, project management 
and financial management of the Project.    The Lead Participant will appoint a Lead 
Project Manager who will be responsible for managing the Project through the various 
stages and for implementing best practice principles and methodologies, supported 
by the Project Participants as applicable.  Specific approaches or tools may be 
mandated by Innovate UK, but in any event good project management and reporting 
processes must be demonstrated consistently throughout the Project to meet 
Innovate UK’s requirements. 

3.4 The Monitoring Services for the grant or contract funded Projects are primarily 
provided by Monitoring Services Providers who monitor the Projects' performance on 
a regular basis against specific metrics, report back to Innovate UK and escalate any 
issues if required.   

3.5 The relevant Innovate UK roles and the Project roles are depicted and summarised 
below.  
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3.5.4 Project Participants:  These are the individuals or consortium members 
who own the Project.  

3.5.5 Lead Participant (LP):  The LP has specific contractual and Project 
responsibilities both in the funding application process and in the 
subsequent management and reporting of a Project following award.  If 
funding is awarded to only one organisation, that organisation de facto 
becomes the Lead Participant. 

3.5.6 The Lead Project Manager (LPM):  The LPM is appointed by the LP to 
manage the Project from the award stage through to Project completion.   
The LPM is responsible for working and communicating with the MSP on 
behalf of the Project Participants. 

 

MONITORING SERVICES DPS 

4 ABOUT THE MONITORING SERVICES DPS 

4.1 This Overview Document describes how Innovate UK will appoint Monitoring Services 
Providers through the DPS. 

4.2 The DPS is a completely electronic tendering system through which Monitoring 
Services Providers can apply to be admitted to a "pool" of Monitoring Services 
Providers.   Admission to the pool is no guarantee of work, but Innovate UK's intention 
would be to invite tenders from those Monitoring Services Providers within the pool 
for future Monitoring Services opportunities.  

4.3 Monitoring Services Providers can apply to join the DPS at any time in the life of the 
DPS and those meeting the selection criteria will be admitted to the DPS.    

4.4 The Monitoring Services DPS is being established as a transparent system for Innovate 
UK to: 

4.4.1 Assess whether or not Monitoring Services Providers satisfy Minimum 
Selection Criteria for joining the DPS; 

4.4.2 Create a list of those Monitoring Services Providers who have satisfied the 
Minimum Selection Criteria ("the DPS List"); 

4.4.3 Invite Monitoring Services Providers who are on the DPS List to tender for 
specific contracts to provide Monitoring Services in respect of grant or 
contract funded Projects; 

4.4.4 Conduct tender processes for those contracts using the DPS; 

4.4.5 Decide who should be awarded Contracts (in accordance with Award 
Criteria) and award Contracts to the chosen Monitoring Services 
Provider(s).   
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4.5 Innovate UK is encouraging all types of Monitoring Services Provider, from large 
through to small, to apply to join the DPS. 

4.6 The anticipated period during which the DPS will be valid (i.e. during which Contracts 
for Monitoring Services may be entered into) will be two years (24 months) from 
February 2018.   It is possible that the DPS may be extended further beyond this date 
and in particular it is currently envisaged that there may be two further one year 
extensions.  The total anticipated period of validity is therefore currently four years 
(48 months).  

4.7 Whilst it is possible for Monitoring Services Providers to apply to join the DPS at any 
time during the life of the DPS, Innovate UK would encourage as many organisations 
as possible to apply to join the DPS during the Initial Joining Stage so that Innovate 
UK, the Monitoring Services Providers and the individuals and organisations which 
receive innovation funding can obtain the full benefit from the start of the DPS.  

5 DPS DOCUMENTATION 

5.1 This DPS Overview Document together with the following documents form the "DPS 
Documentation": 

5.1.1 Monitoring Services Specification (including its associated annexes, 
appendices and supporting reference documents); 

5.1.2 DPS Rules; 

5.1.3 Application Form; 

5.1.4 Template Invitation to Tender (ITT); and  

5.1.5 Template Monitoring Services Provider Contract (and associated Schedules). 

5.2 The content and nature of these documents is more fully explained in sections 6 to 10 
below. 

5.3 Anyone interested in applying to join the DPS and in tendering for Monitoring Services 

contracts under the DPS should ensure that they read the DPS Documentation 
thoroughly. 

