Business Support Services
Medway Council & Swale Borough Council
Invitation to Tender (ITT)
Reference Number: 
Contact Name: Debbie Townrow
Contact Details: debbietownrow@swale.gov.uk
Scope of works
[bookmark: _GoBack]Medway Council and Swale Borough Council wish to procure business support services to individuals and small and medium enterprises located within the Medway and Swale local authority areas. This will include business advice surgeries, one-to-one advice and assistance to businesses accessing support from Medway Council’s Partners for Growth loan scheme. Each local authority will contract separately and there is no guarantee any successful party will be awarded both contracts, however there is the opportunity to bid for them both as part of the procurement process. 
The contract terms are for a period of 12 months with an optional 12 month extension. Failure to provide a fully completed tender by the due date will exclude any further participation in the tendering process.
	Event
	Date

	Advertise EOI Issue ITT
	14th August 2015

	Closing date for tender returns
	15th September 2015

	Tender evaluation
	16th – 18th September 2015

	Interview Date
	23rd / 24th September 2015

	Contract award
	28th September 2015

	Contract commencement
	1st October 2015

	Contract End date
	30th September 2016