Overview 
Document

Template 
MSP Contract

Monitoring 
Services 

Specification
DPS Rules Template ITTApplication 

Form
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5.4 Innovate UK is required to follow relevant UK and EU laws in establishing this DPS (see 
for example, Regulation 34 of the Public Contracts Regulations 2015 (as amended)) 
and Monitoring Services Providers are deemed to accept this. 

5.5 It should also be noted that the DPS Documentation is only for use by individuals and 
organisations who provide Monitoring Services (or who wish to provide Monitoring 
Services) which are the subject of the Monitoring Services DPS, their professional 
advisers, and other parties essential to preparing an Application Form or a subsequent 
Tender and for no other purpose. 

6 MONITORING SERVICES SPECIFICATION 

6.1 The Monitoring Services Specification contains details of the tasks Monitoring 
Services Providers are required to perform in monitoring Projects.  The Specification 
also includes annexes, appendices and supporting reference documents that provide 
Lot descriptions, policies, procedures and forms to be used in the delivery of 
Monitoring Services. 

6.2 This document also explains the different Monitoring Service Level classifications for 
Projects which will apply to contracts for Monitoring Services.   Each Project to be 
monitored will be classified as having a Gold, Silver or Bronze Monitoring Service Level 
on the basis of the particular characteristics of the Project (such as value, number of 
Project Participants and so forth).   There are different monitoring requirements for 
Projects in each Monitoring Service Level.  

7 DPS RULES 

7.1 Details of how the Monitoring Services DPS will work in practice (including the 
application and tendering procedures) are contained in the DPS Rules.   The DPS Rules 
also contain the conditions of participation. 

8 DPS APPLICATION  

8.1 Monitoring Services Providers may apply to join the DPS at any time by completing 
and submitting the Application Form in accordance with the Initial Joining Procedure 
or Ongoing Joining Procedure (as explained in the DPS Rules).   

8.2 All Applications must be completed online and submitted via the DPS Portal.   
Applications (or responses to any of the questions within the Application Form) 
submitted in any other way will not be considered. 

8.3 For the Initial Joining Procedure, Monitoring Services Providers should ensure that 
their Application Forms are submitted by no later than the date specified in the DPS 
Rules in accordance with the Admission Procedure set out in the DPS Rules.  
Monitoring Services Providers who are not able to submit an Application Form by that 
date, can still apply to join at a later date if they wish to (see the Ongoing Joining 
Procedure in the DPS Rules).  
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8.4 As explained in section 11 below, the DPS is divided into a number of Lots based on 
the different areas of innovation to which the Projects relate.   Monitoring Services 
Providers must specify which Lots they are applying to join in their Application Forms.  

8.5 In assessing an Application Form, Innovate UK will consider whether Monitoring 
Services Providers meet Minimum Selection Criteria set out in the DPS Rules in respect 
of the relevant Lot.  

8.6 If Monitoring Services Providers are appointed to the DPS, this is no guarantee that 
they will receive any work under the DPS.  Please refer to the DPS Rules for details of 
how contracts will be awarded under the DPS. 

9 INVITATIONS TO TENDER (ITT) 

9.1 If a Monitoring Services Provider’s Application Form meets the Minimum Selection 
Criteria, they will be admitted to the Lot(s) in respect of which their Application Form 
was successful.   

9.2 Where Innovate UK wishes to use the Monitoring Services DPS to meet its 
requirements for Monitoring Services in respect of a particular Lot, it will invite 
Tenders from all Monitoring Services Providers admitted to that Lot (provided that 
there is more than one Monitoring Services Provider on the Lot).   There is no 
obligation for Monitoring Services Providers to submit a Tender in response to an ITT.   

9.3 The tender process will be conducted in accordance with the DPS Rules and a Contract 
will be awarded to the Monitoring Services Provider submitting the Tender which best 
meets the Award Criteria for that particular Contract.  The Award Criteria will be 
specified in the ITT.   

9.4 The Template Invitation to Tender provides an indication of the format and content 
of the ITT to be used in the Monitoring Services DPS.    

9.5 Where there is only one Monitoring Services Provider admitted to a Lot, Innovate UK 
may choose to approach that Monitoring Services Provider directly in relation to a 
contract rather than issuing an ITT. 

10 TERMS AND CONDITIONS 

10.1 The Monitoring Services Provider Contract sets out terms and conditions that will 
apply to Contracts awarded under the DPS.  Monitoring Services Providers must not 
amend, qualify or change the terms and conditions.  Monitoring Services Providers 
are not required to sign these terms and conditions when submitting an Application 
Form, but they must be prepared to sign them in the event that they are awarded a 
Contract(s) under the DPS. 

10.2 Innovate UK reserves the right to refine the terms and conditions to suit its 
requirements in relation to specific Contracts.   Any refinements will be included in 
the ITT for the relevant opportunity as Special Conditions. 
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MONITORING SERVICES LOTS 

11 LOT STRUCTURE 

11.1 The Monitoring Services DPS will be divided into Lots according to the different types 
of innovative Projects which will be awarded innovation funding and which will be 
monitored under this DPS. 

11.2 The Lots are summarised below.  A detailed description of each Lot is contained in the 
relevant Lot Description Document and are listed in Appendix 1 to the Specification 
and are available in the Document Library on the DPS Portal. 

 

Lot Number & Title 

Lot 1 - Additive Manufacturing: 3D printing 

Lot 2 - Advanced Materials NEC (not elsewhere classified) 

Lot 3 - Advanced Propulsion Centre (APC) 

Lot 4 - Aerospace 

Lot 5 - Agriculture 

Lot 6 - Assembly / Joining 

Lot 7 - Assisted and Independent Living 

Lot 8 - Aerospace Technology Institute (ATI) 

Lot 9 - Autonomous Vehicles 

Lot 10 - Batteries for Automotive Applications 

Lot 11 - Biosciences 

Lot 12 - CAD / CAM / CAE / Simulation, Industry 4.0 

Lot 13 - Ceramics 

Lot 14 - Chemical / Bio Process 

Lot 15 - Coatings, Thin Films and Surfaces 
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Lot Number & Title 

Lot 16 - Composite Materials 

Lot 17 - Connected Transport 

Lot 18 - Connected Vehicles 

Lot 19 - Creative Industries 

Lot 20 - Digital Technologies 

Lot 21 - Electric Machines and Power Electronics 

Lot 22 - Electronic and Sensing Materials 

Lot 23 - Electronics Manufacturing 

Lot 24 - Electronics, Sensors and Photonics 

Lot 25 - Emerging Technologies 

Lot 26 - Energy Systems & Supply 

Lot 27 - Food 

Lot 28 - Forming Technologies 

Lot 29 - General and Disruptive vehicles 

Lot 30 - Health 

Lot 31 - Internal Combustion Engine (ICE) and Powertrains 

Lot 32 - International 

Lot 33 – Lightweighting and Powertrain Structures 

Lot 34 - Manufacturing Technologies NEC (not elsewhere classified) 

Lot 35 - Material Recovery / Treatment 

Lot 36 - Metals / Metallurgy 
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Lot Number & Title 

Lot 37 - Monitoring Support Services 

Lot 38 - Nanotechnology / Nanomaterials 

Lot 39 - Non-Metallics 

Lot 40 - Polymers 

Lot 41 – Prescribed/Open 

Lot 42 - Resource Efficiency 

Lot 43 - Robotics, Autonomous Systems or Artificial Intelligence 
(RAS/RAI) 

Lot 44 - Sensor / Instrument (design / manufacture) 

Lot 45 - Smart Infrastructure 

Lot 46 - Space & Satellite Technologies 

Lot 47 - Surface Engineering 

Lot 48 - Urban Living 

 

GLOSSARY 

12 GLOSSARY 

12.1 The below terms are used throughout the DPS Documentation. 

12.2 In this Glossary: 

12.2.1 Words in the singular include the plural and vice versa and words importing 
a gender includes the other gender and the neutral; 

12.2.2 any phrase introduced by the terms "including", "include", "in particular", 
"for example" or any similar expression shall be construed as illustrative 
and shall not limit the generality of the words preceding those terms; 

Additional Fee Means the additional fee which an MSP proposes to charge Innovate UK for 
performing requirements falling outside the scope described in the Project 
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Brief and Specification. MSP's will submit the Additional Fee in their the 
Pricing Schedule to their Tenders based on a Day Rate.  

Application Form Means the form a Monitoring Services Provider will complete in order to 
apply for admission to the DPS in respect of one or more Lots and contains 
general selection questions and lot specific questions.  For the avoidance of 
doubt, the Application From must be completed online and must only be 
submitted via the DPS Portal.  Application Forms (or answers to the 
questions in the Application Form) received in any other way will not be 
considered. 

Authority Policies  Means the policies provided and notified to Monitoring Services Providers 
by Innovate UK, as amended from time to time. 

Award Criteria The criteria that Innovate UK will use to determine which Monitoring 
Services Providers should be awarded Contracts under the DPS. 

Baseline Document(s) A document prepared by the Project Participants on an IFS Project (or set of 
documents in the case of a Legacy Project) containing a detailed project 
plan, exploitation plan, corresponding milestone register and risk register 
for the entire duration of the Project.   The Baseline Document(s) will be 
updated by the Project Participants for each Review Period. 

Contract A specific contract awarded or proposed to be awarded by Innovate UK to 
one or more Monitoring Services Providers in respect of services to be 
provided under the Monitoring Services DPS.  A template Contract forms 
part of the DPS Documentation (the Monitoring Services Provider Contract). 

Day Rate  Means the MSP's rate for performing services which fall outside the scope 
of the Project Brief and Specification (the Additional Fee) calculated on a 
daily basis.   

DPS Means the Dynamic Purchasing System established by Innovate UK for the 
procurement of Monitoring Services in compliance with Public Contracts 
Regulation 2015. 

DPS Documentation Means the DPS Overview Document and documents detailed at paragraph 
5 of that document. 

DPS List Means a list of those Monitoring Services Providers who have satisfied the 
Minimum Selection Criteria in respect of specified Lots and which may be 
updated from time to time.  References to DPS List include the Initial DPS 
List.  

DPS Portal The online procurement system on which the DPS will be hosted 
(https://supplierlive.proactisp2p.com) 

Exclusion Grounds The mandatory grounds for exclusion and the discretionary grounds for 
exclusion as explained in the Application Form. 

Final Accountants' 
Report (FAR) 

A report produced and signed by an independent accountant, as procured 
by the Project Participant in compliance with the Terms and Conditions of 
their grant, covering the entire period of the Project. The FAR is required as 
a critical dependency for Project completion. 
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Fixed Fee Means the overall fixed cost for delivery of the Monitoring Services specified 
in the Specification and Project Brief.  MSP's will submit a Fixed Fee in their 
Tenders. 

Funding Documents The documentation governing the award of funding to the Project. 
 
For grant funded Projects, this will be the application for grant funding, the 
grant offer letter issued by Innovate UK, the terms and conditions and the 
relevant application assessment commentary.    
 
For contract funded Projects, this will be the application, contract and 
relevant application assessment commentary. 

Independent 
Accountants' Report 
(IAR) 

A report produced and signed by an independent accountant, as procured 
by the Project Participant at the intervals stipulated in the terms and 
conditions of their grant funding and in compliance with the other 
conditions specified in those terms and conditions. An IAR is required as a 
critical dependency for submission by the Project Participant of the claim 
coinciding with the relevant interval. 

Initial DPS List A list of those Monitoring Services Providers who applied to join the 
Monitoring Services DPS at the Initial Joining Stage and who satisfied the 
Minimum Selection Criteria. 

Initial Joining Stage The stage at which the Monitoring Services DPS is initially established for 
which Application Forms must be submitted by the "Deadline for 
Applications for the Initial Joining Stage" set out in the timetable at 
paragraph 2.2 of the DPS Rules. 

Innovation Funding 
Service (IFS) Project 

A Project which is run under the fully digitised Innovation Funding Service 
arrangements. 

Innovation Lead An employee of Innovate UK who is responsible for the development and 
implementation of the UK's innovation strategy.    

Invitation to Tender or 
ITT 

An invitation to Monitoring Services Providers to submit a Tender for a 
Contract. 

Lead Participant A Project Participant who has additional specific contractual and project 
management responsibilities in relation to the Project over and above those 
of other Project Participants. 

Lead Project Manager 
(LPM) 

An individual appointed by the Lead Participant to manage the Project and 
to liaise with the Monitoring Services Provider. 

Legacy Project A Project which is run under the document-based, legacy arrangements 
rather than the Innovation Funding Service arrangements.  

Lot(s) The categories of business need (typically science and technology 
innovation areas) into which the Monitoring Services DPS has been divided.  

Lot Description 
Document 

The document describing the scope of each Lot. 
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Lot Owner An employee of Innovate UK with ultimate oversight of particular Lots and 
in turn of the Projects in a particular Lot.    

Manufacturing 
Readiness Level (MRL) 

The MRL is a measurement of the maturity of technology, a system or 
component from a manufacturing perspective and its readiness for use.  

Minimum Selection 
Criteria 

Criteria set out in the DPS Rules and in the Application Form which will be 
used to determine whether Monitoring Services Providers are suitable to 
join the Monitoring Services DPS in respect of Lot(s). 

Monitoring Report The report produced by the Monitoring Services Provider at the end of each 
Review Period in accordance with paragraph 7.2.8 of the Monitoring 
Services Specification.  

Monitoring Services Monitoring of the performance and progress of Projects throughout the 
funding period of the Project to ensure that innovation funding granted by 
Innovate UK or awarded under a contract is used in accordance with the 
terms and conditions of the award. 
 

Monitoring Services 
Commencement Date 

The date on which the Monitoring Services Provider will be required to 
commence provision of the Monitoring Services as set out in the Contract.  

Monitoring Service 
Levels 

These are Gold, Silver and Bronze.   Each Project will be classified into one 
of the Monitoring Service Levels and there are different monitoring 
requirements for each. 

Monitoring Services 
Provider (MSP) 

An organisation or individual who provides Monitoring Services (or who 
wishes to provide Monitoring Services) which are the subject of the DPS.  
 

Monitoring Team 
 

The Innovate UK team responsible for the procurement and management 
of Contracts for Monitoring Services.   They can be contacted by email to  
monitoring@innovateuk.gov.uk 

Ongoing Joining Stage The period between closure of the Deadline for Applications for the Initial 
Joining Stage and expiry of the Monitoring Services DPS during which 
potential Monitoring Services Providers may submit Application Forms to 
join the DPS. 
 

Online Systems Innovate UK's online systems associated with monitoring of Projects (details 
of which will be given to a MSP on award of a Contract) 

Participant Report A report or presentation document prepared by the Project Participants in 
advance of a Project Review which summarises the performance of the 
Project in the Review Period including the financial information relating to 
claims.   

Project The science and/or technology innovation being developed by the Project 
Participants, in respect of which the Project Participants are either (a) 
receiving grant funding from Innovate UK following a competition or (b) 
receiving innovation funding under a contract, and in respect of which the 
Monitoring Services are being provided. 
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Project Brief A document summarising the key details for the Project to be monitored 
provided to Monitoring Services Providers interested in submitting a Tender 
for a Contract to monitor a Project. 

Project Documents The documentation containing the core information for the Project to be 
updated by the Project Participants during each Review Period being:    
 

 the Baseline Document(s); and 
 financial forecast 

 

Project Participant An individual or company contributing to, and formally recognised by the 
Funding Documents as a participant in, the Project which is in receipt of 
grant funding from Innovate UK or contract funding.  
 
They may be a sole participant (in which case they would be a Lead 
Participant) or a party to a collaboration or consortium. 

Review Meeting The meetings held between the Monitoring Services Provider, the LPM and 
the representatives of the other Project Participants each Review Period for 
the purposes of monitoring a Project's progress. 

Review Period The period over which a Project's performance will be periodically reviewed 
as specified in the Project Brief.   For example, a month or quarter.  

Small Business Research 
Initiative (SBRI) 

A well-established process/initiative to connect government bodies which 
face challenges with innovative solutions to those challenges put forward 
by industry.   Those successful in SBRI competitions will enter into a contract 
for research and development with the relevant government body.  See 
https://sbri.innovateuk.org/ for more information. 

Statement of 
Expenditure (SOE) 

A report produced by the Project Participants self-certifying their 
expenditure over the period of the Project, as specified in the terms and 
conditions of their grant. This is the alternative to a requirement for an 
IAR/FAR. There are no instances where both an SOE and an IAR/FAR are 
required.  

Technology Readiness 
Level (TRL) 

The TRL is a measurement of the maturity of evolving technology and its 
readiness for use. 

Tender A Monitoring Services Provider's response to an Invitation to Tender.  
 

Tenderer A Monitoring Services Provider who has submitted a Tender in response to 
an Invitation to Tender. 

Working Day Any day other than a Saturday, Sunday or public holiday in England.  

 
 

 

https://protect-eu.mimecast.com/s/Y8pMBUD1KeUJ?domain=sbri.innovateuk.org

